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Message from the Academic Director
I am pleased to present to you our Institutional Catalog. This catalog will give you ample information about our
Institution. Beyond these pages is the dynamic learning environment we have inside our classrooms, throughout our
campus and Puerto Rico's southern region with our community clinics.
I invite you to visit our campus and see for yourself how dreams become goals.
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HISTORY OF EMMA'S BEAUTY ACADEMY
Emma's Beauty Academy is a private institution that provides vocational education in the arts and sciences of beauty.
On April 8, 1998 the Academy was acquired by the Corporation Mar Caribe Training Center, whose president is Jose
H. Cuevas. Emma’s Beauty Academy has been accredited by the National Accrediting Commission of Career Arts
and Sciences (NACCAS) since 1986.
You will find at Emma's Beauty Academy professional outstanding teachers dedicated to teaching and the modern
equipment necessary for a complete education.
You will notice a great amount of trophies, plaques, diplomas and medals obtained by teachers from the institution and
plaques of recognition to the work done by our students in competitions. All this for the pride of Emma's Beauty
Academy and yours.
A large percentage of our graduates enjoy positions in the field of beauty in Puerto Rico and abroad. Among the
graduates from our school we have: owners of educational institutions, teachers, beauty salon owners, and managers,
directors of academies, stylists, and platform artists.

Study at Emma's Beauty Academy and graduate proudly!

3

Emma’s Beauty Academy Institutional Catalog

Message from the Academic Director
History of Emma’s Beauty Academy
Administration and Academic Personnel
Licenses and Accreditation
Mission and Objectives
Guidance and Demands of the Profession
Academic Calendar
Inclement Weather
Physical Facilities and Equipment
Library
Location
Admissions Department
Admissions Requirements for all Programs
Ability to Benefit (ATB) Alternative

March 15, 2021

Table of Contents

Anti-Hazing Policy
Vaccination Policy
Uniforms Policy
Registrars Department
Privacy of Students’ Files Policy
Institutional Policy Preservation of Student Records
Policy for the use of the Social Security Number
Attendance
Tardiness
Make Up Policy
Satisfactory Academic Progress Policy
Academic Progress Measurement
Maximum Time Frame for Program Completion
Academic Year Breakdown
Evaluation Periods
Student Program

2
3
6
7
8
9
10
11
11
11
11
12
12
13
13
13
13
13
14
14
14
14
15
16
17
18
18
18
20
20
21
22
22
22
22
23
23
23
25
25
25

Warning and Probation Policy
Reinstatement of Eligibility Policy
Readmission Policy
Repetition
Noncredit, Remedial Programs
Transfer Policy
Graduation Requirements
Academic Transcripts
Withdrawal Policy

26
26
26
27
27
27
27
27
27
28

Financial Aid Department
Bursars Department
Payment Methods, Payment Plan, and Collections
Institutional Cancellation & Refund Policy

30
32
33
33
33

Graduate Admissions from other Emma’s Beauty Academy Programs

Emma’s Beauty Academy Employees Admissions Policy
Readmission Policy
Transfer Policy
Student Right to Know Policy
Non-Discrimination Policy
Policy of Institution Free of Drugs and Alcohol
Student Bill of Rights
Passport to Post Secondary Institutions Act
Self-Medication Policy for Patients with Asthma
Policy and Protocol for Students with Diabetes Type1 and Type2

Re-establishment of Satisfactory Academic Progress and/or
Financial Aid Eligibility

Leave of Absence Policy
Information for Students Receiving Educational Benefits from
the Veteran’s Administration

29

4

Emma’s Beauty Academy Institutional Catalog

March 15, 2021

Table of Contents
(continued)

Methods and Frequency of PellGrant Payments
Credit Balances
Tuition and Fees
Student Services
Office of the Dean of Students
Office of Support Resources
Placement Office
Educational Policy
Student Regulation
Complaints Procedure
Requirements of the State andExamining Boards
Duration of the Cosmetology andBarbering Programs
Copyright Act of the U.S.A
Policy for the Correct Use of the Internet inthe Library
Protocol of Intervention and Prevention of Cybernetic Harassment
School Bullying Protocol
Policy on Campus Security Act
Sexual Harassment Policy
Other Publications
Cosmetology
Curricular Content
Program Descriptions
Equipment Policy
Master Coiffure
Curricular Content
Program Descriptions
Equipment Policy
Barbering
Curricular Content
Program Descriptions
Equipment Policy
Master Barber Stylist
Curricular Content
Program Descriptions
Equipment Policy
Nail Technician
Curricular Content
Program Descriptions
Equipment Policy
Make-Up Specialist
Curricular Content
Program Descriptions
Equipment Policy
Facial, Corporal Esthetics & Make-Up
Curricular Content
Program Descriptions
Equipment Policy

35
36
37
38
38
38
38
39
39
40
41
41
42
42
44
47
49
49
50
51
53
54
55
57
59
60
61
62
64
65
66
68
70
71
72
73
75
76
77
78
80
81
82
83
85
86
87

Approval of the Catalog

453

Temporary Hybrid Education
Table of Contents Temporary Hybrid Education dueto COVID-19
Temporary Distance Education Policy
Cosmetology
Master Coiffure
Barbering
Master Barber Stylist
Nail Technician
Makeup Specialist
Facial, Corporal Esthetics and Make-Up
Right to Amend the Catalog

5

89
90
91
92
165
207
263
308
362
402
453

Emma’s Beauty Academy Institutional Catalog

LICENSES AND ACCREDITATIONS

March 15, 2021

Emma's Beauty Academy of Juana Diaz possesses:
• License to operate issued by the Council of Education of Puerto Rico
• Accreditation of the National Accrediting Commission of Career Arts & Sciences (NACCAS)
The addresses of our regulatory agencies are:
NACCAS
3015 Colvin Street
Alexandria, VA 22314
Telephone: 1-703-600-7600
Fax: 703-379-2200
Board of Post-Secondary Institutions
PO Box 9023271
San Juan, P.R. 00902-3271
Telephone 787-722-2121
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MISSION
Prepare graduates for careers in the art and science of beauty in related or unrelated fields. To provide the student
with the knowledge and manual skills necessary in the field of beauty to enable them to meet the demands of the
job market and thus facilitate them to obtain employment in the beauty industry from a basic level to a specialized
level.
OBJECTIVES
Provide students with the knowledge and manual skills for careers in the arts and sciences of beauty, so they may
be competent to meet employability standards. In the Barbering and Cosmetology programs, we prepare them to
take their licensing exams with the Examining Board.
Maintain updated methods and techniques by constantly evaluating our curriculum.
Observe and comply with the regulations and policies established, to maintain an efficient operation of Emma's Beauty
Academy.
Directing the students to the realization of their professional goals.
Provide them with additional resources related to beauty and motivate the students through seminars, lectures and
demonstrations, to strengthen the practical aspect of the profession with their personal aptitudes.

Emma's Beauty Academy complies with the gainful employment disclosures required by the U.S. Departmentof
Education. For further information please refer to www.ebapr.com
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GUIDANCE ON THE DEMANDS OF THE PROFESSION
To be successful in the profession you have chosen, you must be aware of the following:
Have proper treatment when addressing the public
This work causes physical fatigue by working long hours standing with arms up and in constant movement
and working overtime
You will expose yourself to strong chemicals
You must practice and comply with the laws and regulations of safety, sanitation, sterilization and
current professional licenses
You will incur financial expenses during the student facet
Compensation methods (salaries) vary so that your salary can be in one of these ways:
•

Fixed salary

•

Commissions

•

Basic salary plus commissions

• Chair rental
According to statistics from the U.S. Department of Labor (www.bls.gov), these professions earn annual
income, including wages and commissions, ranging from $17,590 to a maximum of $40,490.
Keep up to date in continuing education in new trends in fashion and technology.
Maintain good ethics and professional image
You should think of the following:
If you like to work with the public and follow directions
If you have artistic and manual skills
If you like to learn the latest trends in fashion and new techniques in beauty
If you do not mind working standing up
If you do not mind working overtime
If you can set goals for completing your studies
If you do not mind learning marketing and sales techniques
Emma's Beauty Academy would like to advise students interested in taking any beauty program to take
these factors into account before making the final decision to study any of our programs. Aftercompleting
the program you must have the ability to meet both the physical requirements of the profession and the
requirements established by the employers.
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ACADEMIC CALENDAR
Interested persons may apply for admission any day of the school year calendar, Monday to Saturday. Our
calendar to start programs is continuous. If there is a considerable group of applicants and the necessary
resources exist (physical and personnel), a new section is commenced.
Every time a new program begins an academic calendar is prepared, indicating the date in which each term is
to start. The academic calendar is posted in the classroom. The holidays listed below are observed:
Month
2021
January 18
February 15
March 22
April 1 & 2
May 31
July 4
July 19-23
September 6
November 11
November 22-25

December 17-January 9, 2022

Celebration
Martin Luther King
Presidents' Day
Abolition Day
Good Thursday & Friday (Holy Week)
Memorial Day
Independence Day
Summer Recess
Labor Day
Veterans Day (classes are held)
Thanksgiving Recess
Christmas and New Year Recess

Emma's Beauty Academy closes due to holidays: One (1) week in Thanksgiving, three (3) weeks during
Christmas and one (1) week in July.
Note: These holidays may change.
School Hours
Emma's Beauty Academy offices are open every day of the week except Sunday and some holidays observed
by the Department of Education P.R. and the Government of Puerto Rico. Our offices are open all week except
Sundays and some holidays.
Class Schedule
Daytime Section:
7:30 a.m. to 2:30p.m.
9:00 a.m. to 9:15 a.m.
11:30 a.m. to 12:3p.m.

Class hours Monday through Thursday
Snack Break
Lunch Break

Evening Section:
5:00 p.m. - 10:00 p.m.
7:30 p.m. - 7:45 p.m.

Class hours Monday through Thursday
Snack Break

Saturday Section:
8:00 a.m. to 2:30p.m.
11:00 a.m. to11:30a.m.

Class hours
Lunch Break

Office Hours
7:30 am - 5:00 pm
8:00 am - 5:00 pm
8:00 am - 3:00 pm

Monday through Thursday
Friday
Saturday
10

March 15, 2021

Emma’s Beauty Academy Institutional Catalog

Cancelations due to inclement weather
Cancellation and returns due to natural phenomena will be announced on Emma’s Beauty Academy’s Facebook page
in addition to other official social media sites of the Institution. Closings and returns will be announced also on radio
and television: Wapa TV, Wapa Radio and WKAQ Radio station. Canceled school days will be replaced on scheduled
Fridays, with an availability of transportation.

PHYSICAL FACILITIES AND EQUIPMENT
Emma's Beauty Academy has two buildings in 9.7 acres of land that is distributed as follows:
Offices:

Reception, Financial Aid Offices, Admissions Director, President, Accountant, Admissions
Officers, Academic Directors Offices, Registrar and Bursars Office.

Rooms for:

Classrooms: #100’s on main building; #200’s on additional classroom space (second building)
and Clinical Practice (33), Library and Warehouse.

Additional
Amenities:

Parking spaces for 500 vehicles, Activity and Dining Room, Maintenance Workshop and
Air Conditioning units that complement the physical structure of Emma's Beauty Academy

The Institution has the necessary equipment to prepare you in the field of beauty, such as: styling chairs, shampoo
bowls, manicure tables, practice stations with mirrors, massage tables, massage chairs, foot spa, and esthetics
equipment.
LIBRARY
Our Institution provides students a library with a variety of journals, and texts related to different branches of beauty,
so they may enrich student knowledge acquired in their classrooms.
We have laptop, projector and program content movies, posters, and pictures illustrating the different programs, and
the most advanced continuing education journals, televisions, video recorders, books, DVDs, laptops, projectors,
projection screens, internet and others. In addition, we have a cybernetic area.
LOCATION
Emma's Beauty Academy is conveniently located in the center Juana Diaz commercial area, with access to public or
private transportation.
Our Physical and Postal Addresses is:
101 Carretera 592
Juana Diaz, PR 00795
Telephone: 787-837-0303
Fax: 787-837-0333
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ADMISSIONS DEPARTMENT
Our Admissions Department is in charge of providing orientation regarding educational programs, costs and
employment opportunities within the beauty field to prospective students. We offer guidance pertaining to available
financial aid, as well as institutional information that can help you during your decision-making process for enrollment
with us. Following are our institutional policies enforced by the Admissions Department.
Admission Requirements for all Programs
• Complete admissions application
• Pay $25.00 non-refundable application fee
A. Any applicant who is not accepted by the institution will be entitled to a refund of all monies paid, upon
being informed of rejection.
B. If a student, or in the case of a minor his/her guardian, cancels enrollment and demands a refund in writing
within 3 business days of having signed the enrollment agreement, all monies paid will be refunded within three
(3) business days of cancellation date except the non-refundable application fee. The cancellation date will
be determined by the postmark on written notification or the date said information is delivered to the institution
in person. This clause is effective regardless whether the student has started the program or not.
C. In the case of cancellation before the start of classes but after the first three days of having signed the
enrollment agreement, the student will receive a full refund of all monies paid except for the application fee,
within three (3) business days of cancellation date. The cancellation date will be determined by the postmark
on written notification or the date said information is delivered to the institution in person.
• Minimum age – 16 years old as long there is evidence of having completed high school or GED.
• Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
• In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of 16
years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that it
meets the state requirements, and maintains this credential.
• Birth Certificate
• Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
• Photo ID
• Social Security Card
Additional Admission Requirements for the Master Coiffure program
• Evidence of having completed the Cosmetology or Master Barber Stylist program to enter the Master Coiffure
program, or evidence of having your license as a Beauty Specialist or Barber. People with Saturday course certificates
are not eligible for admission to this program. Explanatory note: this course is not conducive to Beauty Specialist
licensure.
Additional Admission Requirements for the Master Barber Stylist program
• Evidence of having completed the Barber or Master Coiffure program to enter the Master Barber Stylist program,
or evidence of being licensed as a Barber or Beauty Specialist. People with Saturday course certificates are not
eligible for admission to this program. Explanatory note: this course is not conducive to Barbering licensure.

Note:
All Programs are taught in Spanish only.
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Admissions Procedures for Ability-To-Benefit Students (ATB)
A student who is beyond the age of compulsory education, lacks a high school diploma or its equivalent, and hasthe
ability to benefit from the education or training offered at an institution for Admissions Procedures for Ability to Benefit
Students (ATB). Students who choose this alternative are not eligible for Title IV funds (Pell, FSEOG) unless the student
had received Title IV funds prior to July 1, 2012.
In order to be admitted on the basis of his/her ability to benefit, a student must complete either:
• Prior to admission, complete a nationally recognized, standardized, or industry developed test that
measures the applicant’s aptitude to successfully complete the program to which he or she has applied, or
• For programs of 600 clock hours or more, after enrollment, satisfactorily complete 225 clock hours.
The student who uses this alternative (ATB) must provide a credit transcript to prove eligibility and comply with all the
other Admission Requirements.
Graduate Admissions from other Emma's Beauty Academy Programs
Graduates from other programs from our Institution will pay the application fee to secure enrollment. Once the student
initiates the program of study, the admissions application fee will be applied to this program's payment. In addition, the
graduate student is eligible to receive a discount from the total tuition cost. The discount is as follows: For Second
program receives a 2% discount
For Third program receives 5% discount
For Fourth program 5% discount
In cases where the student discount is greater than the balance, such balance will be condoned. This
is in recognition of the student's loyalty and repeated patronage.
Emma's Beauty Academy Employees Admission Policy
The Institution provides as an added benefit for its employees, after their first anniversary of employment, of a 5%
discount from the total tuition cost. In cases where the student discount is greater than the balance, such balance will
be condoned.
Readmission Policy
Any student who previously attended Emma's Beauty Academy will complete a readmission process by paying an
application fee of $25.00, completing the form provided at the Registrar's Office and a new enrollment agreement. The
student will be readmitted in the same Satisfactory Academic Progress status in place at the time of the withdrawal.
Students who have spent more than two years away from the Institution in a clock hours program can apply for hours
validation, by providing information regarding their special circumstances and this will be evaluated and considered by
the Academic Director, otherwise, the student must start the program from the beginning.
In the case of a student having voluntarily or administratively withdrawn from the program for the first time, andwho
wishes to apply for readmission, will have the case evaluated. If the student is readmitted by the Institution and
withdraws for a second time, the Institution will not consider readmission to any program.
Transfer Policy
The transfer policy establishes that transfer hours from another institution that are accepted toward the student’s
educational program are counted as both attempted and completed hours for the purpose of determining when the
allowable maximum time-frame has been exhausted. Student Academic Progress evaluation periods are based on actual
contracted hours at the institution. With regard to Satisfactory Academic Progress, a student's transfer hours will be
counted as both attempted and earned hours for the purpose of determining when the allowable maximum time frame
has been exhausted. SAP evaluations will only be based on actual hours contracted at the institution. Emma’s Beauty
Academy does not recruit active students from other institutions. However, students that wish to transfer from a different
institution to Emma's Beauty Academy will have their attempted and completed hours and coursework clock hours
evaluated from an institution that is accredited by an entity recognized by the United States Department of Education.
These students must request an official academic transcript from the institution previously attended to be submitted to
13
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our Admissions Office, before being accepted. We can only accept program transfers for those included in our curriculum
list, for which there is an equivalent and that, have been approved with a minimum grade average of 70%. All transfer
student are subject to realizing a minimum residenceat our Institution equivalent to 75% of the total program.
Student Right to Know Policy Graduation, Placement and Licensure Statistics
Any institution that receives funds from Title IV Programs has the obligation to provide information to any student
or applicant about its retention and graduation rates. Emma's Beauty Academy, pursuant to Public Law 101- 542,
known as "STUDENT RIGHT TO KNOW", reports its retention and graduation rates November 30 of each year. These
rates are the result of the annual report submitted to our accrediting agency NACCAS.
Non-Discrimination Policy
The Institution admits students without regard to sex, race, age, color, ethnic origin, religion, nationality, disability, sexual
preference or political ideas, gender identity, social condition, political affiliation, being a victim or perceived as a victim
of domestic abuse, sexual aggression, or stalking, for serving or having served in the US armed forces, or by being
a veteran, or any category protected by law. This policy of nondiscrimination also applies in considering candidates for
employment in the institution.
In that sense, all students have the same rights and privileges to participate in programs and activities available
to students.
Any individual that applies for work or study and believes that they have been object of discrimination under any of
the circumstances previously described, can present a formal written complaint before the President's Committee.

Policy of Institution Free of Drugs and Alcohol
Emma's Beauty Academy, as a post-secondary institution and as part of its institutional policy, seeks to
maintain a school environment free of drugs and alcohol.
The Institution has established and maintains a prevention program of drugs and I or alcohol informing and guiding
students and employees about the dangers of these substances, the legal implications for its use, sales and
possession, and the penalty of loss of eligibility for student financial assistance funds from Title IV Federal Programs
in cases of students convicted or found in use, possession or sales of drugs within institutional premises or any of
its activities. As an institutional norm, possession, consumption or sale of alcoholic beverages on the premises of
the Institution or at any of its activities is also prohibited, as well as to attend under the influence of alcohol and/or
drugs, which is applicable to both students and employees. Sanctions can be up to and include expulsion or
employment termination and referral for prosecution, for violation of the standards of conduct.
The Academy authorizes the Puerto Rico Police, the Federal Bureau of Investigations (FBI) and/or any government
security agency, to use all mechanisms which they determine necessary to ensure a drug-free environment in
Emma's Beauty Academy. These include, but are not limited to undercover agents, use of k-9 dogs, etc.
Student Bill of Rights
The fundamental right of every student at Emma's Beauty Academy is to get educated and enjoy an education that
fosters the full development of their personality, the scope of occupational skills in those professions they have selected
and the strengthening of human rights.
Every student has the right to:
1.
2.
3.
4.

Be treated with the respect that every human being deserves.
Receive a high- quality education that allows them to obtain a preparation in the area of beauty.
Receive training in an educational and safe environment.
Request and receive information on the financial aid available, as well as other information related to the financial
area.
5. Request from the beginning of the admission process all the support services available for students with special
needs.
14
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Reasonable accommodation according to their needs, as established in Law 51-1996.
That the teachers present and discuss the units at the beginning of each term.
Receive academic support according to their need.
Receive instructional material for a program in which the teacher has been absent.
Express freely their ideas and opinions, as well as disagree with those of
their educators, as long as it is done within a framework of respect.
11. Receive grades based on academic achievement and compliance with the hours required to pass the program.
12. Receive a fair evaluation of their academic work by their professors and in accordance with the criteria established
in a rubrics system.
13. Be evaluated through written exams, oral exams, projects, reports or any
other another modality
14. Know the results of the exams and tests to which they are submitted, within a reasonable term of time, preferably
no longer than a week.
15. Examine and review the work that is required, duly corrected and marked.
16. Request a review of the grades obtained with the professor or before
the Academic Director if the request by the professor was not attended.
17. Meet with the professors outside of the classroom, in hoursreviously
coordinated, to clarify doubts and request guidance in related matters
of the units and their difficulties. The student and the professor will examine
any aspect of the academic unit under study at a mutual level of respect and
responsibility
18. Carry out activities that promote their integral development with the approval of the Academic Office or Office of
the Dean of Students.
19. Participate in activities organized in the Institution in which personal and professional development is promoted,
their leadership skills, planning and creativity in social interaction with their fellow students and the community.
20. To be notified of any action against them regarding the deviation or non-compliance of policies or institutional
norms, the evidence on which they are based, and to be given the opportunity to present their version of the facts.
21. Any information regarding the student's file, will be available only for the use of people authorized by Emma's
Beauty Academy. Out of this will have to be with the consent of the student or by court order (Supine). See
FERPA Law.
22. Receive a diploma and credentials in accordance with the programs and whose general average is 70% (2.00
points) or more and complete the hours required in the program. This will be subject to having up to date
academic, administrative and financial commitments to the institution.
Reference: "The Student Rights Charter" Act No. 195 of August 22, 2012, as amended

Passport to Post-secondary Institutions Act (Law 250-2012)
Emma's Beauty Academy is committed to offering equal opportunities to all individuals who are part of or interested in
being part of their student community. Likewise, recognizes the importance of maximizing the potential of it's students
and preparing them for the beauty industry for which it recognizes and complies with its obligations under the Americans
with Disabilities Act of 1990 (ADA Law), the Rehabilitation Act of 1973, Law 250 of 2012 called the Reasonable
Accommodation Post-Secondary Passport Act and other laws applicable to people with disabilities.
Our Institution does not exclude participation, deny benefits, or discriminate against any person by sex, race, age, color,
ethnic origin, religion, nationality, disability, sexual preference or political ideas, gender identity, social condition, serving
or having served in the US armed forces, or by being a veteran, or any category protected by law.
Procedure for Reasonable Accommodation
Emma's beauty Academy establishes the procedure for requesting reasonable accommodation services in accordance
with the Family Educational Rights and Privacy Act (FERPA), among others, and the Institution will ensure that all the
data of students with disabilities are handled confidentially.
1. Respects the independence, rights and dignity of students with disabilities, therefore, self-identification and /
or requesting reasonable accommodations is totally voluntary.
2. The reasonable accommodation can be processed at any time during the academic term, but it is
recommended that it be done at the beginning of it.
15
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3. The Student will request and provide the required documents to their Vocational Rehabilitation Counselor or
Technician.
4. The rehabilitation counselor, professional counselor or designee will write the reasonable accommodation
letter.
5. The student will be responsible for delivering the accommodation letter reasonable to the Academic Director.
6. The accommodations that will be provided will be discussed with the student.
7. The accommodation will be effective once the professor receives the reasonable accommodation letter.
8. The professor is responsible for complying with the student's reasonable accommodations.
9. Any doubt, question or situation with reasonable accommodation, the student should visit the Office of the
Academic Director.
Any applicant who is interested in being admitted to Emma's Beauty Academy must meet the admission requirements of
the program they wish to enter and apply for admission under the regular process established in
the institution.
After having applied under the regular process of admission and
having received from the Office of Admissions the regular application for admission, the student with a disability will
have access to the extended admission process, required of post-secondary institutions under Act 250 of PostSecondary Passport for Reasonable Accommodation.
Procedure to Request Extended Admission
The extended admission is established in compliance with Act No. 250 of 2012, the Reasonable Accommodation PostSecondary Passport Act. Extended admission is a system to expand the regular admissions process, in such a way that
the university academic potential of the person with disabilities can be identified for admission. The extended admission
process will use as a basis the Reasonable Accommodation Post-Secondary Passport or in its absence the last
Individualized Educational Program (PEI), (public and private institutions) of the student and / or updated documentation
that shows that its academic record does not reflect exactly his abilities to be successful.
Process to File Complaints
For the filing of complaints, the student must go to the Office of the Dean's Office or may visit the Academic Director to
be oriented in relation to procedure for filing them. This will be attended according to the Procedure for the investigation
of complaints, established in the Institution.
Self-Medication Policy for Patients Students with Asthma
Every student has the right to self-administration of medications for treatment of asthma condition. The Institution
reserves the right to require a medical certificate, justifying the use of controlled medications on campus.
Procedural Policy Aimed at Allowing Students to Administer Their Own Asthma Medications.
For a student, under twenty-one (21) years of age and an asthma patient, to be able to self-administer the medications
for the treatment of the referred illness in the facilities of Emma's Beauty Academy, the following requirements and
procedures must be met:
1. Submit a written authorization signed by a duly licensed medical doctor, certifying that the student has been
diagnosed with asthma and is able to self-administer the prescribed medications for the treatment of the referred
disease.
2. The written authorization must also contain verification by the student's physician that the student has demonstrated
ability to administer asthma medications safely and effectively, and that the student understands that if the symptoms
do not improve once the medication is administered, he/she must go to the Academic Director or the Dean of Students.
3. The written authorization must also be signed by the parent or guardian of the student, and must include the
expressed permission of the parent or guardian that the staff of the Institution can provide or procure, as the case may
be, emergency treatment to the student.
4. Medications must be in the original container, labeled with the prescription.
5. The parent or guardian of the student shall be required to submit a written document under which Emma's Beauty
Academy and its employees are relieved of all responsibility for their intervention or supervision of the student that
administers the asthma medication.
16
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6. If the student requires respiratory therapy, the student will bring their equipment for therapy.
7. The student will notify the Academic Director or Dean of Student of their interest in providing the therapy.
8. The Institution will provide the area to administer the treatment in office number seventeen(17).
9. Information related to the medical condition of the student must comply with the provisions of the federal law known
as "Family Education Rights and Privacy Act of 1974", as amended, 20 USC § 1232g, which regulates the disclosure
of information contained in the student records.
The Academic Director of the institution and the Office of the Dean of Students will be responsible for supervising the
implementation of this protocol.
Policy and Protocol for Students with Diabetes Type 1 and Type 2
This protocol is based on Law No. 199 of December 4, 2015, which establishes “the protocol to be followed in schools
to attend, manage, treat and guarantee reasonable and adequate accommodation for elementary, middle and high
school students, who are patients of Type 1 and Type 2 Diabetes: establishes the Public Policy of the
Commonwealth of Puerto Rico to prohibit discrimination based on the medical condition of these students; and for
related purposes”.
Diabetes Management Plan
1. Submit a written authorization signed by a duly licensed medical doctor, certifying that the student has been
diagnosed with Diabetes and is qualified to self-administer the prescribed medications for the treatment of the referred
disease.
2. The doctor will provide the Diabetes Medical Management Plan, a plan written by the health provider (Endocrinologist
and Pediatric Diabetologist or Endocrinologist) that serves the student with type 1 and type 2 diabetes, in which the
medical treatment related to diabetes is described. type 1 and type 2 diabetes and the needs of the student.
3. Students will provide the Academic Director or Dean of Student with a copy of the Diabetes Medical Management
Plan, which will include written instructions from the health provider, regarding, but not limited to:
(a) Self-management level of the student in relation to glucose monitoring and insulin administration;
(b) desired levels of glucose;
(c) glucose monitoring schedules;
(d) insulin administration schedules and the dose required;
(e) basal and bolus doses, if the student is a patient who uses a
pump of insulin;
(f) schedule and instructions for snacks, meals and physical education;
(g) symptoms and treatment of low or high glucose levels; and
(h) administration of glucagon in case of emergency.
4. The written authorization must also contain verification by the student's physician that the student has demonstrated
ability to administer the medication safely and effectively, and that the student understands that if the symptoms do not
improve once the student administers the medication, he/she should go to the Academic Director or the Dean of
Students to activate 911 if necessary.
5. The student who requests an adequate and safe place to store the supplies (Insulin) will have a place available for
this purpose.
6. Medications must be in the original container, labeled with the prescription.
7. The parent or guardian of the student shall be required to provide a written document under which Emma's Beauty
Academy and its employees are relieved of all responsibility for their intervention or supervision with the student's
management of the medication.
8. Access to bathroom and water: It will be established that the student will be allowed to drink water and go to the
bathroom, without restriction.
9. School Work and Exams: Any reasonable accommodation necessary for the student's good performance in the
classroom and not limited by his or her condition will be established, but not limited to. It will be established that of
the student having high or low glucose levels, as provided in the PMMD, before or during an exam, short test, oral
report or other test method that requires the student to concentrate, the same will be replenished. at another time,
without punishing the student. If the student must take a break to monitor their glucose, drink water, snack or go to
the bathroom, they will be given additional time, without any sanction. From the student losing any class, instructions
or material given in class due to his condition, the professor will replace it, without any sanction. If the student having
17

17

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

absences or delays related to his condition, he will not be sanctioned.
10. Information related to the medical condition of the student shall comply with the provisions of the federal law known
as "Family Education Rights and Privacy Act of 1974", as amended, 20 USC § 1232g, which regulates the disclosure
of information contained in the student records.
11. In case the student is a minor, communication will be established with the parents, guardians or tutors where any
emergency situation will be communicated.
In Case of Emergency
The student or person suffering from fainting because of their diabetes condition and has the following symptoms:
•
•
•
•
•
•

Immediately notify the Dean of Student or the Academic Director (trained personnel) to handle the situation.
The trained staff provides the necessary assistance to the student. In case to be necessary, the Emergency
Management System (911) is called.
Emergency Management will have control of the situation and the trained personnel of Emma's Beauty Academy
will take the basic information of the paramedics, the ambulance identification number and where the patient will
be taken.
The trained management staff notifies the parents or contact person of the student's status immediately.
The trained personnel will prepare a report with the details of the situation occurred (within the first 24 hours).
The Dean of Student or the Academic Director will follow up on the student's health status.

Filing a Complaint
Any student discriminated against based on their type 1 and type 2 diabetes disease may exercise an action for
damages against any natural or legal person who incurs in the discrimination contemplated in this Law. Likewise, the
parents, guardian or person in charge may file a complaint with the Board of Education of Puerto Rico.
Anti-Hazing Policy
The Institution does not allow organizations, agencies or associations of students or other people who influence
voluntarily or carelessly the physical and mental health of our students. The existence or imposition of any group
of this type or any action which in anyway induces to an initiation within these groups is prohibited by the Institution.
The infraction of this policy will result in disciplinary action against the violator.
Vaccinations Policy
This policy responds to Puerto Rico's Immunization Law # 25, which stipulates that all students under the age of 22 who
enter a post-secondary institution must have vaccines established by the Puerto Rico Department of Health and
requirement from HEOA Section 485(a).
Emma's Beauty Academy requires that all students under the age of 22 that will be enrolled to hand in the Certificate of
Vaccines issued by the Puerto Rico Department of Health (PVAC-3 green paper). This certificate will be evaluated by the
Registrar's Office, which will determine whether or not the student meets the vaccination requirements, as established by
law, (No older than 2 years from the date of issue). One of the main goals of this state law is to enable the Institution to
provide a safer and healthier environment for the students. If you need additional information you can contact the
Registrar's office at 787-837-0303 ext. 107/108 and/or access http://ebajuanadiaz.com, https://prir.salud.gov.pr

Uniforms Policy, Compulsory Use
Emma's Beauty Academy requires students to attend classes with the proper uniform depending on the program
of study.
Uniforms- Cosmetology/Barbering/Nail Technician/ Make-Up Specialist
White shirt and black pants or jeans, black closed shoes
** They require a white or black coat and must commit to buying it during the first
18
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week of class
Master Coiffure/Master Barber
Black shirt and black pants or jeans, black closed shoes
Facial, Corporal Esthetics and Make-Up
Lavender Scrub and white shoes In
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addition, the use of the ID card is required.
The Institution reserves the right to suspend any student who does not comply with such norms.
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REGISTRAR'S DEPARTMENT
Our Registrar's Office is responsible for the process of student registration. The Office issues academic reports, credit
transcripts, student certifications, diplomas, internal and external enrollments, etc. This office also informs our
students of their Satisfactory Academic Progress. For this reason, it is the only department in charge of the custody
of all the students' academic and registration documentation, certifies graduation candidates and monitoring
compliance of the Satisfactory Academic Progress Policy, among others. The Registrar's Office monitors and
enforces the following institutional policies.
Privacy of Students' Files Policy
The United States Congress passed a law applicable to all participating institutions of federal funds ("Family
Educational Rights and Privacy Act", 1973 Buckley Amendment), which establishes the right of the students to
the privacy of their records kept by educational institutions. The student has the right to review their institutional records
at any time In the case that a parent/guardian is interested in reviewing a file (of an 18 years or older student), they
must submit in writing anytime their desire to do so at the Registrar's Office. Only by written consent of the student
and/or parent/guardians of dependent minors the institution may disclose a student's information to third persons.
The written authorization must include:
•
•

To whom the Registrar's Office may disclose information
What type of information can be disclosed

Before providing information about the student, the school gives the student and/or parent/guardian (of a dependent
minor) the opportunity to approve or deny the right to provide such information.
In Section 99.30 the law indicates that the institution may provide information and access of such records, only
to the following persons:
1. Officers within the institution, including teachers with a legitimate educational interest.
2- Section 99.37 (b) Page 1215 of the Act authorizes access to those records to Authorized Representatives
and who present authorization from the Comptroller General of the United States; the Assistant Secretary for
Health Education, Education and Welfare and the educational authorities of the Commonwealth of Puerto
Rico.
3- The institution provides access to student files and other school records to its accrediting agencies.
4- Anyone officially related with the student's application for financial aid and the receipt of it (section
99.30 b). This will include external employees officially hired by the institution.
5- Any official from the State (ELA) or Municipal Government, which specifically requests that such information
be supplied or itemized, in accordance with the law. The officer must be fully identified and it is suggested
that a copy of the letter, application, or authorization to evaluate the record or records, be inserted in the files
evaluated. This will protect both the institution and the official responsible, against lawsuits for alleged
violations of the law.
5. Students or alumni who understands that the institution has not fulfilled these obligations, he/she may contact
the following address:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-8520
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Institutional Policy Preservation of Student Records
Student Records
All student records will be kept on file for a period of no less than six (6) years. The students' academic progress reports
and attendance are kept permanently. If the student cancels his/her enrollment (no show), his/her file willbe kept
by the Institution for one year. All student records are maintained and safeguarded against loss, theft, identity theft, or
damage.
Students’ Right under the FERPA Law
The student has the right to review their institutional records at any time.
The student has the right to request that their academic records be amended.
The student has the right to allow the disclosure of personal information contained in educational records, except in cases
where FERPA authorizes the disclosure of information without consent.
The right to file a complaint with the U.S. Department of Education for alleged failures to comply with the requirements of
FERPA.
Students do NOT have the right to inspect:
a. Confidential letters associated with admissions.
b. Financial information of the parents.
c. Information of grades or work of other students.
Document Preservation
Emma's Beauty Academy maintains a database system called SISTRELL. In this system all the student's academic
information is collected. The data related to the academic record of this, such as registration information, approved terms,
cancellations, transcripts of credits, record of hours are kept in the database, from its admission to the Institution until the
completion of the obtained program.
On the other, part, the Office of the Registrar physically guards each active academic record in locked security files.
Inactive records are kept for a term of six (6) years or more in the file storage area.
Likewise, the offices of Financial Aid, Bursars, Admissions and Professors follow the same document preservation
protocol.
Process to file a complaint
For the filing of complaints, the student must go to the Dean of Students Office or visit the Office of the Academic Director
to be oriented in relation to the procedure for file the same. This will be attended according to the Procedure for the
investigation of complaints, established in the Institution.
The student can write to:
The Family Educational Rights and Privacy Act Office US Department of Health Education and Welfare
330 Independence Ave. SW Washington, DC20201
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-8520
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Policy for the use of the Social Security Number
The social security number is not used as a routine identification at the institution and will not be exposed to the public.
This means that the social security number is not used in the roll books, ID cards, Satisfactory Academic Progress
Report, student lists, or documents that can be viewed by the public. The Institution uses an alternative system for
routine identification, and our own computer system assigns student identification numbers, without any relation to
the social security number of the student. The social security number may be used only for legitimate official
purposes when required by institutional, governmental and/or educational authorities wheneverit relates to valid
procedures. The institution notifies the student, parent/guardian the legitimate circumstances under which such
information will be used, these being: identity verification during the admissions process, official records, financial aid
documents and licensing documents. The student, parent/guardian may voluntarily renounce on the admission
application to the protections of the law and authorize the use of the social security number for other procedures; such
waiver does not constitute a condition of enrollment, graduation, credits transcript or services rendered.
Attendance Policy

The student agrees to attend classes in accordance with the class schedule. A minimum of 90% of clock
hours based on the applicable attendance schedule is required in order to be considered maintaining
satisfactory attendance progress. Students receiving educational benefits from the Veterans Administration
have to comply with the minimum attendance of 90% of the scheduled clock hours. Daily attendance is
taken for each student. In cases where a student has to be absent from class he/she should bring a written
justification explainingthe reasons for the absence and/or report to the Registrar's Office.
Having two consecutive unexcused absences will imply a follow up of the case by the professor, which will
be reported to the Registrar's Department. This department will monitor the student either by phone, email,
letters, and social networks or by any means that the institution deems appropriate.
The student must complete his/her program within the time frame stipulated on the enrollment agreement with 100%
of the required hours and a minimum academic grade average of 70%. Students incurring in excused/unexcused
absences must complete the work and the necessary assignments before completion of each term to obtain
Satisfactory Academic Progress.
An Administrative Withdrawal will be processed to any student who is absent for 14 consecutive days without
requesting a Leave of Absence. The withdrawal date will be day 14 from the last day of attendance. In these cases,
the stipulations of the institution's Withdrawal Policy are applied. A student will be withdrawn if the student takes an
unapproved LOA or does not return by the expiration of an approved Leave of Absence. The student’s withdrawal
date for the purpose of calculating a refund will be the student’s last date of attendance.
Tardiness Policy
The student is considered late if when taking attendance, he/she is not in the classroom. Since the programs
are clock hour, the hours or minutes the student is not present in the classroom, will not be credited. Only contact
hours will be awarded.
Make up Policy
Emma's Beauty Academy has the "Phoenix Project" program aimed at offering a tutoring service and replacement
of hours for students who incur in absences from classes or need more practice in certain units. This is to meet
both the 90% clock hour attendance for the programs and the 70% academic grade average requirements to make
Satisfactory Academic Progress.
Hours Available for Make up/Tutoring:
- 2:30 pm – 6:30 pm Monday through Thursday
- 11:30 am - 12:30 pm Monday through Thursday
- 7:30 am - 5:00 pm Monday through Thursday, evening students only
- 8:00am – 5:00 pm Friday
- 8:00 am - 3:00 pm Saturday
The institution may provide tutoring as needed. The tutoring and make up of hours will be provided by teachers and
I or teachers' assistants.
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Satisfactory Academic Progress Policy
The Satisfactory Academic Progress Policy is consistently applied to all students enrolled at Emma’s Beauty Academy.
It is printed in the catalog to ensure that all students receive a copy prior to enrollment. The policy complies with the
guidelines established by the National Accrediting Commission of Career Arts and Sciences (NACCAS) an the federal
regulations established by the United States Department Of Education. The Satisfactory Academic Progress Policy is
established to comply with 34 CFR 668.34 of the "Federal Register" published on October 29, 2010. In each academic
term described in the Satisfactory Academic Progress Report the student must attend a minimum of 90% of the
clock hours required for each program and obtain a minimum of 70% cumulative grade average, in order to be
considered as progressing satisfactorily. If the student is a Title IV Financial Aid Recipient, minimum attendance and
grade requirements must be maintained for Satisfactory Academic Progress; failure to comply will result in loss of
eligibility for financial aid (see probation policy)
The student must complete 100% of the required hours of the program within the stipulated time as agreed in the
enrollment contract and 70% cumulative average to be considered a graduate. Any student who incurs in excused
absences must make up the work, necessary assignments and requirements before the end of each term.

Academic Progress Measurement
Quantitative Elements
The quantitative components requires that student must maintain a minimum cumulative attendance of 90 % in order
to be considered maintaining satisfactory attendance progress. The quantitative measure of the time invested in
the training received is defined in clock hours. One clock hour is defined as 50 minutes of instruction during a
60-minute period. One credit is equivalent to 37.5 clock-hours. At the end of the term an official evaluation is
performed and a numerical grade is granted. To determine if the student has complied with Satisfactory Academic
Progress the minimum average of attendance of 90% musthave been met at the end of each academic term,
the school calculates the cumulative amount of clock hours successfully attempted (with a grade average of 70%
or higher), divided by the accumulated number of clock hours attempted by the student to date. The Satisfactory
Academic Progress of students who do not receive Pell or Title IV financial aid is measured using clock hours
attended.
Qualitative Elements
The qualitative components requires the student must maintain a minimum 70 % cumulative academic average
of academic progress based on the Institution's grading scale. Students are assigned academic learning and a
minimum number of practical experiences. Academic learning is evaluated after each unit of study. Practical
assignments are evaluated as completed and counted toward course completion only when rated as satisfactory
or better. At least two comprehensive practical skills evaluations will be conducted during the course of study.
Practical skills are evaluated according to text procedures and set forth in practical skills evaluation criteria
adopted by the school.
The Institution evaluates the cumulative qualitative academic performance for the student to be considered as
achieving Satisfactory Academic Progress. The student is required to obtain a 70% or more in the units (theory,
practice and clinical) and to meet the minimum requirements of quantitative attendance of 90% or more of the
450 scheduled clock hours equivalent to 12 credits per academic term. The student will be provided with his/her
Satisfactory Academic Progress Report upon finalizing each evaluation term. This will be at the end evaluation
periods of 450/900/1350 scheduled clock hours.
Maximum Time Frame for Program Completion
The Maximun Time Frame in the academic years is based on the school’s attendance rates, The student is
allowed a maximum of 111% of the duration of the studied program to complete to completing 100 % attendance
schedule. During this period, he/she has to achieve Satisfactory Academic Progress otherwise the non-approved
term must be repeated. Students who have not completed the program within maximum time frame will be
considered an administrative withdrawal. The cost per term to be repeated is $7.22 per hour in all of the
23
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programs with the exception of Make-Up Specialist where the cost per term is $7.30 per hour.

The student’s contract period will be extended by the number of hours taken in maximum time frame and such
changes to the contract must be made on an addendum to the enrollment agreement, signed by all parties.
Refer to the Measurement Table for the Maximum Time Frames.
Measurement Table
PROGRAM
PROGRAM

MINIMUM %

MAXIMUM

MAXIMUM

AVERAGE

TIME
FRAME

TIME
FRAME

REQUIRED

WEEKS

HOURS

1,350

Daytime

Daytime

Scheduled

session

session

LENGTH

EVALUATION

MAXIMUM
CLOCK HOURS

TERM

ATTEMPTED
FOR PAYMENT
*COSMETOLOGY
*BARBERING

MINIMUM
CLOCK
HOURS
APPROVED

PERIODS

*MASTER COIFFURE

Clock

62.45

1499

*MASTER BARBER STYLIST

Hours

Evening

Evening

36 Credits

Session

Session

Hours

74.95

1499

900

Daytime

Daytime

*NAIL TECHNICIAN
*FACIAL, CORPORAL ESTHETICS AND
MAKE-UP

Equivalency
1ST TERM

450/1350=33%

450 Clock Hours.
and 18.75 weeks

405

70%

2ND TERM

900/1350=67%

900 Clock Hours
and 37.5 weeks

810

70%

3ER TERM

1350/1350=100%

1350 Clock Hours
and 56.25 weeks

1350

70%

*MAKE-UP SPECIALIST

Scheduled

session

session

Clock Hours

41.63

999

24 Credits

Evening

Evening

Hours

Session

Session

Equivalency

49.95

999

1ST TERM

450/900=50%

450 Clock Hours.
and 18.75 weeks

405

70%

2ND TERM

900/900=100%

900 Clock Hours
and 37.5 weeks

900

70%

Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and
clinical work will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty
Academy is governed by a numerical grading system. The following is the table of the numerical grading system that
is used to measure the students' academic progress in each unit's theoretical exams, practical and clinical work. The
student must maintain a cumulative average of 70% or more and 100% of the contact hours to meet the graduation
requirements.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory
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Academic Year
Cosmetology
Daytime (24 hrs./wk.to 56.25 wks.in14 months.)/Evening session (20 hrs./wk.to 67.5 wks. in 17 month) =1350 hrs
Barbering
Daytime (24 hrs./wk.to 56.25 wks.in14 months.)/Evening session (20 hrs./wk.to 67.5 wks. in 17 month) =1350 hrs
Master Coiffure
Daytime (24 hrs./wk. to 56.25 wks. in14 months.)/Evening session (20 hrs./wk. to 67.5 wks. in 17 month) = 1,350 hrs
Master Barber Stylist
Daytime (24 hrs./wk. to 56.25 wks. in14 months.)/Evening session (20 hrs./wk. to 67.5 wks. in 17 month) = 1,350 hrs
Nail Technician
Daytime (24 hrs./wk. to 56.25 wks. in14 months.)/Evening session (20 hrs./wk. to 67.5 wks. in 17 month) = 1,350 hrs
Facial, Corporal Esthetics and Make-Up
Daytime (24 hrs./wk. to 56.25 wks. in14 months.)/Evening session (20 hrs./wk. to 67.5 wks. in 17 month) = 1,350 hrs
Make-Up Specialist
Daytime (24 hrs./wk. to 37.5 wks. in 9 months.)/Evening session (20 hrs./wk. to 45 wks. in 11 month) = 900 hrs
An academic week is a period of seven consecutive calendar days including at least one day of regularly schedule
instruction or examination.
Evaluation Periods

Students are notified in writing of their Satisfactory Academic Progress upon finalizing each term. All reports
will be completed within seven (7) business days following the established evaluation term (academic and
attendance). The Registrar's Office gives the student a hard copy of his/her academic progress report at
450/900/1350 scheduled clock hours and a copy is maintained in the student's register file. If the student, upon
receiving his Satisfactory Academic Progress Report, does not agree with it, he/she has 10 school days to make
his/her appeal with the Academic Director.
The students that meet the minimum requirements for attendance (90% clock hours) and academic
performance (70% grade average per term) are considered to be making Satisfactory Academic Progress until
the next scheduled academic evaluation. A grade average of 70 % must be maintained until graduation.
Students deemed not considered meeting minimum standards for Satisfactory Academic Progress, the institution may
elect to place the student on satisfactory academic progress probation without first placing the student on warning.
Students deemed not maintaining Satisfactory Academic Progress may have their Title IV Funding interrupted,
unless the student is on warning or has prevailed upon appeal as a result of the probation.
The Satisfactory Academic Progress is stated below
90 – 100 % Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 – 69% Below Satisfactory
If enrollment is temporarily interrupted for a Leave of Absence, the student will, return to school in the same
progress status as prior to the leave of absences. Hours elapsed during a leave of absence will extend the
student's contract period and maximum time frame by the same number of the days taken in the leave of absence
and will not be included in the student's cumulative attendance percentage calculation. (See Leave of Absence
Policy).
Student Program
The student receives the printed registration which details the dates of the corresponding term, curricular units,
location of the classroom, schedule and assigned teacher. The Registrar's Office maintain is copy in the student's
register file.
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Re-establishment of Satisfactory Academic Progress and/or financial aid eligibility
Students may re-establish Satisfactory Academic Progress and Title IV aid, as applicable, by meeting minimum
attendance (of 90%) and minimum academic requirements (of 70%) by the end of the evaluation term.
Warning and Probation Policy
The Registrar's Office assesses the Satisfactory Academic Progress at the end of each evaluation period. Upon
finalizing 450 hours at each term period students receive a Student Academic Progress Report. Students who fail
to meet minimum requirements for 90 % attendance or 70 % academic progress at an evaluation period are
placed on warning and considered to be making Satisfactory Academic Progress during the warning period. This
report impacts their eligibility for financial aid. If the student does not meet 70% academic average and 90% attendance
average, does not meet the Satisfactory Academic Progress Policy requirements will have to go through the following
status:
Warning – Students who fail to meet minimum requirements for attendance or academic progress after the
warning period will be placed on probation and considered to be making Satisfactory Academic Progress
while during the probationary period, if the students appeals the decision and prevails upon appeal.
Additionally only students who have the ability to meet Satisfactory Academic Progress Policy standards by
the end of the evaluation period may be placed on probation. Students placed on an academic plan must
be able to meet requirements set forth in the academic plan by the end of the maximum time frame.
Students who are progressing according to their specific academic plan will be considered making
Satisfactory Academic Progress.
• Probation – The status the institution assigns to a student who is failing to meet the minimum
requirements set forth by the institution’s Satisfactory Academic Progress policy, who successfully
prevails upon appeal.
• Suspension of financial aid - Students deemed not maintaining Satisfactory Academic Progress may have their
Tittle IV Funding interrupted, unless the student is on warning or has prevailed upon appeal of the determination
that has resulted in the status of probation. Therefore, the student becomes a private paying student.
Reinstatement of Eligibility Policy
Appeal Process
If a student is determined to not be making Satisfactory Academic Progress, the student may appeal the
determination within ten (10) calendar days for re-establish eligibility for financial aid. Reasons for which student may
appeal a negative progress determination include death of a relative, illness, doctor's note, or any other allowable
special circumstances. The student must submit a written appeal to the school on the designate form with supporting
documentation of the reasons why the determination should be reversed. This information should include why
the student failed to make Satisfactory Academic Progress and what has changed about the student's situation that
will allow them to achieve Satisfactory Academic Progress by the next evaluation point. Appeal documents will
be reviewed and a decision will be made and reported to the student within 30 calendar day. The appeal and decision
documents will be retained in the student file. If the student prevails upon appeal, the Satisfactory Academic Progress
determination will be to place the student on probation and Federal Financial Title IV will be reinstated, if applicable.
Mitigating Circumstances
If a student does not achieve Satisfactory Academic Progress due to some mitigating circumstance and the student
understands that the circumstance is of merit, he/she may file an appeal of this decision. Mitigating circumstances:
-

Long Illness
Death of Immediate Family Member
Drastic Change in the Economic Situation of Family
Accident
Other allowable special circumstances
For the appeal to be considered the student must submit supporting documents such as doctors' notes,
obituaries, counseling records and/or any other necessary documents that will accompany the narrative
statement.
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Readmission Policy
Any student who previously attended Emma's Beauty Academy will complete a readmission process by paying a
$25.00 non-refundable application fee, completing the form provided at the Registrar's Office and a new
enrollment agreement. The student will be readmitted in the same Satisfactory Academic Progress status in
place at the time of the withdrawal.
Students who have spent more than two years away from the Institution in a credited program can apply for
clock hours validation, by providing information regarding their special circumstances and this will be evaluated
and considered by the Academic Director, otherwise, the student must start the program from the beginning.
In the case of a student having voluntarily or administratively withdrawn from the program for the first time,and
who wishes to apply for readmission, will have the case evaluated. If the student is readmitted by the
Institution and withdraws for a second time, the Institution will not consider readmission to any program.
Repetition
If a student does not meet Satisfactory Academic Progress either in clock and / or academically, he may repeat the
term of the program. The Institution can use the Satisfactory Academic Progress Policy and the Readmission Policy.
Noncredit, remedial programs
Noncredit and remedial programs do not apply to this institution. Therefore, these items have no effect upon the
institution's Satisfactory Academic Progress Policy.
Transfer Policy
The transfer policy establishes that transfer hours from another institution that are accepted toward the student’s
educational program are counted as both attempted and completed hours for the purpose of determining when the
allowable maximum time-frame has been exhausted. Student Academic Progress evaluation periods are based on actual
contracted hours at the institution. With regard to Satisfactory Academic Progress, a student's transfer hours will be
counted as both attempted and earned hours for the purpose of determining when the allowable maximum time frame
has been exhausted. SAP evaluations will only be based on actual hours contracted at the institution. Emma’s Beauty
Academy does not recruit active students from other institutions. However, students that wish to transfer from a different
institution to Emma's Beauty Academy will have their attempted and completed hours and coursework clock hours
evaluated from an institution that is accredited by an entity recognized by the United States Department of Education.
These students must request an official academic transcript from the institution previously attended to be submitted to
our Admissions Office, before being accepted. We can only accept program transfers for those included in our curriculum
list, for which there is an equivalent and that, have been approved with a minimum grade average of 70%. All transfer
student are subject to realizing a minimum residenceat our Institution equivalent to 75% of the total program.
Graduation Requirements
In order to graduate, the student must complete his/her program within the time frame stipulated on the enrollment
agreement with 100% of the required hours and a minimum academic grade average of 70%. After achieving
Satisfactory Academic Progress, the student is awarded a diploma of the studied program.
To receive official documentation, for example, diploma, transcript or any other similar document, the student
must have met all the fiscal obligations with the institution.
Academic Transcripts
The cost of the transcript is $5.00 and should be requested at least one week in advance.
To receive official documentation, for example, diploma, transcript or any other similar document, the student
must have met all the fiscal obligations with the institution.
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Withdrawal Policy
The institution will apply a withdrawal fee of $100.00; if the student wishes to apply for re-admission there will be
a $25.00 non-refundable application fee.
Official Withdrawal
Any student who on his/her own initiative withdraws from the program, will be considered an official withdrawal. The
withdrawal date will be determined by the postmark on written notification or the date said information is delivered to the
Institution in person.
In the case of a student who notifies the Institution that he/she will not be returning from an approved Leave of Absence,
the date of withdrawal determination shall be the earlier of the scheduled date of return from the Leave of Absence or the
date the student notifies the Institution that he/she will not be returning. The cancellation date will be determined by the
postmark on written notification, or the date said information is delivered to the Institution in person.
The student’s withdrawal date for the purpose of calculating a refund will be the student’s last date of attendance. The
institution takes daily attendance for each student.
Administrative Withdrawal
An Administrative Withdrawal will be processed to any student who is absent for 14 consecutive days without an approved
Leave of Absence. The withdrawal date will be day 14 from the last date of attendance.
The student who is not making Satisfactory Academic Progress, as determined by the Institution, the date of the
withdrawal is the last day of the maximum time frame where the student failed to make Satisfactory Academic Progress.
A student will be withdrawn if the student takes an unapproved LOA or does not return by the expiration of an approved
Leave of Absence. The student’s withdrawal date for the purpose of calculating a refund will be the student’s last date of
attendance.
Breach of rules or regulations established by the Institution, including failure to pay, may result in expulsion. The student’s
withdrawal date for the purpose of calculating a refund will be the student’s last date of attendance.
All cases of administrative withdrawal will be notified to the last known mailing address of the student, informing the
reasons that led to the administrative withdrawal. All cases of administrative withdrawal are determined by the Institution
through daily monitoring of attendance. The student has seven (7) business days to request an appeal to this decision
from the date the administrative withdrawal notification was received. The appeal will be addressed to the Registrar.
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Leave of Absence Policy
An authorized Leave of Absence (LOA) is a temporary interruption in a student's program of study. LOA refers
to the specific time period during a program when a student is not in attendance. An LOA is not required if a
student is not in attendance only for an institutionally scheduled break. However, a scheduled break may occur
during an LOA. The Leave of absence are optional.
An LOA will be granted to a student in case of:
• extended illness
• accident
• death of an immediate family member
• other mitigating circumstances
The student must follow the institution's policy in requesting an LOA. There must be a reasonable expectation that
he/she will return from the LOA. This authorization will be granted at the discretion of the Registrar's Department taking
into consideration the justification or reason for the application including that the request is in accordance with the
institution's policy.
The student must apply in advance for an LOA, unless unforeseen circumstances prevent the student from doing
so, the request must be in writing, include the student’s reason for the LOA; and the request must include the
student’s signature. Must be duly evidenced by proof of need such as: medical certificate or a written document
which includes the reason for the request. The institution may grant an LOA to a student who did not provide the
request prior to the LOA due to unforeseen circumstances if the institution documents the reason for its decision;
and collects the request from the student at a later date; and the institution establishes the start date of the
approved LOA as the first date the student was unable to attend.
The institution will not assess the student any additional institutional charges as a result of the LOA.
A student will not be granted a LOA if the LOA, together with any additional LOAs previously granted, exceed a total of
180 calendar days in any 12- month period. A student granted an LOA in accordance with the institution’s policy is not
considered to have withdrawn and no refund calculation is required at that time.
The student’s contract period will be extended by the same number of calendar days taken in the LOA and such
changes to the contract period must be an addendum to the enrollment agreement, signed by all parties.
The student will return to school in the same Satisfactory Academic Progress status in place at the time of the LOA.
A student will be withdrawn if the student takes an unapproved LOA or does not return by the expiration of an
approved Leave of Absence. The student’s withdrawal date for the purpose of calculating a refund will be the
student’s last date of attendance.
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Information applicable ONLY to students Receiving Educational Benefits from the Veterans Administration
MINIMUM ACADEMIC RQUIREMENTS APPLICABLE TO STUDENTS RECEIVING EDUCATIONAL
BENEFITS FROM THE VETERANS ADMINISTRATION (G.I. BILL)
ENROLLED IN TECHNICAL POST SECONDARY AND VOCATIONAL INSTITUTIONS
Admission
Every veteran student and beneficiary needs to hand in admission documents BEFORE the 1st day of classes.
Hours/Credit validation for previous studies
Each Certifying Officer must ensure that the student who possesses previous studies from another institution
presents an official transcript for evaluation from the institution or program of origin. The student must request
credit validation in accordance to the processes established by the institution. We guarantee that by validating
hours/credits for previous studies, the cost and length of the program will be reduced proportionately.
Satisfactory Academic Progress
A student that is receiving educational benefits from the Veterans Administration, must maintain a cumulative
grade point average (GPA) minimum of 2.00 throughout each evaluation period, to be considered that is
achieving satisfactory progress and continue to receive the educational benefit.
Probation Period (to receive educational benefit)
Students that do not meet the minimum grade point average (GPA) of 2.00 at the end of the evaluation period
or term will be placed on probation of the benefit. If the minimum grade point average (GPA) of 2.00 is not
reached by the end of the term in which they have been placed on probation, the educational benefit will be
suspended. In the case where a program consists of only two (2) periods or terms and the student does not
achieve the minimum grade point average (GPA) of 2.00, the student will not be certified for the second period
or term.
Reinstating Educational Benefits
After the educational benefit has been suspended for unsatisfactory progress, and once the next class term has
passed and the student has achieved a minimum grade point average (GPA) of 2.00, the veteran student will
have the educational benefit reinstated. If the student does not achieve the minimum grade point average
(GPA) of 2.00 after having returned from the suspension, the educational benefit will continue to be suspended,
until the period or term achieving the required GPA of 2.00.
Satisfactory Attendance (to continue to receive educational benefit)
The Veterans Administration will only pay for the total hours that constitute the program. The veteran student
will be certified, by the Certifying Officer, based on the hours specified for the respective period, term or
session registered. Therefore, the student receiving educational benefits will maintain AT ALL TIMES a
satisfactory attendance.
The Certifying Officer will conduct a student attendance evaluation at the end of every period, term or
session. Only a 10% of JUSTIFIED absences of the total hours corresponding to the month, period,
term or session will be permitted. In the case of justified absences, these will
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have to berecovered (make-up)_and must present a legitimate written excuse immediately upon class
attendance and after the absence (in accordance to the institutional catalog list of authorized or
justified absences.*)
·
In the case of unjustified absences, they must be completely recovered during the same period, term or
session. The veteran student or beneficiary that exceeds 10% of JUSTIFIED OR UNJUSTIFIED
ABSENCES WITHOUT DULV EVIDENCING OR REPLACING THEM within the first month, period, term or
session, will have educational benefits suspended for the next period, term or session. Also,
accumulating 10% of absences in any other period, term or session and failing to present evidence
through documentation or replacing them within the same month, period, term or session, will lead to
the suspension of educational benefits.
*Refer to the Justified or Authorized Absences section of the Institutional Catalog
Authorized Absence (Leave of Absence)
The educational benefit will be suspended for the veteran student for the length of the authorized leave. The
educational benefit will be reinstated once the veteran student returns to class.
Financial Aid Shopping List
All veteran student beneficiaries will receive the financial aid comparative sheet for financial aid, in order to help
better understand the type of aid to which they may be eligible. And to more easily compare offerings from
different institutions.
End of Information applicable ONLY to students Receiving Educational Benefits from the Veterans
Administration.
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FINANCIAL AID DEPARTMENT
Emma's Beauty Academy participates in Title IV Programs of federal student financial assistance such as:
Federal Pell Grant
Federal Supplemental Educational Opportunity Grant (FSEOG)
There is also State aid from the Council of Education of Puerto Rico:
Scholarships for Students with Academic Talent (BETA)
Vocational Rehabilitation
THIS AID IS AVAILABLE ONLY FOR STUDENTS WHO QUALIFY.
The student who is a recipient of Title IV Federal Aid, will understand that a minimum of attendance and grades
is required to maintain Satisfactory Academic Progress; Failure to comply will result in loss of eligibility for
financial aid according to probation policy on page 25 of the Institutional Catalog.
NOTE: For more information regarding these grants, please read everything related with them in our Student
Consumer Guide publication and also by reviewing the Federal Financial Aid Catalog of the U.S. Government.
(All students must submit any documentation requested by the department within 3 days from the request.)
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BURSARS DEPARTMENT

PAYMENT METHODS, PAYMENT PLAN, AND COLLECTIONS
The institution accepts cash, debit cards, managers checks, money orders, personal checks, credit cards, Federal
Pell Grant, Federal Supplemental Educational Opportunity Grant (FSEOG), Council of Education of Puerto Rico
Scholarships for Students with Academic Talent (BETA), Veterans Administration Educational Assistance
Programs and Vocational Rehabilitation Programs.
A payment plan is available for those who qualify. The payment plan is paid weekly throughout the duration of the
program. No interest is charged on this plan. Upon completing the program the student must have satisfied the full
payment thereof.
The institution has the option to and without previous notice, terminate enrollment due to failure of payment, until
having satisfied the late owed balance of the payment plan at the time of termination.
Any and all collection procedures shall reflect ethical business practices and acknowledge the Institution’s
Institutional Cancellation and Refund Policy herein stated.
The non-refundable application fee is $25.00.
Identification Card Fee is $6.00.
School Insurance Fee $6.50.
Graduation fee is $60.00.

The Institution has the right to charge a $5.00 fee, due to late payments of more than thirty-five (35) days.
The Institution charges a $5.00 fee for academic transcripts.
To receive official documentation from the Institution, the student must satisfy all the fiscal obligations with the
Institution. The Institution will apply an administrative fee for withdrawal of $100.00; if the student wishes to re-apply for
admission there will be a $25.00 non-refundable application fee.
The cost per term to be repeated is $7.22 per hour in all of the programs with the exception of Make-Up Specialist
where the cost per term is $7.30 per hour.
Institutional Cancellation and Refund Policy
The purpose of the Institutional refund policy is to ensure each student receives a fair and equitable reimbursement. The
following policy applies to all terminations for any reason, by either party, including student decision, course or program
cancellation, or school closure to determine whether the institution must refund the student any tuition and fees credited
to his/her account from sources other than Title IV financial aid. The Institution refund calculation is based on scheduled
hours. The Institution takes daily attendance for each student, therefore the refund is calculated based on the student’s
last day of attendance. Any monies due a student who withdraws from the Institution will be refunded within forty-five (45)
calendar days of a determination that a student has withdrawn, whether officially or unofficially. If the student does not
officially withdraw in accordance with established policy, the last day of attendance will be determined by the school (as
an administrative withdrawal) for a refund. The withdrawal will be processed on day 14 from the last day of the student’s
attendance. The Institution will apply an administrative fee for withdrawal of $100.00; if the student wishes to re-apply for
admission there will be a $25.00 non-refundable application fee. Official cancellation or withdrawal will occur on the earlier
of the dates that:
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A . Any applicant who is not accepted by the Institution will be entitled to a refund of all monies paid, upon being
informed of rejection.
B. If a student, or in the case of a dependent minor his/her guardian, cancels enrollment and demands a refund in
writing within three (3) business days of having signed the enrollment agreement, all monies paid will be refunded
within three (3) business days of cancellation date except for the non-refundable application fee of $25.00. The
cancellation date will be determined by the postmark on written notification or the date said information is delivered to
the Institution in person. This clause is effective regardless whether the student has started the program or not.
C. In the case of cancellation before the start of classes but after the first three (3) days of having signed the
enrollment agreement, the student will receive a full refund of all monies paid except for the non-refundable
application fee of $25.00, within three (3) business days of the cancellation date. The cancellation date will be
determined by the postmark on written notification or the date said information is delivered to the Institution in person.
D. Official Withdrawal
Any student who on his own initiative withdraws from the program, will be considered an official withdrawal. The
withdrawal date will be determined by the postmark on written notification or the date said information is delivered to
the Institution in person. In the case of a student who notifies the Institution that he/she will not be returning from an
approved Leave of Absence, the date of withdrawal determination shall be the earlier of the scheduled date of return
from the Leave of Absence or the date the student notifies the Institution that he/she will not be returning. The
cancellation date will be determined by the postmark on written notification, or the date said information is delivered to
the Institution in person. The withdrawal date, for refund calculation purposes is always the last day of attendance.
E. Administrative Withdrawal
An Administrative Withdrawal will be processed to any student who is absent for 14 consecutive days without an
approved Leave of Absence. The withdrawal date will be day 14 from the last date of attendance. The student
who is not making Satisfactory Academic Progress, as determined by the Institution, the date of the withdrawal
is the last day of the maximum time frame where the student failed to make Satisfactory Academic Progress. A
student will be withdrawn if the student takes an unapproved LOA or does not return by the expiration of an
approved Leave of Absence. The student’s withdrawal date for the purpose of calculating a refund will be the
student’s last date of attendance. Breach of rules or regulations established by the Institution, including failure to
pay, may result in expulsion. The student’s withdrawal date for the purpose of calculating a refund will be the
student’s last date of attendance. All cases of administrative withdrawal will be notified to the last known mailing
address of the student, informing the reasons that led to the administrative withdrawal. All cases of
administrative withdrawal are determined by the Institution through daily monitoring of attendance. The student
has seven (7) business days to request an appeal to this decision from the date the administrative withdrawal
notification was received. The appeal will be addressed to the Registrar.
F. If extenuating circumstances exist, the Institution may agree to refund an amount that exceeds this policy’s
determination. In case of illness, accident, family tragedy or any other circumstance that prevents the student from
completing his/her training, the Institution may make a reasonable agreement that is appropriate and fair for both
parties.
G. After three (3) business days of having signed the enrollment agreement and after the start of classes, refunds will
be calculated based on schedule hours. Time of attendance is defined as the time between the start date of classes
and the last day of the term.

Minimum Tuition Adjustment Schedules:
Percentage of schedule hours
for the term by total hours of the term
00.01 to 04.99 %
05.00 to 09.99 %
10.00 to 14.99 %
15.00 to 24.99 %
25.00 to 49.99 %
50.00 to 59.99 %
60 or more
%

Amount of Total Term Tuition
by the completed percentage
20% of total tuition owed
30% of total tuition owed
40% of total tuition owed
45% of total tuition owed
70% of total tuition owed
80% of total tuition owed
100% of total tuition owed
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H. The Institutional refund policy is calculated using the scheduled hours divided by the total hours in the term; the
result is the same as the percentage attended multiplied by the total cost of the program term payment. The
remainder of the owed balanced, will be credited to the student.
I. Cancellation after attendance has begun, but prior to 60% completion of the program will result in a refund
computed from the number of scheduled hours of the total hours for the term.
J. Cancellation after completing 60% of the program will result in no refund.
K. If a Program is cancelled after the student’s enrollment, and before instruction in the program has begun, the
Institution shall at its option:
1. Provide completion of the program; or
2. Provide a full refund of all monies paid
L. If the Institution cancels a Program and ceases to offer instruction after students have enrolled and instruction has
begun, the Institution shall at its option:
1. Provide a pro-rata refund for all students transferring to another school based on the hours accepted by the
receiving school; or
2. Provide completion of the program; or
3. Participate in a Teach-Out Agreement; or
4. Provide a full refund for all monies paid.
M. If the Institution closes permanently and ceases to offer instruction after students have enrolled, and instruction
has begun, the Institution will any of the following:
1. Provide a pro-rata refund or
2. Participate in a teach-out.
N. The Institution maintains evidence that Institutional refunds are received by the recipient in a timely manner, such
as, but not limited to, a cancelled check, bank reconciliation, signed receipt of delivery, or documentation that funds
were disbursed in accordance with applicable federal or state regulations.
O. Any and all collection procedures shall reflect ethical business practices and acknowledge the Institutional
Cancellation and Refund Policy herein stated. Collection correspondence regarding cancellation and settlement from
the Institution itself, banks, collection agencies, lawyers, or any other third parties representing the Institution clearly
acknowledges the existence of the Institutional Cancellation and Refund Policy.
Methods and Frequency of Pell Grant Payments

A. Method of Payment: Payment of grant are made by a credit to the student's account through a payroll system.
B. Payment Procedure: After the student is enrolled, the attendance of classes is verified through a Report of
Satisfactory Academic Progress certified by the Registrar’s Office based on the attendance certified by the
teacher. The student must achieve Satisfactory Academic Progress, as defined by the institution and then
proceeds to make a payroll, in order to credit the money to the student's account.
C. Payment Frequency: One disbursement is made each term study. The allocation of Federal Pell Grant of
every student of the institution will be divided in two disbursements, in the fiscal year according a general policy.
These corresponds to two payment periods during the academic year. Any student who begins shall have the
right to a first disbursement "automatically", after having satisfied all of the eligibility requirements. To be eligible
for subsequent disbursements, consider the following policy and/or "Exceptions" that apply:
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a. First Disbursement - at any moment.
b. Second Disbursement - after having completed 450 hours equivalent to 12 credits with the Satisfactory
Academic Progress.
c. Third disbursement – for the programs that apply, after having completed 900 hours equivalent to 24
credits if they maintain eligibility and if has an approved FAFSA for the next fiscal year.

Credit Balances
Title IV funds are federal funds used for school tuition. Federal regulations state that any excess arising in
the student's account due to these funds, must be refunded to the student unless the institution has a
signed authorization by the student and / or family member to retain it as credit balance. This authorization
is voluntary and is valid until the student has completed the program or withdraws. The student may decide
to cancel in writing at any time the authorization.
In addition, if the credit balance arises in the student's account due to a personal payment or non-federal
funds or any other alternative source, the institution's policy is to retain said credit balance, until the
student completes the program or withdraws. If at the end of the program or because of withdrawal, the
student's account still reflects a credit balance, it will be reimbursed within the next fourteen (14) days.
Graduate students will be reimbursed after finishing the program, even when the reimbursement is
reflected prior to completion.
If student expenses are covered by an agreement between the institution and a government agency or
other benefactor, the credit balance will be refunded to that third-party provider.
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- Application Fee (non-refundable) ----------$ 25.00

- Graduation-Fee - - - - - $ 60.00. The institution has its graduation once a year.
- Identification Card Fee -------------------- $6.00
- School Insurance Fee --------------------- $6.50
- Equipment Cost ------------------------------$205.00 *Equipment cost is subject to supplier’s cost.
The Institution has the right to charge a $5.00 fee, due to late payments of more than thirty-five (35) days.
The Institution charges a $5.00 fee for academic transcripts
To receive official documentation from the Institution, the student must satisfy all the fiscal obligations with the
Institution.
The institution will apply an administrative withdrawal fee of $100.00; if the student wishes to apply for readmission there will be a $25.00 non-refundable application fee.
The cost per term to be repeated is $7.22 per hour in all of the programs with the exception of Make-Up
Specialist where the cost per term is $7.30 per hour.
Programs Costs (Tuition)
Cosmetology
Tuition Cost

$ 9,750.00

Master Coiffure
Tuition Cost

$ 9,750.00

Barbering
Tuition Cost

$ 9,750.00

Master Barber Stylist
Tuition Cost

$ 9,750.00

Nail Technician
Tuition Cost

$ 9,750.00

Make-Up Specialist
Tuition Cost

$ 6,570.00

Facial, Corporal, Esthetics & Make-Up
Tution Cost
$9,750.00

Any and all collection procedures shall reflect ethical business practices and acknowledge the Institution's
Cancellation and Refund Policies herein stated.
Note:
All costs mentioned in this catalog are subject to change. If so, an attached sheet will be included.
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We have transportation service for various areas. Please contact the Admissions Office to verify routes.
We do not have lodging facilities, but information is provided about the different accommodations resources
and the costs involved, if necessary.
Office of the Dean of Students
This office has as objective: To provide support to our student community. Promoting a positive safe
environment for education and professional development of the student. It provides extracurricular activities. It
promotes values and health. Works with discipline issues, counseling and guidance office monitoring to
students. Coordinates and provides services to the community. Addresses situations that may affect the
education and student attendance. It maintains communication with various government agencies to help
students resolve their situations. The office is available to consider the suggestions from our students, which
later result in improvements for the student community. Furthermore, it has as objective to assist in improving
retention.
Office of Support Resources
This office offers counseling, lectures and support to our student community, alumni and anyone who needs it.
Includes maintaining a positive environment and works in conjunction with the office of the Dean, to offer the
best service.
This office is available Monday through Thursday from 8:00 a.m. - 12:30 p.m.
Placement Office
Emma's Beauty Academy has excellent relations with a great number of Beauty Specialists of Puerto Rico and
abroad. Therefore, we usually have many job applications for our students. We provide advising on how to
obtain and maintain employment, how to structure a professional resume, how to behave in a job interview, laws
and regulations under which stylists and salons operate in Puerto Rico. We promote the placement of graduate
students, but do not guarantee employment to them.
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EDUCATIONAL POLICY
• I understand that I must demonstrate the greatest interest in my classes observing:
• Good behavior
• Respect for others
• Participation in activities related to my program
• In case of any problems with teachers or peers, both parties should be brought to the Academic Director or
Dean of Students. If the problems are not resolved, the President's Committee will meet with the involved
parties and the Academic Director. If an acceptable solution to the parties is not reached, the President's
Committee, will decide how to resolve the dispute.
STUDENT REGULATION
• Daily class attendance is required. If the student misses a test, regardless of the reason, will have to take it
as soon as possible and close to the day of absence.
• Each student is responsible for own work, theoretical, practical and clinical.
• Once the work is finished in whatever area performed, the student must leave the place clean.
• Students who arrive late must obtain an excuse from the Dean of Students or Academic Director, before
entering the classes, if required to do so.
• Absences to classes are not permitted without justifiable excuse. The Dean of Students or the Academic
Director will decide whether the excuse is acceptable or not.
• The student will be responsible for the equipment, material or purchased books. If student loses or breaks
any equipment, materials or books, must replace them to continue studies.
• The student is responsible for purchasing materials and equipment. The Institution provides a list of suppliers
where may obtain the equipment.
• Students will not be allowed without equipment in the classroom.
• The possession or use of fire arms or knives within the premises of the institution will be cause for immediate
expulsion of the student.
• The possession, distribution or use of drugs or alcohol within the premises of the institution will be cause for
immediate expulsion of the student.
• the student is prohibited to copy or commit fraud in examinations.
• Students must be in uniform and clean at all times.
• Students will not be accepted with dark glasses or hats inside the classrooms or in hallways.
• It is required that students be courteous, respectful, considerate with peers, teachers and other institution
personnel. Students who have problems or complaints of other students, will inform it to the Dean of Students
or authorized person, to mediate in solving this problem.
• Smoking, chewing gum, eating foods and gatherings in classrooms, clinics and any other area within the
institution, is prohibited.
• The use of cell phones during class hours is prohibited.
• Any phone call or visit to the student that is not motivated by an emergency is prohibited. Institution phones
are for official business only. Any call or visit will be addressed by the receptionist and referred to the
Academic Director or designee, who will decide whether it is an emergency or not. The student cannot leave
the classroom or the laboratory area (clinics), without teacher's permission. The student cannot abandon or
leave the institution during class hours without permission. If this occurs, and in case of being underage,
should report accompanied by one of the parents.
• Students are not allowed to bring children or adults to the institution, except in cases these are models for
some work however, these persons may not interfere with the work in the institution. If not being models and
request a service there will be a charge for water and electricity consumption depending on the work to be
performed.
• All social or educational activity using the name of the institution must be authorized by the administration of
the institution.
• All kinds of sales need prior authorization from the administration of the institution.
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• When a student violates the Students Regulations, a disciplinary hearing is held and led by a committee
composed the following officials:
Teacher in charge, Dean of Student, Academic Director and the Registrar. This Committee will decide what
action to take. If the concerned student is not in agreement with the action taken, must then follow the Complaint
Procedures described on page 40.
• The school reserves the right to suspend classes temporarily or permanently, to any student violating one or more
of these norms, incurring in an indiscipline act being, disrespectful with a teacher or another student or academy
personnel.
• Student will be informed in writing of any other norm to be established. The student must sign as
having received the new norm and behave accordingly, after signing it.
COMPLAINTS PROCEDURES
When a student or prospective student understands that an established right has been violated whether its law
or an internal regulation of the institution or understands that the treatment or behavior an employee is not in
accordance with the cordiality, respect and physical or moral integrity of any person, may file a complaint
against that employee or against the institution itself through internal channels using the following procedure:
- Present the complaint or allegation in writing to the President's Institution Committee, as the case may be. This
document will be handed to the Academic Director or the Dean of Students who will deliver it. This allegation
shall state the reasons clearly and in detail, describing the acts or omissions causing the complaint. The
allegations must be accompanied with an attachment of evidence, supporting the claims.
- The President's Committee in accordance with the case, interviews the complainant within a period oftime
not exceeding 1O days.
- The President's Committee will interview or review the policy or institutional act denounced, within a periodof
time not exceeding 15 days.
-The President's Committee will conduct an informal administrative hearing where the parties may submit any
additional issues. After the hearings is concluded a formal report will be issued containing the determinations of fact
and law applicable, within a term of time not exceeding 20 days.
The student has the option of contacting the Accrediting Commission to present a complaint. Any complaint to
be considered by the Commission must be made in writing and with the consent of the complainant to send a
copy of the complaint to the school for its response. The complainant will be kept informed on the status of the
complaint, as well as of the final disposition by the Commission. Any information related or comparable to the
length of the programs that we offer and their cost, may be requested from our accrediting agency to the
address and telephone indicated below.
Please direct any questions or complaints to:
NACCAS
3015 Colvin Street
ALEXANDRIA, VA, 22314
TEL. (703) 600-7600
Fax (703)379-2200
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REQUIREMENTS OF THE STATE AND EXAMINING BOARDS
Both the Board of Examiners of Beauty Specialists of PR and Barbers and Barbershop Stylists require a
minimum of 1,000 hours to request licensing examination as professionals in these fields. The Institution
requires 1,350 hours in Cosmetology and 1,350 hours in Barbering to be able to graduate from our
programs.
The law regulating the Board of Examiners of Beauty Specialists is Act 431 of 1950, amended by Laws
201 of May 3, 1951 and 82 of June 13, 1968. The requirements that must accompany the application for
consideration of this Board are the following:
$ 100.00 theoretical part (credit card, online didaxispr.com)
$ 60.00 Practical part (credit card, online didaxispr.com)
Copy of Cosmetology diploma or Graduation certification that accredits 1,000 hours of study
School Transcript
2x2 photo
High School Diploma or School Transcript
The law that governs the Board of Examiners of Barbers and Barbershop Stylists is the law 146 of July 21,
1960. The requirements that must accompany the application for consideration of this Board are the following:
$ 100.00 theoretical part (credit card, online process didaxispr.com)
$ 60.00 practical part (credit card, online process
didaxispr.com)
Copy of Barbering diploma or School transcript
2x2 photo
High School Diploma or School transcript
Note: These requirements are subject to change by the Puerto Rico Department of State, Board of Examiners
of Beauty Specialists, and by the Board of Examiners of Barbers and Barbershop Stylists in conjunction with
Professional Credential Services in Nashville, TN and Didaxis of Rio Piedras (Agency responsible for offering
the exams for the degree program)
Note: Payments are made by debit or credit card.
Licensure: the process for obtaining the license is through the Puerto Rico State Department. Cost for Barbering is
$25.00; for Beauty Specialist it is $50.00. For more information https://pr.pcshq.com.

DURATION OF THE COSMETOLOGY AND BARBERING PROGRAMS
Licensing required
The Cosmetology and Barbering programs consist of 1,350 hours where the minimum 1,000 hours required by
the Department of State are exceeded. This excess is in compliance with our mission to educate graduates for
careers in the art and science of beauty. For this reason, we have 350 additional hours of those established by
the State. These extra hours are of benefit to our students in the academic area as it allows them to leave with
a better preparation to take their board licensing exams and in turn get employed. It also gives the graduates
the opportunity to compete with other states in the nation where licensing requirements are greater. Emma's
Beauty Academy continues to work on an innovative curriculum to meet the needs of the beauty industry.
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Copyright Act of U.S.A
The laws of the United States covering the administration of intellectual property are in the Copyright Act of the United
States, Title 17 of the Code of the United States. These laws cover the software from the moment of its creation, and
prohibit copying of software without the permission of the owner of the intellectual property.
Section 106 retains the right to reproduce the work covered by copyright law, and the copyright owner has the
exclusive right to distribute copies.
Finally, the law enables owners to collect damages from anyone who violates the exclusive rights of the
copyright owner. The violation of "infringement", which is covered in section 501 of Title 17, includes
responsibility for damages plus profits obtained in breach that are attributable to copying or statutory damages
up to $ 150,000.00 for each work infringed. If copying is done voluntarily and for purposes of commercial
advantage or private financial gain, this infringement becomes federal crime that can result in criminal
penalties, up to $ 250,000.00 and up to five years in prison.
POLICY FOR THE CORRECT USE OF THE INTERNET IN THE LIBRARY
Like the Department of Education, Emma's Beauty Academy recognizes the privilege that all school members have.
have reasonable access to the various information formats offered by the Internet, as long as it has an educational
purpose; It is encouraged to use this privilege responsibly and appropriately within the library and classrooms. Our
Institution reserves the right to access the network.
Students will be able to select various sources of information technology in order to support the resources available to
optimize their academic progress. Students have the opportunity through the internet to acquire local and international
information; providing you to expand and clarify the curricular content.
Legal Basis Law No. 106-554 "Children Internet Protection Act" (CIPA), Law No. 267 Law for the protection of children
and young people in the use and management of the internet network.
The Internet is a global network of computers through which people have access to different sources of information and
exchange of data. Through this network students can access information related to the objectives and goals
established by the various programs.
Emma's Beauty Academy provides access to the Internet through the library's computers; to be used as a tool in the
preparation of assignments, projects or other material required by the institution. This service is not to connect to the
chat rooms" or web pages. The student who violates the Agreement of Correct Use of the Internet will be applied the
disciplinary measures. Emma’s Beauty academy establishes this Policy for the proper use of the internet and email as
part of the regulations for the use of the network by students and teachers in the library area.
Every student who uses the computers in the library area must read and sign the correct internet use policy. The
librarian will keep a record of students who use the computers where it is specified: Teacher, program, work to be
done and time. This Policy will be located in the area of computers. The librarian may make verbal and written
warnings to students who do not follow the rules.
Objectives for the use of the Internet
• Get access to varied information that facilitates learning.
• Conduct research that helps you achieve your goals.
• Obtain diverse information on employment opportunity methods.
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Develop skills in the technological area
• Serve as support for the curriculum of each program.
• Develop self-management and independence skills.
• Develop critical thinking.
Codes of Ethics and Professional Conduct
1. Contribute to the social welfare of humanity
2. Avoid harming someone by using technology.
3. Be fair and not take discriminatory actions.
4. Honor property rights
5. Grant adequate credit to intellectual property.
6. Respect the privacy of others.
Student responsibility
1. Responsibly follow all guidelines related to the acceptable use of the Internet, electronic systems and network
information resources when carrying out the planned learning activities in accordance with the curriculum.
2. Use all information resources of the electronic system that are provided by the institution in a responsible manner.
3. Read, comply with and sign the document of the Policy on the Correct Use of the Internet.
Regulation for the correct use of the internet
1. All students must read, comply with and sign the Internet Use Agreement. Which constitutes a formal consent of use
once signed by the user.
2. The use of the network is prohibited without the authorization of the librarian or teacher.
3. The user obtains access to the network through passwords provided by the librarian.
4. Students will be provided a supervised environment at all times in the library area.
5. Library staff may limit or restrict the use of computers.
6. The use to the access to the Internet is prohibited to access, to create, to copy, to distribute material or to receive
obscene, pornographic, or sexually explicit messages, comic strips or jokes; messages that incite violence or threats of
any kind. The student who violates the Internet Use Agreement will be revoked the privilege of accessing the network
permanently.
7. It is forbidden to install, download or copy files in the stations.
8. It is forbidden to infiltrate computer programs in order to modify or change the configuration of computers in any way.
9. In mutual agreement, two people can share an access session as long as their behavior and chat does not disturb
the other users or the library staff.
10. The student will not place personal photos or personal information on the network.
11. The internet should not be used for political, religious, commercial or illegal purposes.
12. Any student who receives a message that makes them feel uncomfortable should notify the area supervisor
immediately.
13. The student should never agree to meet with someone he met online.
14. The creation of newsletters, news or any other promotional service will be subject to review by the librarian.
15. The logo of the institution cannot be used by any person in the library.
16. No student may alter, or damage jobs saved in the system.
17. It will not vandalize the library equipment. The institution will make the student financially responsible for any
damage that this may have caused.
18. The student will not print any document without authorization.
19. Respect copyright and plagiarism. If the information is used, the author will be given credit.
20. No person will use the network of the institution for the purpose of making purchases through the internet.
Disciplinary measures for inappropriate use of the internet.
The student who fails to comply with the regulations for the correct use of the Internet, whether due to non-compliance,
omission, or negligence, whether the author or the perpetrator; It will be sufficient reason to conduct an investigation.
Disciplinary actions related to the access and misuse of electronic resources will be determined in accordance with the
rules and regulations of Emma's Beauty Academy. These may range from reprimands, warnings, suspension to
expulsion depending on the severity of the events. These disciplinary measures will be applied by the Director,
Administrators or Dean of Students. The Librarian may apply verbal and written warnings.
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• Phase 1: Verbal warning
The fault is explained, and guidance is given.
• Phase 2: Written warning
The student is warned that re-committing a failure to the Regulation of the Correct Use of the Internet will be grounds
for suspension.
• Phase 3: Suspension
1 to 3 school days, in addition to a work plan to be carried out during the suspension.
• Phase 4: Restriction on the use of the internet
This restriction may be temporary or permanent depending on the severity.
• Phase 5: Expulsion
The student is permanently removed from the Institution. Applicable to Pornography, Child Pornography and explicit
sexual images.
PROTOCOL OF INTERVENTION AND PREVENTION OF CYBERNETICAL HARASSMENT
(CYBER BULLYING)
When we speak of Cyber Bullying we are referring to that repeatedly, a subject receives from another or several,
assaults (threats, insults, ridicule, extortion, password theft, identity theft, sexual connotations, labels). pejorative (hate
words) etc.) with text or voice messages, still or recorded images; transmitted by electronic means of communication
such as e-mail, instant messaging, social networks, etc., even outside the school and school facilities; with the purpose
of undermining their self-esteem and personal dignity and damaging their social status, provoking psychological
victimization, emotional stress and / or social rejection.
The legislature of the Commonwealth of P.R. amended Law # 49 of April 29, 2008 and Law # 37 of April 10, 2008. It
states that aggressive behavior manifests itself among school children, internationally known as the phenomenon of
"Bullying" or harassment. It is not a sporadic episode, but persistent that can last weeks, months, even years. It is also
a form of aggressive, intentional and harmful behavior, whose protagonists are young school children, likewise the
Department of Education of Puerto Rico amended the General Student Regulations to add the practice of "Bullying" as
a Failure to the Body Integrity.
Given this situation, Emma's Beauty Academy has designed a School Bullying Protocol with the purpose of preventing,
detecting and managing this situation that affects the healthy coexistence of the student population.
Way to Report Cyber Bullying
Students may use the following forms to report cyberbullying behavior:
• Anonymous Helpline 787- 837-0303 ext. 125 and 126.
• Suggestion mailbox can be used for complaints.
• Personally, to Office of the Dean of Students, Office of Academic Director, Office of Pastor Ramón Lugo or any
member of the staff you trust.
• Filing of complaint to the police
FIRST PHASE
Cyber bullying Prevention Plan
Emma's Beauty Academy will carry out a work plan in which it will record topics, external resources and materials
necessary to set up a Healthy Living Plan within and around our Institution.
The Office of the Dean of Students has the task together with the Director and professors, to promote values that help
us to a better coexistence and study environment. Through:
• Promoting positive values and attitudes in students, impacting the bulletin board with information that stimulates
healthy coexistence.
• Policy Manual for Acceptable Use of the Internet in the Library.
• Reflections that motivate and increase the students' self-esteem.
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• Extracurricular activities that foster empathy among students inside and outside the classroom.
• Participation of students in service to the community through beauty clinics.
• Security inside and outside the institution.
• Counseling.
• Suggestion box and complaints.
SECOND PHASE
Identification of Harassment
The first step will be to communicate the bullying situation to:
• Academic Director.
• Dean of Students.
•Professor
• Trusted person within the Institution.
Any member of our Institution that knows about a situation of cyber bullying should indicate this to the Academic
Director, either in writing or orally.
Second: The Director will fill out a Cyber bullying Information Sheet and will refer it to the Dean's Office
of Student, where the harassed student and the harasser will be interviewed separately to
know and document the scope of the problem.
All complaints about cyber bullying will be dealt with seriously and will receive the proper attention.
All evidence of electronic messages evidencing bullying will be collected, such as:
• Negative comments about work done in the Institution.
• Accusations.
• Invitation to confrontation or fight.
• Intimidation by gender.
• Insults, using profanity and denigration.
• Sending messages that include threats of damage and that are high ly intimidating.
• Death threats
• Intimidation by distinctive feature (sexual preference, physical appearance) or simply ridiculing the young
person.
• Harassment: sending derogatory images, insinuations of a sexual nature or ill-intentioned affective
messages
through any cybernetic means.
• Use of public environments to harass and send derogatory or defamatory comments in order to provoke an expansive
response.
• Repeated sending of offensive and insulting messages to certain individuals.
• Send or spread rumors about someone who damage their reputation or harm their friends.
• Steal passwords to impersonate your identity (Pretend to be someone you do not know, and send or disseminate
online materials and information that offend the person in question, put it them at risk or damage their reputation before
acquaintances and / or friends).
• Reveal secret or embarrassing information that is then shared on social networks.
• Record and place on the Internet videos of fights and assaults to people who are attacked and who are exposed to
everyone.
• Record sexual activities on your mobile or webcam and send it to friends, who share with the intention to intentionally
annoy and denigrate.
• Use a personal blog to denigrate and speak ill of a person.
• Handling digital materials: photos, recorded conversations, emails, change them, trick them and modify them to
ridicule and harm people.
Among other evidence of intimidation that may arise.
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Measures to Adopt
The Academic Director in conjunction with the Office of the Dean of Students, will analyze and decide the possible
measures to be arranged.
Preventive measures for the affected student:
• Specific surveillance of the harasser or stalkers.
• Change of time from day to night or vice versa.
• If a minor, parents will be notified so they can take the security measures in their electronic system.
• Change of group
• Request of Spiritual support of the Pastor. Coordinate appointment with Support Resources
• Others.
Corrective measures with the aggressor:
• Participate in a Counseling Plan with Pastor Ramón Lugo. Coordinate appointment with Support Resources
• The student writes a statement that lists the steps that must be taken to improve their behavior in relation to
cyberbullying.
• The privilege of using computers in the library will bee liminated.
• The use of cell phones, tablets and computers at the Institution will be regulated.
• Apology request orally and / or in writing.
• Carry out tasks related to coexistence in the institution such as: collaborating in the decoration of the bulletin
board in the topics of Values.
• Participate in the Talks and Cyberbullying conference that are offered at the Institution.
• Change of group.
• Suspension of the right to participate in extracurricular activities.
•Among others.
Disciplinary measures
Students who violate corrective measures will be subject to disciplinary measures that may be taken by the Director,
Administrators or the Dean of Students.
Temporary suspension
Temporary denial of the student's right to attend class. The student will be prevented from attending class
according to the aggravating nature of the offense:
Level 1: Suspension
1 to 3 school days when it is for the first time, in addition a work plan to be done during the suspension.
Level 2: Suspension
When it is proved that for the second time he/she committed cyber bullying. Suspension from 4 to 6 days of class.
Workplan
Expulsion
The student is permanently removed from the Institution in breach of the Cyber Harassment Protocol.
The agreements on the measures adopted
•

The professor will be notified in writing of the measures taken to the harassed student and the aggressor.

The Office of the Dean of Students and the Academic Director will continue to work on developing strategies that help a
good coexistence in our student population.
Helpline (787) 837-0303
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Act.37 of April 10, 2008
"Bullying"
When define School Bullying" as to to one or more students" who harass and intimidate other students through insults,
threats, intimidation and physical aggression, which may increase over months or throughout the whole school year''.
Harassment and bullying among peers is a problem that occurs in any social environment, being sometimes
difficult to identify by family and teachers.
Due to this situation, Emma's Beauty Academy has designed a school protocol of bullying in order to prevent,
detect and handle this situation affecting the healthy coexistence of the student population.
First phase
Plan for the Prevention of School Bullying.
Emma's Beauty Academy will put in practice a work plan identifying themes and external resources and
materials necessary to implement a healthy coexistence Plan at and within our institutions surroundings.
The Office of the Dean of Students, jointly with teachers have the task to promote values that help us improve
the living and study environment through the following:
* Promote positive values and attitudes in students by strengthening the bulletin boards with information that
encourages healthy living.
* Reflections that motivate and increase the self-esteem of students.
* Student conferences on various topics focused on preventing problems confronted by our population.
* Extracurricular activities that promote empathy between students, inside and outside of the classrooms.
* Student participation in community service through clinics.
* Safety inside and outside the institution.
* Counseling
* A suggestions and complaints box located in front of the Dean of Students Office
Second phase
Identification of Harassment
The first step will be to communicate the school harassment to:
- Academic Director.
- Dean of Students.
- Teacher.
- Trusted person within the institution.
Any member of our institution who knows about a bullying situation must report it the Academic Director, either
in writing or verbally.
Second step: The Director will fill out a Harassment Information Sheet.
Third step: The student harassed and the harasser will be interviewed separately, to know and document the
extent of the problem.
Fourth step: In case of an underage person, the tutor is notified in writing.
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Third Phase

Measures to Adopt
The Academic Dean jointly with Professor and Dean of Students Office will analyze and shall
decide what possible measures be taken.
Preventive measures for the affected student:
* Frequent dialogues or interviews for verification, with the person victim of harassment.
* Specific Surveillance of stalker or stalkers.
* Change of schedule from day to evening or vice versa.
* Group Change
* Request for spiritual support of Pastor.
* Others.
Corrective measures with the aggressor(s).
• Oral and/or written apology.
• Perform tasks related to coexistence at the institution such as: working in decorating bulletin boards on
values themes.
• Group change.
• Suspension of the right to participate in extracurricular activities.
• Suspension of the right to attend the institution, for a maximum period of three days.
• Spiritual counseling from Pastor
•
Others.
Agreements on measures taken
- Notification in writing of the action taken is giving to teacher, to student harassed and stalker.
- Weekly monitoring and support will be provided to eliminate the behavior of the offender.
- To continue the harassing behavior against students inside and outside the institution, will be
suspended indefinitely.
The Office of the Dean of Students and Academic Director will continue working to develop strategies
promoting a good coexistence among our student population.
Helpline number: (787) 837-0303
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Policy on Campus Security Act
Emma's Beauty Academy recognizes as institutional interest the protection of the life and security of all its
members and has developed a Campus Security Policy, in compliance with federal regulations and
provisions of Crime Awareness and Campus Security Act of 1990. This act requires the establishment of a
policy that allows a study and work environment free of risks, acts of rape and danger. It recognizes the right
of students, prospective students and the general community to be informed about criminal acts occurred
within the institution and maintains the community informed about its delinquency incidence.
This document will be given to all candidates, students and staff of the institution and provides the
procedure to follow in case of emergencies within the institutional premises. It applies to students, faculty,
visitors and administrative staff.
The objective of this policy is to establish a basic emergency procedure that will ensure greater protection
of life and property in institutional holdings.
The policy covers emergencies such as:
• Possession of illegal weapons
•
Threats
• Discrimination/ crimes for reasons of discrimination based on race, religion, sexual orientation,
national origin, among others.
Sexual Harassment Policy
Emma's Beauty Academy is committed to providing a learning and work environment free of preoccupations
and consequences caused by sexual harassment. Due to this reason, the Academy's Policy is to prevent
and prohibit inappropriate sexual behavior in study and work environment, including sexual advances or any
other
type of sexual harassment by co-workers, employees, students or higher ranking personnel.
The interactions that are accepted by both parties as normal, friendly and pleasant, are not considered
sexual harassment.
Any harassment of a sexual nature is strictly prohibited. The Academy does not tolerate sexual harassment
to students or employees by supervisors, other employees, students and / or suppliers. It will act rapidly and
energetically against people who sexually harass others and disciplinary actions will be taken against these
persons, including termination of employment, contract or expulsion from the Academy.
Process:
If you believe that you are or have been subject of sexual harassment, you must first advise the person that
the behavior is offensive and ask to discontinue it immediately.
If the offensive behavior continues or recurs, you must immediately notify management and the Vice
President of Operations, so that a full investigation may be conducted. Any investigation performed based on
complaint of sexual harassment, will be confidential.
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OTHER PUBLICATIONS
EMMA'S BEAUTY ACADEMY provides students access to this catalog as manual or guide. Also, for more
information on Satisfactory Academic Progress, and financial aid programs (The Student Consumer Guide). In
addition of informing the students concerning these programs this guide also notifies of the rights based on the
Federal Regulations.
Further, please observe the bulletin boards or request a copy of the following existing publications at EMMA'S
BEAUTY ACADEMY:
• Campus Security Act Policy (published annually in October)
• Graduation, Placement and Licensure Statistics - Student Right to Know Policy (updated annually in November)
• Satisfactory Academic Progress
All these publications could be found in our webpage www.ebapr.com
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COSMETOLOGY

1350 Clock Hours/36 Credit Hour Equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

Program Description
The Cosmetology program provides the student with training and knowledge in the specialties of the profession.
Through guidance they will be assisted in developing the human relationships necessary to succeed in the
profession. They will gain knowledge and acquire skills in ecology and sterilization in the classroom. The students
will apply the concepts of anatomy and identify the systems. They will demonstrate the concepts of hair structure
in Trichology. They will perform satisfactorily the services of draping, washing and massaging the scalp. The
students will recognize disorders in the study of the nails structure and growth. Also, they will exhibit competence
in the correct application of the procedures of manicure and pedicure. The students will identify the composition,
functions and terminology in Theory of the skin and Facial massages with the execution of the appropriate
procedure. Demonstrate knowledge and execution in the techniques of hair removal and makeup. They will
identify principles, benefits, uses and methods in Electricity and Thermal Molding observing safety measures.
Recognize the concepts and main considerations of hairstyles, principles and elements in the molding of Wet
Hair. They will show competence in the different services that are offered for Wigs and Hairpieces. Also the
students will identify and will realize Designs in Long Hair taking into account the principles and elements of the
design. They will demonstrate how the chemistry reacts in the different phases of Cosmetology, they will be able
to define concepts and demonstrate satisfactory performance in their practices and clinics in Hair Coloring,
Permanent Waving and Chemical Hair Relaxers. The students will be able to carry out all the competences
related to the Scientific System of Capillary Design. They will recognize and identify the basic haircuts, solid,
graduated, uniform, and combined and their respective designs adapting the appropriate concepts and
procedures in the execution, practice and clinic with the latest advances in fashion. They will recognize and be
able to put into practice all the necessary competences in the Beauty Salon Administration, and finally they will
be evaluated and will demonstrate mastery in the subjects to be evaluated by the Board of Examiners of Beauty
Specialists. Our faculty are properly qualified and comply with state regulations.
Objectives of the Program:
Upon completion of the training, students will be able to:
Establish their own business, or enter the working world in the field of Cosmetology from a basic level.
Prepare the student to be able to pass the Examination Board exam.
Apply all the scientific competences of Cosmetology.
Perform their work with pride and maximum satisfaction.
Show a personal, professional and positive aspect and capability of achieving success in the
relationship with his clients and community.
Occupations that can be taken on by the graduates of this program:
Once graduated from this institution the graduates can perform in the following occupations:
a.
b.
c.
d.
e.
f.

Stylist
Makeup Artist
Manicurist
Supervisor
Pedicurist
ChemicalTechnician

•
•
•
•
•
•

Cosmetics Counter demonstrator
Owner of Salon
Salon Manager
Platform Artist
Teacher
Colorist
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Admissions Requirement s for the Cosmetology program:
Admissions Requirements for Cosmetology program:
• Complete admissions application
• Pay $25.00 non-refundable application fee
• Minimum age – 16 years old as long there is evidence of having completed high school or GED.
• Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
• For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
• In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of 16 years old and the
institution that grants the degree must be accredited. Emma's Beauty Academy verifies that it meets the state requirements, and
maintains this credential.
• Birth Certificate
• Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
• Photo ID
• Social Security Card
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures
Illustrations
Practical Demonstrations

Clinics
Practical worksheets, theory and clinics
Written evaluations, practice andclinics

Grading System
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Cosmetology.
Licensure: Among other requirements to take the exams from the Examining Board for Beauty Specialist (Cosmetologist) or from the
Examining Board for Barbers, a certification is required from an educational institution recognized by the Commonwealth of Puerto Rico,
attesting that the student approved a program in these study areas. In order to practice the Cosmetology and Barber professions in P.R. it
is a law requirement to possess the corresponding licenses issued by the Examining Boards.
Cost of Program: Tuition is $9,750.00
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COSMETOLOGY CURRICULUM
1350 Clock hours (36 Credit Hour Equivalency)

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Program

Units

No.

Theory

Practice

Clinic

Total

Credits

Hours

Equiva.

FIRST TERM

COS 101

1- Professional Image

20

0

0

20

2- Ecology in the Classroom

15

5

0

20

3- Anatomy and Physiology

20

0

0

20

4- Trichology

20

0

0

20

5- Shampooing and Conditioning

10

30

10

50

6-The study of Nails

15

0

0

15

7- Manicuring

10

35

10

55

8- Pedicuring

10

10

5

25

9- Theory of the Skin

15

0

0

15

10- Facial Massage

15

25

10

50

11- Hair Removal

15

20

15

50

12- Makeup

30

40

30

100

13- Electricity

10

0

0

10

205

165

80

450

Total

12

SECOND TERM

COS 102

14-Thermal Molding (Hairstyling)

25

50

25

100

15- Wet Hair Molding (Hairstyling)

25

50

25

100

16- Wigs and Hairpieces (Additions)

15

10

0

25

17- Long Hair Design

15

30

15

60

18- Chemistry

10

0

0

10

19- Hair Coloring

20

40

20

80

20- Hair Bleaching
Total

10

45

20

75

120

225

105

450

12

THIRD TERM
21- Permanent Waving

COS 103

10

25

5

40

10

15

10

35

25

50

25

100

20

20

10

50

25- Graded hair Sculpture and
Design II
26- Incremented Layer Sculpture

10

25

10

45

20

30

40

90

27- Uniform Layered Sculpture

15

20

20

55

22 Chemical Straightening
and Reformation
23- Solid Hair Concept and
Sculpture
24- Graded Hair Sculpture and
Design I

28- Salon Administration
Total
Total hours to complete

15

20

0

35

125

205

120

450

595

305

450
1,350

53

hours

12
36 credits
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Program Description Cosmetology
COS 101- Professional Image, Ecology in the Classroom, Anatomy and Physiology, Trichology,
Shampooing and Conditioning, The Study of Nails, Manicuring, Pedicuring
When done with all the theoretical, practical and clinical work of the program, students will be able to recognize
and identify the specialties in our profession. Through a career orientation, they will cultivate values, a good
and body health by maintaining good effective communication and developing good human relationships to
succeed in the field of cosmetology. Within the professional development, they will demonstrate competences
and knowledge of microbiology and sterilization, infection prevention and first aid for a beauty salon within the
ecology and sterilization. The student will explain the concepts of anatomy and physiology and identify the
structure and hair care, adequate protection for the services offered, shampoo and conditioning suitable for the
client. In addition, they will recognize and explain the disorders and conditions of the nails and finally execute
and demonstrate competence in manicuring and pedicuring through the correct application of all the necessary
procedures.
225 hours (6 Credit Hour Equivalency) Sub-total
Facial Massage, Hair Removal, Makeup, Electricity
Upon completion of the study and through practices and clinics students are expected to successfully complete
all necessary knowledge about the skin and its disorders in terms of composition, functions and treatments.
They will identify and be able to put into practice the procedures that involve the massages and facials
treatments. They will demonstrate through their performance and professional excellence all the work related
to hair removal. They will execute and demonstrate competence in the art of makeup, application and
necessary procedures in all the phases and finally they will identify the principles, benefits, uses and methods
of the electricity in the field of cosmetology.
450 hours (12 Credit Hour Equivalency) Total 1st term
COS 102- Wet Hair Molding (Hairstyling), Wigs and Hairpieces (Additions)
Upon completion of the required study, practice and clinics the student will be able to perform all the
techniques competed in the different textures and lengths of the hair in thermal molding. They will observe the
necessary safety measures and finally will know and identify satisfactorily the main considerations of the
hairstyles. Also demonstrate competence knowing the essential elements of the designs and consultation with
clients jointly in the services offered for wigs and hairpieces.
225 hours (6 Credit Hour Equivalency) Sub-total
Long Hair Design, - Chemistry, Hair Coloring, Hair Bleaching
At the end of the concepts, terminology, practice and clinics students are expected to identify and perform long
hair designs taking into account the principles and elements of the concept in commercial techniques and gala.
They will demonstrate their knowledge or demonstrate how chemistry relates to the different phases of
cosmetology and finally they can define the proper terminology of hair coloration, identify the level, natural and
artificial tone of hair, professional chemicals and classes of service that are offered with the existing differences
between temporary, semi-permanent and permanent coloration. They will demonstrate competence in hair
discoloration and coloring with foil wraps.
450 hours (6 Credit Hour Equivalency) Total 2nd term
Pre- requisite COS 102
COS 103- Permanent Waving, Chemical Straightening and Reformation, Solid Hair Concept
and Sculpture, Graded Hair Sculpture
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Discussed the theory, concepts and performed the practices and clinics and making use of modern equipment
and techniques, the students will be able to successfully practice all the skills related to the permanent waving
in accordance with the demands of the profession, and finally demonstrate all the necessary elements for the
procedure of chemical relaxers and reformation. They will identify the professional products to be used in the
chemical texture services using the rules of adequate security. They will recognize and identify solid sculpture
in different levels, lines and textures. Also, adjusting the concept and application of the design according to
the advances of fashion and finally will be able to recognize the graduated forms adapting the concept and
application in the graduated sculpture.
225 hours (6 Credit hour equivalency) Sub-total
Graded Hair Sculpture and Design II, Incremented Layer Sculpture, Uniform Layer Sculpture, Salon
Administration
After the study and practices students are expected to successfully complete the Graduated hair sculpture
clinics by adapting the techniques learned and will make different designs in it. They will recognize the
different levels, distributions, lines, textures and projections in a layered hair sculpture adjusting the
corresponding capillary designs and identify the uniform hair sculpture according to the latest advances in
fashion and finally will recognize and be able to put into practice all the necessary skills in Beauty salon
management
450 hours (12 Credit hour equivalency) Total 3rd term

Complete 1350 hours/36 credits hours equivalent
Cosmetology Equipment and Policy
COSMETOLOGY
_ Beauty Student Carry All Bag
_ Mannequin
_ Holder
_ Blower
_ Comb Kit
_ Metric Comb Kit
_ Shears
_ Texturizer Shears
_ Razor Blades
_ Applicator Bottle
_ Manicure Kit
_ Single Prong Curl Clips
_ Styler Brush
_ Detangling Brush
_ Rollers
_ Spray Bottle
_ Shampoo Cape
_ Demman Brush
_ Shaper Razor
_ Double Prong Curl Clips
_ Duckbill Clips
_ Curling Iron

55

55

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supply room.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.

56

56

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

MASTER COIFFURE
1350 Clock hours (36 Credit Hour Equivalency)

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

Program Description:
New techniques, implements, equipment and fashions are continually emerging. EMMA’S BEAUTY ACADEMY
has designed the Master Coiffure program so that graduates of the Cosmetology or Master Barber Stylist
programs have the opportunity to undertake advanced studies with a view to improving and perfecting their
preparation in the broad field of beauty. The student will adopt the concepts learned and will satisfactorily execute
the appropriate procedures in practices and clinics in Graphic Design and Application of Sculpture in Modern
Design procedures. They will develop the latest techniques in fashion trends and concepts in Design Forum,
Color Design and Ornaments. They will satisfactorily execute the techniques of the different implements of
Permanent Waving Design, the appropriate procedure considering the security measures. The students will
identify and execute the new designs that emerge in Blade Sculpture and Designs of Competences. They will
learn the different techniques in Design in Kinky Hair, International Total Look and Blade Sculpture doing
satisfactorily their practices and clinics adapting the learned procedures. They will execute the different trends of
fashion in Design in Sculpture and Hand Dryer. They will know the terminology and procedures to perform to
maintain a good sterilization in the beauty salon. They will learn the concepts and strategies of sales, marketing,
equipment, decoration, state laws and regulations to obtain success in the Administration of a Beauty Salon and
finally they will be able to execute satisfactorily the procedures and suitable techniques in the Extensions of Hair,
Sculptural Nails and Pedicure with Design. Our faculty are properly qualified and comply with state regulations.
Objectives of the Program:
Upon completion of the training, students will be able to:
Improve the placement opportunities within the wide range of jobs offered by the beauty industry,
so that it is not only possible to obtain a job at a basic level, but also opportunities at greater
levels. Improve their competitiveness in the industry so that if the student has his/her own
business, the additional knowledge acquired converts the professional practice into a more
profitable one.
Recognize all the latest fashion advances in the field of beauty.
Implement extensive knowledge and skills that meet the demands of today's beauty salons.
Apply all the skills of advanced level in the field of Cosmetology.
Perform their work with pride and maximum satisfaction, for their benefit and that of the client.
Occupations that can assume a graduate of the Master Coiffure program:
Graduates from the program may perform the following occupations
• Specialist

Stylist in
Beauty Design and Sculpture
• Technician Specialist
in Color
• Technician Specialist
in Chemical Texture
• Platform Artist
• Supervisor of Beauty Salon(Manager)

• Salon Owner
• Beauty Demonstrator
• Lecturer in the Area of Beauty
• Technician in hair extensions

57

57

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Admissions Requirements for Master Coiffure program:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
•
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age
of 16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies
that it meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of
issue).
•
Photo ID
•
Social Security Card
•
Evidence of having completed the Cosmetology or Master Barber Stylist program to enter the Master Coiffure
program, or evidence of having your license as a Beauty Specialist or Barber. People with Saturday course
certificates are not eligible for admission to this program. Explanatory note: this course is not conducive to
Beauty Specialist licensure.
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months.
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures

Clinics

Illustrations

Practical worksheets, theory and clinics

Practical Demonstrations

Written evaluations, practice andclinics

Grading System
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Master Coiffure.
Cost of Program: Tuition is $9,750.00
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MASTER COIFFURE CURRICULUM
1350 Clock hours/36 Credit Hour Equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

No.

Practice

Clinic

Total
Hours

10

0

0

10

15

50

15

80

3- Application of Sculpture and
Modern Design

20

70

45

135

4- Design Series Study of Forum
by Pivot Point

10

25

20

55

5- Color Design

20

40

70

130

6-Hair Ornaments I

5

25

10

40

80

210

160

450

Units

Program

Theory

Credits
Equiva.

FIRST TERM

1- Guidance on Drugs, Alcohol
and Ethics
2- Elaborate Design Graphics
MC 201

Total

12

SECOND TERM

MC 202

7- Hair Ornaments II

5

25

10

40

8-Permanent Design

20

30

30

80

9- Blade Sculpture and Competition
Design

20

85

0

105

10- Black Hair Design

10

30

30

70

11- Keratin

5

10

15

30

12- Total International Look

15

40

20

75

13-Sculpture for Gentlemen and
Modern Design with Machine I

5

25

20

50

80

245

125

450

10

15

10

35

15- Design Sculptures (elaborate
hairstyles)

15

30

20

65

16-Hand Drying and Tongs

10

35

35

80

17- Drying Short Hair

5

5

0

10

18-Sterilization

5

10

20

35

19- Administration and Beauty
Salon Decoration

30

30

0

60

20- Hair Extensions

10

35

25

70

21- Sculpture Nails and Pedicure Design

15

50

30

95

100

210

140

260

665

425

450
1,350
hours

Total

12

THIRD TERM

14- Sculpture for Gentlemen and
Modern Design with Machine II

MC 203

Total
Total hours to complete

59

12
36 credits
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Program Description Master Coiffure
MC 201- Guidance on Drugs, Alcohol and Ethics, Elaborate Design Graphics, Application of Modern Design
Sculpture
Given an orientation and completed the study of Drugs, Alcohol, Professional Ethics, Elaborate Design in
Graphs and Applications in Sculpture in Modern Design, the student understands that he/she must be free of
drugs and alcohol in order to receive Title IV funds to study. They will adopt the concepts learned and will
perform satisfactorily the appropriate procedures in practice with models and clients in clinics.
225 hours (6 Credit hour equivalency) Sub-total
Design Series Study of Forum by Pivot Point, Color Design, Hair Ornaments I
Completing the theory and practice in the Design Form Series of Pivot Point, Color Design and Hair
Ornaments, students will be able to recognize and implement all the fashion advances related to the field of
beauty satisfactorily in mannequin and models taking in consideration security measures.
450 hours (12 Credit hour equivalency) Total 1st Term
Pre-requisite Hair Ornaments I
MC 202- Hair Ornaments II, Permanent Design, Blade Sculpture and Competition Design
The student learns concepts and develops the techniques in Hair Ornaments, Permanent waving Design, Blade
Sculpture and Competition Design. Completed the training he/she will be able to create and adapttheir
own designs in clients taking the in consideration security measures.
225 hours (6 Credit hour equivalency) Sub-total
Black Hair Design, Keratin, Total International Look, Sculpture for Gentlemen and Modern Designs with
Machine I
The student learns the different techniques in Kinky Hair Design, Keratin Usage, International Total Look,
Gentlemen haircut and Sculpture with Blade and clippers. Students will satisfactorily perform their mannequin
practices and models by adapting procedures learned with clients in clinics taking into account safety and
hygiene measures.
450 hours (12 Credit hour equivalency) Total 2nd term

Pre-requisite Modern Designs with Machine I
MC 203- Sculpture for Gentlemen and Modern Designs with Machine II, Designs Sculpture (Elaborate
Hairstyles), Hand Drying and Tongs, Drying Short Hair, Sterilization
The student learns the different techniques for gentlemen haircuts Sculpture with blade and clippers,
Sculpture Design (elaborated hairstyle), Short Hair Styles, Hand Drying and curling iron and Sterilization.
At the end of the period, students will successfully execute the different trends in fashion, sculpture and
design with clients in clinics.
225 hours (6 Credit hour equivalency) Sub-total
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Administration and Beauty Salon Decoration, Hair Extensions, Sculpture Nails and Pedicure Design
Completed the theory and practice in Administration and Decoration of the Beauty Salon, Hair Extension, Nail
Sculptures and Pedicure with Designs, the student will be able to satisfactorily execute the appropriate
procedures in practice with clients and will be able to administer and manage their own beauty salon.
450 hours (12 Credit hour equivalency) Total 3rd Term

Complete 1350 hours/36 credits hours equivalent
Master Coiffure Equipment Policy
MASTER COIFFURE EQUIPMENT
_ Long Hair Mannequin
_ Sophia Mannequin
_ Quadrant Mannequin
_ Bobby Pins
_ Hairpins
_ Comb Kit
_ Beauty Student Carry All Bag
In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supply room.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.
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BARBERING
1350 Clock hours/36 Credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

Program Description
The Barbering program provides the student with training and knowledge on the effects and problems of
drugs and alcohol. They will know the development of the profession through its history. They will identify
different microorganisms in Bacteriology. Apply knowledge about personal hygiene and methods of
sterilization and sanitation. They will recognize function and structure in anatomy. They will analyze the
composition of the hair in all its parts in Trichology. They will classify and identify skin diseases in Skin
Properties and Disorders. They will carry out the complete shampoo procedure. They will identify anomalies
that affect the scalp in Pericranium Treatment. They will identify the tools and the correct handling in
Implements and their Uses. They will identify the 14 steps of Beard Design. Apply the basic procedure of
Facial Massage, concepts and safety measures in Electricity. They will use different resources to realize
Designs in Blower and Curling Irons. They will explain and demonstrate how chemistry reacts in the different
phases of barbershop. They will correctly execute the Procedure of Hair Dyeing, Permanent waving, relaxer
and the Manicure and Pedicure taking the appropriate security measures. In addition, they will recognize
the fundamentals of the Capillary Sculpture realizing different techniques of sculpting in mannequin or
models. They will be able to make different patterns for the Wig Arrangement. They will identify the use and
handling of tools in Sculpture, Style and Design of Competencies following the new trends of international
fashion. They will analyze the correct form of Administration of a Barbershop, following the rules, regulations
and laws established and finally offered a Final Review of the Board, the student will be prepared to be
evaluated both theoretically and practically demonstrating a 75% or more effectiveness. Our faculty are
properly qualified and comply with state regulations.
Objectives of the Program:
Upon completion of the training, students will be able to:
Enter the job market at a basic entry level in field of Barbering.
Be able to pass the exam of Barbers and Barber Stylists Examination Board.
Develop professionally to perform their functions of serving the public with pride and efficiency,
emphasizing the quality in all their work.
Occupations that a graduate from this program can perform:
Once graduated from the program, the graduate may perform the following occupations:
• Barber Stylist
• Salon Owner
• Salon Supervisor
• Barbering Instructor
• Platform Artist
• Men's Care Products Salesman
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Admissions Requirements for Barbering program:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
•
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of
16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that
it meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
•
Photo ID
•
Social Security Card
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures
Illustrations
Practical Demonstrations

Clinics
Practical worksheets, theory and clinics
Written evaluations, practice andclinics

Grading System:
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Barbering.
Licensure: Among other requirements to take the exams from the Examining Board for Beauty Specialist (Cosmetologist) or from the
Examining Board for Barbers, a certification is required from an educational institution recognized by the Commonwealth of Puerto Rico,
attesting that the student approved a program in these study areas. In order to practice the Cosmetology and Barber professions in P.R. it
is a law requirement to possess the corresponding licenses issued by the Examining Boards.
Cost of Program: Tuition is $9,750.00
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BARBERING CURRICULUM
1350 hours/36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Units
Program

Units

Theory

Practice

Clínic

Total
Hours

Credits
Equivalency

FIRST TERM

Bar 301

1-Drugs and Alcohol Orientation

10

0

0

10

2- History of Barbering

10

0

0

10

3- Bacteriology
4- Hygiene / Sterilization and
Sanitation
5- Anatomy and Physiology
(Physical Structure)

10

0

0

10

10

20

20

50

15

0

0

15

6- Trichology

20

0

0

20

7- Properties and Disorders of
Skin, Scalp and Hair

10

0

0

10

8- Shampoo

10

20

20

50

9- Scalp Treatment

10

20

20

50

10-Tools and their uses. Grinding and
Setline

10

10

0

20

11- Shaving and Design

10

40

25

75

12- Facial Massage

10

20

20

50

13- Electricity

10

0

0

10

14- Design, Blower and Tongs

10

30

30

70

155

160

135

450

Total

12

SECOND TERM

BA 302

15- Chemistry

10

0

0

10

16- Hair Dyeing

25

35

35

95

17- Permanent

10

30

30

70

18- Reversible Curling

10

20

20

50

19- Manicure and Pedicure for Men

10

20

20

50

20- Introduction to Capillary Sculpture I

30

80

65

175

95

185

170

450

Total

12

THIRD TERM

BA 303

21- Introduction to Capillary Sculpture II

20

65

65

150

22- Wig Styling

10

10

0

20

10

25

20

55

10

45

30

85

25- Beauty Salon Administration

30

30

0

60

26- Review for the Examination Board
Exam

35

45

0

80

115

220

115

365

565

420

450
1,350
hrs

23- Competition Sculpture, Style and
Design I
24- Competition Sculpture, Style and
Design II

Total
Total hours to complete

64

12
36 credits
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Program Description Barbering
BA 301- Drugs and Alcohol Orientation, History of Barbering, Bacteriology, Hygiene/ Sterilization and
Sanitization, Anatomy and Physiology (Physical Structure), Trichology, Properties and Disorders of skin, scalp
and hair, Shampoo, Scalp Treatment
Once finished the study and practice, the student will recognize the effects and problems associated with the
use of drugs and alcohol, maintain good effective communication and develop good human relations. They will
be able to apply the different aspects related to the development of the profession. Identify different
microorganisms; apply knowledge about personal hygiene and methods of sterilization and sanitation for daily
practice in the barbershop. Recognize the structure, function and reaction of the muscles and nerves in the head,
and the importance of the circulatory system. They will be able to analyze the structural chemical composition
and determine the condition of the hair. Identify and classify skin diseases, hair and scalp properties and skin
disorders. They will able to carry out the entire shampooing procedure to the customer safely and efficiently, and
finally, they will be able to identify and analyze the different conditions that affect the scalp and hair, noting the
importance and necessity of treatment by applying the right massage moves and the use of infraredrays.
225 hours (6 Credit hour equivalency) Sub-total
Tools and their uses: Grinding and settling, Shaving and Design, Facial Massage, Electricity, Design/Blower
and Tongs
Concluded the study, practice and clinic, students will be able to identify each tool, apply their use and
handling; recognize specific use of each tool in the barbershop. They will recognize the structure of the skin to
apply the shaving, identify the fourteen steps of the process, properly execute the use and handling of the
razor , design and sculpt different forms of mustaches and beards , apply all the knowledge in the procedure of
facial massages, identify the basics of electricity and the application of security measures and may finally
recognize the different resources for blower designs and curling irons and recognize the tools and equipment
necessary for the implementation of successful designs.
450 hours (12 Credit hour equivalency) Total 1st Term
BA 302- Chemistry, Hair Dying, Permanent, Reversible curling
Completed the study, practice and corresponding clinics, students will be able to identify, explain and/ or
demonstrate how chemistry relates to the different phases of barbering. Perform the execution of hair dyeing
procedure and using the technique of color to different hair structures. They may make the procedure involving
the permanent taking appropriate safety measures, and finally perform the uncurling techniques and reversible
uncurling effectively and safely.
225 hours (6 Credit hour equivalency)
Manicure and Pedicure for men, Introduction to Capillary Sculpture I
Upon completion of the study, practice and required clinics, students will successfully perform the procedure of
manicure and pedicure for men, and finally be able to analyze and recognize the fundamentals of Capillary
Sculpture identifying and making different sculpting techniques taking into account the security measures.
450 hours (12 Credit hour equivalency)
Total 2nd Term
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Pre- requisite Introduction to Capillary Sculpture I
BA 303- Introduction to Capillary Sculpture II, Wig styling, Competence Sculpture, Style and Design I
Analyzed the technical and scientific information, demonstrated and practices the execution of the units the
student will be able to identify the use and handling of the different implements for the execution of the
Capillary Sculpture, to point out the importance of the analysis of the client's anatomy to design his/her
sculpture. Also, recognize the techniques of the new trends in fashion for the gentleman in the Capillary
Sculpture. They will be able to make patterns, take measurements, design the cut and hairstyle, sell pieces,
accessories and products for wig styling, finally identify the use and handling of tools and implements in
sculpture, style and competition designs.
225 hours (6 Credit hour equivalency) Sub-total
Competence Sculpture, Style and Design II, Beauty Salon Administration, Review for the Board Exam
Concluded the study, practice and corresponding clinics, students will be able perform different drying
techniques following the new trends in international competitions adapting color, costumes and fashion designs
for the sculpture, style and design for competition. They will analyze the right way to establish a business,
supervision, regulations and laws to follow to successfully achieve excellent management, and finally offered a
Final Review for the Board Exam, the student will be prepared to be evaluated in theory and practice showing
75% or more of effectiveness.
450 hours (12 Credit hour equivalency) Total 3rd Term

Complete 1350 hours/36 credits hours equivalent

BARBERING EQUIPMENT

Barbering Equipment and Policy

_ School Bag
_ Styling Cape
_ Wahl Designer Combo
_ Towels (Pack Of 9)
_ Straight Razor
_ Barber Shear 7-1/2
_ Two-Sided Bristle Brush
_Paddle Brush
_ Male Mannequin with Beard
_ Holder
_ Large Spray Bottle
_ Jilbere Blower
_Comb Kit
In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supply room.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
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warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.
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Master Barber Stylist
1350 Hour/36 Credit Hour Equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

Program Description
New techniques, equipment and fashions continuously arise. Emma's Beauty Academy has designed the Master
Barber Stylist program so that graduates of the Barbering or Master Coiffure programs have the opportunity to
carry out advanced studies with aim to improve and perfect his/her preparation in the wide field of beauty. The
student will perfect the learned concepts and will satisfactorily execute the adequate procedures in practices and
clinics of Health and Security, Professional Image, development in skills in International Hairstyling and thermal
tongs. They will satisfactorily execute advanced techniques in hair straightening, hair removal techniques, and
creation of advanced beard design. Different implements of Hair Design and cut for long hair women and the
adequate safety procedures to take into account in the execution of the Fade without design and with design.
They will identify and execute the new designs that arise in Competition Sculpture, Style and Design I and II.
They will learn the different Texturizing Techniques with blade for men, advanced color techniques. They will
execute the different tendencies of classic haircut "Bombache". The will know the terminology and procedures to
carry out competition make up for men. They will learn concepts and strategies for sales, marketing, equipment,
decoration, laws and state regulations to obtain success in the administration of a barber shop and finally will be
able to satisfactorily execute the procedures and techniques to carry out the Total Look Casual for men and Total
Look Fashion for Men. Our faculty are properly qualified and comply with state regulations.
Program Objectives:
Upon completion of their training the students will be able:
Improve their placement opportunities within the wide range of job that the beauty industry offers, so that
not only will the student be able to obtain an entry level job, but also higher levels. Improve their
competitiveness in the industry in such that if the student is self employed, he/she will have additional
knowledge which will convert his practice in a more lucrative one.
Recognize all the fashion advances in the barbering field.
Put into practice a wide array of knowledge and skill which meet the challenges of the beauty
salon
today.
Apply all the high level competencies in the Barbering field.
Carry out their work with pride and utmost satisfaction, for their benefit and those of their clients.
Occupations that a graduate of this program may take on:
Once graduated from this program they may perform the following careers
•

Specialist Stylist in
Hair Design and Sculpture for Men
• Salon Owner
• Color Specialist

•
•
•
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Seminar Leader
Platform Artist
Salon Supervisor/Administrator
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Admissions Requirements for Master Barber Stylist program:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
• For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of
16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that
it meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
•
Photo ID
•
Social Security Card
•
Evidence of having completed the Barber or Master Coiffure program to enter the Master Barber Stylist
program, or evidence of being licensed as a Barber or Beauty Specialist. People with Saturday course
certificates are not eligible for admission to this program. Explanatory note: this course is not conducive to
Barbering licensure.
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures

Clinics

Illustrations

Practical worksheets, theory and clinics

Practical Demonstrations

Written evaluations, practice andclinics

Grading System:
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Master Barber Stylist.
Cost of Program: Tuition is $9,750.00
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MASTER BARBER STYLIST CURRICULUM
1350 hours/36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

No.
Curse

Theory

Practical

Clinic

Total
Hours

FIRST TERM
20
20
15
10

10
0
60
30

0
0
50
10

30
20
125
50

10

10

5

25

10
10
30

10
30
60

5
10
35

25
50
125

125
210
SECOND TERM

115

450

Unit
1- Health and Safety
2- Professional Image
3- International Hairstyle

MBS 701

4- Heat Tongs
5- Advanced Techniques of
Straightening
6- Hair Removal
7-Advanced Beard Design
8- Women's Long Haircut

Total
9-Women's _Short Haircut
10-Fade without Design
11- Fade with Design

MBS 702

Total

12- Advanced Color Techniques
13- Men Texturized Cut with
Blade
14- Classic Cut "Bombache"

20
35
50
30

20
30
40
30

50
75
100
70

10

25

20

55

50
210

40
180

100
450

25
35

20
30

60
80

15
20
10
10
5
90

35
0
40
40
20
195

35
0
40
40
0
165

85
20
90
90
25
450

275

615

460

1,350
hrs

10
60
THIRD TERM
15
15- Competition Makeup for Men
16- Competition Phase I
15
17- Competition Phase II

MBS703

10
10
10
10

18- Marketing and Publicity
19- Casual Total Look Men
20- Fashion Total Look Men
21- Final Competition Test

Total
Total hours to complete

70

Credits
Equivalency

12

12

12
36 créd.
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Program Description Master Barber Stylist
MBS 701- Health and Safety, Professional Image, International Hairstyle, Heat Tongs
Upon completion of studies and practices the student will be able to recognize and comment the ways in which
infectious materials can be transmitted in the salon. Understand the motives for which they must have an MSDS
binder. Analyze the norms and precautions for safety and sterilization and hygiene norms; maintain a good and
effective communication and the development good human relations. They will be able to apply the different aspects
related to professional development. Identify the different microorganisms; apply knowledge on personal hygiene and
sterilization methods and sanitation for daily practice in the barbershop. Recognize diverse hairstyles at an
international level and develop skills for their execution. They will be able to analyze the structural composition of the
hair and be able to determine the use of heat tongs in the hair.
225 hours (6 Credit hour equivalency) Subtotal
Advanced Techniques of straighting, Hair Removal, Advanced Beard Design, Women's
Long Haircut
Finalized the practice and clinics, students will be able to identify the different techniques for hair straightening
for men. They will be able to perform a complete hair removal procedure with hot and cold wax and a razor.
They will be able to perform diverse beard designs according to the bone structure of the model and finally
they will be able to identify, analyze and perform long hair techniques for women.
450 hours (12 Credit hour equivalency) Total 1st Term
MBS 702- Women's Short Haircut, Fade without Design, Fade with Design
Completed the study, practice and corresponding clinics students can identify, explain and/or demonstrate
haircuts and thermal drying in women's short hair. Perform a Fade without a design, and finally perform the
techniques for a Fade with design.
225 hours (6 Credit hour equivalency) Subtotal
Advanced Color Techniques, Men Texturized Cut with Blade, Classic Cut "Bombache"
After the study, practice and clinics required students successfully execute the procedure and techniques of
hair coloring and lightning, execute of the procedure of cutting with a blade and finally able to analyze and
recognize the fundamentals of identifying and using Capillary Sculpture techniques to perform the classic cut
"bombache ".
450 hours (12 Credit hour equivalency) Total 2nd Term
MBS 703 - Competition Makeup for Men, Competition Phase I, Competition Phase II
Analyzed technical and theoretical information, proven and practical execution units the student can identify
the use and management of different cosmetics for makeup artistry for men, identify implements the execution
of the sculpture to competition, noted the importance of analyzing the anatomy customer to design your
sculpture, techniques recognize new trends in fashion for the gentleman in the sculpture Capillary. They can
perform various techniques color effects for competition, eventually identify the use and handling of tools and
implements in sculpture, style and design competition.
225 hours (6 Credit hour equivalency) Subtotal
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Marketing and Publicity, Casual Total Look Men, Fashion Total Look Men, Final Competition Test
Concluded the study, practice and corresponding clinics the students will perform different marketing and
advertising techniques, analyze the right way to establish their business, supervision, regulations and laws.
Analysis and execution of cutting and drying following the new trends in international competitions adapting
color, costume and fashion designs for sculpture, style and design of Total look for men, and finally the student
will be prepared to execute a total look for men at an international level to be evaluated in a practical exam
demonstrating 100% domain of the concept.
450 hours (12 Credit hour equivalency) Total 3rd Term

Complete 1350 hours/36 credits hour equivalent
Master Barber Stylist Equipment and Policy

MASTER BARBER STYLIST EQUIPMENT
_ Male Mannequin with Beard
_ Male Mannequin without Beard
_ Mannequin Sophia
_ Fromm Texture Razor
_ Wella Llb Lightener
_ Beauty Student Carry All Bag
_ Comb Kit
In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supply room.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.
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Nail Technician
1350 hours/ 36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

Program Description
The Nail Technician program is aimed to prepare students work in the manicuring and nail sculpture field. It
covers development of skills to provide services in manicure, pedicure, and special treatments for nails like
acrylics, nail tips, silk, Gel organic and fiberglass. Besides it includes different types of designs like commercial
designs, fantasy, lines etc. It also includes knowledge on the administration of a beauty salon. Training on
advance techniques, use and handling of the electric nail file, advance nail designs and techniques on air brush.
At the end of the program the students will be trained and capable of having their own business, being salon
owner manicurist, vendor selling nail products, nail technician etc. Our faculty are properly qualified and comply
with state regulations.
Program objectives:
The program aims to develop professionals in the field of nail technicians that can:
Apply the specialized skills required to perform in the field of hand care in tune with the prevailing fashion.
Establish themselves as an employer or owner of their business in the unlimited field of nail technology.
To develop in their personal aspect to facilitate the achievement of the success in the attention of their
clientele, as well as the maximum of personal satisfaction in the performance as nail technician.
Occupations that a graduate of this program may take on:
Once graduated from this program they may perform the following careers
•
•
•
•
•
•

Manicurist
Artificial Nail Technician
Platform Artist (Specialist in nail design)
Supervisor of a salon specialized in nails
Salon owner
Lecturer in the area of nails
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Admissions Requirements for Nail Technician program:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of
16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that
it meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
•
Photo ID
•
Social Security Card
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures

Clinics

Illustrations

Practical worksheets, theory and clinics

Practical Demonstrations

Written evaluations, practice and clinics

Grading System:
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Nail Technician.
Cost of Program: Tuition is $9,750.00
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NAIL TECHNICIAN CURRICULUM
1350 hours/36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

No.

Program

Units

Theory

Practice

Clinic

Total
Hours

Credits
Equivalency

FIRST TERM

TU 501

1- Introduction to the Profession

10

0

0

10

2- Course Terminology
3- Personal and Professional
Ethics
4- Bacteriology and Disinfection

10

0

0

10

10

0

0

10

15

0

0

15

5- Anatomy and Physiology

20

0

0

20

6- Nail Disorders and Diseases

25

0

0

25

7- Hand and Foot Treatment

10

30

0

40

8- Equipment and Materials

10

5

0

15

9- Electricity

10

0

0

10

10- Chemistry in the Practice
of manicure

15

0

0

15

11- Manicure y Pedicure

15

40

0

55

12- Artificial Nails and Touch Up I

25

200

0

225

175

275

0

450

20

105

0

125

10

30

0

40

15- Nail Painting and Design I

20

40

0

60

16- Nail Painting and Design II

5

30

0

35

17- First Aid

5

10

0

15

18- Seminars and Demonstrations

15

25

0

40

19- Salon Management

15

15

0

30

20- Job Interview

5

10

0

15

21- Clinics

0

0

90

90

95

265

90

450

50

115

Total

12

SECOND TERM

13- Artificial Nails and Touch
up II
14- Corrective Procedures of
Artificial Nails

TU 502

Total

12

THIRD TERM

TU 503

22- Advanced Acrylic Techniques

20

45

23- Use of Polishing Machine

25

40

45

110

24-Advanced Design I

10

30

35

75

25-Advanced Design II

10

30

35

75

26-Air Brush

20

25

30

75

85

170

195

450

12

355

710

285

1,350

36

Total

TOTAL HOURS TO COMPLETE

75
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Program Description Nail Technician
TU 501- Introduction to the Profession, Terminology, Personal and Professional Ethics, Bacteriology and
Disinfection, Anatomy and Physiology, Nail Disorders and Diseases, Hands and Foot Treatment, Equipment
and Materials, Electricity, Chemistry in the Practice of Manicure, Manicure and Pedicure
The student learns the concepts in the Introduction to the Profession, First Aid, Terminology, Personal and
Professional Ethics, Bacteriology and Disinfection, Anatomy and Physiology, Nail diseases and disorders,
Equipment and Materials, Electricity, and the principles and techniques for the treatment of hands and feet,
and manicure and pedicure, artificial nails and retouch. Completed training students will know the origin of the
profession, the terms to be used, can put into practice the code of professional ethics. The causes and effects
of disinfection in manicure, relate the functioning of the body structure with the service offered to the customer.
Students will know and identify nail abnormalities and irregularities, the execution of different types of
treatment, the correct use of tools, identify and recognize the uses and benefits of electricity, demonstrate how
chemistry is related to the different phases of the profession and will be able to identify and use the necessary first
aid equipment for customers while performing as nail technician.
225 hours (6 Credit hour equivalency) Subtotal
Artificial Nails and Retouch I
The student will learn the concepts and techniques in manicure and pedicure and artificial nails. After the
training the student will be able to successfully do a basic pedicure manicure and also perform effectively the
different types of artificial nails according to the client's like, taking into account the health and safety
measures.
450 hours (12 Credit hour equivalency) Total 1st Term
Pre- requisite TU 501
TU 502- Artificial Nails and Retouch II, Corrective procedures of artificial nails, Nail Painting and Design I
In this section the student will learn the techniques of artificial nails, will be able to make corrective work of
artificial nails, paints and nail design. Once completed training, students will be able to repair and correct the
different types of nails and properly exercise the process of painting and design in different types of nail length,
taking into account the health and safety measures.
225 hours (6 Credit hour equivalency) Subtotal
Nail Painting and Design II, First Aid, Seminars and Demonstrations, Salon Management, Job
Interview, Clinics
The student learns painting and nail design, first aid, seminars and demonstrations, salon management, job
interview and clinics. Completed training the student can see the diversity of products and is ready to perform
the procedures that apply. Students will learn the correct way to set their business under state regulations. The student
will be able to fill out a job application, how to dress properly and resume preparation and finally will be able to apply
all the knowledge acquired during the program in the clinic.
450 hours (12 Credit hour equivalency) Total 2nd Term
TU 503- Advanced Acrylic Techniques, Use of the polishing machine
Students learn various advanced acrylic techniques, make different types of acrylic nails properly, and develop skills
in the use and management of the buffing machine.
225 hours (6 Credit hour equivalency) Subtotal
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Advanced Design I, Advanced Design II, Air brush
The student will learn techniques of landscape design and cartoons in nails. He/she will be able to make
encapsulated designs, drop technique and acrylic art relief and to apply all these skills and knowledge acquired
in clinics.
450 hours (12 Credit hour equivalency) Total 3rd Term

Complete 1350 hours/36 credits hour equivalent
Nail Technician Equipment and Policy

NAIL TECHNICIAN EQUIPMENT
_ Beauty Student Carry All Bag
_ Pebco 500 Machine
_ Manicure Kit
_ Pedicure Kit
_ Disinfecting Jar
_ Manicure Sticks (Pkg Of 100)
_ Cuticle Remover 16 Oz.
_ Rectangular Nail Molds
_ White Buffer (Pkg Of 12)
_ Student Acrylic Kit
_ Practice Finger
_ Practice Hand
_ Manicure Bowl
In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supplyroom.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.
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Make-up Specialist
900 hour/24 Credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 37.5 weeks in 9 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 45 weeks in 11 months

Program Description
This program has been designed for all types of students, but with especially for those who complete the
programs of Esthetics and Cosmetology. The curricular content is varied and modern where students can enter
the world of makeup: in theater, television, photography, characterization, among others, recognize and/or put
into practice the most advanced rules and techniques of makeup, and guide their clients according to their needs
and conditions in what to use, when and where. It includes makeup with "air brush" and permanent make-up.
Our faculty are properly qualified and comply with state regulations.
Program Objectives:
Upon completion of their training the students will be
able: Enter the world of makeup at a basic entry
level.
Upon completion of the program, students will be able to enter the vast field of employment that
includes the content of the program
With this program students will be able to recognize and/or successfully implement the rules and
techniques of famous artists in this field.
At the end of the program students are expected to be able to perform all the skills of a true makeup
artist.
Students will be able to project a personal image and personality of a makeup professional.
Students will be able to guide their clients, according to their needs and conditions, in what to use,
when and where.
Occupations that a graduate of this program may take on:
Once graduated from this program they may perform the following careers:
• Make-up artist, television and other
• Platform Artist
• Make-up productdemonstrator
• Make-up product salesperson
• Salon makeup artist or beauty clinic
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Admissions Requirements for Make-Up Specialist program:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
•
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of
16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that
it meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
•
Photo ID
•
Social Security Card
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 37.5weeks in 9 months
Maximum time frame is 41.65 weeks = 10 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 45 weeks in 11 months
Maximum time frame is 49.95 weeks = 13 months
Program Format:
Lectures

Clinics

Illustrations

Practical worksheets, theory and clinics

Practical Demonstrations

Written evaluations, practice andclinics

Grading System:
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Make-up Specialist.
Cost of Program: Tuition is $6,570.00
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Make-up Specialist
900 hour/24 Credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 37.5 weeks in 9 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 45 weeks in 11 months

No.
Curse

Unit

Theory

Practical

Clinic

Total
Hours

Credits
Equivalency

FIRST TERM

1- Orientation and History of
Make-up
2- Professional Artist Image
Projection, Personality and
Human Relations

MS 601

10

10

10

5

15

3- Sterilization and Sanitizing
4- Physiology, Analysis
and Histology of the Skin
5- Cosmetic Chemistry
and Preparation for Skin
Cleansing
6- Hair Removal

10

5

15

10

10

20

10

20

30

10

15

25

7- Color Harmony
8- Characteristics and Shape of
the Face
9- Organization of Area

10

20

30

10

10

20

5

5

10- Casual Make-up

10

20

20

50

11. Special Occasion Make-up

10

30

25

65

12- Mature Skin Make-up
13- Total Look Young Girl Makeup
14- Photography Make-up

10

30

25

65

10

25

30

65

10

10

10

30

135

205

110

450

Total

10

12

SECOND TERM

15- Bridal Make-up Workshop/
Confection of Accessories
16- Theatrical and Television
Make-up
17- Body and Mural Painting
MS 602

15

35

30

80

15

30

30

75

15

30

25

70

18- Avant Garde

10

35

30

75

19 Air Brush

15

40

25

80

20 Permanent Make-up

25

25

20

70

95

195

160

450

12

230

400

270

900

24

Total
TOTAL HOURS TO COMPLETE
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Program Description Make-Up Specialist
EM 601- Orientation and history of makeup, Projection and professional image of the artist and human
relations, Sterilization and sanitizing, Physiology, analysis and histology of the skin, Cosmetic Chemistry
and preparation for skin cleansing, Hair removal, Color Harmony, Characteristics and shapes of the
face, Organization of area, Casual Make-up.
Completed the study, practice and clinics students will be able to: recognize and identify the evolution of the
products through the history of make-up, they will have a positive image that will help them reach professional
success. They will observe the methods of sterilization and sanitation in the work area. They will explain the
importance of the skin and how does the make-up chemistry influence on it.
They will demonstrate mastery in the manipulation of skin cleansing and removal of unwanted superficial hair.
The students will select the adequate tones of eye shadows using color harmony. They will recognize the
different facial shapes and how to correct them. Also, they will organize correctly the work area where they will
perform techniques of casual make-up.
225 hours (6 Credit hour equivalency) Subtotal
Special occasion make-up, Mature skin make-up, Total Look young girl make-up, Photography make-up
Concluded the study, practice and clinic the students will be able to perform special occasion make-up following
the techniques of eye shadow application and contouring on a client. They will apply the techniques of color
blending depending on the type of make-up. They will identify the eye shadow tones depending on the client's
age to do a mature skin make-up. They will perform a total look for young girls depending on the occasion.
They will execute and demonstrate competence when realizing make-up for photography.
450 hours (12 Credit hour equivalency) Total 1st Term
EM 602- Bridal make-up workshop / Confection of accessories, Theater and television make-up, Body and
mural painting
Completed the study, practice and clinics the students will be able to create accessories for brides. They will
execute make-up for a bride considering the techniques of highlight and shadow in the creation of the make-up.
Also the students will apply the blending technique in the execution of make-up for television. They will create
partial and complete body paintings translating a concept on the body demonstrating abilities in body painting.
225 hours (6 Credit hour equivalency) Subtotal
Avant Garde, Air brush, Permanent make-up
Completed the concepts of the theory, practice and clinics the students will be able to execute satisfactorily the
services of an avant garde make-up. They will apply modern techniques of avant garde. Also the students will
able to perform modern techniques like make-up with air brush. Finally they will perform permanent make-up
improving the models eyebrows, eyelids and lips with this fabulous technique.
450 hours (12 Credit hour equivalency) Total 2nd Term

Complete 1350 hours/36 credits hour equivalent
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Make-Up Specialist Equipment and Policy
MAKE-UP SPECIALIST
_ Beauty Student Carry All Bag
_ Hair Removal Kit
_ Eyeshadow Set
_ Large Make-Up Brush Set
_ Eyelashes (Pkg ff5)
_ Individual Eyelashes
_ Make-Up Cape
_ Cosmetic Wedges
_ Eyeshadow Applicators (Pkg of 12)
_ Mascara Applicators (Pkg of 12)
_ Lipstick Applicators (Pkg of 12)
_ Light Contour Stick
_ Dark Contour Stick
_ Translucent Loose Powder
In order to receive the equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supplyroom.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.
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FACIAL, CORPORAL ESTHETICS AND MAKE-UP
1350 hours/36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months

The curriculum includes everything related to facial aesthetic care, aimed at maintaining the skin in normal
conditions and preventing and correcting skin aging and all the wide range of non-pathological anesthetic
problems presented by the skins; The body care to maintain or recover the balance and beauty of the body;
Makeup in its different facets: day, afternoon, night, advertising, cinema, TV, etc; Hair removal superfluous and
manicure-pedicure. Our faculty are properly qualified and comply with state regulations.
Program Objectives
Offer a program of facial, corporal, esthetic and makeup where our students (men and women) are trained in a
specialized way through the study and practice of skin care. We will provide through this program another
opportunity for our graduates to obtain another source of income.
Upon completion of their training the students will be able:
Enter the world of makeup at a basic entry level.
Upon completion of the program, students will be able to enter the vast field of employment that
includes the content of the program
With this program students will be able to recognize and/or successfully implement the rules and
techniques of famous artists in this field.
At the end of the program students are expected to be able to perform all the skills of a true makeup
artist.
Students will be able to project a personal image and personality of a makeup professional.
Students will be able to guide their clients, according to their needs and conditions, in what to use,
when and where.
Occupations that a graduate of this program may take on:
Once graduated from this program they may perform the following careers:
• Aesthetician
• Make-up artist for television, theater and others
• Make-up product demonstrator
• Make-up product salesperson
• Make-up artist
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Admissions Requirements for the Facial, Corporal Esthetics and Make-up:
•
Complete admissions application
•
Pay $25.00 non-refundable application fee
•
Minimum age – 16 years old as long there is evidence of having completed high school or GED.
•
Copy of High School Diploma, or an official High School Academic Transcript stating having graduated.
•
For foreign students only: Must have evidence that verification of a foreign student’s high school diploma has
been performed by an outside agency that is qualified to translate documents into English and confirm
the academic equivalence to a high school diploma.
•
In cases of Accelerated Education or Homeschooling, must meet the requirements of the state: minimum age of
16 years old and the institution that grants the degree must be accredited. Emma's Beauty Academy verifies that it
meets the state requirements, and maintains this credential.
•
Birth Certificate
•
Immunization Certification for individuals under 22 years of age (No older than 2 years from the date of issue).
•
Photo ID
•
Social Security Card
Language: The program is taught in Spanish only.
Class schedule:
Classes are held from Monday thru Thursday at the following time:

•
•

Daytime session from 7:30 a.m. - 2:30p.m.
Break 9:00 a.m. - 9:15 a.m. Lunch 11:30 a.m. -12:30 p.m.
Night session 5:00 p.m. - 10:00 p.m. with break from 7:30 p.m. - 7:45 p.m.

Completion Time:
Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Maximum time frame is 62.25 weeks in 16 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Maximum time frame is 74.95 weeks in 19 months
Program Format:
Lectures
Illustrations
Practical Demonstrations

Clinics
Practical worksheets, theory and clinics
Written evaluations, practice andclinics

Grading System:
Each student will be assessed through theoretical exams, practical and clinical work. The theoretical, practical and clinical work
will be evaluated using a rubric designed by the institution for each unit of study. Emma's Beauty Academy is governed by a
numerical grading system. The following is the table of the numerical grading system that is used to measure the students'
academic progress in each unit's theoretical exams, practical and clinical work.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory

Student Records: All student records will be kept on file for a period no less than six years. The students' academic progress reports
and attendance reports are kept permanently.
Graduation Requirements: In order to graduate, the student must complete his/her program within the time frame stipulated on the
enrollment agreement with 100% of the required hours and a minimum academic grade average of 70%.
Diploma: After achieving Satisfactory Academic Progress the student is awarded a diploma of Facial Corporal Esthetics and Make-up.
Cost of Program: Tuition is $9,750.00
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FACIAL, CORPORAL ESTHETICS AND MAKE-UP CURRICULUM

1350 hours/36 credit hour equivalency

Daytime Session - 6 hours a day, 4 days a week= 24 hours a week to 56.25 weeks in 14 months
Evening Session – 5 hours a day, 4 days a week = 20 hours a week to 67.5 weeks in 17 months
Theory

Practice

Clinic

Total
Hours

1-Drug Education

10

0

0

10

2- Personal and Professional Development

15

15

0

30

3- History of Beauty, Make-up & Cosmetics

15

0

0

15

4- Dietetic Notion

30

15

0

45

5- Bacteriology, Health and Sterilization

15

20

0

35

6- Beauty Institute, Facilities and Equipment

25

0

0

25

5

0

0

5

8- Aromatherapy and Music Therapy

25

15

0

40

9- Anatomy and Physiology I

20

0

0

20

10- Anatomy and Physiology II

100

0

0

100

11-Morphology and Physiology of the Skin: Cutaneous
Pathology

125

0

0

125

385

65

0

450

12- Cosmetics

25

0

0

25

13- Make-up Removal

15

25

0

40

14- Hair Removal: Face and Body

20

55

0

75

15- Recognition Methods for Skin Examination

20

10

0

30

16- Targeted Treatments According to Skin Type I

20

35

0

55

17- Targeted Treatments According to Skin Type II

20

40

0

60

18- Facial Massage

20

55

0

75

19- Knowledge of Body Massage: Movements and
Techniques I

20

70

0

90

160

290

0

450

20- Knowledge of Body Massage: Movements and
Techniques II

20

45

0

65

21- Special Treatments

25

55

0

80

22- Make-up and Cosmetics I

10

20

0

30

23- Manicure y Pedicure Spa

15

35

0

50

24- Make-up and Cosmetics II

10

40

0

50

25- Permanent Make-up

10

25

0

35

26- Commercial Orientation and Administration

30

0

0

30

110

110

No.
Program

Unit

Credit
Equivalency

FIRST TERM

EST 401

7- The Electricity in Esthetics

Total

12

SECOND TERM

EST 402

Total

12

THIRD TERM

EST 403

27- Clinical Practice

0

Total
TOTAL HOURS TO COMPLETE

85

120

220

110

450

12

665

575

110

1,350 hrs

36 créd.
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Program Description Facial, Corporal Esthetics and Make-Up
EST 401- Drug education, Personal and Professional Progress, History of Beauty, Makeup &
Cosmetics, Dietetic Notion, Bacteriology, Health and Sterilization, Beauty Institute, Facilities and
Equipment, The Electricity in Esthetics, Aromatherapy and Music Therapy, Anatomy and Physiology I
Completed the study and required practices students can identify problems, effects and impact of drugs in our
society. They will develop the essential elements for personal and professional ‘development. They acquire
knowledge about the history of beauty, its importance, advantages and evolution. Develop knowledge of
nutrition for good health dietary notions. They can recognize and identify the types of bacteria, growth and
reproduction, sterilization methods suitable for a cab. They will identify various equipments, objects and their
uses. They will know the different kinds of electric current used by the equipments and the importance of it in
esthetics. They will recognize how to achieve total relaxation with oil and music to convey tranquility and peace
to customers and eventually may identify the terminology and concepts of anatomy and physiology
successfully.
225 hours (6 Credit hour equivalency) Sub total
Anatomy and Physiology II, Morphology and Physiology of the Skin: Cutaneous Pathology
Concluded the study students will identify all systems, know the structure and production of human cells, and
how they are influenced in body and facial esthetics and finally know and identify parts of the skin, its structure,
the different diseases that attack and how they can be dealt with by the esthetician.
450 hours (12 Credit hour equivalency) 1st
Pre- requisite EST 401
EST 402- Cosmetics, Make-up Removal, Hair Removal: face and body, Recognition Methods for skin
examination, Targeted Treatments according to Skin Type I
After the completed study and finished demonstrations and practices students can recognize different
cosmetics, their importance and composition for esthetics, performing different tasks, peeling, biological
products, brushed, mask and facial removal and body waxing following proper safety measures. Identify and
analyze the different types of skin abnormalities and adequate apparatus to recognize the different types of
skin and finally will be able to offer deep cleaning for different skin types successfully.
225 hours (6 Credit hour equivalency) Subtotal
Targeted Treatments according to Skin Type II, Facial Massage, Knowledge of Body Massage: Movements and
Techniques I
Completed the study, demonstrations and practices students will perform the entire procedure of the specific
treatments depending on skin type. They acquire skills and agility in their hands to do a massage and finally,
recognize the concepts, movements and techniques of body massage successfully.
450 hours (12 Credit hour equivalency) Total 2nd Term
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Pre- requisite EST 402
EST 403- Knowledge of Body Massage: Movements and Techniques II, Special Treatments, Make-up and
Cosmetics I, Manicure y Pedicure SPA
Completed the study and demonstrations, the students will carry out related practices of the different types of
body massages. They will adapt the concepts and identify different skin problems, origin and possible
solutions, for example, cellulite, muscle flaccidity, skin elasticity or childbirth stretch marks, obesity, acne on
the back, firming of the breasts and stimulus of the muscle in special treatments and finally recognize the
history of makeup and cosmetics, origin, evolution, casual, night and fantasy makeup techniques.
225 hours (6 Credit hour equivalency) Sub Total
Make-up and Cosmetics II, Permanent make-up, Commercial orientation and Administration, Clinical
Concluded the study, clinical practice, the students will identify and do the different makeup techniques like
fantasy, film, TV and theater using the adequate products and security measures. They will identify the state
requirements and regulations for the operation of their business and correct orientation for effective
administration and finally carry out successfully in the clinical practices everything learned in the program.
450 hours (12 Credit hour equivalency) Total 3rd term

Complete 1350 hours/36 credits hour equivalent
Facial, Corporal Esthetics and Make-Up Equipment and Policy
FACIAL, CORPORAL ESTHETICS AND MAKE-UP EQUIPMENT
Student Wax Kit
_ Wax Warmer
_ Wax
_Wax Applicator
_ After Wax Cooling Gel
_ Moisturizer
_ Wax Remover
Body Brush Kit
_ Mask Applicator Brush
_ Corporal Treatment Brushes
Pedí Feet Kit
_ Pedi Soak
_ Pedi Cure
_ Pedi Care
_ Pedi Scrub
_ Callous Off
_ Pedi Sander
Postquam Basic Kit for Normal or Sensitive Skin
_ Cleanser or Milk for Normal Skin
_ Toner or H20 for Normal Skin
_ Oxygenated Peeling for Normal Skin
_ Hydrating Mask for Normal Skin
_ Hydrating Cream for Normal Skin
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_ Beauty Student Carry All Bag
In order to receive the
equipment it is necessary to:
•
•
•
•
•
•
•
•
•
•
•

Have the payment plan up-to-date
Have all the scheduled hours approved the day the equipment is handed in.
The institution will give the equipment in stages, depending on the curriculum or needs.
The student is responsible for the care of his / her equipment.
The institution is not responsible for equipment stolen, lost, broken or mutilated.
The student will check the equipment that is in good condition before leaving the supplyroom.
When using the equipment and it is defective, it must be returned immediately to the supply to comply with the
warranty of 60 days given by the company to which the equipment was purchased.
The student is responsible for bringing his/her equipment every day.
The equipment cannot be borrowed to any student.
Students without equipment will not be accepted into the classroom.
The student is responsible for purchasing the books. The institution does not provide the service of book sales.

88

88

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Temporary Hybrid Education
due to COVID-19
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Temporary Hybrid Education due to COVID-19
Temporary Distance Education Policy
Cosmetology
Master Coiffure
Barbering
Master Barber Stylist
Nail Technician
Make-Up Specialist
Facial, Corporal Esthetics and Make-Up
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Temporary Distance Education Policy
Coronavirus pandemic (Covid-19)

The temporary distance education policy is consistently applied to all students enrolled in all approved
programs in compliance with all local, state and federal laws and regulations and with the Standards and
Criteria of the Accrediting Agency, NACCAS.
Emma’s Beauty Academy guarantees that all the programs offered in distance education have the same
educational quality comparable to the programs that were provided exclusively through the classroom
within the Institution.
Distance education will not be used as a method for the delivery of clinical instruction in which the
student must make a practical application on a live model or client.
The interaction with the instructor is validated by regular measurable participation (clock hour) in the
academic programs. Participation is documented within a log of all student activity comprised of a
record of regular and substantive interaction between the student and the instructor. The institution
uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times. The student will have interaction with the instructor Mondays
through Thursdays from 7:30 am to 11:30 am and 12:30 pm to 2:30 pm.
Under the hybrid modality the institution will evaluate the student's qualitative academic performance
for each 10% of the distance education (modules) component actually completed within the program at
the institution (in person) by a qualified instructor. Satisfactory Academic Progress will be measured in
the same way as our Satisfactory Progress Policy establishes.
Upon completion of all curriculum requirements, the student must pass a comprehensive Academic and
Practical final exam, to include any applicable competencies required by the State licensure agency,
prior to graduation from the program.
All transcripts or other documents (official or unofficial) listing the academic attainment received will
identify the distance education component.
Prior to enrollment, students are provided with a disclaimer that academic achievement earned through
distance education may not be accepted for reciprocity or eligible for licensure in other states. A signed
and dated copy of this disclosure will be found in the student's file.
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Outline
Program:

Cosmetology

Unit:

1- Professional Image

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-Person Hours:

2/20

Unit Description: In this unit, the student will be able to recognize and identify the specialties in the profession.
Describe appropriate methods for ensuring personal health and well-being. Demonstrate an understanding of
ergonomic principles and ergonomically correct postures and movements. Describe concept of dressing for success.
Develop effective communication and good human relations to achieve success in the field of Beauty. Conduct
successful client consultations and create open lines of communication with co-workers and salon managers.
Educational Objectives: Upon completion of this unit, students will be able to define terms related to personality,
communication, human relations, ethics and ergonomics. Discuss the evolution of cosmetology. Identify the laws
that regulate the profession. Recognize and identify the specialties in our profession. Cultivate values, good mental
and physical health. Explain the importance of effective communication. Develop good human relations to succeed
in the field of Cosmetology. Practice correct movements, postures and principles from an ergonomic point of view.
List the golden rules of human relations.

Unit contents:
1. Introduction to Cosmetology

2.

3.

a.

Evolution of Cosmetology

b.

Law number 431

The importance of your professional image
a.

Hygiene and Good Presence

b.

Positions

Professional Behavior
a.

4.

5.

Personality Development

Effective Communication
a.

Non-verbal communication

b.

Verbal communication

Human Relations
a.

Personality

b.

Teamwork

92

92

Emma’s Beauty Academy Institutional Catalog

c.
6.

January 1, 2021

Ethics

How to implement healthy habits in the daily routine.

7.

How to use ergonomics properly.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.

Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

2- Ecology in the Classroom

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

13/20

In-Person Hours:

7/20

Unit Description: This unit is intended to study infection control, principles and practices. Develop knowledge of
current health and safety standards. Emphasis is placed on preventing the spread of disease and infection used in
beauty salons and performing various disinfection practices.
Educational Objectives: Upon completion of the unit, students will be able to: demonstrate proficiency and
knowledge of bacteriology, mention types and classifications of bacteria, define blood-borne pathogens, and explain
how they are transmitted. Understand state laws and regulations. Explain the differences between cleaning,
disinfection and sterilization. Infection prevention and first aid for a salon, discuss universal precautions, discuss their
responsibilities as a salon professional and practical execution of disinfection methods.
Unit contents:
1. Knowledge of Health and Safety Standards
2.

3.

Infection Control
a.

Bacteria

b.

Virus

c.

Fungus

d.

Parasites

Prevention of disease transmission
a.

Hygiene

b.

Disinfection

c.

Sterilization

d.

Infection control guidelines.

4.

Types of disinfectants

5.

Procedure for Disinfection
a.

Non-Electric Tools and Implements

b.

Cleaning and disinfection of surfaces.

c.

Disinfection of Spa tubs or baths for feet.
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Basic rules for hand washing

First Aid
a.

Bleeding and wounding

b.

Burn

c.

Fainting spells

d.

Eye injuries

7.

Disinfection Practices

8.

Execution of clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

3- Anatomy and Physiology

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-Person Hours:

2/20

Unit Description: In this unit students will demonstrate knowledge of anatomy and physiology. They will study the
different systems of the human body and their relationship to services performed in cosmetology.
Educational Objectives: Upon completion of this unit, the student will be able to Define the structure and function of
cells and tissues. Recognize the function of the main organs of the human body. Define and describe the function of
the body systems within the human body. Identify the structure, functions and main cosmetology relevance when
appropriate, identify the 11 most important systems of the body.
Unit content:
1.
2.

The Importance of Anatomy and Physiology
Components of the Human Body
a.
Cells
b.
Tissues
c.
Organs
d.
Body Systems
3. Basic Body Systems
a.
The Locomotive System
b.
The Muscular System
c.
The Circulatory System
d.
The Nervous System
e.
The Digestive and Excretory System
f.
The Respiratory System
g.
The Endocrine and Reproductive System
h.
The Integumentary system
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

4- Trichology

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-Person Hours:

2/20

Unit description: This unit is aimed at the study of hair, scalp, hair properties and its chemical composition. You will
study hair loss, its causes and treatments. Disorders of the hair and scalp that can be worked on in the salon will be
discussed.
Educational Objectives: Upon completion of this unit, you should be able to: identify and distinguish the different
structures of the hair root. Determine and explain the differences between the three main layers of the hair shaft.
Identify and explain the three types of lateral links in the cortex. Mention and compare the differences between the
three cycles of hair growth. Identify the common types of hair loss and explain their causes. Explain at least three
treatment options for hair loss. Identify the most common hair and scalp disorders in the salon and mention which of
these should be treated by a physician. Describe the different factors that should be considered for hair and scalp
analysis.
Unit content:
1. Hair Theory

2.

3.

a.

Structure of the hair

b.

Formation of the hair bulb

c.

Hair growth

d.

Hair structure and behavior

e.

Chemical composition of the hair

f.

Natural hair color

Scalp Care
a.

Hair evaluation

b.

Common hair conditions

c.

Scalp disorders

d.

Hair disorders

e.

Hair loss, its causes and treatments

f.

Diseases of the Scalp and Hair

Scalp analysis

98

98

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

5- Shampooing and Conditioning

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-Person Hours:

41/50

Unit Description: In this unit you will learn about hair and scalp care, proper shampoo selection and conditioners.
The proper coverage of the client. How to offer an adequate and effective shampooing service. Knowing the benefits
of proper hair brushing. How to apply the massage effectively and safely to the scalp. The student will use the
classroom as a laboratory to develop his/her hair washing skills.
Educational Objectives: Upon completion of this unit you will be able to, Identify the two basic requirements for
scalp care. Examine the differences and similarities of treating dry, oily or dandruff scalp and hair. Describe how hair
brushing contributes to a healthy scalp. Evaluate the uses and benefits of various types of conditioners. Demonstrate
how to cover the client for a shampoo and conditioner wash. Perform scalp washing and massage processes on a
model.
Unit content:
1. Protection Theory
2. Head washing and conditioner application theory.
3. Hair and Scalp Treatments
4.

Scalp Massage Theory

5.

Hair Brushing

6.

Types of shampoo and conditioners

7.

Water Chemistry

8.

Scale of the Ph

9.

Necessary Elements of Preparation, Head Washing and Scalp Massage.

10.

Infection Prevention & Safety

11.

Pre-Headwash Procedure
a.

Organization of the work area

b.

Preparation of the client

c.

Consultation and analysis

12.

Shampoo and Conditioning Procedure

13.

Scalp washing and treatmentpractices
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Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

6- The Study of the Nails

Course coding:

COS 101

Term:

First term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Online hours:

13/15

In-Person Hours:

2/15

Description of the unit: In this unit you will study the structures and composition of the nails, identify the different
types of nails, learn about the anatomy, growth and nutrition of the nails. You will recognize the various disorders and
irregularities of the nails and finally identify the diseases and disorders of the nails.
Educational Objectives: After studying this unit you will be able to: Describe the structure and composition of nails,
explain the growth and nutrition of nails, recognize and define the parts of nails, describe the structures that surround
nails, recognize nail deformations, identify the different shapes of nail plates, and recognize diseases and disorders
of nails.
Unit content:
1. Theory of Nails

2.

a.

Structure of the nail

b.

Structures adjacent to the nail

c.

Structures surrounding the nail

d.

Nail growth

e.

Deformations of the nails

f.

Nail forms

Diseases, disorders and conditions of the nails
a.

Nail disorders

b.

Infections of the Nail

c.

Diseases of the Nail

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary
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Outline
Program:

Cosmetology

Unit:

7- Manicuring

Course coding:

COS 101

Term:

First Term

Prerequisite:

The Study of Nails

Mode:

Hybrid

Contact hours:

55

Online hours:

9/55

In-Person Hours:

46/55

Unit Description: This unit prepares you to perform manicures safely, identify the various types of nails, recognize
state and government regulations, identify the use and handling of nail care technology tools. You will recognize the
components necessary to complete the basic manicure. Perform paraffin treatments. Perform various types of
manicures and designs, incorporating the benefits of aromatherapy for manicure service. The manicure is
emphasized for the Examination Board Examination. The student will use the classroom as a laboratory to develop
his/her manicuring skills.
Educational Objectives: After studying this unit, you will be able to: Describe the structure, growth, diseases and
disorders of the nails. Explain and demonstrate care treatments by studying for natural nails. Identify the four types of
nail care technology tools needed to perform a manicure. Explain the difference between multi-purpose implements
and single-use implements. List the types of movement most appropriate for hand and arm massage. Name and
describe the three-part procedure used in performing a basic manicure. Explain the importance of consultation before
attending to the client. Describe the most common nail forms. Describe how aromatherapy is used in manicure
services. Perform paraffin treatments and relaxing massages on the hand and arm. Describe the correct cleaning and
disinfection procedure for nail implements and tools. List the steps of the post-service procedure. Specify the steps to
follow in the event of an incident of exposure in the salon. List the steps in a basic manicure. Describe proper nail
polish application techniques. Practice the complete manicure of examination board.
Unit content:
1. Manicure Theory
a.

Definition of Manicure

b.

Requirements of a manicurist

c.

Diseases, disorders and conditions of the nails

d.

Nail forms

e.

Necessary elements for the nails

2.

Consultation with the customer

3.

Tools for nail care technology

4.

Professional Cosmetic Products

5.

Handling of exposure incident during a manicure
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Basic manicure
a.

Procedure for basic manicure

b.

Manicure service for men

c.

Treatments for the hands

d.

General movements, massages

e.

Full manicure procedure

f.

Spa Manicure

g.

Aroma Therapy

h.

Manicure for Examination Board

Manicure Practice

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%
Excellent
80 - 89%
Very Good
70 - 79%
Satisfactory
0 - 69%
Below Satisfactory
Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)
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5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

8- Pedicuring

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25 hours

Online hours:

9/25

In-Person Hours:

16/25

Unit Description: This unit prepares you to perform pedicures in a safe manner, identifying the use and handling of
nail care technology tools. You will identify foot disorders and diseases. You will recognize the components needed
to complete a basic pedicure. Perform paraffin treatments. Perform various types of pedicures and designs,
incorporating the benefits of aromatherapy for pedicure service. The student will use the classroom as a laboratory to
develop his/her manicure skills.
Educational Objectives: After studying this unit, you will be able to: Identify and explain the equipment used to
perform pedicures. Explain three materials that are used when performing pedicures. Identify foot disorders and
diseases. Identify disorders and diseases that cannot be treated in the classroom. Explain the differences between a
basic pedicure and a spa pedicure. Describe reflexology and its use in pedicure. Explain the process of disinfecting
pedicure tubs. Describe the steps in proper disinfection of whirlpool foot spas and air injection tubs. Demonstrate the
proper procedures for a basic pedicure. Systematically perform foot and leg massages.
Unit content:
1. Pedicure Theory
a.
Definition of Pedicure
b.
Requirements for a pedicure
c.
Diseases, disorders and conditions of the nails
d.
Nail forms
e.
Foot Reflexology
f.
Pedicure station
g.
Ergonomics
2.
3.
4.
5.
6.

7.
8.

Consultation with the customer
Use and handling of tools and materials used during pedicure
Professional Cosmetic Products
Method of reflexology and aromatherapy
Methods of sanitization and disinfection in the pedicure
a.
Sanitation method
b.
Method of disinfection
c.
Hydromassage units
d.
Tubs without tubes
e.
Air-injected tubs
f.
Containers, bathtubs, laboratories.
Management of exposure incident during pedicure
Basic pedicures

107

107

Emma’s Beauty Academy Institutional Catalog

9.

January 1, 2021

a.
Procedure for basic pedicure
b.
Special treatments for the feet
c.
General Movements, Massage
d.
Procedure for complete pedicure
e.
Spa Pedicure
Manicure Practice

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

9- Theory of the Skin

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Online hours:

13/15

In-Person Hours:

2/15

Description of the unit: In this unit you will study the structures of the skin, its growth and nutrition. You will know
the anatomy of the skin, types of skin, diseases and disorders. You will be able to recognize the food groups that are
beneficial for skin health and put them into practice. Select appropriate products for skin care and maintenance.
Educational Objectives: Upon completion of this unit, the student will be able to: describe the structure and
composition of the skin. List the functions of the skin. Define important terms related to skin disorders. Identify the
differences between skin disorders and diseases. List the types of nutrients essential to good health. List and
describe vitamins that can help the skin.
Unit content:
1. Skin theory
a. Functions of the skin
b. Skin composition
c. Skin types
d. Skin glands
e. Skin Nerves
f. Color of the skin
2.

Feeding and nourishing the skin
a. Essential nutrients
b. Vitamins and dietary supplements

3.

Diseases and disorders of the skin.
a. Primary lesions
b. Secondary Injuries
c. Gland disorders
d. Pigmentation disorders
e. Skin cancer
4.

Definitions related to plastic surgery
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

10- Facial Massage

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

13/50

In-Person Hours:

37/50

Unit description: In this unit you will be taught on the importance of skin care, the benefits of facial treatment,
consultation and skin analysis. You will study the various skin types and the categorization of skin care products. You
will learn the basic techniques of facial massage and electro and light therapy to treat the skin. You will apply the use
of aromatherapy and music therapy to the processes of the facial. You will practice basic facials with the application
of masks. The student will use the classroom as a laboratory to develop his/her facial massage skills. Emphasis will
be placed on the basic Board of Examiner facial.
Educational Objectives: Upon completion of this unit, the student will be able to: describe the beneficial effects of a
facial treatment. Identify the materials and equipment needed for facial treatments. Explain the pertinent information
to be collected during the client consultation. Analyze the client's skin before performing the facial treatment. Identify
contraindications that prohibit performing the facial treatment. Identify the different types of facial treatments that are
performed in a beauty salon. Determine the difference between skin type and skin condition. Categorize skin care
products. Apply products properly. Know the difference between galvanic and high frequency treatments. Practice the
systematic execution of the facial treatment. Show the movements required for a facial treatment.
Unit content:
1. Facial Treatment

2.

a.

Categories of facial treatments.

b.

Benefits of facial treatments.

c.

Equipment and materials

d.

Consultation and skin analysis.

e.

Determination of skin type.

Necessary elements for the categorization of skin care products

3. Basic Techniques of Facial Massage.
a.

Preparation for facial massage.

b.

Basic massage movements.

c.

Physiological effects of massage

d.

Procedure for basic massage.

e.

Electrotherapy.

f.

Aroma and music therapy in facial treatment.
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4.

Procedure for Facial Treatment.

5.

Facial Treatment for Examination Board

6.

Facial Treatment Practices

7.

Facial Treatment Practice for Examination Board

8.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

11- Hair Removal

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

12/50

In-Person Hours:

38/50

Unit description: In this unit you will learn about facial hair removal its benefits and contraindications. You will learn
how to perform temporary hair removal. You will develop skills in the use of hair removal tweezers, chemical
depilatories and waxing methods. You will learn how to analyze and delineate the eyebrows. Use various methods for
eyebrow delineation. The student will use the classroom as a laboratory for the execution of all tasks related to the
removal of superfluous hair.
Educational Objectives: Upon completion of the study and practice of this unit, the student will be able to: List the
general classifications of unwanted hair removal. Identify the difference between temporary and permanent hair
removal, explain the techniques used for each. Explain the importance of the consultation and skin analysis form.
Analyze and outline the eyebrow frame. List conditions that contraindicate hair removal in the salon. Observe caution
when working with hot waxes.
Unit content:
1. Introduction to Hair Removal
a.
Necessary elements for the depilation
b.
Hair removal equipment and materials
c.
Consultation and skin analysis
d.
Contraindications for hair removal
2. Hair Removal Classifications
a.
Seasonal workers
b.
Permanent
3. Visagism of the Eyebrow
a.
Eyebrow waxing guidelines
b.
Face metrics
c.
Eyebrow analysis
4. Safety measures when working with the various methods of depilation.
5. Pre-Service Procedure
6. Hair Removal Procedure
a.
Tweezing
b.
Waxing with profiling
c.
Waxing with threads
d.
Soft waxing
e.
Waxing with hard wax
7. Post-Service Procedure
8. Facial and Body Hair Removal Practices
9. Conducting clinics
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

12- Makeup

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

27/100

In-Person Hours:

73/100

Unit description: In this unit you will learn how to: Identify the various facial shapes, select products and makeup
according to skin tone. Identify the characteristics among the different make-up techniques. Apply the contouring
techniques according to the type of face. You will select the shades of shadow taking into consideration the color of
the eye and skin. You will learn to outline the eye with various eyeliner techniques. You will apply various eyelash
placement techniques to enhance the eye. You will perform casual, gala and bridal makeup. In this course, attention
will be given to the Examination Board makeup exam. The student will use the classroom as a laboratory for practice
runs.
Educational Objectives: Upon completion of this unit, the student will be able to: Perform and demonstrate
proficiency in the art of makeup, recognize and identify different facial shapes. Recognize primary, secondary and
tertiary colors and apply them to facial makeup. Identify the kinds of cosmetics and elements needed for makeup and
their purpose. Establish a consultation with the client, with the purpose of knowing the technique and the products to
be used. Identify the different techniques and cosmetic products to be used for make-up. Apply appropriate methods
for basic make-up application. Apply face correction techniques. Performing various eye linings. Apply shadow
blending techniques, Performing gala makeup by applying the techniques for Examination Board makeup exam.
Unit content:
1.
2.

3.

Concept of Makeup.
Cosmetic products for make-up.
a.
Cleaning Products.
b.
Protection Products
c.
Bases and correctors
d.
Facial Powders
e.
Eyeshadow
f.
Eyeliners and mascara
g.
Blush and lipstick
Makeup Brushes and other Tools

4.

Color Theory Applied to Makeup
a.
Warm and cold colors
b.
Complementary Colors
c.
Color selection for makeup

5.
6.
7.

Facial shapes and correction of facial features
Customer consultation and facial analysis
Health and safety measures in applying make-up

8.

Procedure before make-up
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9.
10.
11.
12.
13.
14.
15.
16.
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Procedure for casual makeup
Application of artificial eyelashes
Procedure for gala make-up
Procedure for bridal makeup
Make-up for Examination Board exam
Practice of the Various Make-up Techniques Discussed in the Course
Makeup Practice for Examination Board exam
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Course Name:

13- Electricity

Course coding:

COS 101

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-Person Hours:

1/10

Unit Description: In this unit you will learn the basics of electricity, identify the electrical equipment used by
cosmetologists and how it works. Understand electrical measurements. Observe the safety measures that must be
followed when using electrical appliances. Recognize the effects that can be created by electrical current during
cosmetology services and the effects when it is used in electrotherapy and light therapy treatments.
Educational Objectives: Covering the information related to this unit, the student will: identify and recognize the
principles, benefits, use and methods of electricity in the field of cosmetology. Define the ten (10) major terms of
electricity. Describe the safety measures to be followed when using electrical appliances. Explain three (3) kinds of
effects that electrical current can create when used in electro and light therapy treatments.
Unit content:
1.
2.
3.
4.
5.

Notions of electricity.
Terminology of electricity
The effects of electric current
Electro and light therapy
The safety of electrical equipment

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.

Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Course Name:

14- Thermal Molding (Hairstyling)

Course coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

22/100

In-Person Hours:

78/100

Unit Description: This unit will train you to learn the basics of hair drying, you will understand the importance of
preparing hair before the drying service. You will recognize the proper products for heat styling hair. You will be
trained to fix hair using manual drying. You will: Mold the hair with the hand dryer, straighten and create textures in
the hair with the hair iron. You will be able to create different hairstyles with the thermal pincers. The student will use
the classroom as a laboratory to develop his/her skills in drying, ironing and curling hair in models.
Educational Objectives: Once the unit is completed and the necessary practices are done, the students will be able
to: perform all the techniques involved in the different textures and lengths of hair in thermal molding and curling,
identify the equipment, supplies and cosmetics needed for thermal molding and curling. Perform various blow dryer
styling techniques and learn the correct use of tools. Demonstrate various styling techniques with the thermal hair
iron. Create various hairstyles using the hand dryer. Hold the hand dryer, iron and tongs correctly. Protect the client's
scalp from burns.
Unit content:
1.

Thermal Molding Theory

2.

Thermal Hair Styling Tools

3.

The necessary elements of the different hairstyles with thermal moldings.

4.

Consultation with customers according to the hairstyles

5.

Products for the Protection and Maintenance of Hair.

6.

Preparation of the client before the manual drying service

7.

Hand Drying Hairstyle

8.

a.

Instruments and materials

b.

Parts of the hand dryer

c.

Use and Handling of the Hand Dryer

d.

Procedure for combing with manual drying

Thermal Curl
a.

Types of heat tongs
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b.

Temperature of heat tongs

c.

How to hold the heat tongs

d.

Types of bases and their effects on the hairstyle

e.

Procedure for styling with thermal curling

f.

Other types of curls

g.

Precautions when using the heat tongs

Hair Ironing
a.

Types of hair straighteners

b.

Function of the plates

c.

Use and handling of hair straighteners

d.

Temperature and hair textures.

e.

Hair protection products

f.

Straightening procedure

10.

Health and safety method for thermal ironing hairstyles.

11.

Thermal Hair Styling Practices

12.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory

Evaluation Criteria:

1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)
120
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4.

Short tests
(1)

5.

Oral report
(1)

6.

Daily
participatio
n (10 %)

7.

Evaluation
of
competenci
es (as
many as
necessary)
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Outline

Program:

Cosmetology

Unit:

15- Wet Hair Molding (Hairstyling)

Course coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

22/100

In-Person Hours:

78/100

Unit Description: Wet Hair Molding provides information on every aspect of hair, principles of hairstyle design,
explores facial shapes where hair can be molded to improve the shape of the client's face. You will learn concepts of
finger waving, ring molding and roll placement. You will practice a variety of roll and ring molding in preparation for
the Examination Board exam. You will create a variety of hairstyles using wet-molding techniques. The student will
use the classroom as a laboratory for practice.
Educational Objectives: Upon completion of the study and practice, students will be able to: recognize and identify
the main considerations of the principles and essential elements of hairstyling, infection control, and hair safety.
Perform hair analysis and consultation with clients. Demonstrate a basic knowledge of hairstyles using cylindrical
rollers. Employ digital wave techniques. Comb rings according to their placement. Use the different figures and bases
for the placement of rolls and rings. Demonstrate how they are used in different hairstyles. Combine basic hairstyle
techniques to obtain a creative design. Perform hairstyles according to facial types.
Unit content:
1. Hairstyle Fundamentals
a.
Design elements
b.
Design Principles
c.
Facial shapes
2.Wet Molding Tools & Products
3.Hair analysis & Consultation
4.Pre-Service Preparation
5.Wet Hair Styling Basics
6.Digital Ripple
a. Preparation
b. Waving lotion
c. Horizontal digital ripple procedure
d. Alternative methods of digital ripple
7.Ring Curls
a. Parts of a curl
b. Mobility of a curl
c. Curl bases
d. Molded for curl placement
e. Procedure
f. How to comb your curls
8.Cylindrical Rolls
a.Roller control
b.Hair molding
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c. Roll clamping
d.Rectilinear rolls
e. Brick rolls
f.Style rolls
g.Procedure
9. Practice of Wet Hair Molding Techniques
10.Practice of Molding with Rolls and Rings for Examination Board exam.
11.Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

16- Wigs and Hairpieces (Additions)

Course coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

13/25

In-Person Hours:

12/25

Unit description: In this unit you will be instructed on the use of wigs and hair extensions as alternatives in the
creation of hairstyles. You will understand the differences between synthetic and human hair wigs. You will acquire
basic knowledge about the handling and care of wigs and hair addictions. You will know the diversity of synthetic and
natural hair fibers for wigs and extensions. You will learn the five methods of placing hair extensions. You will be able
to use hair extensions as options to improve the texture, volume and length of your clients' hair. The student will use
the classroom as a laboratory for their practice.
Educational Objectives: After completing this unit, the student will be able to: Know the difference between wigs
and hair additions. Identify hand and machine-made wigs. Explain the difference between human and synthetic hair
wigs. Analyze the measurements of the head to order the appropriate size of wig. Distinguish types of hairpieces and
their uses. Prepare and style the wig. Practice various methods for fixing hair extensions. Recognize the procedure
when adding hair with "corn row", braiding techniques, links or unions, false braids, sewing method. Use the tools
correctly. Practice placing the wig and hair additions on the model's head.
Unit content:
1. Wigs and Hairpieces

2.

a.

Types of wigs and hairpieces

b.

How to Take Action

c.

How to order wigs

d.

How to put a wig on the mold

e.

Wig Fitting

Cleaning the wig and hairpieces
a.

Wig human hair

b.

Hand-tied wigs

c.

Synthetic wigs

d.

Conditioning

3.

Wig Hair Cutting

4.

Molding and Styling of Wigs

5.

Wig Coloring
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6.

Safety Precautions

7.

Pre-Service Preparation
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a.

Preparation and organization of the workstation

b.

Preparation of the client

c.

Consultation and analysis of hair and scalp.

d.

Data card

8.

Practice each method of wig placement or extension.

9.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

17- Long Hair Design

Course Coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

60

Online hours:

13/60

In-Person Hours:

47/60

Unit Description: This unit prepares you to: Identify the different types of face and create a hairstyle suitable to your
facial shape. You will learn how to perform different types of hair updos. You will perform hairstyles taking into
consideration the shape of the client's head. You will perform a variety of braids, twists, laces and interweaves. You
will create elaborate bows for various occasions. You will learn the principles of balance, proportion and harmony in
hairstyling. This course prepares you for the Examination Board exam. The student will use the classroom as a
laboratory for the performance of their practices.
Educational Objectives: Upon completion of this unit, the student will be able to: Explain the techniques necessary
to be successful as a long hair stylist. Indicate the elements of design. Identify the properties of the shape. Describe
the influence of color on long hair design. Apply design principles. Examine the points to consider in making design
decisions for long hair clients Designing braids with three strands of hair. Perform a multi-strand braiding design.
Demonstrate skills and abilities in performing different hairstyles based on design decisions. Recognize different
types of commercial, gala (bridal) and fantasy type graphics. Perform combined graphics. Showing skills and abilities
in the execution of different styles and hairstyles with loops.
Unit content:
1. Fundamentals of Long Hair Styles

2.

a.

Facial features

b.

Body structure

c.

Length, density and type of hair

d.

Occasion

e.

Wardrobe

f.

Personal style

g.

Shape, texture and color

h.

Cleaning the hairstyle

Design Principles
a.

Repetition

b.

Alternation

c.

Balance
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d.

Contrast

e.

Harmonia

f.

Dominance

g.

Progression

3.

Classification of Hairstyles

4.

Products for Molding and Styling Definition

5.

Long Hair Techniques

6.

a.

Cordon

b.

Crooked

c.

Overlay

d.

Braiding

e.

Maya

f.

Loops

g.

Knots

h.

Curls

January 1, 2021

Pre-Service Preparation
a.

Preparation and organization of the workstation

b.

Preparation of the client

c.

Consultation and analysis of hair and scalp.

7.

Procedure for Long Hair Collection

8.

Procedure for Performing Elaborate Hairstyle

9.

Hairstyle Developed for the Examination Board exam

10.

Practice of all the hairdressing techniques discussed in classes

11.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)

128

128

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Cosmetology

Unit:

18- Chemistry

Course coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-Person Hours:

1/10

Unit Description: This unit includes important information on the basic concepts of chemistry that provide essential
information that will influence how you interact with customers and how you use products in hair chemical services.
You will learn how the science of chemistry influences cosmetology. You will define concepts related to cosmetic
chemistry. You will understand the hydrogen potential (pH) and its effect on hair. Skin and nails. Identify the
precautions necessary for various classifications of chemicals when working with coloring, bleaching, straightening,
and perm services.
Educational Objectives: Upon completion of this unit, the student will be able to: demonstrate knowledge by
explaining and/or demonstrating how chemistry relates to the various phases of cosmetology. Recognize the
difference between organic and inorganic chemistry. Categorize and give examples of the different substances for
each state of matter. Explain the composition of the elements, compounds and mixtures. Know the chemistry of
shampoos and their action on hair. Analyze the chemistry of the various products used in beauty treatments.
Recognize the effect of chemical relaxers on permanent waving and hair coloring and the effect they have on hair.
Explain what pH is and how the pH scale works. Identify the precautions that are necessary for different
classifications of chemicals when working with professional products and cosmetics.
Unit content:
1. Basic Foundations of Matter

2.

a.
Chemistry
b.
Organic and inorganic chemistry
c.
The Matter
d.
Atoms, elements, compounds and molecules
e.
Matter Changes
f.
Material properties
Acidity and Alkalinity

3.

Water Chemistry

4.

Shampoo Chemistry

5.

Chemistry of Permanent Ripple
a.
b.
c.
d.
e.
f.
g.

Hair composition
Peptide Links
Cross-links
Chemical changes in the hair cortex
Ammonium thioglycolate
Neutralizers
Acidic and neutral permanent ripple
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6.

Chemical Hair Softening (straightening)
a.
b.
c.

7.

Classes of chemical softeners
Sodium Hydroxide
Neutralizers

Chemistry in Hair Coloring and Bleaching
a.
b.
c.
d.
e.
f.
g.
h.

8.
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Hair coloring
Temporary and semi-permanent hair dyes
Permanent hair dyes
Action of the dyes on the hair.
Bleaching agents for hair
Removal of pigments from the hair
Hydrogen Peroxide
Shades

Chemistry applied to Cosmetics.
a.
b.
c.
d.
e.
f.
g.
h.

Physical and chemical classification of cosmetics
Powders and solutions
Suspensions and emulsions
Ointments and soaps
Pharmacopoeia
Depilatories
Creams and Lotions
Styling products

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory
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Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

19- Hair Coloring

Term:

Second Term

Course coding:

COS 103

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

18/80

In-Person Hours:

62/80

Unit Description: This unit will train you to learn the concepts of hair coloring and update you on the procedures and
application of innovative coloring techniques in the market. You will learn how to use the color wheel as a tool for
selecting hair dye colors. You will be able to identify primary, secondary, tertiary and complementary colors on the
color wheel. You will recognize colors classified as warm and cold. You will identify hair color levels and intensity.
You will learn how to read the color chart and understand the correct way to choose the bases of hair colors taking
into consideration the color existing in the client's hair. You will study the identification codes of American and
European hair colors. You will learn how to identify the color fields of natural hair. You will be able to identify
temporary, semi-permanent, demi-permanent, permanent and fantasy hair colors. Use the color wheel as a tool in
selecting hair colors and correcting hair colors. Interpret and apply the color chart. Execute hair coloring techniques.
Perform up to date bleaching techniques. Learn different wrapping techniques, apply free hand color techniques,
color correction, color coverage for gray hair. You will apply color shading techniques on high bleached hair. The
student will use the classroom as a laboratory for the execution of their practices
Educational Objectives: Upon completion of this unit, the student will be able to: Explain the reasons why the hair
coloring service is offered. Identify primary, secondary and tertiary colors. Explain the role of complementary colors in
hair color correction. Identify the opposite colors on the color wheel. Categorize warm and cool tones. Distinguish
levels of color lightening. Perform the color wheel with hair highlights. Explain the phenomenon of reflection and
absorption of color. Explain the system of color levels in American and European dyes. Identify the fields of natural
pigmentation. Recognize the natural pigment of hair and how it is affected by chemical hair coloring. Explain how to
obtain the right color selection for the client. Perform a thorough examination of the hair and scalp. Recognize hair
coloring products and their effects on the hair. Classify dyes by category. Explain the difference between singlephase and two-phase colorants. Identify problems with hair coloring and the use of strand reconstruction treatments.
Describe gray hair. Explain what is an application on virgin hair and touch up. Identify the client's natural level and
tone. Identify the level of shade, and artificial intensities of the selected color. Divide the hair into four working
sections. Select the appropriate volume of hydrogen peroxide. Formulate and apply permanent dyes to the client's
hair. Properly protect the client's clothing. Practice applying the dye to virgin hair. Perform the hair touch up
technique. Observing and executing safety measures. Evaluating the results of coloring the client's hair.
Unit content:
1. Concept of Color
a.
The effects of light on shape, texture and color
b.
Color and value
c.
Natural colors
d.
Pigments
2.
Color Law
a.
Primary colors
b.
Secondary colors
c.
Tertiary colors
d.
Complementary colors
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e.
f.
g.

January 1, 2021

Interpretation of the color wheel
Characteristics of cold and warm colors
Intensity and depth of colors

3.

The Natural Pigment and the Five Fields of Color
a.
Hair layers
b.
Melanin
c.
Natural hair color fields
d.
Contributing Pigment

4.

Color Chart
a.
Level identification system
b.
Natural color system
c.
Color intensifiers
d.
Color shades
e.
Color additives
f.
Shades
g.
Developer Selection Guide
Introduction to Hair Coloring
Classification of Hair Color Products
a.
Temporary dyes
b.
Semi-permanent dyes
c.
Demi permanent dyes
d.
Permanent dyes
e.
Toners
f.
Filling in
g.
Additives
Predisposition Test
a.
Patch test
b.
Preliminary Strand Test
Hydrogen Peroxide
a.
Volume and uses of hydrogen peroxide

5.
6.

7.
8.
9.

10.

Hair Clarification
a.
How to use the clarifiers
b.
Effects of clarifiers
c.
Classes of clarifiers
d.
Bleaching stages
e.
Clarification of virgin hair
f.
Shading devices
Hair Color Equipment and Materials

11.

Pre-Service Hair Color Preparation
a.
Preparation and organization of the workstation
b.
Consultation and analysis of hair and scalp.
c.
Data card

12.
13.
14.

Systematic procedure for the coloring process
Practice of all color techniques.
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

20- Hair Bleaching

Course coding:

COS 102

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

9/75

In-Person Hours:

66/75

Unit Description: This unit will train you to learn the concepts of hair bleaching and update you on the procedures
and application of innovative color techniques in the market. You will be able to identify the various types of hair
bleaching. Use the color wheel as a tool in the selection of dyes and in the correction of hair colors. Interpret and
apply the color chart. Execute hair bleaching techniques. Performing up-to-date bleaching techniques. Learn different
wrapping techniques, apply free hand color techniques, color correction, color coverage for gray hair. You will apply
color shading techniques on high bleaching hair. The student will use the classroom as a laboratory for the execution
of their practices.
Educational Objectives: Upon completion of this unit, the student will be able to: Explain the reasons why the hair
bleaching service is offered. Perform a thorough examination of the hair and scalp. Recognize hair coloring products
and their effects on hair. Classify bleaches by category. Identify problems with hair bleaching and the use of strand
reconstruction treatments. Describe gray hair. Explain what an application is for virgin hair and touch ups. Identify the
client's natural level and tone. Identify the level of shade, and artificial intensities of the selected color. Divide the hair
into four working sections. Select the appropriate volume of hydrogen peroxide. Formulate and apply to the client's
hair. Properly protect client's clothing. Practice the application of the bleach on virgin hair. Execute the hair touch up
technique. Categorize hair bleaching products. Explain how to use bleaches and the results obtained. Identify the
seven stages of bleaching. Execute and observe the process of the seven stages of bleaching in highlights. Explain
the procedure of hair clarification. Demonstrate the process of hair bleaching. Observe and execute the safety
measures. Practice hair wrap techniques. Apply free hand techniques of hair bleaching. Describe the purpose of hair
coloring. Explain how to use the hair color. Apply the nuance to bleached hair. Evaluate the results of the client's hair
bleaching and styling.
Unit content:

1. Introduction to Hair Bleaching
2.

Hair Clarifying
a.

How to use the clarifiers

b.

Effects of clarifiers

c.

Classes of clarifiers

d.

Stages of virgin hair bleaching

e.

Shades
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Clarifying Test of Predisposition

4.

a.

Patch test

b.

Preliminary Strand Test

Hydrogen Peroxide
a.

Volume and uses of hydrogen peroxide

5.

Hair Bleaching Equipment and Materials

6.

Pre-Service Hair Bleaching Preparation

7.

a.

Preparation and organization of the workstation

b.

Consultation and analysis of hair and scalp.

c.

Data card

Discoloration Application Methods

8.

a.

Application for virgin hair

b.

Retouching

c.

Partial application

Special Effects Techniques

9.

a.

Technique with cap

b.

Laminating technique

c.

Freehand technique

d.

Shading technique

e.

Balayage technique

Color Correction
a.
b.
c.
d.
e.
f.
g.
h.

Challenge and solutions
Red coloration
Black hair
Yellow hair
Faded coloring
Green dye
Very dark color
Gray hair

10. Rules for effective color correction
11. Damaged hair
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

21- Permanent Waving

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

9/40

In-Person Hours:

31/40

Unit description: In this unit you will learn about permanent hair waving. Explain and demonstrate the theory and
fundamental procedures of perming. Identify the chemicals for this service. You will learn how different chemicals
affect the structure of the hair. Select the rollers according to the style of permanent curling. Demonstrate proper curl
restructuring techniques. Perform hairstyles with permanent waving of the hair. The student will use the classroom
as a laboratory for the execution of their practices. In this unit, emphasis will be placed on the basic perm blocking for
the Examination Board exam.
Educational Objectives: Upon completion of this unit, the student will be able to Define in his/her own words the
perm. Explain the importance of hair and scalp analysis before giving the permanent wave. Identify the various
chemicals used in permanent waving. Describe the function of the waving lotion and the neutralizer. Describe how
the texture, density, and condition of the hair affect permanent waving. Explain the difference between an alkaline
wave and an acid wave. Express why it is important to section and sub-section hair. Discuss the systematic
procedure of permanent waving. Correctly place the porous paper in the hair. Calculate the duration of the treatment.
Prepare the hair for the permanent waving process Divide the hair into nine sections. Roll the hair correctly into the
roller. Apply perm and neutralizer lotion to all hair. Use the safety precautions for perming. Practice the basic block
for the Examination Board exam.
Unit content:
1. History of the perm

2.

a.

Egyptian method

b.

Croquignole method

c.

Spiral method

d.

Night perm

e.

Cold rolling

f.

Wavy with heat

g.

New technology

Concepts of the perm
a.

Physical phase
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Chemical phase

3. Types of permanent ripple
a.

Alkaline waves

b.

Acid waves

c.

Balanced acid waves

d.

Exothermic waves

4.

Tools for the perm

5.

Pre-Service Preparation for Permanent Ripple
a.

Preparation and organization of the workstation

b.

Preparation of the client

c.

Consultation and analysis of hair and scalp.

d.

Data card

6.

Hair Divisions for a perm

7.

Permanent Wave Rulers
a.

Types of Rulers

b.

Tool size

c.

Control of bases

8. Placement of the pore paper
a.
b.
c.

Book technique
Double flat paper technique
One sheet of paper technique

9. Cushion paper technique
a. . Hair roll-up
8.

Wrapping Technique
a.

Rectangular or nine-block pattern

b.

Spiral technique

c.

Brickwork technique

d.

Double crown technique

e.

Custom winding pattern

9.

Procedure for Permanent Ripple

10.

Basic Permanent Block for the Examining Board exam.

11.

Practice of all perm techniques

12.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
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classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

22- Chemical Straightening and Reformation

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

35

Online hours:

9/35

In-Person Hours:

26/35

Unit Description: This unit prepares you to perform various chemical relaxation treatments of extremely curly hair.
You will understand the chemical process of hair relaxation. You will learn about the different relaxation products and
how they work on the hair strand. You will be able to analyze the hair and select the potential of the relaxing cream.
You will learn and work on modern straightening techniques and analyze the advantages and disadvantages of this
service. You will examine alternatives for hair protection before and after the chemical straightening service. You will
do hairstyles according to your hair style. The student will use the classroom as a laboratory for the execution of their
practices.
Educational Objectives: Upon completion of this unit, the student will be able to: Define terminology related to the
chemical relaxation of hair. Explain and demonstrate the fundamental theory and elements of chemical hair
straightening. Explain the importance of hair and scalp analysis before offering the hair straightening service. Identify
the chemicals used in the process of permanent hair straightening. Describe the function of relaxing cream and
neutralizing shampoo. Describe how the texture, density, and condition of the hair affect the hair relaxing process.
Explain importance of scalp protection products prior to chemical service. Develop consultation with clients for
chemical straightening. Establish the difference between thioglycolate and sodium hydroxide relaxers. Recognize the
need for a tuft test. Practice the procedures for the application of the slips. Discuss the systematic procedure of
chemical hair relaxation. Observe the duration of treatment. Divide the hair into four sections. Process the relaxing
cream using the hand and comb method. Practice all the rules of infection prevention and safety when performing the
service.
Unit content:
1. Theory of Chemical Screening

2.

3.

a.

History of hair straightening

b.

Products for the chemical relaxation of hair

c.

Types of Crimping

d.

Chemical and physical phase

Power of the Stretchers
a.

Soft power

b.

Regular power

c.

Strong power

d.

Tufts test

Basic Phases of Hair Straightening
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a.

Treatment

b.

Neutralization

c.

Conditioning

4.

Analysis Factors

5.

Hair Straightening Application Methods
a.

Hand and comb method

b.

Method for virgin hair

c.

Retouching

6.

Equipment and materials

7.

Pre-Service Preparation

January 1, 2021

a.

Preparation and organization of the workstation

b.

Preparation of the client

c.

Consultation and analysis of hair and scalp.

d.

Data card

8.

Procedure for Chemical Hair Relaxation

9.

Curl Reforming Procedure

10.

Drying Techniques for Straightened Hair
a.

Manual drying

b.

Cylindrical rolls

11.

Practice the Hair Relaxation Techniques Hand Method and Comb Method

12.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
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practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

23- Solid Hair Concept and Sculpture

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

22/100

In-Person Hours:

78/100

Unit description: In this unit you will be trained to identify solid sculptures, define terminology related to hair
sculptures. See and think like a stylist. You will identify the elements of design. Analyze facial shapes and body
structure for proper cut selection. Explain the effect of color and texture on cuts. Identify and apply angles related to
the haircut. Learn the basic elements of hair sculpture. Recognize and define the four basic forms of sculpting. You
will explain the use and handling of the tools used in the haircut. You will be able to make decisions about hair design
and select the cuts and hairstyles that are the latest trends. Apply the concepts of hair sculpture to the proper
selection of cuts. You will execute various solid cuts applying the hairstyle skills according to facial and body shapes.
You will learn to personalize the cuts, selecting the appropriate tools for the execution of the same. You will have in
mind the characteristics of each shape and the understanding of the techniques you will use to sculpt solid designs.
You will be able to create a variety of cuts by applying the techniques given in this course. The student will use the
classroom as a laboratory for the execution of his/her practices.
Educational Objectives: Upon completion of this unit, the student will be able to: Describe solid and graded shapes,
structures and textures. Explain the differences between solid graded sculpture. Indicate the position of the head,
sections, partitioning arrangements, layouts, projections, and variable design lines used for solid and graded shapes.
Execute the manual drying process by defining the shape They will apply the techniques of arching with a blade to
sculpt the solid and graded sculptures in the rectangle. They will practice the horizontal solid sculpture in the
complete head and will perform the combing of the solid sculpture. You will execute the solid hair sculpture diagonally
backwards and forwards on the whole head. You will execute the hair sculpture in a maximum time of 30 minutes.
You will describe and execute four types of fringe variants. You will make a graduated sculpture diagonally towards
the front demonstrating mastery of razor-cutting skills. Student will dry the sculpture by hand. Student will sculpt the
graduated form diagonally towards the back with its respective drying. The student will demonstrate mastery when
performing the graduated cut with the convex back and the diagonal sides towards the front.
Unit content:
1. Generalities of the Solid Form
a.
Figure
b.
Structure
c.
Texture
2.
Design Lines
a.
Stable
b.
Mobile
c.
Ridge line
3.
Head position.
4.
Sections and Partitions
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5.

Hair Distribution
a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
7.
Position of the fingers in relation to the solid cut
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
9.
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
10.
Health and Safety Methods
11.
Solid Sculpting Procedure
12.
Practice of Solid Sculpting
13.
Practice of manual drying of the solid sculpture
14.
Carrying out cutting and drying clinics.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
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Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Cosmetology

Unit:

24- Graded Hair Sculpture and Design I

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

18/50

In-Person Hours:

32/50

Unit description: In this unit you will be able to identify the graded sculptures, define terminology related to
the hair sculptures. You will identify the elements of the design. You will analyze the facial forms and body
structure for the proper selection of the cut. Explain the effect of color and texture on cuts. Identify and apply
the angles related to the graduated cut. Learn the basic elements of hair sculpture. You will be able to make
decisions about hair design and select the cuts and hairstyles that are in line with the latest trends. Apply the
concepts of hair sculpture to the proper selection of cuts. You will execute various solid cuts by applying
hairstyle skills according to facial and body shapes. You will learn to personalize the cuts, selecting the
appropriate tools for the execution of the same. You will have in mind the characteristics of each shape and the
understanding of the techniques you will use to sculpt the graduated designs. You will be able to create a
variety of cuts by applying the techniques given in this course. In this unit, emphasis will be placed on the
basic cut of the Examination Board exam. The student will use the classroom as a laboratory for practice.
Educational Objectives: At the end of the unit, the student will be able to: Describe the shapes, structures
and graded textures. Explain the differences between solid graded sculpture. Indicate the position of the head,
sections, partitioning arrangements, layouts, projections, and variable design lines used for graded shapes
Sculpt the graded shape into a rectangle. Execute the manual drying process by defining the shape They will
apply the techniques of arching with a blade to carve the graduated sculptures in the rectangle. They will
practice the horizontal graduated sculpture on the complete head and they will perform the combing of the
sculpture. You will execute the hair sculpture in a maximum time of 30 minutes. You will describe and execute
four kinds of fringe variants. Student will make a sculpture graduated diagonally towards the front,
demonstrating mastery of blade cutting skills. Student will perform the manual drying of the graduated
sculpture. Student will sculpt the graded form diagonally towards the back with its respective drying. Student
will demonstrate mastery when performing the graded cut with the convex back and the diagonal sides towards
the front.
Unit content:
1. Generalities of the Graded Form
a.
Figure
b.
Structure
c.
Texture
2.Design Lines
a.
b.
c.

Stable
Mobile
Ridge line

3.Head position.
4.Sections and Partitions 0
5.Hair Distribution
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a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
7.Finger Position in Relation to the Graduated Cut
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
9.Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
10.Health and Safety Methods
11.Graded Sculpting Procedure
12.Graded Sculpting Practices
13.Practice of manual drying of the sculpture
14.Carrying out cutting and drying clinics.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the
other hand, the classroom methodology includes socialized discussion, reading, discussion of concepts,
forums, debates, concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and
collaborative learning. The institution uses a purely synchronous learning environment between students and
instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in
compliance with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
Emma's Beauty Academy guarantees that all programs offered in distance education have the same
educational quality comparable to programs previously provided exclusively through the classroom within the
institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each
unit of study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each
10% of the distance education (modules) component actually completed within the program, in person at the
institution by a qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the
numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or
more and 100% of contact hours to meet graduation requirements.
90 -100%
Excellent
80 - 89%
Very Good
70 - 79%
Satisfactory
0 - 69%
Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)
148
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4.

Short tests (1)

5.

Oral report (1)

6.

Daily
participation
(10 %)

7.

Evaluation of
competencies
(as many as
necessary)
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Outline
Program:

Cosmetology

Unit:

25- Graded Sculpture and Design II

Course coding:

COS 103

Term:

Third Term

Prerequisite:

24- Graded Sculpture and Design I

Mode:

Hybrid

Contact hours:

45

Online hours:

9/45

In-Person Hours:

36/45

Unit description: In this unit you will be able to identify the graded sculptures, define terminology related to
the hair sculptures. You will identify the elements of the design. You will analyze facial shapes and body
structure for proper selection of the cut. Explain the effect of color and texture on cuts. Identify and apply the
angles related to the graduated cut. Learn the basic elements of hair sculpture. You will be able to make
decisions about hair design and select the cuts and hairstyles that are in line with the latest trends. Apply the
concepts of hair sculpture to the proper selection of cuts. You will execute various solid cuts by applying
hairstyle skills according to facial and body shapes. You will learn to personalize the cuts, selecting the
appropriate tools for the execution of the same. You will have in mind the characteristics of each shape and the
understanding of the techniques you will use to sculpt the graduated designs. You will be able to create a
variety of cuts by applying the techniques given in this course. In this unit, emphasis will be placed on the
basic cut of the Examination Board exam. The student will use the classroom as a laboratory for practice.
Educational Objectives: Upon completion of this unit, the student will be able to: Describe the shapes,
structures and graded textures. Explain the differences between solid graded sculpture. Indicate the position of
the head, sections, partitioning arrangements, layouts, projections, and variable design lines used for graded
shapes. Execute the manual drying process by defining the shape They will apply the techniques of arching
with a blade to carve the graduated sculptures in the rectangle. They will practice the horizontal graded
sculpture on the complete head and they will perform the combing of the sculpture. You will execute the hair
sculpture in a maximum time of 30 minutes. You will describe and execute four kinds of fringe variants. Student
will make a sculpture graduated diagonally towards the front, demonstrating mastery of knife cutting skills.
Student will perform the manual drying of the graded sculpture. Student will sculpt the graded form diagonally
towards the back with its respective drying. The student will demonstrate mastery when performing the graded
cut with the convex back and the diagonal sides towards the front.
Unit content:
1. Generalities of the Graded Form
a.
Figure
b.
Structure
c.
Texture
2.Design Lines
a.
Stable
b.
Mobile
c.
Ridge line
3.Head position.
4.Sections and Partitions
5.Hair Distribution
a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
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a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
7.Finger Position in Relation to the Graduated Cut
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
9.Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
10.Health and Safety Methods
11.Graded Sculpting Procedure
12.Graded Sculpting Practices
13. Practice of manual drying of the sculpture
14.Carrying out cutting and drying clinics.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the
other hand, the classroom methodology includes socialized discussion, reading, discussion of concepts,
forums, debates, concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and
collaborative learning. The institution uses a purely synchronous learning environment between students and
instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in
compliance with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
Emma's Beauty Academy guarantees that all programs offered in distance education have the same
educational quality comparable to programs previously provided exclusively through the classroom within the
institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each
unit of study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each
10% of the distance education (modules) component actually completed within the program, in person at the
institution by a qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the
numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or
more and 100% of contact hours to meet graduation requirements.
90 -100%
Excellent
80 - 89%
Very Good
70 - 79%
Satisfactory
0 - 69%
Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)
151
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3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

26- Incremented Layer Sculpture

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

90

Online hours:

18/90

In-Person Hours:

72/90

Unit Description: This unit will train you to identify incremented layer sculptures. Apply the concepts of hair sculpture
to the proper selection of the increased layered sculptures. You will develop techniques for cutting long hair. You will
execute haircutting techniques and perform hairstyles according to facial and body shapes. You will learn how to
personalize the cuts, select the appropriate tools for the execution of the same. You will have in mind the
characteristics of each hair design and the understanding of the techniques you will use to sculpt the increased
designs. The student will use the classroom as a laboratory for the execution of their practices.
Educational Objectives: At the end of the unit, the student will be able to: Describe the shapes, structures and
textures of the layers. Explain the differences between augmented and uniform sculpture. Indicate the head position,
sections, partitioning arrangements, layouts, projections, and variable and stable design lines used for layered forms.
Sculpt the overlaid shape into a rectangle, profiles and full head. Execute the manual drying process by defining the
shape line. They will apply the blade arching techniques to sculpt the layered sculptures in the rectangle. You will
practice the sculpting with a variety of tools. Execute the horizontal and vertical capillary sculpture. Execute the hair
sculpture in a maximum time of 45 minutes. You will describe and execute four kinds of variants of fringe for layers.
Elaborate parallel layered sculptures and not parallel to the design line. Demonstrate mastery of scissor-cutting skills.
Perform increased manual drying of layers.
Unit content:
1. Generalities of the Form Long Hair Sculpture
a.
Figure
b.
Structure
c.
Texture
2.
Design Lines
a.
Stable
b.
Mobile
c.
Multiple design line
3.
Head position.
4.
Sections and Partitions
5.
Hair Distribution
a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
a.
Zero projections
b.
High projection
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7.

9.

10.
11.
12.
13.

January 1, 2021

c.
Straight projection
d.
Low projection
Position of the Fingers in Relation to the Plates
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
Incremental Layer Procedure
Increasing Layer Practices
Practice of the manual drying of the long hair sculpture
Conducting cutting and drying clinics.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)
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5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

27- Uniform Layered Sculpture

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

13/55

In-Person Hours:

42/55

Unit Description: This unit will train you to identify the sculptures. Apply the concepts of uniform capillary
sculpture You will develop techniques for cutting short hair. You will execute techniques to cut capped hair and
perform hairstyles according to facial and body shapes. You will learn to personalize the cuts, select the
appropriate tools for the execution of the same. You will have in mind the characteristics of each hair design
and the understanding of the techniques you will use to sculpt the uniform designs. The student will use the
classroom as a laboratory for the execution of his practices.
Educational Objectives: Upon completion of this unit, the student will achieve: Describe the shapes,
structures and textures of the layers. Explain the characteristics of the uniform cut. Indicate the position of the
head, sections, partitioning arrangements, layouts, projections, and variable and stable design lines used for
layered forms. Sculpt the layered shape into a rectangle, profiles, and full head. Execute the manual drying
process by defining the shape line. They will apply the knife arching techniques to sculpt the layered sculptures
in the rectangle. You will practice the sculpting with a variety of tools. Execute the horizontal and vertical
capillary sculpture. Execute the hair sculpture in a maximum time of 45 minutes. You will describe and execute
four kinds of variants of fringe for layers. Elaborate parallel layered sculptures and not parallel to the design
line. Demonstrate mastery of scissor-cutting skills. Perform manual drying of increased layers. Define the neck
area of short hair. Profile the neck area and head contours by defining the short cut.
Unit content:
1. Generalities of the Uniform Encapsulated Form
a.
Figure
b.
Structure
c.
Texture
2.Design Lines
a.
Stable
b.
Mobile
3.Head position.
4.Sections and Partitions
5.Hair Distribution
a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
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7.Finger Position in Relation to the Uniform Coat
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
9.Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
10.Uniform Layering Procedure
11.Practice of the Uniform Layering
12.Practice of the manual drying of the Uniform sculpture
13.Conducting cutting and drying clinics.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the
other hand, the classroom methodology includes socialized discussion, reading, discussion of concepts,
forums, debates, concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and
collaborative learning. The institution uses a purely synchronous learning environment between students and
instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in
compliance with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
Emma's Beauty Academy guarantees that all programs offered in distance education have the same
educational quality comparable to programs previously provided exclusively through the classroom within the
institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each
unit of study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each
10% of the distance education (modules) component actually completed within the program, in person at the
institution by a qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the
numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or
more and 100% of contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)
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5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Cosmetology

Unit:

28- Salon Administration

Course coding:

COS 103

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

35

Online hours:

13/35

In-Person Hours:

22/35

Unit Description: In this unit you will learn how to identify the factors that a salon should know before opening.
Recognize the necessary permits to operate a salon. Identify planning the layout of the salon. Understand
regulations, trade and insurance laws. Acquire knowledge of the operation of the business. Develop job search skills.
You will prepare an updated resume and cover letter. You will acquire the experience of going through a job
interview. You will develop marketing and advertising techniques. To finish the course, you will build a model of a
beauty salon.

Educational Objectives: Upon completion of this unit, the student will be able to: List the different
categories of the business. Identify the factors you should know about in a beauty salon. Establish
personal short- and long-term goals within the beauty industry. Identify which job offers are best for you to
accept, recognize the steps involved in finding a job. Select possible questions to ask during a job
interview. Know the personal qualities that will be evaluated during the interview. Indicate the steps to be
taken to develop and maintain professional relationships, including the creation of a clientele. Describe
the types of properties, structures, functioning and requirements for good business practice. Design a
business plan. Create a model of a beauty salon.
Unit content:

1.

2.
3.
4.

5.

6.

The Opening of a Beauty Salon
a.
The location
b.
Written Agreements
c.
Business Plan
Classroom Philosophy, Policies and Procedures
Regulations, Laws and Insurance
Property Types
a.
Individual property
b.
Company
c.
Corporation
Operation of the Company
a.
Allocation of money
b.
Income and expenditure
c.
Loan application
d.
Taxes
e.
Prices
f.
Advertising
g.
Appointment schedule
Inventory and Product Control
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9.
10.
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a.
Professional Products
b.
Sales
c.
Sales closing
d.
Types of buyers
e.
Effective display of products
Preparation for Employment
a.
How to get the job you want
b.
Development of the Curriculum Vitae
c.
Letter of Introduction
d.
Application for employment
e.
Portfolio
f.
Interview clothing
g.
Personal qualities
h.
Professional relations
i.
The interview
j.
Legal aspects of the interview
Construction of a model of a beauty salon
You practice the job interview

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor. Emma's Beauty Academy is governed by a numerical classification system. Below is the table of
the numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more
and 100% of contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)
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5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

1-Guidance on Drugs, Alcohol and Ethics

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-Person hours:

1/10

Unit Description: In this unit we will analyze the existing social problems about drugs. You will identify the laws that
regulate alcohol and drugs in Puerto Rico. You will recognize the effects caused by drugs and alcohol and how they
affect your professional performance. You will learn how drugs and alcohol affect the work environment. Recognize
and identify the specialties in the profession. Demonstrate understanding of ergonomic principles and ergonomically
correct postures and movements. Describe concept of dressing for success. Develop effective communication and
good human relations to achieve success in the field of Beauty. Conduct successful client consultations andcreate
open lines of communication with co-workers and salon managers.
Educational Objectives: Upon completion of this unit, students will be able to: Define terms related to personality,
communication, human relations, ethics and ergonomics. Discuss the evolution of cosmetology. Identify the laws
that regulate the profession. Recognize and identify the specialties in our profession. Cultivate values, good mental
and physical health. Explain the importance of effective communication. Develop good human relations to succeed
in the field of Cosmetology and Advanced Styling. Practice correct movements, postures and principles from an
ergonomic point of view. List the golden rules of human relations.
Unit content:

1.
2.
3.

The importance of your professional image
a.
Hygiene and Good Presence
b.
Positions
Professional Behavior
a.
Personality Development
Effective Communication
a.
Non-verbal communication
b.
Verbal communication

4.

Drug and Alcohol Counseling

5.

Human Relations
a. Personality
b Teamwork
c. Ethics

6.

How to implement healthy habits in the daily routine.

7.

How to use ergonomics properly
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

2-Elaborate Design Graphics

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

13/80

In-person hours:

67/80

Unit Description: This unit is one of the most exciting and creative within the field of beauty and hair design. It
provides stylists with a unique opportunity to express themselves artistically and see the results of their work
immediately. With the study of Elaborate Design Graphics, stylists will develop their ability and manual dexterity, thus
increasing their self-confidence and technical skills. Through practical experience, the student develops his or her
creativity by designing all the graphic skills in commercial, gala (bridal) and fantasy type long hair. With these
techniques they broaden the offerings in their beauty salon.
Educational Objectives: Upon completion of this unit, the student will be able to: Explain the techniques needed to
be successful as a long-haired stylist. Indicate the elements of design. Recognize the different types of materials
used to make commercial, gala (bridal) and fantasy type graphics. Make combined graphics. Show skills and abilities
in the execution of different styles and hairstyles with ribbons. Apply design principles. Make braided design with
three strands of hair. Make a multi-stranded hair braid design with ribbons. Demonstrate skills in performing different
hairstyles based on design decisions Recognize different types of commercial, gala (bridal) and fantasy type
graphics. Perform combined graphics. Showing skills and abilities in the execution of different styles and hairstyles
with loops.
Unit content:
1.

2.

3.
4.
5.

Fundamentals of Design Graphics
a.
Length, density and type of hair
b.
Occasion
c.
Shape, texture and color
d.
Cleaning the hairstyle
Design Principles
a.
Repetition
b.
Alternation
c.
Balance
d.
Contrast
e.
Harmony
f.
Dominance
g.
Progression
Classification of Hairstyles
Products for the Preparation of Graphics
Long Hair Techniques
a.
Asymmetrical three-wire braid
b.
Symmetrical three-wire braids
c.
Forty-stranded under-braided rhomboid fabric.
d.
Fabric/coat
e.
Three-dimensional woven hair hat.
f.
Woven with single-strand to multiple
g.
Interlocking bridal crown
h.
Three to five strand regular and taped braid. Maya
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i.
Elaborated graphics on tape
j.
Hair ornaments
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
Procedure for Long Hair Collection
Procedure for the Realization of the Design Elaborated in Graphics
Practical and Clinics of All Hairstyling Techniques Discussed in Classes

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

3-Application Modern Design Sculpture

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

135

Online hours:

18/135

In-Person hours:

117/135

Unit Description: This unit promotes student creativity by preparing them to optimally work on all hair sculptures with
modern trend designs. This will allow you to plan for various finishes. During the clinical experience, the student
deepens his/her handling and mastery of hair sculpture techniques with real models. Apply the concepts of hair
sculpture to the appropriate selection of cuts. You will execute diverse solid cuts, graduated, encapsulated and
making emphasis in the short hair sculptures. You will learn to personalize the cuts, select the appropriate tools for
the execution of the same. You will have in mind the characteristics of each shape and the understanding of the
techniques you will use to sculpt the designs and create a diversity of cuts applying the techniques given in this unit.
The student will use the classroom as a laboratory for the execution of his practices.
Educational Objectives: At the end of this course, the student will be able to: Describe the forms, structures and
textures of hair sculptures. Explain the differences between graded and layered sculpture. Indicate the position of the
head, sections, partitioning arrangements, layouts, projections, and variable design lines used for the various
sculptures. Execute the manual drying process by defining the shape. They will apply the techniques of blade arching
to sculpt the modern sculptures. You will execute the hair sculpture in a maximum time of 30 minutes. Describe and
execute four types of fringe variants. You will create a modern sculpture demonstrating mastery of blade cutting skills.
Will perform the manual drying of the graded sculpture.
Unit content:
1. Generalities of Hair Sculpture
a.
Figure
b.
Structure
c.
Texture
2.
Design Lines
a.
Stable
b.
Mobile
c.
Ridge line
3.
Head position.
4.
Sections and Partitions
5.
Hair Distribution
a.
Natural
b.
Perpendicular
c.
Variable
d.
Directional
6. Projection angles
a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
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Grading Grades
a.
Low Grade
b.
Medium Grade
c.
High Grade
d.
Weight
Finger Position in Relation to Solid and Graduated Cut
a.
Hand position
b.
Scissor position
c.
Tension
d.
Control with the comb
e.
Free hand
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
Modern Sculpture Assignment Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

4-Design Series Study of Forum by Pivot Point

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

9/55

In-Person hours:

46/55

Unit Description: In this unit the student will be able to recognize and implement all the latest fashion advances
related to the field of beauty collected in the "Design Forum" studio. This class promotes the student's creativity by
preparing them to work optimally with all the tools and techniques used for the mastery of hair shapes and color; this
will allow them to plan various finishes. During the clinical experience, the student deepens his/her handling and
mastery of the techniques of "Design Forum" with real models. The student will use the classroom as a laboratory for
the execution of his/her practices.
Educational Objectives: At the end of the unit the student will be able to organize the workstation. Perform various
cuts of the "Design Forum". Demonstrate mastery in the use and handling of the specialized tools for this unit. Apply
texturing techniques to hair. Perform the color techniques presented in the DF book.
Perform the hair sculpture with
color and DF effects in a maximum time of one hour and thirty minutes. Establish safety measures when working
with the client. He/she will adapt the sculptures and color techniques to the model.
Unit content:
1.
2.
3.
4.
5.

The Study of "Design Forum"
Terminology
Working Tools
Generalities of the Sculpture and the Color.
Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
10. Practices and clinics of the Sculptures of "Desing Forum"

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

5-Color Design

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

130

Hours online:

18/130

In-Person hours:

112/130

Unit description: Unit of high skills and advanced chemical processes that achieve the total transformation of the
hair. You will discover how to make designs with color to create depth, add more texture using different color and
bleaching techniques such as: free hand techniques "Balayage" "Ombre" Blorange, Flanboyage, Californians,
Shatush among others. You will learn how to perform color correction, color coverage for gray hair. You will apply
color shading techniques on high bleaching hair and procedures and application of innovative techniques of color
trend in the market. The student will use the classroom as a laboratory for the execution of their practices.
Educational Objectives: Upon completion of this course, the student will be able to explain the effect of adding
colors, light and dark, in a composition. Explain how the same color can be perceived in different ways. Indicate warm
and cold colors. Explain what is the Law of Color, explain what is the System of Levels. Indicate the abbreviations
used for the three primary, secondary and tertiary colors. Indicate and define the five principles of design. Discuss the
elements of design decision-making you need to make as you visualize and create color. Explain how you can create
color designs. Indicate the differences between antioxidant and oxidative hair colors. Identify the two types of
bleaches. Identify the five existing fields. Explain how contributory pigment affects the end result of color. Divide the
hair into working sections. Select the right volume of hydrogen peroxide. Formulate and apply permanent dyes to the
client's hair. Properly protect client's clothing. Practice dye application on virgin hair. Perform the hair touch-up
technique. Categorize hair bleaching products. Explain how to use bleaches and the results obtained. Perform and
observe the process of the seven stages of bleaching in highlights. Explain the procedure of hair clarification.
Demonstrate the process of hair bleaching. Observe and execute the safety measures. Practice hair wrap
techniques. Apply free hand techniques of hair bleaching. Describe the purpose of hair coloring. Explain how to use
the hair color. Apply the nuance to bleached hair. Evaluate the results of the client's hair bleaching and styling.
Unit content:

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

The Effects of Light on Shape, Texture and Color
Pigment and the Law of Color
The Natural Pigment and the Fields of Color
Principles of Color Design
Decision Making
Modern Color Techniques
Customer Consultation
Safety Measures for your Client
The Oxidizing Colors
Hair Lightening and Shading
Color Correction
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Challenge and solutions
a. Red coloration
b. Black hair
c. Yellow hair
d. Faded coloring
e. Green dye
f. Very dark color
g. Gray hair
Systematic procedure for the colorings process
Bleaching Process Procedure.
Practice of all color and bleaching techniques.
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

6-Hair Ornaments I

Course coding:

MC 201

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

4.5/40

In-Person hours:

35.5/40

Unit description: Unit aimed at the manufacture of hair pieces or accessories made of human or synthetic hair. In
this unit you will develop creativity in the making of these hair pieces. These hair ornaments are complements when
designing an elaborate commercial hairstyle.
Educational Objectives: Upon completion of this course, the student will be able to define terminology related to
Ornament. Explain the difference between synthetic and natural hair fibers. Proper selection of hair fiber according to
ornament. Correctly shape hair. Apply the adhesive solution correctly. Perform the hair molding process properly.
Select or make the hair molds. Make the clean ornament. Create ornaments with appropriate finishes. Identify
materials for hair ornaments: beads, ribbons and hair. Execute the correct procedure for hair molding Establish
hygiene measures in the work area.
Unit content:
1.
2.
3.
4.
5.
6.
7.

Concept of Hair Ornament
Design Principles
Materials and Working Tools
Techniques for the Creation of Ornament
Procedure for the Ornament Coloring and Discoloring Process
Procedure for Molding and Straightening
Ornament creation practices.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Program:

Master Coiffure

Unit:

7-Hair Ornaments II

Course coding:

MC 202

Term:

Second Term

Prerequisite:

Hair Ornaments I

Mode:

Hybrid

Contact hours:

40

Online hours:

4.5/40

In-Person hours:

35.5/40

Unit description: Second part of the Ornament I unit. In this unit you will make big size hair ornaments, shaping twoand three-dimensional concepts and motifs on the hair. Using techniques of Molding, Ironing and free hand for the
preparation of the pieces of hair. It includes the use and handling of various products, materials and equipment to
develop the procedure of molding, ironing or free hand technique aimed at the manufacture of hair pieces or
accessories made with human hair or synthetic. These hair ornaments are complements when designing a fantasy
hairstyle for competitions.
Educational Objectives: Upon completion of this course, the student will be able to Define terminology related to
Ornament. Explain the difference between synthetic and natural hair fibers. Proper selection of hair fiber according to
the ornament. Correctly shape hair. Apply the adhesive solution correctly. Perform the hair molding process properly.
Select or make the hair molds. Make the clean ornament. Create ornaments with appropriate finishes. Identify
materials for hair ornaments: beads, ribbons and hair. Execute the correct procedure for hair molding. Establish
hygiene measures in the work area.
Unit content:
1.
2.
3.
4.
5.
6.
7.

Concept of Hair Ornament
Design Principles
Materials and Working Tools
Techniques for the Creation of Ornament
Procedure for the Ornament Coloring and Discoloring Process
Procedure for Molding and Straightening
Ornament creation practices.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.

174

174

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

8-Permanent Design

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

18/80

In-Person hours:

62/80

Unit Description: This unit has been developed to help you increase your skills, technical abilities and confidence in
creating various textures and prepare you for success in the salon. Of chemical processes that achieve total hair
transformation. Products, tools, application procedures and handling of different perm styles on hair with specific
textures are taught. Emphasis is placed on hair analysis for the selection of tools, products and perm styles. The
chemical composition of the perm, techniques and innovative styles are studied. Safety measures are promoted with
the client.
Educational Objectives: At the end of this course, the student will be able to Identify the three elements of design in
hair. Indicate the three effects that adding texture creates in a hair design. Describe the concepts of texture analysis.
Identify four design principles often used in perm design. Identify the bases used in perm design. Demonstrate
spiral techniques from tip to root. Correctly position the spiral tool. Demonstrate control when applying the
compression tool. Explain the chemical change that takes place within the hair structure during perming. Explain the
importance of hair and scalp analysis before giving the perm. Identify the various chemicals used in perming.
Describe the function of the waving lotion and neutralizer. Describe how the texture, density, and condition of the hair
affect permanent waving. Choose the appropriate tool size. Properly place the porous paper in the hair. Calculate
treatment time. Prepare the hair for the permanent waving process. Divide the hair into nine sections. Roll the hair
correctly into the roller. Apply perm and neutralizer lotion to all hair. Use the safety precautions for perming.
Unit content:
1. History of the perm
2.
Concepts of the perm
3.
Form Expansion
4.
Concept of Texture Analysis
a.
Nature of Texture
b.
Curvilinear Texture
c.
Angular Texture
d.
Texture Activation
e.
Texture Dimension
5.
Design Principles
6.
Advanced perm tools
7.
Technical Procedure
a.
Winding Techniques
b.
Superposition technique
c.
Spiral Technique
d.
Compression Technique
e.
Porous Paper Techniques
8.

Pre-Service Preparation for Permanent Ripple
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a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
Procedure for Permanent Waving
Basic Permanent Block for examination by the Examining Board.
Practice of all Advanced Perming Techniques

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

9-Blade Sculpture and Competition Design

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

105

Online hours:

18/105

In-Person hours:

87/105

Unit Description: This unit will prepare you to work on competing cuts, perfect your razor-sharp textured short hair
cuts, define your shape line, develop textured skills to customize facial perimeters. You will extend the machine
cutting techniques. You will apply advanced wrapping techniques with trend colors established by the OMC. You
will prepare for the second phase of competitive hairstyling (Hair by Night). You will learn how to create long hair
styles in short hair with the use of hair extensions. You will create an elaborate hairstyle with hair additions on short
hair. In addition, you will be able to create accessories that will complement creative hairstyles. The student will use
the classroom as a laboratory for the execution of their practices.
Educational Objectives: Upon completion of this course, the student will perform: Cutting of consumer category
skills. Apply the techniques of machine cutting and razor cutting. Recognize the areas where texturing should and
should not be done. Execute the blade chiseling techniques. Identify areas of length and weight. Sculpt the contour
line and customize the facial perimeter line according to the cuts established by the OMC. Will mold the hair
according to the sculpted design line. Select wrapping techniques according to the color design. Apply a minimum of
three colors in the design. Formulate the dyes according to the existing and desired color. Prepare the hair
extensions according to the type of cut to be presented. Prepare three pieces of hair to form the elaborate hairstyle.
Apply color to the hair extensions achieving uniformity in the additions and color of the base of the dummy. Comb the
haircut executed in a first phase of 15 minutes and in the second phase of 30 minutes will place the extensions
creating a gala hairstyle. She will apply "avant guard" make-up skills to the mannequin and build the accessories that
will complement the competitive hairstyle.
Unit content:
1.

Competitive Cutting and Hairstyling
a.
World Cosmetology Organization (OMC)
b.
Categories
2. Stages of cutting and stylingcompetition
a.
Competition cut-off phase
b.
Styling phase
3. Color Decision
a.
Color analysis
b.
Color selection
c.
Bleaching
d.
Formulation
e.
Wraps
4. Hair Extensions
a.
Hair Analysis
b.
Cutting and texturizing hair addition
c.
Color selection and application
d.
Placing the extensions to the design
5. Hair by Night"
6. Creative Cutting Procedure
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Execution and practice of the creative cut
Procedure of the Elaborated Hairstyle
Practice of hand drying and placement of hair extensions

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

10-Black Hair Design

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

9/70

In-Person hours:

61/70

Unit Description: Course dedicated to the study of the processes, components and chemicals used to alter the
texture of hair. It includes the teaching of procedures and techniques for the application of modern reverse curling,
coloring, and special effects in colored hair. Emphasis is placed on the selection and handling of products and how
they contribute to improving the condition of the hair. Finally, you will develop techniques in cutting and coloring
trends for dyed hair. The student will use the classroom as a laboratory for practice.
Educational Objectives: At the end of this course, the student will be able to define terminology related to the
chemical relaxation of hair. Explain and demonstrate the fundamental theory and elements of chemical hair
straightening. Explain the importance of hair and scalp analysis before offering the hair straightening service. Identify
the chemicals used in the process of permanent hair straightening. Describe the function of relaxing cream and
neutralizing shampoo. Describe how the texture, density, and condition of the hair affect the hair relaxingprocess.
Explain importance of scalp protection products prior to chemical service. Develop consultation with clients for
chemical straightening. Establish the difference between thioglycolate and sodium hydroxide relaxers. Recognize the
need for a tuft test. Discuss the systematic procedure of chemical hair relaxing. Observe the duration oftreatment.
Divide the hair into four sections. Process the relaxing cream using the hand and comb method. Put into practice all
the rules of infection prevention and safety when performing the service.
Unit content:
1. Theory of Chemical Screening
2. Basic Phases of Hair Straightening
a.
Treatment
b.
Neutralization
c.
Conditioning
3.
Decision-making factors.
4.
Methods of Application of Hair Straightening
a.
Hand and comb method
b.
Method for virgin hair
c.
Retouching
d.
Partial delimbing
e.
Diffusion of curl
5.
Modern Winging Techniques
6.
Equipment and materials
7.
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
8.
Procedure for Chemical Hair Relaxation
9.
Curl Reforming Procedure
10.
Drying Techniques for Straightened Hair
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a.
Manual drying
b.
Cylindrical rolls
Color and Special Effects Technique for Straightened Hair.
Sculpting Techniques
Practice the Hair Relaxation Techniques Hand Method and Comb Method
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

11-Keratin

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Hours online:

4.5/30

In-Person hours:

25.5/30

Unit description: This unit prepares our students in the best techniques for the application of a correct Keratin
treatment, achieving spectacular results in the reduction of the volume of frizzy or curly hair. For this reason, we will
teach our students the correct way to apply the product, allowing them to give the hair the properties that return
health, reducing damage, recovering its strength and elasticity. This knowledge and mastering these techniques will
guide you to professional success.
Educational Objectives: At the end of this course, the student will be able to define terminology related to Keratin.
Explain the importance of hair and scalp analysis before offering the hair straightening service. Identify the chemicals
used in the keratin process. Describe how the texture, density and condition of the hair affect the hair relaxing
process. Explain the importance of scalp protection products prior to chemical service. Develop customer
consultation for chemical service. Explain the detailed procedure of Keratin. Observe the duration of treatment.
Divide the hair into sections. Process the product properly. Practice drying and ironing the hair with keratin treatment
effectively. Practice all the rules of infection prevention and safety when performing the service.
Unit content:
1. Introduction
2.Understanding keratin in hair
3.Keratin (in the smooths)
a. Keratin with formaldehyde
b.Keratin without formaldehyde
c.Hydrolyzed keratin
d.Japanese Smoothing
e.Smoothing White Keratin
f.Keratin smoothing or Brazilian smoothing
g.Keratin shock
h.Japanese keratin smoothing
i.Gentle keratin treatment.
j. Chocolate keratin.
4.
Keratin straightening and different types of hair
5.
Products to be used
6.
Utensils for the application of the smoothing
7.
The best devices for smoothing application
8.
Before proceeding with the application
9.
Keratin application procedure
10.
Application of Keratin
11.Final recommendations for the client
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12.Cleaning of utensils
13. Practice the Keratin Techniques
14. Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

12-Total International Look

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Hours online:

13/75

In-Person Hours:

62/75

Unit description: In this unit you will learn how to: Identify the various facial shapes, select products and makeup
according to skin tone. Identify the characteristics among the different make-up techniques. Apply the contouring
techniques according to the type of face. You will select the shades of shadow taking into consideration the color of
the eye and skin. You will learn to outline the eye with various eyeliner techniques. You will apply various eyelash
placement techniques to enhance the eye. You will perform casual, gala and bridal makeup. You will execute the
make-up technique to create a total look on the model. In this course, attention will be given to Board Examination
makeup. The student will use the classroom as a laboratory for practice runs.
Educational Objectives: Upon completion of this unit, the student will be able to; Perform and demonstrate
proficiency in the art of makeup, recognize and identify different facial shapes. Recognize primary, secondary and
tertiary colors and apply them to facial makeup. Identify the kinds of cosmetics and elements needed for makeup and
their purpose. Establish a consultation with the client, with the purpose of knowing the technique and the products to
be used. Identify the different techniques and cosmetic products to be used for make-up. Apply appropriate methods
for basic make-up application. Apply face correction techniques. Performing various eye linings. Apply shadow
blending techniques Create a "total look" makeup according to the theme presented by the educator.
Unit content:
1. Concept of Makeup
2.Cosmetic Products for Makeup
a.Cleaning products.
b.Protection products
c.Bases and correctors
d.Facial Powders
e.Eyeshadow
f.Eyeliners and mascara
g.Blush and lipstick
3.Makeup Brushes and Other Tools
4.Color Theory Applied to Makeup
a.Warm and cold colors
b.Complementary Colors
c.Color selection for makeup
5.Facial shapes and correction of facial features
6.Customer Consultation & Face Analysis
7.Hair & Dress Selection To Create A "Total Look”
8.Pre-Makeup Procedure
9.Procedure for Casual Makeup
10.Application of Artificial Lashes
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11.Procedure for Gala Makeup
12.Procedure for Bridal Makeup
13. Health and Safety Measures in the Application of Makeup
14. Practice of the Various Make-up and "Total Look" Techniques Discussed in the Course
15.Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

13-Sculpture for Gentleman and Modern Design with Machine I

Course coding:

MC 202

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

4.5/50

In-Person hours:

45.5/50

Unit Description: This course will train you to work on basic gentleman's cuts. Perform the cuts by applying the
techniques of scissors on a comb. Delineate the grid and the contour using the refining machine and the knife. You
will practice the classic cut and you will realize different sculptures in design for gentlemen applying the latest trends
of the fashion. The student will use the classroom as a laboratory for the development of his cutting skills for men.
Educational Objectives: Upon completion of this course, the student will perform the forms, structures, and textures
of the basic men's cut. He will indicate the head position, sections, partitioning arrangements, layouts, projections,
and variable and stable design lines used for this basic gentleman's sculpture. Sculpt the hair with scissors in a
rectangle, profiles and full head. Execute the manual drying process by defining the line of the shape of the cut.
Execute the classic cut by applying the scissors cutting techniques. Demonstrate mastery of the skills of defining the
area of the nape and customize the area of the according to customer needs.
Unit content:
1. Generalities of the Basic Form of the Knight's Court
a.Recognize anatomical features
b.Head shapes
c.Profiles
d.Neck lengths
e.Size of the ears
2. Head Shape Sections
3. Cutting Techniques
a.Scissor cutting technique
b.Cutting technique with machine
4.Design Lines
5.Hair Distribution
6. Projection angles
7.Position of Fingers and Hand in Relation to the Cut
9.Pre-Service Preparation
a.Preparation and organization of the workstation
b.Preparation of the client
c.Consultation and analysis of hair and scalp.
d.Data card
10.Scissor Cutting Procedure
11.Scissor Cutting Practices
12.Practice of Manual Cutting Drying
13.Machine Sculpting Procedure
14.Practice of Machine Sculpting
15.Conducting cutting and stylingclinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
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classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

14-Sculpture for Gentleman and Modern Design with Machine II

Course coding:

MC 203

Term:

Third Term

Prerequisite:

Sculpture for Gentleman and Modern Design with Machine I

Mode:

Hybrid

Contact hours:

35

Online hours:

9/35

In-Person hours:

26/35

Unit Description: This course will train you to work on basic gentleman's cuts. Perform the cuts by applying the
techniques of scissors on a comb. Delineate the girdle and the contour using the refining machine and the blade. You
will practice the "Fade" without design and you will realize different sculptures in design for men applying the latest
trends of the fashion. The student will use the classroom as a laboratory for the development of his/her cutting skills
for men.
Educational Objectives: Upon completion of this course, the student will perform the forms, structures, and textures
of the basic men's cut. He will indicate the head position, sections, partitioning arrangements, layouts, projections,
and variable and stable design lines used for this basic gentleman's sculpture. Sculpt the hair with scissors in a
rectangle, profiles and full head. Execute the manual drying process by defining the line of the shape of the cut.
Execute the "Fade" cut applying the machine cutting techniques. Demonstrate mastery of the skills of defining the
neck area and customize the area of the according to customer needs.
Unit content:
1. Generalities of the Basic Form of the Cut of Gentleman to Machine
2. Cutting Techniques
3.Use and Handling of the Machine
4.Design Lines
5.Hair Distribution
6.Types of Grading
9. Pre-Service Preparation
a.Preparation and organization of the workstation
b.Preparation of the client
c.Consultation and analysis of hair and scalp.
d.Data card
10. Fade Court Procedure
11.Fade Cutting Practices
12.Practice of Manual Cutting Drying
13.Machine Sculpting Procedure
14.Practice of Machine Sculpting
15.Conducting cutting and styling clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

15-Designs Sculpture (Elaborate Hairstyles)

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

65

Online hours:

13/65

In-Person hours:

52/65

Unit Description: This course prepares you to: Identify the various types of face and create a hairstyle that is
appropriate to your facial shape. You will learn how to perform various types of hair picks. You will perform hairstyles
taking into consideration the shape of the client's head. You will perform a variety of braids, twists, laces and
interweaves. You will create elaborate bows for various occasions. You will learn the principles of balance,
proportion and harmony in hairstyling. This course prepares you for the Board Examination. The student will use the
classroom as a laboratory for the performance of their practices.
Educational Objectives: Upon completion of this course, the student will be able to Explain the techniques
necessary to be successful as a long hair stylist. Indicate the elements of design. Identify the properties of the shape.
Describe the influence of color on the design of long hair. Apply design principles. Examine the points to consider in
making design decisions for long hair clients Designing braids with three strands of hair. Perform a multi-strand
braiding design. Demonstrate skills and abilities in performing different hairstyles based on design decisions.
Recognize different types of commercial, gala (bridal) and fantasy type graphics. Perform combined graphics.
Showing skills and abilities in the execution of different styles and hairstyles with loops.
Unit content:
1. Fundamentals of Long Hair Styles
a.Facial features
b.Body structure
c.Length, density and type of hair
d.Occasion
e.Wardrobe
f.Personal style
g.Shape, texture and colour
h.Cleaning the hairstyle
2.Design Principles
a.Repetition
b.Alternation
c.Balance
d.Contrast
e.Harmony
f.Dominance
g.Progression
3.Classification of Hairstyles
4.Products for Molding and Styling Definition
5.Long Hair Techniques
a.Cordon
b.Crooked
c.Overlay
d.Braiding
e.Maya
f.Loops
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g.Knots
h.Curls
i.Elaborated graphics on tape
j.Hair ornaments
6. Pre-Service Preparation
a.Preparation and organization of the workstation
b.Preparation of the client
c.Consultation and analysis of hair and scalp.
7. Procedure for Long Hair Collection
8.Procedure for Performing Elaborate Hairstyle
9.Practice of All Hairstyle Techniques Discussed in Classes
10.Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.

Attendance (40%)

2.

Theoretical examination (1)

3.

Written works (1)

4.

Short tests (1)

5.

Oral report (1)

6.

Daily participation (10 %)

7.

Evaluation of competencies (as many as necessary)

191

191

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Master Coiffure

Unit:

16-Hand Drying and Tongs

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

9/80

In-Person hours:

71/80

Unit Description: This course will enable you to learn the advanced concepts of hair drying. You will understand the
importance of preparing your hair before the drying service. You will recognize the proper products for heat styling
hair. You will be trained to fix your hair using manual drying. You will: Mold the hair with the hand dryer, straighten
and create textures in the hair with the hair iron. The student will use the classroom as a laboratory to develop their
skills in drying, ironing and curling hair on a model.
Educational Objectives: Once the course is completed and the necessary practices are done, the students will be
able to: perform all the techniques involved in the different textures and lengths of hair in thermal molding and curling,
identify the equipment, supplies and cosmetics needed for thermal molding and curling. Perform various blow dryer
styling techniques and learn the correct use of tools. Demonstrate various styling techniques with the thermal hair
iron Create various hairstyles using the hand dryer. Hold the hand dryer, iron and tongs correctly. Protect the client's
scalp from burns.
Unit content:
1. Manual Drying
2.Thermal Hair Styling Tools
3.The necessary elements of the different hairstyles with thermal molding.
4.Consultation with customers according to the hairstyles
5.Products for the Protection and Maintenance of Hair.
6.Thermal Curling
a.Types of heat tongs
b.Temperature of heat tongs
c.How to hold the heat tongs
d.Types of bases and their effects on the hairstyle
e.Procedure for styling with thermal curling
f.Other types of curls
g.Precautions when using the heat tongs
7.Hair Ironing
a.Types of hair straighteners
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b.Function of the plates
c.Use and handling of hair straighteners
d.Temperature and hair textures.
e.Hair protection products
f.Straightening procedure
g.The safety of thermal ironing hairstyles.
8. Thermal Hair Styling Practices

9.Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

17-Drying Short Hair

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

4.5/10

In-Person hours:

5.5/10

Unit Description: This unit is designed to teach the student how to use the equipment and products required to
perform different styles of drying on short hair. Included is the use and handling of the blower, pincers, straighteners,
brushes, combs, application of products before and after drying. Emphasis is placed on safety measures for this type
of service.
Educational Objectives: Once the course is finished and the necessary practices are done, the students will be able
to: perform all the techniques included in the different textures and lengths of the hair in the thermal molding and
curling, identify the equipment, supplies and cosmetics needed for the thermal molding and curling. Perform various
blow dryer styling techniques and learn the correct use of tools. Demonstrate various styling techniques with the
thermal hair iron Create various hairstyles using the hand dryer. Hold the hand dryer, iron and tongs correctly. Protect
the client's scalp from burns.
Contents of the unit:
1.
2.
3.
4.
5.
6.
7.

Manual Drying
Thermal Hair Styling Tools
The necessary elements of the different hairstyles with thermal molding.
Consultation with customers according to the hairstyles
Products for the Protection and Maintenance of Hair.
Thermal Hair Styling Practices Short Hair
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

18-Sterilization

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

35

Online hours:

4.5/35

In-Person hours:

30.5/35

Unit Description: This course is aimed at studying infection control with its principles and practices. Develop
knowledge of current health and safety regulations. Identify the federal and state agencies that regulate barbering
practice. Emphasis is placed on preventing the spread of diseases and infections used in barber shops and various
disinfection practices will be implemented.
Educational Objectives: After completing the course, students will be able to Identify the federal and state agencies
that regulate barbering practice. Mention the types and classifications of bacteria, define blood-borne pathogens, and
explain how they are transmitted. Explain the differences between cleaning, disinfection and sterilization. infection
prevention Define decontamination, List the three levels of decontamination used in infection prevention and control.
Identify the chemical disinfection agents most used in barber shops. Demonstrate proper decontamination
procedures for tools, equipment and surfaces. Apply universal precautions and your responsibilities as abarber.
Practice disinfection measures on tools, equipment and surfaces.
Contenido de la Unidad:
1.
2.

3.

4.
5.

6.

Health and safety standards
a.
Federal agencies
b.
State agencies
Infection Control
a.
Bacteria
b.
Virus
c.
Fungus
d.
Parasites
Prevention of disease transmission
a.
Hygiene
b.
Disinfection
c.
Sterilization
d.
Infection control guidelines.
Types of disinfectants
Procedure for Disinfection
a.
Non-Electric Tools and Implements
b.
Electrical tools and equipment
c.
Cleaning and disinfection of surfaces.
d.
Softener and leather belts
e.
Basic rules for hand washing
f.
Incidents of exposure to blood or other body fluids
Safety Precautions and Safe Working Practices
a.
Electricity
b.
Tools and appliances
c.
Ventilation
d.
Attire
e.
Children
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f.
Exit doors
g.
Fire extinguishers
h.
Chemicals
Disinfection Practices

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Coiffure

Unit:

19-Administration and Beauty Salon Decoration

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

60

Online hours:

27/60

In-Person hours:

33/60

Unit Description: Upon completion of this course, students will be able to analyze the factors they need to know
before opening a beauty salon. Recognize the necessary permits to operate a salon. Identify salon layout planning.
Understand regulations, trade and insurance laws. Acquire knowledge of the operation of the business. Develop job
search skills. You will prepare an updated resume and cover letter. You will acquire the experience of going through
a job interview. You will develop marketing and advertising techniques.
Educational Objectives: At the end of this course, the student will be able to list the different categories of the
business. Identify the factors that you will need to know in order to set up a beauty salon. Establish personal shortand long-term goals within the beauty industry. Identify which job offers are best for you to accept, recognize the
steps involved in finding a job. Select possible questions to ask during a job interview. Know the personal qualities
that will be evaluated during the interview. Indicate the steps to be taken to develop and maintain professional
relationships, including the creation of a clientele. Describe the types of properties, structures, functioning and
requirements for good business practice. Create a business proposal.
Unit content:

1.

2.
3.
4.

5.

6.

The Opening of a Beauty Salon
a.
The location
b.
Written Agreements
c.
Business Plan
Classroom Philosophy, Policies and Procedures
Regulations, Laws and Insurance
Property Types
a.
Individual property
b.
Company
c.
Corporation
Operation of the Company
a.
Allocation of money
b.
Income and expenditure
c.
Loan application
d.
Taxes
e.
Prices
f.
Advertising
g.
Appointment schedule
Inventory and Product Control
a.
Professional Products
b.
Sales
c.
Sales closing
d.
Types of buyers
e.
Effective display of products
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Preparation for Employment
a.
How to get the job you want
b.
Development of the Curriculum Vitae
c.
Letter of Introduction
d.
Application for employment
e.
Portfolio
f.
Interview clothing
g.
Personal qualities
h.
Professional relations
i.
The interview
j.
Legal aspects of the interview
Construction of a model of a beauty salon
You practice the job interview

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

20-Hair Extensions

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

9/70

In-Person hours:

61/70

Unit Description: This unit covers the techniques and procedures inherent in the application of hair extensions,
including fusing, braiding, knotting, hairpieces, sewing and wigs, among others. You can use as options the hair
extensions to improve the texture, volume and length of your clients' hair. Through the clinics, the student develops
skill and competence in these procedures with real and demanding clients.
Educational Objectives: After completing this course, the student will be able to know the difference between wigs
and hair additions. Explain the difference between human and synthetic hair. Practice various methods of fixing hair
extensions. Recognize the procedure when adding hair with corn row, braiding techniques, bonds, false braids,
sewing method. Use the tools correctly. Practice placing the wig and hair additions on the model's head.
Unit content:
1.

2.

3.

4.
5.

Hair Extensions (Additions)
a.
Study of Hair Extensions
b.
Types of Extensions
c.
How to shape the hair extension
d.
How to clean and care for your hair extension
Hair Extension Placement Method
a.
Braiding and stitching method
b.
Integration method
c.
Bonding or braiding technique
d.
Gluing method
e.
Fusion bonding method
f.
Tube shrinkage technique
Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
d.
Data card
Practice each method of wig placement and extension.
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Coiffure

Unit:

21-Sculpture Nail and Pedicure Design

Course coding:

MC 203

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

95

Hours Online:

13/95

In-Person hours:

82/95

Unit Description: In this course the student will learn to make a correct application of the shapes to make one tone,
two tone and inlay nails, will know the angles of application and the different adaptations. You will develop skills in
filing and polishing the acrylic nail. In addition, you will practice with emphasis in the application of acrylic nail
procedures molded in lasts or molds that are used as a base on which to mold and shape various extensions and nail
capsules and perform pedicures with modern design.
Educational Objectives: At the end of the course students will identify the inputs needed for the placement of false
nails and explain why they are needed. Recognize the terminology of nail sculpting. Explain the chemistry of liquid
monomer and powdered polymers and how it works. Describe the vertex, the area of resistance, the lateral edge and
where they are located in the creation of the sculptural nail. Demonstrate proper procedures for placing liquid
monomer and polymer powder nail forms of one color on the natural nail. Practice the application of the pearls on the
lasts and false nails properly. Perform proper maintenance of the artificial nail. Demonstrate how to perform
procedures to remove acrylic from the nails. Establishes safety measures during service.
Unit content:
1. Sculptural Nails
2.
Chemistry of Sculptural Nails
a.
Liquid Monomer
b.
Powdered Polymers
c.
Nail Dehydrator
d.
Nail Primer
e.
Abrasives
3.

4.

5.
6.

Inputs for the realization of the Sculptural Nails
a.
Nail molds
b.
False Nails
c.
Dappen Glass
d.
Use and Handling of Brushes
Structured Nail Sculptures.
a.
One Tone Nail Sculpting Procedure and Demonstration
b.
Two-Tone Nail Sculpting Procedure and Demonstration
c.
Scale Procedure and Demonstration
d.
Retouching in Acrylic Nails
e.
Removal of Acrylic
f.
Maintenance of the Acrylic Nail
Health and Safety Measures when Working with Sculptural Nails.
Practical and Clinical Execution of Artificial Nails
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Pedicures With Design
a.
Procedure for pedicure with Design
b.
Special treatments for the feet
c.
General Movements, Massage
d.
Procedure for complete pedicure
e.
Spa Pedicure
f.
Aromatherapy

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

203

203

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline
Program:

Barbering

Unit:

1- Drug and Alcohol Orientation

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this course we will analyze the existing social problems about drugs. You will identify the laws
that regulate alcohol and drugs in Puerto Rico. You will recognize the effects caused by drugs and alcohol and how
they affect your professional performance. You will learn how drugs and alcohol affect the work environment.
Understand the history of Barbering and its evolution. You will relate to the terminology of the profession. Learn how
to develop a professional image. You will know the guidelines to maintain a good personal and professional health.
Understand the importance of proper ergonomics to protect the body. You will develop the qualities that will help you
achieve success in the barbering profession.
Educational Objectives: Upon completion of this course, students will be able to recognize the different types of
drugs and their effects, explain how drugs and alcohol affect the work environment. Explain the origin of the word
barber. Describe the practices of barber-surgeons and the meaning behind the barber pole. Recognize the
resurgence of barbering in the 21st century and the many opportunities available to the new barber. To explain the
relationship between personality and attitude and the manifestation of professional behavior. List the positive qualities
that contribute to success. Practice ergonomically correct movements, postures and principles.
Unit content:
1. Origin of the Barber
2.The Barbary and the Modern Barbers
3. Your Professional Image
a.Life skills
b.Personality
c.Attitude
4.Personal and Professional Health
a.Hygiene
b.Nutrition
c.Ergonomics
5.Drugs and Alcohol
6.Human Relations
a.Effective communication skills
7. Professional Ethics
8.The Psychology of Success
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

2- History of Barbering

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: The study of this unit provides the student with a solid foundation of education in the field of
barbering, the evolution and transformation of this profession over time and its importance in society. You will learn
about the evolution of the emergence of surgical barbers and how they evolved leaving behind the legacy of this
valuable profession.
Educational Objectives: Upon completion of this unit, students will be able to analyze the evolution of barbering and
the origin of the word barber. Describe the practices of barbers-surgeons and the meaning behind the barber pole.
Identify the organizations responsible for the improvement of the barbering profession and explain the role of state
barber councils. To recognize the resurgence of barbering in the 21st century and the many opportunities available to
the new barber.
Unit content:
1. Origin of the Profession
2.Historical Evolution of Ancient Cultures
3. Emerging from the Barbers - Surgeons
4.The Barber's Pole
5.Understanding State Councils and Modern Barbering Organizations.
6.Laws Governing Barbering
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
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practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

3- Bacteriology

Course coding:

BA 301

Term:

First Term

Pre-Requirement:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this unit you acquire knowledge about the microorganisms that cause and transmit diseases to
clients and the professional. The student will learn precautionary measures for working with blood-borne pathogens,
parasites, immunity, hepatitis, and HIV/AIDS. The student will study hygiene and disinfectant standards, essential
techniques in the profession, and will be able to apply these techniques correctly.
Educational Objectives: After completing the unit, students will be able to List the types and classifications of
bacteria, define blood-borne pathogens and explain how they are transmitted. Describe the growth and reproduction
of bacteria. Explain the relationship between bacteria and disease transmission. Explain the transmission and
prevention of hepatitis. Explain the transmission and prevention of HIV/AIDS.
Unit content:
1. Bacteriology
a. Types of Bacteria
b.Classification of Bacteria
c.Movement of Bacteria
d.Growth and Reproduction of Bacteria
e.Virus
f.Fungus
g.Parasites
2.Blood-borne pathogens
3. Immune System
4. Human Immunodeficiency Virus and Acquired Immunodeficiency Syndrome
a.Stages of HIV/AIDS
b.How to Prevent HIV/AIDS
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

4- Hygiene/Sterilization and Sanitation

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: This course is aimed at studying infection control with its principles and practices. Develop
knowledge of current health and safety regulations. Identify the federal and state agencies that regulate barbering
practice. Emphasis is placed on preventing the spread of diseases and infections used in barber shops and various
disinfection practices will be implemented.
Educational Objectives: After completing the course, students will be able to Identify the federal and state agencies
that regulate barbering practice. Mention the types and classifications of bacteria, define blood-borne pathogens, and
explain how they are transmitted. Explain the differences between cleaning, disinfection and sterilization. infection
prevention Define decontamination, List the three levels of decontamination used in infection prevention and control.
Identify the chemical disinfection agents most used in barber shops. Demonstrate proper decontamination
procedures for tools, equipment and surfaces. Apply universal precautions and your responsibilities as abarber.
Practice disinfection measures on tools, equipment and surfaces
Unit content:
1. Health and safety standards
a.Federal agencies
b.State agencies
2.Infection Control
a.Bacteria
b.Virus
c. Fungus
d.Parasites
3. Prevention of diseasetransmission
a.Hygiene
b.Disinfection
c.Sterilization
d.Infection control guidelines.
4.Types of disinfectants
5.Procedure for Disinfection
a.Non-Electric Tools and Implements
b.Electrical tools and equipment
c.Cleaning and disinfection of surfaces.
d.Softener and leather belts
e.Basic rules for hand washing
f.Incidents of exposure to blood or other body fluids
6.Safety Precautions and Safe Working Practices
7.Disinfection Practices
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
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maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

5- Anatomy and Physiology (Physical Structure)

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours online:

13/15

In-person hours:

2/15

Unit Description: This unit covers the basic knowledge of human anatomy and physiology. In addition, you will study
the structures and functions of cells, tissues, organs and systems of the human body and their relationships with the
services performed in the barber shop.
Educational Objectives: Upon completion of the course the student will be able to define and explain the
importance of the anatomy, physiology and histology of the barbering profession. Describe and define the structure
and function of cells and tissues. Recognize and define the types of tissues in the body. Define organs and systems
of the body. Recognize the function of the major organs of the human body. Define and describe the function of the
body systems within the human body Identify the major muscles of the head, face, and neck that are related to
barbering services.
Unit content:
1.
2.

3.

The Importance of Studying Anatomy and Physiology
Components of the Human Body
a. Cells
b. Fabrics
c. Organs
d. Body Systems
Basic Body Systems
a. The Locomotive System
b. The Muscular System
c. The Circulatory System
d. The Nervous System
e. The Digestive and Excretory System
f. The Respiratory System
g. The Endocrine and Reproductive System
h. The Integumentary system

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

6-Trichology

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-person hours:

2/20

Unit Description: This course is aimed at the study of hair, scalp, the properties of hair and its chemical composition,
hair loss, its causes and treatments. You will learn about hair and scalp disorders that can be worked on in the
barber's shop.
Educational Objectives: Upon completion of this course you should be able to: identify and distinguish the different
structures of the hair root. Determine and explain the differences between the three main layers of the hair shaft.
Identify and explain the three types of lateral links in the cortex. Mention and compare the differences between the
three cycles of hair growth Identify the common types of hair loss and explain their causes. Explain at least three
treatment options for hair loss. Identify the most common hair and scalp disorders in the salon and mention which of
these should be treated by a physician. Describe the different factors that should be considered for hair and scalp
analysis.
Unit content:
1.

2.

3.

Hair Theory
a. Structure of the hair
b. Formation of the hair bulb
c. Hair growth
d. Hair structure and behavior
e. Natural hair color
Scalp Care
a. Hair evaluation
b. Common hair conditions
c. Scalp disorders
d. Hair disorders
e. Hair loss, its causes and treatments
Scalp Analysis

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
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Outline

Program:

Barbering

Unit:

7- Properties and Disorders of Skin, Scalp and Hair

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this course you will study about the structures of the skin, the growth and nutrition of the same,
you will know the anatomy of the skin, types of skin, diseases and disorders of this one. You will be able to recognize
the food groups that are beneficial to skin health and put them into practice. Select appropriate products for skin care
and maintenance.
Educational Objectives: Upon completion of the course the student will be able to: describe the structure and
composition of the skin. List the functions of the skin. Define important terms related to skin disorders. Identify the
differences between skin disorders and diseases. List the classes of nutrients essential to good health. List and
describe vitamins that can help the skin.
Unit content:
1.

Skin theory
a. Functions of the skin
b. Skin composition
c. Skin types
d. Skin glands
e. Skin Nerves
f. Color of the skin

2.

Feeding and nourishing the skin
a. Essential nutrients
b. Vitamins and dietary supplements

3.

Diseases and disorders of the skin.
a. Primary lesions
b. Secondary Injuries
c. Gland disorders
d. Pigmentation disorders
e. Skin cancer
Definitions related to plastic surgery

4.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
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maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

8- Shampoo

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: In this unit you will learn about hair and scalp care, proper selection of shampoos and
conditioners. The proper coverage of the client. How to offer an adequate and effective shampooing service. Knowing
the benefits of proper hair brushing. To offer varied shampoo and treatment services. The student will use the
classroom as a laboratory to develop his hair washing skills.
Educational Objectives: Upon completion of this unit you will be able to, Discuss the benefits of a shampooing
service. Select head washing products for different types and textures of hair. Describe the proper procedures to
prepare the client for various services. Describe two methods of shampooing. Properly prepare the workstation.
Properly prepare the client. Select the appropriate water temperature. Correctly apply the product to the hair.
Describe the manipulations for the head washing service. Practice the systematic procedure of head washing.
Establish the client's protection measures.
Unit content:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

11.
12.
13.
14.

Shampooing Service
Products Suitable for Every Hair Type.
Washing and Rinsing Methods
Shampoo application to clients with special needs.
Protection Theory
Head washing and conditioner application theory.
Scalp Massage Theory
Necessary Elements of Head Washing and Scalp Massage Preparation
Infection Prevention and Safety
Pre Head wash Procedure
a. Organization of the work area
b. Preparation of the client
c. Consultation and analysis
Shampoo and Conditioner Washing Procedure
Procedure for Basic Scalp Manipulations
Scalp washing and treatment practices
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

9- Scalp Treatment

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: In this unit students will learn about hair care products and their correct use. This course includes
techniques for proper client coverage. How to provide proper and effective scalp treatment service. Recognizing the
conditions of the scalp and selecting the right products. Knowing the benefits of proper hair brushing. In addition,
select corrective products for the scalp and learn how to apply the massage effectively and safely to the scalp. The
student will use the classroom as a laboratory to develop his/her hair washing skills.
Educational Objectives: Upon completion of this course you will be able to, Identify the two basic requirements for
scalp care. Examine the differences and similarities of treating dry, oily or dandruff scalp and hair. Describe how hair
brushing contributes to a healthy scalp. Evaluate the uses and benefits of various types of conditioners. Select
products for different treatments. Explain the function of each selected product. Describe scalp massage techniques
and manipulations Explain the benefits of scalp massage. Recognized the basic considerations for performing a scalp
treatment service. Describe the method of scalp treatment for alopecia. Demonstrate how to cover the client for
shampooing and treatment. Demonstrate safety and control when performing scalp treatments. Performing rhythmic
massage, counting and without losing contact with the client.
Unit content:
1.

Necessary Elements of Head Washing and Scalp Massage Preparation

2.

Procedure Prior to the Pericranial Treatment Service
a. Organization of the work area
b. Preparation of the client
c. Consultation and analysis

3.

Scalp Massage

4.

Description of Scalp Treatments
a. Steam Treatment for Scalp
b. Scalp Treatment with Electric Massager
c. Toning Hair Treatment
d. Treatment for Alopecia
e. Anti-dandruff treatment
f. Treatment for Seborrhea

5.

Shampoo and Conditioner Washing Procedure

6.
7.
8.
9.

Procedure for Basic Scalp Manipulations
Infection Prevention and Safety
Scalp washing and treatment practices
Conducting clinics
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

10- Tools and their Uses

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

9/20

In-person hours:

11/20

Unit Description: In this course you will learn about the tools and implements used in barbering. The different types
of combs and brushes. The use and handling of scissors, razors, and hair cutting machines. You will learn about the
operation of electrotherapy and light therapy machines and equipment used in barbering services.
Educational Objectives: Covering the information related to this course, the student will Identify and recognize the
principles, benefits, use, and management of the various tools used in barbering. Define terminology related to the
course. Describe the functions of each tool. Demonstrate the correct techniques for holding combs, scissors,
machines, and blades. Describe two types of clippers. Recognize the parts of a razor. Demonstrate the different ways
to hold the clippers. Learn how to hold the razor. Control the temperature of tools. Explain in their own words the
maintenance of tools and equipment.
Unit content:
1.
2.

3.

4.

5.
6.
7.

8.

Implements, Tools and Equipment
Haircutting scissors
a. Types of scissors
b. Characteristics of the scissors
c. How to hold the scissors
d. Care of scissors
Hair Cutting Machines
a. Types of machines
b. Parts of the machine
c. Use and handling of the machines
Razors
a. Recognize the parts of a blade
b. Use and handling of the blade
c. Sharpening stones
d. Softeners
e. Sharpening and smoothing procedure
The Hydraulic Chair
Thermal styling tools
Supplies
a. Cloth towels
b. Towel wraps
c. Paper towels
d. Layers
Devices Used in Barbering Services
a. Hot towel cabinets
b. Disinfection ovens
c. Electric heater
d. Foam container
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e. Foam cup
f. Foam Brush
g. Shakers
h. Electric massager
i. Electrodes
9. Thermal Styling Tools
10. Electrotherapy Machines
11. Scalp Analysis
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

11- Shaving and Design

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

9/75

In-person hours:

66/75

Course Description: In this course students will demonstrate knowledge of the fundamental principles of shaving.
You will learn how to perform the fourteen steps of shaving. You will understand and perform various beard styles
and designs. In addition, this course will emphasize the shaving process for the Examination Board exam. The
student will use the classroom as a laboratory for the development of shaving skills.
Educational Objectives: Covering the information related to this course, the student will List the basic guidelines for
shaving a client Identify the fourteen different face shaving areas. Explain in detail the positions and movements of
the blade to perform a safe and effective shave. Mention general hygiene and safety precautions for shaving.
Demonstrate the ability to perform standard shaving positions and movements.
Unit content:

1.

Fundamental Principles of Shaving
a. Indications and contraindications for shaving
b. Hair type considerations
c. Growth of facial hair
d. Types of shaving
e. Neck Shaving
f. Professional Shaving
2. Face Shaving Areas
a. Four standard shaving positions and movements
b. Body posture
3. Pre-Shaving Preparation
4. How to Prepare the Client for Shaving
5. How to Prepare Your Face for Shaving
6. Final Steps of Shaving
7. Trimming and moustache design
8. The Beard Design
9. Security Measures
10. Practice of the Position and Movement of the blade
11. Professional Shaving Practice
12. Evaluation of the Shaft for the Examining Board exam.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
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maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

12- Facial Massage

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: This course will instruct you on the importance of skin care, the benefits of facial treatment for
men. You will understand and perform facial massages. You will study the various types of skin and the
categorization of skin care products. You will learn the basic techniques of facial massage and electro and light
therapy to treat the skin. You will practice basic facials with the application of masks. The student will use the
classroom as a laboratory to develop facial treatment and massage skills. Emphasis will be placed on the basic
Examination Board facial exam.
Educational Objectives: Upon completion of this course the student will be able to: describe the beneficial effects of
a facial treatment. Identify the materials and equipment needed for facial treatments. Explain the pertinent information
to be collected during the client consultation. Analyze the client's skin before performing the facial treatment. Identify
contraindications that prohibit performing the facial treatment. Determine the difference between skin type and skin
condition. Categorize skin care products. Apply products properly. Know the difference between galvanic and high
frequency treatments. Practice the systematic execution of the facial treatment. Show the movements required for a
facial treatment.
Unit content:
1.

Massage and Facial Treatment for Men
a. Categories of facial treatments.
b. Benefits of facial treatments.
c. Equipment and materials
d. Consultation and skin analysis.
e. Determination of skin type.
f. Muscles affected by facial massage

2.

Men's Skin Care Products

3.

4.

Basic techniques of facial massage.
a. Preparation for facial massage.
b. Basic massage movements.
c. Physiological effects of massage
d. Procedure for basic massage.
e. Electrotherapy.
Procedure for Facial Treatment

5.

Examination Board Facial Treatment
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6. Facial Treatment Practices
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

13- Electricity

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this course you will learn the basics of electricity, identify the electrical equipment used by
barbers and how it works. Understand electrical measurements. Observe the safety measures that must be followed
when using electrical equipment. Recognize the effects that can be created by electrical current during barbering
services and the effects when used in electrotherapy and light therapy treatments.
Educational Objectives: Covering the information related to this course, the student will be able to: identify and
recognize the principles, benefits, use and methods of electricity in the field of cosmetology. Define the ten (10) major
terms of electricity. Describe the safety measures to be followed when using electrical appliances. Explain three (3)
kinds of effects that electrical current can create when used in electro and light therapy treatments.
Unit content:
1.

Notions of electricity.

2.

Terminology of electricity

3.

The effects of electric current

4.

Electro and light therapy

5.

The safety of electrical equipment

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

14- Design/ Blower and Tongs

Course coding:

BA 301

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

9/70

In-person hours:

61/70

Unit Description: This unit will train you to learn the basics of hair drying, you will understand the importance of
preparing your hair before the drying service. You will recognize the proper products for heat styling hair. You will be
trained to fix your hair using manual drying. You will: Mold the hair with the hand dryer, straighten and create textures
in the hair with the hair iron. You will perform various modern hairstyles for men. The student will use the classroom
as a laboratory to develop his skills in drying, ironing and modeling hair.
Educational Objectives: Once the unit is completed and the necessary practices are done, the students will be able
to: perform all the techniques involved in the different textures and lengths of hair in the thermal molding and curling,
identify the equipment, supplies and cosmetics needed for the thermal molding and curling. Perform various blow
dryer styling techniques and learn the correct use of tools. Demonstrate various styling techniques with the thermal
hair iron Create various hairstyles using the hand dryer. Hold the hand dryer, iron and tongs correctly. Protect the
client's scalp from burns.
Unit content:
1.
2.
3.
4.
5.
6.
7.

Thermal Molding Theory
Thermal Hair Styling Tools
The necessary elements of the different hairstyles with thermal molding.
Consultation with customers according to the hairstyles
Products for the Protection and Maintenance of Hair.
Preparation of the client before the manual drying service
Hand Drying Hairstyle
a. Instruments and materials
b. Parts of the hand dryer
c. Use and Handling of the Hand Dryer
d. Procedure for combing with manual drying
8. Thermal Curl
a. Types of heat tongs
b. Temperature of heat tongs
c. How to hold the heat tongs
d. Types of bases and their effects on the hairstyle
e. Precautionary measures when using the heat tongs
9. Termal Hair Styling Practice
10. Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

15- Chemistry

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: This Unit includes important information on the basic concepts of chemistry that provide essential
information that will influence how you interact with customers and how you use products in hair chemical services.
You will learn how the science of chemistry influences cosmetology. You will define concepts related to cosmetic
chemistry. You will understand the hydrogen potential (pH) and its effect on hair, skin and nails. Identify the
precautions necessary for various classifications of chemicals when working with coloring, bleaching, straightening,
and perm services.
Educational Objectives: Upon completion of this unit, the student will be able to: demonstrate knowledge by
explaining and/or demonstrating how chemistry relates to the various phases of cosmetology. Recognize the
difference between organic and inorganic chemistry. Categorize and give examples of the different substances for
each state of matter. Explain the composition of the elements, compounds and mixtures. Know the chemistry of
shampoos and their action on hair. Analyze the chemistry of the various products used in beauty treatments.
Recognize the effect of chemical relaxers on permanent waving and hair coloring and the effect they have on hair.
Explain what pH is and how the pH scale works. Identify the precautions that are necessary for different
classifications of chemicals when working with professional products and cosmetics.
Unit content:
1.

2.
3.
4.
5.

6.

Basic Foundations of Matter
a. Chemistry
b. Organic and inorganic chemistry
c. The Matter
d. Atoms, elements, compounds and molecules
e. Matter Changes
f. Material properties
Acidity and Alkalinity
Water Chemistry
Shampoo Chemistry
Chemistry of Permanent Ripple
a. Hair composition
b. Links Peptides
c. Cross-links
d. Chemical changes in the hair cortex
e. Ammonium thioglycolate
f. Neutralizers
g. Acidic and neutral permanent ripple
Chemical Hair Softening (straightening)
a. Classes of chemical softeners
b. Sodium Hydroxide
c. Neutralizers
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Chemistry in Hair Coloring and Bleaching
a. Hair coloring
b. Temporary and semi-permanent hair dyes
c. Permanent hair dyes
d. Action of the dyes on the hair.
e. Bleaching agents for hair
f. Removal of pigments from the hair
g. Hydrogen Peroxide
h. Shades
Chemistry applied to Cosmetics.
a. Physical and chemical classification of cosmetics
b. Powders and solutions
c. Suspensions and emulsions
d. Ointments and soaps
e. Pharmacopoeia
f. Depilatories
g. Creams and Lotions

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

16- Hair Dyeing

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

95

Online hours:

22.5/95

In-person hours:

72.5/95

Course Description: This unit will train you to learn the concepts of hair coloring and bleaching and update you on
the procedures and application of innovative coloring techniques in the market. You will be able to identify temporary,
semi-permanent, demi-permanent, permanent and fancy hair colors. Use the color wheel as a tool in the selection of
colors and in the correction of hair colors. Interpret the color chart. Executing hair coloring techniques. Perform up to
date bleaching techniques. Learn different wrapping techniques, apply free hand color techniques, color correction,
color coverage for gray hair. You will apply color shading techniques on high bleached hair. The student will use the
classroom as a laboratory for the execution of their practices.
Educational Objectives: Upon completion of this unit, the student will be able to Explain the reasons why the
service of coloring and bleaching hair is offered. Identify primary, secondary and tertiary colors. Perform a thorough
examination of the hair and scalp. Recognize hair coloring products and their effects on the hair Classify hair colors
by category. Explain the difference between single-phase and two-phase colorants. Identify problems with hair
coloring and the use of strand reconstruction treatments. Describe gray hair. Explain that it is an application on virgin
hair and touch up. Identify the client's natural level and tone. Identify the level of shade, and artificial intensities of the
selected color. Divide the hair into four working sections. Select the appropriate volume of hydrogen peroxide.
Formulate and apply permanent dyes to the client's hair. Properly protect the client's clothing. Practice applying the
dye to virgin hair. Perform the hair touch-up technique. Categorize hair bleaching products. Explain how to use
bleaches and the results obtained. Identify the seven stages of bleaching. Execute and observe the process of the
seven stages of bleaching in highlights. Explain the procedure of hair clarification. Demonstrate the process of hair
bleaching. Observe and execute the safety measures. Practice hair wrap techniques. Apply free hand techniques of
hair bleaching. Describe the purpose of hair coloring. Explain how to use the hair color. Apply the nuance to bleached
hair. Evaluate the results of the client's hair bleaching and styling.
Unit content:
1.

Introduction to Hair Coloring
a. Color Theory
2. Classification of Hair Color Products
a. Temporary dyes
b. Semi-permanent dyes
c. Demi permanent dyes
d. Permanent dyes
e. Toners
f. Filling in
g. Additives
3. Predisposition Test
a. Patch test
b. Preliminary Strand Test
4. Hydrogen Peroxide
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Volume and uses of hydrogen peroxide

11.
12.
13.
14.
15.
16.
17.

Hair Clarification
a. How to use the clarifiers
b. Effects of clarifiers
c. Classes of clarifiers
d. Bleaching stages
e. Clarification of virgin hair
f. Shading devices
Hair Coloring and Bleaching Equipment and Materials
Pre-Service Preparation for Hair Coloring and Bleaching
a. Preparation and organization of the workstation
b. Consultation and analysis of hair and scalp.
c. Data card
Methods of Dyeing and Bleaching Application
a. Application for virgin hair
b. Retouching
c. Partial application
Special Effects Techniques
a. Technique with cap
b. Laminating technique
c. Freehand technique
Color Correction
a. Challenge and solutions
Red coloration
Black hair
Yellow hair
Faded coloring
Green dye
Very dark color
Gray hair

18.
19.
20.
21.

a. Rules for effective color correction
b. Damaged hair
Systematic procedure for the coloring process
Bleaching Process Procedure.
Practice of all color and bleaching techniques.
Conducting clinics

6.
7.

8.

9.

10.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
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practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

17- Permanent

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

9/70

In-person hours:

61/70

Unit Description: In this unit you will learn about permanent hair waving. Explain and demonstrate the theory and
fundamental procedures of perming. Identify the chemicals for this service. Learn how different chemicals affect the
structure of the hair. Select the rollers according to the style of permanent curling. Demonstrate proper curl
restructuring techniques. Perform hairstyles with permanent waving of the hair. The student will use the classroom
as a laboratory for the execution of their practices. In this unit, emphasis will be placed on the basic perm blocking
Examination Board exam.
Educational Objectives: Upon completion of this unit, the student will be able to Define in his/her own words the
perm. Explain the importance of hair and scalp analysis before giving the permanent wave. Identify the various
chemicals used in permanent waving. Describe the function of the waving lotion and the neutralizer. Describe how
the texture, density, and condition of the hair affect permanent waving. Explain the difference between an alkaline
wave and an acid wave. Express why it is important to section and sub-section hair. Discuss the systematic
procedure of permanent waving. Correctly place the porous paper in the hair. Calculate the duration of the treatment.
Prepare the hair for the permanent waving process Divide the hair into nine sections. Roll the hair correctly into the
roller. Apply perm and neutralizer lotion to all hair. Use the safety precautions for perming. Practice the basic block of
Examination Board.
Unit content:
1.

History of the perm
a. Egyptian method
b. Croquiñol method
c. Spiral method
d. Night perm
e. Cold rolling
f. Wavy with heat
g. New technology
2. Concepts of the perm
a. Physical phase
b. Chemical phase
3. Types of permanent ripple
a. Alkaline waves
b. Acid waves
c. Balanced acid waves
d. Exothermic waves
4. Tools for the perm
5. Pre-Service Preparation for Permanent Ripple
a. Preparation and organization of the workstation
b. Preparation of the client
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c. Consultation and analysis of hair and scalp.
d. Data card
Hair Divisions for a perm
Rulers for Permanent Ripple
a. Types of Rulers
b. Tool size
c. Control of bases
d. Placement of the pore paper
Book technique
Double flat paper technique
One sheet of paper technique
Cushion paper technique
a. Hair roll-up
Wrapping Technique
a. Rectangular or nine-block pattern
b. Spiral technique
c. Brickwork technique
d. Double crown technique
e. Custom winding pattern
Procedure for Permanent Ripple
Basic Permanent Block for Examination by the Examining Board.
Practice of All Perming Techniques
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.

Attendance (40%)
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Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

18- Reversible Curling

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: This unit prepares you to perform various chemical relaxation treatments of extremely curly hair.
You will understand the chemical process of hair relaxation. You will be able to analyze the hair and select the
potential of the relaxing cream. You will learn and work on modern straightening techniques and analyze the
advantages and disadvantages of this service. You will examine alternatives for hair protection before and after the
chemical straightening service. You will do hairstyles according to your hair style. The student will use the classroom
as a laboratory for the execution of their practices.
Educational Objectives: Upon completion of this unit, the student will be able to Define terminology related to the
chemical relaxation of hair. Explain and demonstrate the fundamental theory and elements of chemical hair
straightening. Explain the importance of hair and scalp analysis before offering the hair straightening service. Identify
the chemicals used in the process of permanent hair straightening. Describe the function of relaxing cream and
neutralizing shampoo. Describe how the texture, density, and condition of the hair affect the hair relaxing process.
Explain importance of scalp protection products prior to chemical service. Develop consultation with clients for
chemical straightening.
Establish the difference between thioglycolate and sodium hydroxide relaxers. Recognize the need for a tuft test.
Practice the procedures for the application of the straighteners. Discuss the systematic procedure of chemical hair
relaxation. Observe the duration of treatment. Divide the hair into four sections. Process the relaxing cream using
the hand and comb method. Practice all the rules of infection prevention and safety when performing the service
Unit content:
1.

2.

3.

4.
5.

Theory of Chemical Screening
a. History of hair straightening
b. Products for the chemical relaxation of hair
c. Types of Crimping
d. Chemical and physical phase
Power of the Stretchers
a. Soft power
b. Regular power
c. Strong power
d. Tufts test
Basic Phases of Hair Straightening
a. Treatment
b. Neutralization
c. Conditioning
Six Analysis Factors
Hair Straightening Application Methods
a. Hand and comb method
b. Method for virgin hair
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c. Retouching
d. Partial delimbing
e. Diffusion of curl
Modern Winging Techniques
Equipment and materials
Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
Procedure for Chemical Hair Relaxation
Procedure for Curl Reform
Drying Techniques for Straightened Hair
a. Manual drying
b. Cylindrical rolls
Practice the Hair Relaxation Techniques Hand Method and Comb Method
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

19- Manicure and Pedicure for Men

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: In this unit you will study diseases and disorders of the nail, identify the various types of nails,
recognize state and government regulations for manicure and pedicure service, identify the use and management of
nail care technology tools. You will recognize the components necessary to complete a basic manicure. You will
perform various treatments to improve skin texture and incorporate the benefits of massage into the manicure
service. The student will use the classroom as a laboratory to develop his/her manicure and pedicure skills.
Educational Objectives: After studying this unit, you will be able to Describe the structure, growth, diseases and
disorders of the nails. Explain and demonstrate care treatments by studying for natural nails. Identify the four types of
nail care technology tools needed to perform a manicure. Explain the difference between multi-purpose implements
and single-use implements. Name and describe the three-part procedure used in performing a basic manicure.
Explain the importance of consultation before attending to the client. Describe the most common nail shapes.
Practice relaxing massages on the hand and arm. List the steps to perform the pedicure. Demonstrate confidence in
performing manicures and pedicures. Execute health and safety measures.
Unit content:
1.

2.

3.
4.

5.
6.
7.
8.

Theory of Nails
a. Structure of the nail
b. Nail growth
c. Diseases, disorders and conditions of the nails
Natural Nail Care
a. Nail forms
b. Necessary elements for the nails
c. Infection prevention and safety
d. Consultation with the client
e. Procedure for basic manicure
f. Treatments for the hands
g. Manicure with massage
Manicure Practice
Basic Pedicure
a. Nail care
b. Cleaning treatment
c. Cuticle treatment
Use and handling of tools and materials used during pedicure
Complete Manicure Procedure
Full Pedicure Practice
Conducting clinics
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

20- Introduction to Capillary Sculpture I

Course coding:

BA 302

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

175

Online hours:

27/175

In-person hours:

148/175

Unit Description: This unit will train you to identify the solid sculptures of the graduations. Apply the concepts of hair
sculpture to the proper selection of cuts. You will execute diverse solid cuts and graduations applying the skills of
hairstyles according to the facial and corporal forms. You will learn to personalize the cuts, selecting the appropriate
tools for the execution of the same. You will have in mind the characteristics of each shape and the understanding of
the techniques you will use to sculpt the solid and graduated designs. You will be able to create a variety of cuts by
applying the techniques given in this course. You will develop the techniques of truss delineation. The student will
use the classroom as a laboratory for practice runs. In this course, emphasis will be placed on the graded cut of the
Examination Board exam.
Educational Objectives: Upon completion of this unit, the student will achieve Describe solid and graded shapes,
structures, and textures. Explain the differences between solid graded sculpture. Indicate the position of the head,
sections, partitioning arrangements, layouts, projections, and variable design lines used for solid and graded shapes.
Execute the manual drying process by defining the shape You will apply the techniques of knife arching to sculpt the
solid and graded sculptures in the rectangle. You will practice the horizontal solid sculpture on the complete head and
you will perform the combing of the solid sculpture. You will perform the solid sculpture diagonally backwards and
forwards on the whole head. You will perform the hair sculpture in a maximum time of 30 minutes. You will describe
and perform four types of fringe variations. He will make a diagonal sculpture graded towards the front demonstrating
mastery of blade cutting skills. He will perform the manual drying of the graded sculpture. He will sculpt the graded
form diagonally towards the back with its respective drying. He will demonstrate mastery when performing the graded
cut with the convex back and the diagonal sides towards the front.
Unit content:
1.

2.

3.
4.
5.

6.

Generalities of the Solid and Graded Form
a. Figure
b. Structure
c. Texture
Design Lines
a. Stable
b. Mobile
c. Ridge line
Head position.
Sections and Partitions
Hair Distribution
a. Natural
b. Perpendicular
c. Variable
d. Directional
Projection angles
a. Zero projections
b. High projection
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8.

9.

10.
11.
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13.
14.
15.
16.
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c. Straight projection
d. Low projection
Grading Grades
a. Low Grade
b. Medium Grade
c. High Grade
d. Weight
Finger Position in Relation to Solid and Graded Cut
a. Hand position
b. Scissor position
c. Tension
d. Control with the comb
e. Free hand
Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
Construction of the Module
Solid Carving Procedure
Practices of Solid Sculpting
Practice of manual drying of the solid sculpture
Graded Sculpting Procedure
Practice of the graded sculptures
Practice of the manual drying of the graded sculpture

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory
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Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Barbering

Unit:

21- Introduction to Capillary Sculpture II

Course coding:

BA 303

Term:

Third Term

Prerequisite:

20- Introduction to Capillary Sculpture I

Mode:

Hybrid

Contact hours:

150

Online hours:

18/150

In-person hours:

132/150

Unit Description: In this unit you will be trained to identify the layers sculptures. Apply the concepts of capillary
sculpture to the proper selection of the increased and uniform layered sculptures. You will develop techniques for
cutting short hair. You will learn how to define the nape area and customize the cuts. You will execute hooded cut
techniques and perform hairstyles according to facial and body shapes. You will learn how to personalize the cuts,
select the appropriate tools for the execution of the same. You will have in mind the characteristics of each hair
design and the understanding of the techniques that you will use to sculpt the increased designs and you will develop
the skills of delineation of the girdle. The student will use the classroom as a laboratory for the execution of his
practices.
Educational Objectives: Upon completion of this unit, the student will achieve Describe the shapes, structures and
textures of the layers. Explain the differences between augmented and uniform sculpture. Indicate the position of the
head, sections, partition arrangements, distributions, projections and variable and stable design lines used for the
layered forms. Sculpt the overlaid shape into a rectangle, profiles and full head. Execute the manual drying process
by defining the shape line. They will apply the blade arching techniques to sculpt the layered sculptures in the
rectangle. You will practice the sculpting with a variety of tools. Execute the horizontal and vertical capillary sculpture.
Execute the hair sculpture in a maximum time of 45 minutes. You will describe and execute four kinds of variants of
fringe for layers. Elaborate plating sculptures parallel and not parallel to the design line. Demonstrate mastery of
scissor-cutting skills. Perform manual drying of layers. Demonstrate mastery of uniform layer cutting by defining the
neck area and customizing the perimeter hair to suit your customers.

Unit content:
1.

2.

3.
4.
5.

Generalities of the Form layers
a. Figure
b. Structure
c. Texture
Design Lines
a. Stable
b. Mobile
c. Multiple design line
Head position.
Sections and Partitions
Hair Distribution
a. Natural
b. Perpendicular
c. Variable
d. Directional
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8.

9.
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Projection angles
a. Zero projections
b. High projection
c. Straight projection
d. Low projection
Position of the Fingers in Relation to the Layers
a. Hand position
b. Scissor position
c. Tension
d. Control with the comb
e. Free hand
Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
Construction of the Module
Incremental Plating Procedure
Increasing Plating Practices
Practice of the manual drying of the Layered sculpture
Uniform Encapsulated Carving Procedure
Practice of the Uniform Layer Sculptures
Practice of manual drying of the Uniform sculpture
Conducting cutting and drying clinics.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
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90 -100%
80 - 89%
70 - 79%
0 - 69%

Evaluation Criteria:
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Excellent
Very Good
Satisfactory
Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

22- Wig Styling

Course coding:

BA 303

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

9/20

In-person hours:

11/20

Unit Description: This unit will instruct you on the use and handling of wigs and hairpieces as hairstyle alternatives.
You will understand the differences between synthetic and human hair wigs. You will acquire basic knowledge about
the handling and care of wigs and hair toupées. You will learn the methods of placing the hair toupee. You will be
able to use hair toupées as options to improve the texture, volume and length of your clients' hair and improve their
self-esteem. The student will use the classroom as a laboratory for the execution of their practices.
Educational Objectives: After completing the unit, the student will be able to Know the difference between wigs and
hairpieces. Identify hand and machine-made wigs. Distinguish types of hairpieces and their uses. Explain the
difference between human and synthetic hair wigs. Analyze the reasons why men purchase hairpieces Demonstrate
how a client's measurements are taken for a hairpiece Prepare and style the wig. Demonstrate the placement, cutting
and cleaning of hairpieces. Analyze marketing techniques to increase sales of hairpieces Practice the technique of
taking measurements and making the mold for the hairpiece.
Unit content:
1.

2.

History of Wigs and Hairpieces
a. Wig classes
b. Quality of the Hairpiece
c. Base and manufacturing
d. Standard and custom-made hairpieces
Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card

3.

How to Measure for a Hairpiece
a. Measurements with a tape measure
b. Pattern measurements

4.

How to place a Toupee without a Base or with a Woven Base
a. Cut, sharpen and harmonize the hairpiece
b. How to put on and take off the hairpiece
c. Adjustment of the hairpiece
Preparation and combing of the hairpiece
a. Precautions when combing the hairpiece
b. Dyeing of the hairpieces
c. Permanent ripple
d. General recommendations and reminders

5.

6.

Cleaning of the hairpieces
a. Human hair pieces
b. Synthetic hairpieces
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Safety Precautions

7.

Marketing Techniques

8.

Alternative Hair Restoration Techniques
a. Hair transplants
b. Hair reduction
c. Tissue transplant surgery

9.

Practice of the Creation of the Base to Order the Hairpiece

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

23- Competition Sculpture, Style and Design I

Course coding:

BA 303

Term:

Third Term

Prerequsite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

9/55

In-person hours:

46/55

Unit Description: This unit is designed to give students a basic understanding of hairstyling to keep up with the
constant changes in the fashion industry. The student will be trained to give a personal touch to each hairstyle by
adapting to every client's need, including the "Fade" cut without Designs. The student will use the classroom as a
laboratory for the execution of their practices.
Educational Objectives: At the end of the unit the student will be able to Explain the importance of client
consultation and consider questions that will help to imagine what the client wants as a result. Describe the
anatomical features that influence haircutting and styling. Recognize the sections of the head that influence
competitive cutting and styling. Define the design elements used for competitive cutting and styling. Define basic
concepts that apply to competitive sculpture. Demonstrate mastery of the cutting skills of the scissors and razor.
Perform manual drying from proficiency cuts. Demonstrate mastery and safety when performing competitive cuts and
hairstyles. Demonstrate proficiency in customizing perimeter hair to suit your clients.
Unit content:
1.

2.

Sculpture and Design Competition
a. Figure
b. Structure
c. Texture
Multiple Design Lines

3.
4.

Operation of the cutting machine
Distribution and Projection Angles

5.
6.
7.
8.

a. Natural / Zero projections
b. Perpendicular / Straight projection
c. Variable / Low projection / High projection
Generality and Characteristics of the Fade Cut without Design
Practice of manual drying of the sculpture and design of competition
Fade practice without design
Conducting cutting and drying clinics.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

24-Competition Sculpture, Style and Design II

Course coding:

BA 303

Term:

Third Term

Prerequisite:

23-Competition Sculpture, Style and Design I

Mode:

Hybrid

Contact hours:

85

Online hours:

9/85

In-person hours:

76/85

Unit Description: This unit promotes students' creativity and prepares them to work optimally with all the
tools and techniques to demonstrate their mastery of cutting hair. This course will allow students to have greater
control and management of hair techniques using real models. The emphasis will be on electric machine haircutting
techniques that include different types of tapered cuts. Finally, it trains the student to understand color. You will be
able to identify your client's existing hair color and know how to change it at their request. The student will know the
classifications of fancy dyes for competition and the procedures for different dyes and touchups.
Educational Objectives: At the end of the unit the student will be able to explain the techniques of cutting with
scissors, razor, and blade. Describe commercial competition styles. Describe competitive and trend cutting styles.
Describe the final finish of the competition cut. Describe the hairstyle techniques applicable to the competition
design. Demonstrate mastery of scissor and razor cutting skills. Perform manual drying from the competition cuts.
Demonstrate mastery and safety when performing competitive cuts and hairstyles. Demonstrate proficiency in
delineating the perimeter hair to suit your clients. This course enables the student to understand color. Identify your
client's existing hair color and know how to change it at their request. Know the classifications of dyes and
procedures for different competitive dyes and touch-ups.
Unit content:
1.

Sculpture and Design Competition II

2.

Commercial effects and colors.

3.

Progressive effects and colors.

4.
5.

Costumes and designs in fashion.
Practice of the combined cut of competition

6.

Manual drying of the sculpture and design of competition

7.

Fade practice without design

8.

Conducting cutting and drying clinics.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

255

255

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Barbering

Unit:

25- Beauty Salon Administration

Course coding:

BA 303

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

60

Online hours:

27/60

In-person hours:

33/60

Unit Description: Upon completion of the unit, students will be able to analyze the factors they need to know before
April a beauty salon. Recognize the necessary permits to operate a salon. Identify the planning of the layout of the
barbershop. Understand regulations, trade and insurance laws. You will acquire knowledge in the operation of the
business. Develop job search skills. You will write an updated resume with your cover letter. You will acquire the
experience of going through a job interview. You will develop marketing and advertising techniques. To finish the
course, you will build a model of a barbershop.
Educational Objectives: At the end of the unit, the student will be able to List the different categories of the
business. Identify the factors that you will need to know in order to set up a beauty salon. Establish personal shortand long-term goals within the beauty industry. Identify which job offers are best for you to accept, recognize the
steps involved in finding a job. Select possible questions to ask during a job interview. Know the personal qualities
that will be evaluated during the interview. Indicate the steps to be taken to develop and maintain professional
relationships, including the creation of a clientele. Describe the types of properties, structures, operation and
requirements for good business practice. Design a business plan. Create a model of a beauty salon.
Unit content:
1.
2.
3.
4.
5.
6.
7.

8.

9.

The Opening of a Barbershop
The location
Written Agreements
Business Plan
Salon Philosophy, Policies and Procedures
Regulations, Laws and Insurance
Property Types
a.
Individual property
b.
Company
c.
Corporation
Operation of the Company
a.
Allocation of money
b.
Income and expenditure
c.
Loan application
d.
Taxes
e.
Prices
f.
Advertising
g.
Appointment schedule
Inventory and Product Control
a.
Professional Products
b.
Sales
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c.
Sales closing
d.
Types of buyers
e.
Effective display of products
10. Preparation for Employment
a.
How to get the job you want
b.
Development of the Curriculum Vitae
c.
Letter of Introduction
d.
Application for employment
e.
Portfolio
f.
Interview clothing
g.
Personal qualities
h.
Professional relations
i.
The interview
j.
Legal aspects of the interview
11. Construction of a model of a barbershop
12. You practice the job interview
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Barbering

Unit:

26- Review for the Board Exam

Course coding:

BA 303

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

31.5/80

In-person hours:

48.5/80

Unit description: Provided the necessary material and done the study and review of all the units that compose the
curriculum of barbering and advanced styling, the student will be prepared to take the Examination Board
examination at both theoretical and practical level demonstrating a 95% effectiveness in the practical demonstrations
and theoretical examination.
Educational Objectives: Upon completion of this course, the student will be able to Identify the law that regulates
the profession of Barber. Describe the process of taking and passing the state licensing exam. Execute the skills of
facial massage and the fourteen steps of shaving. Demonstrate mastery of classic gentleman's cutting skills. Will
execute the artistic haircut and hairstyle in forty-five minutes, demonstrating mastery of the cutting tools. Practice of
the basic blocking and winding of perm. Demonstrate the skills of dyeing virgin hair and touching up. Demonstrate
mastery of applying straightening cream to virgin hair and retouching. Practice the health measures.
Unit content:
1.

Preparation for Certification
a. Laws regulating the profession
b. Preparation for the written examination
c. On the day of the exam
d. Deductive reasoning
e. Review of theoretical examinations

2.

Practical Examination
a. Preparation of the work area
b. Preparation of the model
c. Shave
d. Facial
e. Basic Cut
f. Perm Rolls
g. Artistic hairstyle and cut
h. Basic perm block
i. Hair Straightening
Demonstration of the skills acquired in the course.

3.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

1- Health and Safety

Course coding:

MBS701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Hours online:

18/30

In-person hours:

12/30

Unit Description: In this unit you will learn about health controls, engineering controls required by OSHA. You will
study current health and safety regulations, safety precautions in order to protect the client and the employee. Finally,
you will develop safe work practices that help prevent accidents and injuries and help you succeed in the barbering
profession.
Educational Objectives: Upon completion of this unit, students will be able to Define the OSHA acronym, describe
Law #18 and its scope correctly. List the safety measures applied to the work area without error. Prepare the MSD
guide for their barbershop. Identify and define pictograms. Discuss precautionary statements and explain procedures
for handling an exposure incident. Discuss safe work practices that help prevent accidents and injuries. Identify
possible risks in the work area and take preventive measures with a minimum of error. Make a risk statement for your
barbershop.
Unit content:
1.

Occupational Safety and Health Act P.R. and its scope

2.

Current Health and Safety Regulations
a.
b.

Environmental Protection Agency
Food and Drug Administration (FDA)

3.

Material Safety Data Sheet (MSDS)

4.

Risk prevention and communication Personal and Professional Health.

5.

State Regulatory Organizations

6.

Infection Control

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

2- Professional Image

Course coding:

MBS701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-person hours:

2/20

Unit Description: This unit trains the student with fundamental knowledge in personal care and hygiene. You will be
guided to adopt healthy habits in your daily routine, the composition and development of a professional image in tune
with market demands. You will practice ergonomic principles and correct postures and movements from an
ergonomic point of view. Describe the concept of dressing for success. Develop effective communication and good
human relations to achieve success in the field of Barbering. Finally, conduct successful client consultations and
create open lines of communication with co-workers and salon managers.
Educational Objectives: Upon completion of this course, students will be able to Define terms related to personality,
communication, human relations, ethics, and ergonomics. Discuss the evolution of cosmetology. Identify the laws that
regulate the profession. Recognize and identify the specialties in our profession. Cultivate values, good mental and
physical health. Explain the importance of effective communication. To develop good human relations to succeed in
the field of Barbering. Practice correct movements, postures and principles from an ergonomic point of view. List the
golden rules of human relations.
Unit content:

1.

The importance of your professional image
a. Hygiene and Good Presence
b. Positions

2.

Professional Behavior
a. Personality Development

3.

Effective Communication
a. Non-verbal communication
b. Verbal communication

4.

Human Relations
a. Personality
b. Teamwork
c. Ethics

5.

How to implement healthy habits in the daily routine.

6.

How to use ergonomics properly.
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

3- International Hairstyle

Course coding:

MBS 701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

125

Online hours:

13/125

In-person hours:

112/125

Unit Description: This course will train you to: Analyze the principles of hairstyle design, explore the facial shapes in
which hair can be molded to improve the shape of the client's face. You will learn how to shape and direct hair with
various tools in order to create cutting-edge hairstyles. The student will use the classroom as a laboratory for the
development of his or her modeling skills.
Educational Objectives: Upon completion of the study and practice, students will be able to: recognize and identify
the main considerations of the principles and essential elements of hairstyling, infection control, and hair safety.
Perform hair analysis and consultation with clients. Demonstrate a basic knowledge of hairstyles using thermal tools.
Demonstrate mastery of styling techniques. Select hair styling and finishing products. Combine basic hairstyle
techniques for creative design.
Unit content:
1.
2.
3.
4.
5.
6.

Introduction to International Hairstyling
Tools and products for hairdressing.
The necessary elements of the different hairstyles
Consultation with customers according to hairstyles
Customer preparation prior to manual drying service
Hair Molding Techniques
a. Molded with texture (Spike)
b. Combover
c. Pompadour
d. Waves

7.

International Hair Styling Practice

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

4- Heat Tongs

Course coding:

MBS 701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: This unit is designed to give students a basic understanding of hairstyling to keep up with the everchanging fashion industry of the Barber Shop. You will be trained to give a personal touch to each hairstyle by
adapting to each client's needs. Finally, you will be able to perform all the skills in the selection and application of
products for drying and ironing men's hair and apply the most innovative techniques with hand dryer and flat iron for
men's hair.
Educational Objectives: Once the unit is finished and the necessary practices are done, the students will be able to:
perform all the techniques included in the different textures and lengths of the hair in the thermal molding and ironing,
identify the equipment, supplies and cosmetics needed for the thermal molding and ironing. Perform various blow
dryer styling techniques and learn the correct use of tools. Demonstrate various styling techniques with the thermal
hair iron Create various hairstyles using the iron. Hold the hand dryer, iron and tongs correctly. Protect the client's
scalp from burns. Perform work proportionate to the client's head, Perform clean and structured hairstyles. Implement
health and safety measures inside the salon.
Unit content:
1.
2.
3.
4.
5.
6.
7.

Thermal Molding Theory
Thermal Hair Styling Tools
The necessary elements of the different hairstyles with thermal molding.
Consultation with customers according to the hairstyles
Products for the Protection and Maintenance of Hair.
Preparation of the client before the manual drying service
Hair Ironing
a.
b.
c.
d.
e.
f.

Types of hair straighteners
Function of the plates
Use and handling of hair straighteners
Temperature and hair textures.
Hair protection products
Straightening procedure

8.

Health and safety method for thermal ironing hairstyles.

9.

Thermal Hair Styling Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

5- Advanced Techniques of Straightening

Course coding:

MBS 701

Term:

First Term

Pre-Requirement:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

9/25

In-person hours:

16/25

Unit Description: In this course you will learn about current hair straightening techniques. You will learn to identify
the chemicals for these services. You will learn how different chemicals affect hair structure, select straightening
creams and keratin services based on hair textures. Finally, you will carry out the systematic procedures of the
straightening and styling services according to the texture achieved. These techniques will help you increase job
opportunities within the beauty industry.
Educational Objectives: Upon completion of this unit, the student will be able to Explain and demonstrate the theory
of various hair straightening techniques available in the marketplace. Explain the importance of hair and scalp
analysis before providing a chemical service. Identify the various chemicals used in the straightening process.
Describe the function of the straightening lotion and neutralizer. Establish the difference between thioglycolate
relaxers, sodium hydroxide and keratin. Describe how texture, density and condition of the hair affect straightening.
Express why it is important to section and subsection the hair. Discuss systematic procedure of and chemical
relaxation of hair. Apply the relaxing cream properly. Calculate the duration of the treatment. Explain the function of
the neutralizing shampoo. Practice the procedure of chemical hair relaxation. Explain the difference between
applying the straightening treatment to virgin hair and touching up the hair. Practice all the rules of infection
prevention and safety.
Unit content:
1.
2.
3.
4.

5.
6.
7.
8.

Introduction to the Hair Wing Service
Types of Winging
Understanding the Chemistry of the Chemical Fencing Services
Pre-Preparation for the Wing Service
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
Safety Precautions for Chemical Smoothing
Procedure for Chemical Hair Relaxation
Drying Techniques for StraightenedHair
Practice the Hair Relaxation Techniques Hand Method and Comb Method

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

6- Hair Removal

Course coding:

MBS 701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

9/25

In-person hours:

16/25

Unit Description: This unit will teach you about facial hair removal its benefits and contraindications. You will learn
how to perform temporary hair removal. You will develop skills in the use of hair removal tweezers, chemical
depilatories and waxing methods. You will learn how to analyze and delineate the eyebrows. Use various methods for
eyebrow delineation. The student will use the classroom as a laboratory for the execution of all tasks related to the
removal of superfluous hair.
Specific Objectives: Upon completion of the study and practice of this course, the student will be able to List the
general classifications of unwanted hair removal. Identify the difference between temporary and permanent hair
removal, explain the techniques used for each. Explain the importance of the consultation and skin analysis form.
Analyze and outline the eyebrow frame. List conditions that contraindicate hair removal in the salon. Observe caution
when working with hot waxes.
Unit content:
1.
2.
3.
4.
5.
6.

Introduction to Hair Removal
Necessary elements for thedepilation
Hair removal equipment andmaterials
Consultation and skin analysis
Contraindications for hair removal
Hair Removal Classifications
a.
Seasonal workers
b.
Permanent
7. Eyebrow Study
a.
Eyebrow waxing guidelines
b.
Face metrics
c.
Eyebrow analysis
8. Safety measures when working with the various methods of depilation.
9. Pre-Service Procedure
10. Hair Removal Procedure
a.
Tweezing
b.
Waxing with profiling
c.
Waxing
11. Post-Service Procedure
12. Hair Removal Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

7- Advanced Beard Design

Course coding:

MBS 701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: In this unit you will demonstrate knowledge of the fundamental principles of shaving. You will
acquire knowledge of the histology and anatomy of the face. This unit provides the student with the knowledge and
skills to work with different types of beards and moustaches. You will learn the basic principles, face techniques,
beard and moustache shaving using the appropriate equipment. In conclusion, you will be trained to design trendy
beards and moustaches, fix them and offer maintenance.
Educational Objectives: Once the information related to this course is covered, the student will be able to List the
basic guidelines for shaving a client. Identify the fourteen different face shaving areas. Explain in detail the positions
and movements of the blade to perform a safe and effective shave. Mention general hygiene and safety precautions
for shaving. Demonstrate the ability to perform standard shaving positions and movements.
Unit content:
1.
2.
3.
4.

Fundamentals of beard design.
Necessary elements for the beard arrangement.
Concepts for Beard Design.
Review of the Steps of Shaving
a. Indications and contraindications for shaving
b. Hair type considerations
c. Growth of facial hair
d. Types of shaving
e. Neck Shaving
f. Professional Shaving
5. Preparation Prior to Beard Design
6. How to Prepare the Client for the Beard Trim
7. Trimming and moustache design
8. Security Measures
9. Beard Design and Arrangement Practice
10. Professional Shaving Practice
11. Evaluation of the Shaft for Examination by the Examining Board

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

8- Women’s Long Haircut

Course coding:

MBS 701

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

125

Online hours:

27/125

In-person hours:

98/125

Unit Description: This unit will train you to identify the solid, covered, and trend-setting sculptures in the ladies.
Apply the concepts of hair sculpture to the proper selection of the increased and solid festooned sculptures. You will
develop techniques for cutting long hair. You will execute hooded cutting techniques and perform hairstyles according
to facial and body shapes. You will learn to customize the cuts, select the appropriate tools for the execution of the
same. You will have in mind the characteristics of each hair design and the understanding of the techniques you will
use to sculpt the increased designs. The student will use the classroom as a laboratory for the execution of their
practices.
Educational Objectives: At the end of this course, the student will achieve Describe the shapes, structures and
textures of the veneers. Explain the differences between the increased and uniform sculpture. Indicate the position of
the head, sections, partition arrangements, distributions, projections and variable and stable design lines used for the
veneer forms. Sculpt the overlaid shape into a rectangle, profiles and full head. Execute the manual drying process
by defining the shape line. They will apply the knife arching techniques to sculpt the veneered sculptures in the
rectangle. You will practice the sculpting with a variety of tools. Execute the horizontal and vertical capillary sculpture.
Execute the hair sculpture in a maximum time of 45 minutes. You will describe and execute four kinds of variants of
fringe for capping. Elaborate plating sculptures parallel and not parallel to the design line. Demonstrate mastery of
scissor-cutting skills. Perform manual drying of increased veneers
Unit content:
1.

2.

3.
4.
5.

6.

Generalities of the Form Solid and Layers
a. Figure
b. Structure
c. Texture
Design Lines
a. Stable
b. Mobile
c. Multiple design line
Head position.
Sections and Partitions
Hair Distribution
a. Natural
b. Perpendicular
c. Variable
d. Address
Projection angles
a. Zero projections
b. High projection
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c. Straight projection
d. Low projection
7. Position of the Fingers in Relation to the Plates
a. Hand position
b. Scissor position
c. Voltage
d. Control with the comb
e. Free hand
8. Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
9. Incremental and Solid Plating Procedure
10. Incremental and Solid Plating Practices
11. Manual Drying Practice and Clinics of the Coated Sculpture

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
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Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

9- Women’s Short Haircut

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

8- Women’s Long Haircut

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: This unit will train you to work on basic lady's cuts. You will make cuts of tendency applying the
techniques of scissors, machine and knife. You will cut the hair using the forms of layers and perfected the
techniques of drying in short hair. The student will use the classroom as a laboratory for the development of cutting
and drying skills for ladies.
Educational Objectives: Upon completion of this course, the student will perform the shapes, structures, and
textures of basic lady's haircuts. He will indicate the position of the head, sections, partitioning arrangements,
distributions, projections, and variable and stable design lines used for basic men's sculptures. Sculpting hair with
scissors, knife and machine. Execute the manual drying process by defining the line of the shape of the cut. Practice
of solid cuts, capping and grading.
Unit content:
1.

Generalities of the Basic Form of the Lady's Cut
a. Recognize anatomical features
b. Head shapes
c. Profiles
2. Head Shape Sections
a. Sections and partitions
3. Cutting Techniques
a. Sliding Technique
b. Parade Technique
c. Tooth Technique
d. Cutting technique with machine
4. Design Lines
a. Stable
b. Mobile
5. Hair Distribution
a. Natural
b. Perpendicular
c. Variable
6. Projection angles
a. Zero projections
b. High projection
c. Straight projection
d. Low projection
7. Position of Fingers and Hand in Relation to the Cut
a. Hand position
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b. Scissor position
c. Control with the comb
d. Position of the Machine
8. Pre-Service Preparation
a. Preparation and organization of the workstation
b. Preparation of the client
c. Consultation and analysis of hair and scalp.
d. Data card
9. Scissor, Machine and Knife Cutting Procedure
10. Practice of Scissor, Machine and Knife Cuts
11. Practice of Manual Drying of the Cuts.

Translated with www.DeepL.com/Translator (free version)Methodology: The instructional methods used to teach the
classes at a distance by a qualified Instructor are through video conferencing, telephone conferencing, group chat
applications and/or email and links. On the other hand, the classroom methodology includes socialized discussion,
reading, discussion of concepts, forums, debates, concept maps, demonstrations, portfolios, reflective journals,
practices, self-assessments and collaborative learning. The institution uses a purely synchronous learning
environment between students and instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

10- Fade without Design

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

9/75

In-person hours:

66/75

Unit Description: This unit will train you to identify the low, medium and high fade. You will learn the techniques of
fading the fade without design. Match the hair in the top area to the outside of the head. Define the areas of the fade.
Demonstrate proficiency in the execution of a non-design fade. The student will use the classroom as a laboratory for
the execution of the "Fade" Without Design.
Educational Objectives: Upon completion of this unit, the student will be able to Describe the shapes, structures
and textures of the 'Fade' cut. Show mastery of grading skills. Perform the fade cut with a machine, demonstrating
mastery of the machine. Will connect the top hair with the "Fade". You will practice the trimming for this cut. You will
blur the marking lines between the gradations.
Unit content:
1.

Generalities of the Graduate
a.
Figure
b.
Structure
c.
Texture
2. Design Lines
3. Head position.
4. Hair Distribution
a.
Natural
5. Projection angles
a.
Zero projections
b.
High projection
c.
Straight projection
d.
Low projection
6. Grading Grades
a.
Low Grade
b.
Medium Grade
c.
High Grade
d.
Blurring
7. Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.
8. Procedure of the "Fade" Cut without Design
9. Practice of the grading levels
10. Practice of the blurring of the marking lines between the gradations.
11. Practice of the manual drying of the "Fade" without Design
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12. Conducting clinics.
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

11- Fade with Design

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

9/100

In-person hours:

91/100

Unit Description: This unit will enable you to make "Fade" cuts with Designs and color application. You will learn
drawing skills on the client's head. Make ascriptive designs, cartoons, freestylers and sketches. And finally select the
right colors for the definition of the design. The student will use the classroom as a laboratory for the execution of the
"Fade" practices with Design and color application.
Educational Objectives: At the end of this course, the student will be able to Specify the characteristics between
abstract, caricature and free hand designs. Practice "fade" and line drawing. Show mastery of grading skills.
Connect the top hair to the fade. Practice the fade for this cut. You will blur the marking lines between the gradations.
Draw an abstract figure. Apply color theory when selecting colors. Create cartoon designs, apply color to cartoon
lines. Define with color the concept presented in the client's head. Designing a sketch of trend elements in the client's
head.
Unit content:
1.

2.

3.

4.

5.

Abstract Designs
a. Features
b. Definition
c. Shaded
d. Color
Cartoon Designs
a. Features
b. Definition
c. Shaded
d. Color
Free Hand (freestyle)
a. Features
b. Definition
c. Shaded
d. Color
Sketch
a. Features
b. Definition
c. Shaded
d. Color

Pre-Service Preparation
a. Preparation and organization of the workstation
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b. Preparation of the client
c. Consultation and analysis of hair and scalp.
Sculpting, Design and Color Procedure
Cutting Practice and Clinics, Design and Color Application

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

12- Advanced Color Techniques

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

9/70

In-person hours:

61/70

Unit Description: This course will enable you to learn the concepts of hair coloring and bleaching and update you on
the procedures and application of innovative coloring techniques in the market. You will be able to use the color
wheel as a tool in the selection of dyes and in the correction of hair colors. Interpreting the color chart. Execute hair
coloring techniques with trend colors. Performing bleaching techniques with updated techniques. Learn different
wrapping techniques, apply free hand color techniques, color correction, color coverage for gray hair. You will apply
color shading techniques on high bleaching hair. The student will use the classroom as a laboratory for the execution
of their practices.
Educational Objectives: Upon completion of this course, the student will be able to Explain the reasons why the
service of coloring and bleaching hair is offered. Identify primary, secondary and tertiary colors. Perform a thorough
examination of the hair and scalp. Recognize hair coloring products and their effects on the hair Classify hair colors
by category. Explain the difference between single-phase and two-phase colorants. Identify problems with hair
coloring and the use of strand reconstruction treatments. Describe gray hair. Explain that it is an application on virgin
hair and touch up. Identify the client's natural level and tone. Identify the level of shade, and artificial intensities of the
selected color. Divide the hair into four working sections. Select the appropriate volume of hydrogen peroxide.
Formulate and apply permanent dyes to the client's hair. Properly protect the client's clothing. Practice applying the
dye to virgin hair. Perform the hair touch-up technique. Categorize hair bleaching products. Explain how bleaches
are used and the results obtained. Identify the seven stages of bleaching. Execute and observe the process of the
seven stages of bleaching in highlights. Explain the procedure of hair clarification. Demonstrate the process of hair
bleaching. Observe and execute the safety measures. Practice hair wrap techniques. Apply free hand techniques of
hair bleaching. Describe the purpose of hair coloring. Explain how to use the hair color. Apply the nuance to bleached
hair. Evaluate the results of the client's hair bleaching and styling.
Unit content:
1.
2.
3.
4.
5.

Introduction to Hair Coloring
Classification of Hair Color Products
Predisposition Test
a. Patch test
b. Preliminary Strand Test
Hydrogen Peroxide
a. Volume and uses of hydrogen peroxide
Hair Bleaching
a. How to use the clarifiers
b. Effects of clarifiers
c. Classes of clarifiers
d. Bleaching stages
e. Clarification of virgin hair
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
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f. Shading devices
Hair Coloring and Bleaching Equipment and Materials
Pre-Service Preparation for Hair Coloring and Bleaching
a. Preparation and organization of the workstation
b. Consultation and analysis of hair and scalp.
c. Data card
Methods of Dyeing and Bleaching Application
Special Effects Techniques
a. Technique with cap
b. Laminating technique
c. Freehand technique
Color Correction
a. Challenge and solutions
Red coloration
Black hair
Yellow hair
Faded coloring
Green dye
Very dark color
Gray hair
a. Rules for effective color correction
b. Damaged hair
Systematic procedure for the coloring process
Bleaching Process Procedure.
Practice of all color and bleaching techniques.
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory
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7.
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Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

13- Men Texturized Cut with Blade

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

9/55

In-person hours:

46/55

Unit Description: This unit will empower you to work on competing cuts, polishing razor-sharp textured short hair,
defining shape line, developing textured skills to customize facial perimeters. Develop machine cutting techniques.
You will apply advanced wrapping techniques with trend colors established by the OMC. Apply color for competitive
work and finally, refine competitive styling skills. The student will use the classroom as a laboratory for the execution
of his practices.
Educational Objectives: At the end of this course, the student will perform: Cutting proficiency in consumer
category. Apply the techniques of machine cutting and razor cutting. Recognize the areas where texturing should and
should not be done. Execute the blade chiseling techniques. Identify areas of length and weight. Sculpt the contour
line and customize the facial perimeter line according to the cuts established by the OMC. Will mold the hair
according to the sculpted design line. Select wrapping techniques according to the color design. Apply a minimum of
three colors in the design. Formulate the dyes according to the existing and desired color. It will comb the haircut
executed in a first phase of 15 minutes and in the second phase of combing in 15 minutes. Finally, student will design
the competition clothes for the mannequin.
Unit content:

1.
2.
3.

4.
5.
6.
7.
8.
9.

Competitive Cutting and Hairstyling
a.
World Cosmetology Organization (WTO)
b.
Categories
Stages of cutting and styling competition
a.
Competition cut-off phase
b.
Styling phase
Color Decision
a.
Color analysis
b.
Color selection
c.
Bleaching
d.
Formulation
e.
Wraps
Creative Hairstyle
Creative Cutting Procedure
Execution and Practice of Creative Cutting
Creative Hairstyle Procedure
Creative Hairstyle Practice
Competition
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

14- Classic Cut “Bombache”

Course coding:

MBS 702

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

100

Online hours:

9/100

In-person hours:

91/100

Unit Description: In this unit the student will learn how to work on square forms of hair sculpture, refining techniques
with scissors on comb and blade. Molding the hair taking into consideration the dimensions of the hair sculpture. Use
thermal tools for directing the hair according to the shape. The student will use the classroom as a laboratory for the
development of his "Bombache" classic cutting and styling skills.
Educational Objectives: After completing the study and practice, students will be able to: identify the characteristics
of the shape. Select specialized tools for the execution of the cut. Identify and execute the cleaning techniques of the
cut and hairstyle. Demonstrate mastery of hair-polishing skills. Select hair styling and finishing products.
Demonstrate proficiency in the proportion and adaptability of the Classic "Bombache" hairstyle to the model.
Unit content:
1.

Introduction to Classic "Bombache" Cutting and Styling

2.

Tools and Products for the Hairstyle.

3.

Procedure Cut and Classic Hairstyle "Bombache"

4.

Pre-Service Preparation
a.
Preparation and organization of the workstation
b.
Preparation of the client
c.
Consultation and analysis of hair and scalp.

5.

Practice and Clinic of Cut and Classic Hairstyle "Bombache"

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

15- Competition Makeup for Men

Course coding:

MBS 703

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

60

Online hours:

13/60

In-person hours:

47/60

Unit Description: This unit trains students to develop technical skills in the application of make-up cosmetics and the
handling of tools, safety and disinfection methods. Through the labs, students will develop the skills necessary to
apply makeup and highlight the favorable features of their client through corrective techniques applied to the
gentleman. This unit gives you the skills to perform gentleman's makeup for television commercials, artistic
productions, competitions and other opportunities.
Educational Objectives: Upon completion of this unit, the student will be able to: Execute and demonstrate
competence in the application of makeup, recognize and identify different facial shapes. Identify primary, secondary
and tertiary colors and apply them to commercial and competency makeup. Identify the kinds of cosmetics and
elements needed for competency makeup and their purpose. Establish a consultation with the client, with the purpose
of knowing the technique and the products to be used. Identify the different techniques and cosmetic products to be
used for men's makeup. Apply appropriate methods for the basic application of men's makeup.
Unit content:
1.
2.

Basic Concept of Makeup.
Cosmetic Products for Competitive Makeup
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
3. Makeup Brushes and other Tools
4. Color Theory Applied to Makeup
5. Facial shapes and correction of facial features
6. Customer consultation and facial analysis
7. Health and safety measures in applying make-up
8. Pre-Makeup Procedure
9. Procedure for Competitive Makeup
10. Procedure for Television Makeup
11. Procedure for Photo Make-up

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)

291

291

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline
Program:

Master Barber Stylist

Unit:

16- Competition Phase I

Course coding:

MBS 703

Term:

Third Term

Pre-Requirement:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

13/80

In-person hours:

67/80

Unit Description: In this course you will be trained to make artistic, creative, classic and current fashion cuts. You
will learn how to handle the specialized tools for the execution of these cuts. You will practice the hairstyle techniques
according to the type of sculpture. You will create a variety of hair textures. The student will use the classroom as a
laboratory for the development of his cutting and international styling skills.
Educational Objectives: Upon completion of the study and practice, students will be able to: identify the
characteristics of the cuts. Select specialized tools for the execution of the cut. Explain the techniques of texturing
according to the type of hairstyle. Perform hair analysis and consultation with clients. Demonstrate a basic knowledge
of hairstyles using thermal tools. Demonstrate mastery of styling techniques. Select hair styling and finishing
products. Combine styling techniques to obtain a design.
Unit content:
1.
2.

3.
4.
5.
6.
7.

Introduction to Hair Forms
a. Types of International Courts
b. Characteristics of the cuts
How to Give Texture
a. Texturing scissors
b. Razor
c. Italian blade
Tools and products for hairdressing.
The necessary elements of the different hairstyles
a. Characteristics of international hairstyles
Consultation with customers according to hairstyles
Customer Preparation Prior to Cutting and Drying Service
Practice of Cutting and Hair Styling Competition

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

17- Competition Phase II

Course coding:

MBS 703

Term:

Third Term

Pre-Requirement:

16- Competition Phase I

Mode:

Hybrid

Contact hours:

85

Online hours:

13/85

In-person hours:

72/85

Unit Description: Upon completion of the Phase II Competition unit students will be able to develop creative cutting,
styling and coloring techniques for competitions using the World Beauty Organization (WTO Hair World) as a base.
They will be able to develop cuts and designs to compete in national and international competitions. The student will
use the classroom as a laboratory for the development of international haircutting and styling skills.
Educational Objectives: Upon completion of study and practice, students will be able to Plan the execution of the
design competition. Apply the techniques of texturing according to the weight and length of the design. Execute the
competition cut following the specifications given by the WTO. Select the color of the competition and perform the
effect according to the competition cut. Select hair styling and finishing products. Demonstrate mastery of styling
techniques. Combine the hairstyle techniques to obtain a final design.
Unit content:
1.

Planning of the Court of Jurisdiction

2.

Procedures for Conducting the Court of Jurisdiction

3.

Color Techniques for Competition

4.

Cut, Style and Color for Progressive Designs

5.

Customer Preparation Prior to Cutting, Coloring and Drying

6.

Cutting, Color and Competition Hairstyle Practices

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

18- Marketing and Publicity

Course coding:

MBS 703

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-person hours:

2/20

Unit Description: This unit will prepare you to face the evolutionary processes of management practice, handling the
challenges of management, the emerging elements that impact the practice of classroom management. Development
of human and conceptual skills for efficient administration. Develop the mentality and attitude to face challenges with
security and success. Techniques for starting a business. You will learn how to develop a business plan. Identify the
government agencies that facilitate the process for small businesses. Evaluate the existing Incentives for Creative
Industries.
Educational Objectives: Upon completion of this unit, the student will be able to Recognize and analyze the
evolution of management. Define the role of management in the workplace. List and describe the traditional functions
of management. Define the eight principles of management. Recognize the skills needed by an entrepreneur.
Develop the entrepreneurial mentality. Identify business opportunities. Describe the criteria for the creation of work
teams. Reflect on the positive and negative factors in the workplace. Establish the competencies to develop
leadership. Identify the sources of funding to establish the business. Analyze and develop a business plan.
Unit content:
1.
2.

3.

4.

Evolution of Administrative Practices
a. The role of management in the workplace
b. The position of administrative manager
Management Levels and Skills
a. Conceptual ability
b. Human ability
c. Technical ability
The Functions of the Administration
a. Planning function
b. Role of the organization
c. Management or leadership function
Basic principles of management
a. Target definition
b. Accepting responsibility
c. Functions
d. Use specialization
e. Delegating authority
f. Report only supervisor
g. Limit the control section
h. Central or decentralized authorization
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Development of a problem-solving attitude.
Development of the Entrepreneurial Mentality
How to Develop a Business Plan
a. Executive Summary
b. Description of the product and service
c. Potential market of the project
d. Competitive environment
e. Business model
f. Financial expectations
g. Organization and management team
h. The company.
Incentives for Creative Industries
Realization of the Business Plan

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

19- Casual Total Look Men

Course coding:

MBS 703

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

90

Online hours:

9/90

In-person hours:

81/90

Unit Description: This unit prepares you to make total image changes to the client. You will perform commercial cuts
of men and you will be trained for the proper selection of clothing taking into account the body morphology of the
client. You will perfect the beard and moustache arrangement. You will be trained to make decisions regarding the
total arrangement of the model taking into consideration the type of activity or event. The student will use the
classroom as a laboratory for the execution of the "Total Look" Casual Gentleman practices.
Educational Objectives: Upon completion of this unit, the student will be able to Define the term "Total Look" Knight.
Select the type of commercial cut for their model. Analyze the easy ways to select a beard and mustache design.
Practice the beard and mustache arrangement. Select and execute the trend commercial haircut for men. Practice
the techniques for drying hair. Polishing and defining hairstyle lines. Choose hair finishing products. Identify the
characteristics of body and facial shapes; Explain how these influence decision-making in relation to cutting and
dressing. Correctly select the model's attire according to the type of activity or event.
Unit content:
1.
2.

3.

4.

5.

6.

Principles of the "Total Casual Gentleman's Look.
Anatomical Features
a. Facial shapes
b. Head shape
c. Profiles
d. Neck lengths
e. Size and location of the ears
f. Body shape
Recognizing the Trends
a. Precision cutting
b. Sharp cut
c. Lowering of the topknot
Final Cutting Finish
a. Shaving the contour areas
b. Eyebrow trimming
c. Trimming excess hair from the nostrils and ears
Styling Techniques
a. Natural drying
b. Drying with fingers
c. Rippling with the fingers
d. Free-drying
e. Stylized drying
f. Drying with diffuser
Dress Selection
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a. Casual dress
b. Casual Dress
c. Sportswear
7. Accessories
a. Shoes
b. Belts
c. Scarves
d. Ties
e. Scarves
f. Glasses or goggles
g. Canes
h. Hats
i. Garments
8. Trend Court Procedure
9. Practice of the Trend Courts
10. Practice drying for casual hairstyling
11. Practices of various "Total Look"
12. Competition
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Master Barber Stylist

Unit:

20- Fashion Total Look men

Course coding:

MBS 703

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

90

Online hours:

9/90

In-person hours:

81/90

Unit Description: This unit prepares you to make total image changes to the client. You will perform "fashion" cuts
for men and you will be trained for the proper selection of clothing taking into account the body morphology of the
client. You will perfect the beard and moustache arrangement. You will be trained to make decisions regarding the
total arrangement of the model, taking into consideration the type of activity or event. The student will use the
classroom as a laboratory for the execution of the "Total Look Fashion" Gentleman practices.
Educational Objectives: Upon completion of this unit, the student will be able to Define the term "Total Look" Knight.
Select the type of cut "fashion" for your model. Analyze easy shapes for the selection of the beard and mustache
design. Practice the beard and moustache arrangement. Execute the "Fashion" cut for men. Practice the techniques
for drying hair. Polish and define the hairstyle lines. Choose the finishing products for the hair. Identify the
characteristics of body and facial shapes; explain how this influence decision-making in relation to cutting and
dressing. Correctly select the model's attire according to the type of activity or event.
Unit content:
1.
2.

3.

4.

5.

Principles of "Total Look Fashions" Gentleman.
Anatomical Features
a. Facial shapes
b. Head shape
c. Profiles
d. Neck lengths
e. Size and location of the ears
f. Body shape
Recognizing the Trends
a. Precision cutting
b. Sharp cut
c. Lowering of the topknot
Final Cutting Finish
a. Shaving the contour areas
b. Eyebrow trimming
c. Trimming excess hair from the nostrils and ears
Styling Techniques
a. Natural drying
b. Drying with fingers
c. Rippling with the fingers
d. Free-drying
e. Stylized drying
f. Drying with diffuser
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6.

Dress Selection
a. Dressing
b. Half label
c. Formal wear
d. Casual dress
e. Fashionable clothing
f. Accessories
1. Shoes
2. Belts
3. Scarves
4. Ties
5. Scarves
6. Spectacles or glasses
7. Canes
8. Hats
9. Garments
7. Trend" Court Procedure
8. Practice of the Trend Courts
9. Practice of drying for 'Fashion" hairstyle
10. Practices of various "Total Look"
11. Competition
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
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Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Master Barber Stylist

Unit:

21- Final Competition Test

Course coding:

MBS 703

Term:

Third Term

Prerequsite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

4.5/25

In-person hours:

20.5/25

Unit Description: In this unit the student will demonstrate his or her artistic skills in competitive cutting by applying
the skills of color, special effects, and creative styling in a competition following the criteria of the World Cosmetology
Organization rules. OMC students will be able to perform a Total Look by applying the skills learned in the program.
Educational Objectives: Upon completion of this unit, the student will be able to Perform a model applying the skills
learned in the program. Select the appropriate type of cut for their model. Analyze the easy shapes for the selection
of the beard and moustache design. Make the color and special effects adapted to their competence. Practice hair
drying techniques. Polishing and defining hairstyle lines. Choose hair finishing products. Identify the characteristics of
body and facial shapes; Explain how this influence decision-making in relation to cutting and dressing. Correctly
select the model's attire according to the type of work to be presented to the competition.
Unit content:
1.
2.
3.
4.
5.
6.
7.
8.

Final Competition Test
Rules for Competition
Selection of the Trendsetter
Final Cutting Finish
Color Selection and Cutting Effects Matching
Styling Techniques
Dress Selection
Competition

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
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Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

1- Introduction to the Profession

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this unit, the student will be able to recognize and identify the specialties in the profession.
Analyze the history of beauty and nail care technology. Identify job opportunities for nail care technicians. Develop
vital skills for success, recognition and management of stress, motivation and self-management, goal setting.
Educational Objectives: Upon completion of this unit, students will be able to explain the origins of personal
embellishment. Analyze the advances made by nail care technology during the 20th century and early 21st century.
List various job opportunities available to a certified nail care technician. Specify the principles that contribute to
personal and professional success. Create a mission statement. Explain how short and long-term goals are set.
Discuss the most effective ways to manage time
Unit content:
1.

Introduction to the History of Beauty and Nail Care Technology
a. Evolution of Beauty

2.

Careers for Nail Care Technicians
a. Guidelines for Success
b. Rules for Success

3.

Study of Vital Skills.
a. Creative Ability
b. Mission Statement
c. Goal Setting
d. Time Analysis

4.

Recognizing and Managing Stress

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

2- Course Terminology

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this unit, the student will be able to recognize and identify the supplies, materials, and
equipment used in the nail salon. You will learn the terms related to Nail Care Technology. You will learn the use
and handling of chemicals used in the manufacture of artificial nails.
Educational Objectives: Upon completion of this unit, students will Define terms related to the profession. Identify
inputs, equipment and materials. Categorize the inputs, equipment and materials of work. Demonstrate mastery of
handling nail technique equipment. Differentiate between inputs and materials. Analyze the chemical composition
of the basic products used in the preparation of the nail. Discuss safety precautions in the handling of chemical
producers.
Unit content:
1.

Nail Care Technology Terminology

2.

Tools for Nail Care Technology

3.
4.

Use and handling of implements and work equipment
Handling of Polymers and Monomers

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
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Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
Evaluation Criteria:

0 - 69% Below Satisfactory
1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

3- Personal and Professional Ethics

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit description: In this unit the student will be able to: Develop an engaging personality, describe appropriate
methods for ensuring personal health and well-being. You will learn how to establish a concept of dressing for
success. You will study basic concepts of communication and develop effective communication and good human
relations to achieve success. You will understand the principles of ergonomics and ergonomically correct postures
and movements.
Educational Objectives: Upon completion of this course, students will be able to define terms related to
personality, communication, human relations, ethics and ergonomics. Analyze the importance of personal hygiene.
Explain the concept of dressing for success. Analyze ergonomic principles and demonstrate correct postures and
movements from an ergonomic standpoint. Practice ergonomically correct movements, postures and principles List
the golden rules of human relations. Explain how to treat a dissatisfied customer. Describe how to create open lines
of communication with co-workers and salon managers
Unit content:
1.

Personality Development
a. Hygiene and Good Presence
b. Positions
c. Ergonomics

2.

Professional Behavior

3.

Effective Communication
a. Basic Concepts of Communication
b. Non-verbal communication
c. Verbal communication
d. Customer Consultation/Needs Assessment
e. Communication Inside the Salon

4.

Human Relations
a. Golden Rule of Human Relations
b. Ethics
c. Teamwork

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
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The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
Evaluation Criteria:

0 - 69% Below Satisfactory
1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

4- Bacteriology and Disinfection

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours online:

13/15

In-person hours:

2/15

Unit Description: This unit is aimed at studying infection control, principles and healthy practices. You will learn
about state regulations. You will develop knowledge of current health and safety regulations. Emphasis is placed on
preventing the spread of disease and infection used in salons and performing various disinfection practices.
Educational Objectives: Upon completion of this unit, students will be able to: demonstrate proficiency and
knowledge of bacteriology, mention types and classifications of bacteria, define blood-borne pathogens, and explain
how they are transmitted. Understand state laws and regulations. Differentiate state laws and rules and explain the
differences between them. Explain the differences between cleaning, disinfection and sterilization. List the types of
disinfectants and how to use them. Demonstrate infection prevention for a nail salon, examine universal precautions,
and describe how to safely clean and disinfect salon tools and equipment. Discuss your responsibilities as a nail
salon professional. Practice disinfection methods.
Unit content:
1.

Regulations
a. Federal Agencies
b. State Agencies

2.

Principles of Infection
a. Bacteria
b. Virus
c. Mushrooms
d. Parasites
e. Immunity

3.

Prevention of disease transmission
a. Hygiene
b. Disinfection
c. Sterilization
d. Infection control guidelines.

4.

Types of disinfectants

5.

Procedure for Disinfection
a. Non-Electric Tools and Implements
b. Cleaning and disinfection of surfaces.
c. Disinfection of SPA tubs or baths for feet.
d. Basic rules for hand washing

6.

Incident of Exposure/Contact with Blood or Body Fluids
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Disinfection practices and clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
Evaluation Criteria:

0 - 69% Below Satisfactory
1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

5- Anatomy and Physiology

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Hours Online

18/20

In-person hours:

2/20

Unit Description: In this unit students will demonstrate knowledge of anatomy and physiology. They will study the
different systems of the human body and their relationship to services performed in cosmetology.
Educational Objectives: Upon completion of this unit, students will be able to Define the structure and function of
cells and tissues. Recognize the function of the main organs of the human body. Define and describe the function of
the body systems within the human body. Identify the structure, functions and main cosmetologically relevance when
appropriate, identify the 11 most important systems of the body.
Unit content:
1.
2.

3.

The Importance of Anatomy and Physiology
Components of the Human Body
a. Cells
b. Fabrics
c. Organs
d. Body Systems
Basic Body Systems
a. The Locomotive System
b. The Muscular System
c. The Circulatory System
d. The Nervous System
e. The Digestive and Excretory System
f. The Respiratory System
g. The Endocrine and Reproductive System
h. The Integumentary system

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

6- Nail Disorders and Diseases

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

22.5/25

In-person hours:

2.5/25

Description of the unit: In this unit you will study the structures and composition of the nails, identify the different
types of nails, learn about the anatomy, growth and nutrition of the nails. You will recognize the various disorders and
irregularities of the nails and finally identify the diseases and disorders of the nails.
Educational Objectives: After studying this unit you will be able to Describe the structure and composition of nails,
explain the growth and nutrition of nails, recognize and define the parts of nails, describe the structures that surround
nails, recognize nail deformations, identify the different shapes of nail blades, and recognize diseases and disorders
of nails. Describe nail diseases that should not be treated in the salon.
Unit content:
1.

Theory of Nails
a.
Structure of the nail
b.
Anatomy of the nail
c.
Nail growth
d.
Deformations of the nails
e.
Nail forms

2.

Diseases, disorders and conditions of the nails
a.
Nail disorders
b.
Infections of the Unas
c.
Diseases of the natives

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

7- Hand and Foot Treatment

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

9/40

In-person hours:

31/40

Unit Description: This unit will train you to recognize the structures, growth and nutrition of the skin. You will
recognize skin disorders and diseases. You will learn treatment methods for nutrition and rejuvenation, skin
exfoliation, notions of hand and foot massage. You will perform paraffin and silk hand treatments for hands and feet.
Educational Objectives: After studying this unit you will be able to Describe the structure and composition of the
skin. List the functions of the skin. Describe how to maintain skin health and why it is important. Explain ways to
prevent skin problems that may occur as a result of salon services or products. Define terms for silk hand and for fine
hand. Create various natural masks. Apply and remove exfoliating cream. Demonstrate mastery of silk skin product
application. Practice the systematic paraffin procedure.
Unit content:
1.

Skin Theory
a.
Anatomy of the Skin
b.
Skin Nutrition
c.
Skin Glands
d.
Functions of the Skin.

2.
3.

Maintenance of Skin Health
a.
Skin Disorders
Prevention of Skin Problems

4.

Hand Treatments
a.
b.
c.
d.

5.

Hand and Foot Massages
Silk Hand Treatment
Natural Masks
Exfoliating Creams

Paraffin Treatments

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

318

318

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline
Program:

Nail Technician

Unit:

8- Equipment and Materials

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours Online:

9/15

In-person hours:

6/15

Unit Description: In this unit, the student will be able to recognize and identify the materials, equipment used in the
nail room. You will learn the proper handling of electronic equipment in the profession. Identify and select lamps from
UV or LED light units. You will study the safety measure when using implements and work equipment.
Educational Objectives: After completing the study of this unit, students will be able to define terms related to the
profession. Identify the equipment and materials of the profession. Identify work materials that are single-use.
Evaluate safety measures when using implements and work equipment. Demonstrate mastery of handling nail
technique equipment. Differentiate between implements and materials. Discuss safety precautions in handling
equipment and materials.
Unit content:
1.

Electronic Equipment

2.

State Regulations for Safe Handling of Equipment

3.

Tools for Nail Care Technology

4.

UV or SLE Light Units

5.

Fabric or Electric Mittens

6.

Guidelines for the safe use of electrical equipment

7.

Methods of Disinfection of Tools and Equipment

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

9- Electricity

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this unit you will learn the basics of electricity, identify the electrical equipment used by
cosmetologists and how it works. Understand electrical measurements. Observe the safety measures that must be
followed when using electrical appliances. Recognize the effects that can be created by electrical current during nail
care services.
Educational Objectives: Upon completion of the information related to this course, the student will be able to
Explain the nature of electricity and list the differences between the two types of electrical current. List and define the
units of electrical measurement. Explain the relationship between long and short wavelengths and between low and
high frequencies. Describe how to safely use electrical equipment in the classroom. List and define the three different
types of electrical safety devices.
Unit content:
1.

Notions of electricity.

2.

Types of Electric Current

3.

Electrical measurements

4.

Electromagnetic radiation and thermal energy

5.

Electrical Safety Devices

6.

The safety of electrical equipment

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

10- Chemistry in the Practice of Manicure

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours Online:

13/15

In-person hours:

2/15

Unit Description: This unit includes important information on the basic concepts of chemistry that provide essential
information that will influence how you interact with customers and how you use products in chemical services for the
formation of artificial nails. You will learn how the science of chemistry influences the service of adhesion and how
adhesives work. You will define concepts related to cosmetic chemistry. Understand hydrogen (pH) potentials and
their effect on nails and skin. You will identify the precautions necessary for various classifications of chemicals when
working with acrylic nail and fiber nail services.
Educational Objectives: Upon completion of this unit, the student will be able to: demonstrate knowledge by
explaining and/or demonstrating how chemistry relates to the various phases of nail care technology. Recognize the
difference between organic and inorganic chemistry. Categorize and give examples of the different substances for
each state of matter. Explain the composition of elements, compounds and mixtures. Analyze the basic chemistry of
nail care products. Explain adhesion and how adhesives work. Identify two main categories of nail polish. Describe
the basic chemistry of all nail enhancements. Describe the principles of overexposure and its application to nail care
products. Explain what pH is and how the pH scale works. Identify the precautions that are necessary for different
chemical classifications when working with professional products and cosmetics.
Unit content:
1.

3.

Basic Foundations of Matter
a. Chemistry
b. Organic and inorganic chemistry
c. The Matter
d. Atoms, elements, compounds and molecules
e. Matter Changes
f. Material properties
Acidity and Alkalinity
a. Compression of chemicals
Vapors and Gases

4.

Adhesion, Adhesives and Primers

5.

Hand Nail Coverings

2.

a.
b.
c.
6.

Monomers and Polymers
Polymerization Compression
Evaporative Coverings

Principle of overexposure
a. Overexposure by inhalation
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Ventilation

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

11- Manicure and Pedicure

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

13/55

In-person hours:

42/55

Unit Description: This unit prepares you to perform manicures and pedicures safely, identify the various types of
nails, recognize state and government regulations, identify the use and handling of nail care technology tools. You
will recognize the components necessary to complete a basic manicure and pedicure. Perform paraffin treatments.
Perform various types of manicures and pedicures, incorporating the benefits of aromatherapy for manicure service.
Manicure is emphasized for the Examination Board. The student will use the classroom as a laboratory to develop
his/her manicuring skills.
Educational Objectives: After studying this unit, you will be able to Describe the structure, growth, diseases and
disorders of the nails. Explain and demonstrate care treatments by studying for natural nails. Identify the four types of
nail care technology tools needed to perform a manicure. Explain the difference between multi-purpose implements
and single-use implements. List the types of movement most appropriate for hand and arm massage. Name and
describe the three-part procedure used in performing a basic manicure. Explain the importance of consultation before
attending to the client. Describe the most common nail forms. Describe how aromatherapy is used in manicure
services. Perform paraffin treatments and relaxing massages on the hand and arm. Describe the correct cleaning and
disinfection procedure for nail implements and tools. List the steps of the post-service procedure. Specify the steps to
follow in the event of an incident of exposure in the salon. List the steps in a basic manicure. Describe proper nail
polish application techniques. Practice the complete manicure of examination boards. Explain three materials used
when performing pedicures. Identify foot disorders and diseases. Identify disorders and diseases that cannot be
treated in the salon. Explain the differences between a basic pedicure and a spa pedicure. Describe reflexology and
its use in pedicure. Explain the process of disinfecting pedicure tubs. Describe the steps in proper disinfection of
whirlpool foot spas and air injection tubs. Demonstrate the proper procedures for a basic pedicure. Systematically
perform foot and leg massages.
Unit content:
I.

Manicure
1. Manicure Theory
a. Definition of Manicure
b. Requirements of a manicurist
c. Diseases, disorders and conditions of the nails
d. Nail forms
e. Necessary elements for the nails
2.

Consultation with the customer

3.

Tools for nail care technology

4.

Professional Cosmetic Products

5.

Handling of exposure incident during a manicure
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Basic manicure
a.
b.
c.
d.
e.
f.
g.
h.

7.
II.
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Procedure for basic manicure
Manicure service for men
Treatments for the hands
General movements, massages
Full manicure procedure
Spa Manicure
Aroma Therapy
Manicure for Examination Board

Manicure Practice

Pedicure
1. Pedicure Theory
a. Definition of Pedicure
b. Requirements for a pedicure
2. Diseases, disorders and conditions of the nails
a. Nail forms
b. Foot Reflexology
c. Pedicure station
3. Ergonomics
4. Consultation with the client
5. Use and handling of tools and materials used during pedicure
6. Professional Cosmetic Products
7. Method of reflexology and aromatherapy
8.

Methods of sanitization and disinfection in the pedicure
a. Sanitation method
b. Method of disinfection
c. Hydromassage units
d. Tubs without tubes
e. Air-injected tubs
f. Vessels, bathtubs, laboratories.

9.

Handling of exposure incident during pedicure

10.

Basic pedicures

11.

Procedure for basic pedicure
a. Special treatments for the feet
b. General Movements, Massage
c. Procedure for a complete pedicure
d. Spa Pedicure
e. Aroma Therapy

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

unit:

12- Artificial Nail and Touch Up I

Course coding:

TU 501

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

225

Online hours:

22.5/225

In-person hours:

202.5/225

Unit Description: In this unit the student will learn terminology related to the elaboration of artificial nails. You will
learn about professional nail care product lines. You will learn the placement of silk nail material, fiber glass, UV Gel,
dippinig power, Polygel. You will be able to practice touching up the various techniques and methods of removing
product from the nail. Finally, the student is provided with the necessary information to do nail maintenance correctly
and provide professional customer service.
Educational Objectives: At the end of the unit, students will identify the inputs needed for the placement of false
nails and explain why they are necessary. To name and describe the three types of false nails. Describe the
importance of correct placement of the artificial nail. Mention the types of textures used in nail applications. Explain
the benefits of using synthetic fibers. Demonstrate the method of making a base for attaching and maintaining
artificial nails. Identify the various file grains and explain their functions. Apply the resin correctly. Select and apply the
activator correctly. Demonstrate the correct procedures for applying the polymers. Correctly use the brushes for gel
application. Use the UV lamp correctly. Recognizes the precautions when working with the UVlamp
Unit content:
1.

Artificial Nails
a. Inputs for nail application
b. Dehydrators
c. Adhesive for artificial nails.
d. Nail Replacement
e. Removal of the Prosthetic Nail

2.

Types of Wraps or Coatings
a. Silk
b. Linen
c. Fiberglass
d. Paper

3.

Procedure for Placement of Wraps or Coatings

4.

Maintenance, Repair and Removal of Nail Wraps

5.

Wrap Placement Demonstration

6.

Practical and Clinical Execution of Artificial Nails and Touch Up

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
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maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

13- Artificial Nails and Touch Up II

Course coding:

TU 502

Term:

Second Term

Prerequisite:

12-Artificial Nails and Touch Up I

Mode:

Hybrid

Contact hours:

125

Online hours:

18/125

In-person hours:

107/125

Unit Description: In this unit the student will learn to make a correct application of the shapes to make one tone, two
tone and inlay nails, will know the angles of application and the different adaptations. You will develop skills in filing
and polishing the acrylic nail. In addition, you will practice with emphasis in the application of acrylic nail procedures
molded in lasts or molds that are used as a base on which various extensions and nail capsules are molded and
shaped.
Educational Objectives: At the end of the unit, students will identify the inputs needed for the placement of false
nails and explain why they are needed. Recognize the terminology of nail sculpting. Explain the chemistry of liquid
monomer and powdered polymers and how it works. Describe the vertex, the area of resistance, the lateral edge and
where they are located in the creation of the sculptural nail. Demonstrate proper procedures for placing liquid
monomer and polymer powder nail forms of one color on the natural nail. Practice the application of the pearls on the
lasts and false nails properly. Perform proper maintenance of the artificial nail. Demonstrate how to perform
procedures to remove acrylic from the nails. Establishes safety measures during service.
Unit content:
1.

Sculptural Nails

2.

Chemistry of Sculptural Nails
a. Liquid Monomer
b. Powdered Polymers
c. Nail Dehydrator
d. Nail Primer
e. Abrasives

3.

Inputs for the realization of the Sculptural Nails
a. Nail molds
b. False Nails
c. Dappen Glass
d. Use and Handling of Brushes

4.

Structured Nail Sculptures.

5.

a. One Tone Nail Sculpting Procedure and Demonstration
b. Two-Tone Nail Sculpting Procedure and Demonstration
c. Scale Procedure and Demonstration
d. Touch Up in Acrylic Nails
e. Removal of Acrylic
f. Maintenance of the Acrylic Nail
Health and Safety Measures when Working with Sculptural Nails.
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Practical and Clinical Execution of Artificial Nails and Touch Up II

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

14- Corrective Procedures of Artificial Nails

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

9/40

In-person hours:

31/40

Unit Description: This unit provides the student with the information needed to work on brittle nails, repair broken
nails, correct product lifting, correct disturbances in the natural nail. You will learn to work on nails with excess lift and
discoloration of product.
Educational Objectives: By the end of the unit students will identify disorders of the natural nail that can be
corrected with acrylic. Identify and correct various nail breaks, Explain the procedure for creating bases on bitten
nails. Identify and correct various acrylic nail lifts. Identify and eliminate excess product on the acrylic nail. Analyze
and correct discoloration of product on the acrylic nail. Practice proper removal of product from acrylic and other
materials from the nail. Use health and safety measures when removing product from the nail.
Unit content:
1.

Corrective works of the Artificial Nails
a. Nail disturbances
b. Nail Bite Correction
c. Split Nail Repair
d. Product Lift
e. Excess Nail Sheet Products
f. Discoloration of the product on the acrylic nail

2.

Health and Safety Measures when Working with Sculptural Nails

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
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Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

15- Nail Painting and Design I

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

60

Online hours:

18/60

In-person hours:

42/60

Unit description: In this unit you will learn how to classify colors on the color wheel and how to create harmony and
color contrasts in nail designs. You will learn the functions of the various design brushes. In addition, you will learn
how to make tracings and designs from the most basic to the most complex to meet customer requirements.
Educational Objectives: At the end of the unit, students will list and describe how to classify colors on the color
wheel. Explain how nail polish can be used in the creation of designs, discuss the basic techniques used for freehand
design. Demonstrate skills in tracing lines on paper and nails. Mixing colors to create desired shades according to the
design Drawing single and double bite cocoons with minimal error. Delineate various flowers on the nails. Drawing
birds, birdhouse in artificial nails. Flowers on the nail in a precise way.
Unit content:
1.

Color Theory

2.

Equipment and Materials

3.

Health and Safety Measures

4.

Linear Designs
a. Lines
b. Flashes
c. Sheets

5.

Cocoon Designs
a. Simple Cocoon
b. Cocoon 1 Piquete
c. Cocoon 2 Piquetes

6.

Flower Design
a. Open and Complete Roses
b. Flower Cascade
c. Waterfall Flower, Leaves and Combinations
d. Orchids and Combinations
e. Sunflowers, with Leaves and Combinations
f. Lilies with Leaves and Combinations
g. Preparation of sample book
h. Painting and Design Competition
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

16- Nail Painting and Design II

Course coding:

TU 502

Term:

Second Term

Prerequisite:

15- Nail Painting and Design I

Mode:

Hybrid

Contact hours:

35

Online hours:

4.5/35

In-person hours:

30.5 /35

Unit Description: In this unit you will learn how to combine colors for complex and high skill designs. You will
develop skills in handling various brushes for the creation of various nail designs. You will learn how to create
designs for different occasions and categories such as: Commercial designs, Gala design, Trend and fantasy design.
Educational Objectives: At the end of the course students will combine colors to create harmonious or contracting
designs. List the necessary inputs for the different nail arts. Apply the basic techniques used for freehand design.
Demonstrate skills in line drawing and line flashing. Combine design elements harmoniously. Contrasts commercial
designs from gala designs. Make fantasy designs demonstrating creativity in the execution of the design.
Demonstrates in design the cleanliness of the work. Demonstrates mastery of the techniques given in the execution
of creative designs. Perform various types of caricature according to the style of the nail. Use safe practices in the
application of products.
Unit content:
1.

Presentation of the Nail Art to the Client

2.

How to achieve the desired designs

3.

Paintings and Designs
a. Birdhouses
b. Butterflies
c. Cartoons
d. Fruits
e. Pansy Flower
f. Double Poppy
g. Seasonal designs

4.

Painting Practices and Clinics Designs

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

337

337

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Nail Technician

Unit:

17- First Aid

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours Online:

4.5/15

In-person hours:

10.5/15

Description of the unit: This first aid unit has the purpose that the student knows, understands and applies the basic
principles of the attention to the individual in case of suffering an accident or sudden illness, taking into account the
corresponding protocols, in addition, you will learn the advantages of having a first aid kit at hand and with everything
necessary for any situation.
Educational objectives: At the end of the unit, students will be able to know the theoretical and practical
fundamentals of first aid. explain and describe the basic procedures for an emergency. Explain the use and handling
of the first aid kit. Identify emergencies according to the symptoms and to take the most appropriate prevention and
protection measures in each case. Determine based on the situation when to call 911. Examine how the injured
patient is treated and approached. Analyze how life support can be provided to the injured patient. Explain how to
provide first aid for a superficial or deep cut. Practice proper wound dressing.
Unit content:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.

Pre-Care Actions
First Aid Kit
Protective equipment
Scene security
State of consciousness
Fainting spells
Convulsions
Choking
Eye Injury
Hemorrhages
Fractures
Amputations
Bandages
Wounds
Burns
Blood pressure measurement
Transfer of injured persons

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

18- Seminars and Demonstrations

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

13/40

In-person hours:

27/40

Unit Description: In this unit you will learn how to combine colors for complex and high skill designs. You will
develop skills in handling various brushes for the creation of numerous nail designs. You will learn how to create
designs for various occasions and categories such as: commercial designs, gala designs, trend and fantasy designs.
You will create prints made in acrylic using techniques with; an embosser, metal tools or nylon mesh while building
and caring for the distribution of the artificial nail.
Educational Objectives: Upon completion of this unit, students will be able to, Identify the materials needed to
perform the various techniques given, Explain the systematic procedure for each of the design techniques. Proper
selection of products and materials for the realization of the designs. Properly choose brush tips according to the
design to be created. Create original designs with acrylic. Demonstrate mastery of brush handling skills. Create
prints made in acrylic using techniques with an embosser taking care of the configuration of the artificial nail.
Describe how to use liquid monomer and powdered polymers to create 3D designs. Observe health and safety
measures in the performance of the work.
Unit content:

1.
2.
3.

4.

Introduction to Seminar and Demonstrations
a. Concept
Safety in the Work Area
Design Techniques
a. Potting Technique
b. Sharpie technique
c. Stepwise technique
d. Window Technique
e. Mesh technique
f. Pressing Technique
g. Threading Technique
h. Screw Technique
i. Fisherman's technique
j. Bubble technique
k. Spinning Ball Technique
l. Bridge technique
m. Splash technique
n. Shell Technique
Embossed Designs
a. Reviele Plano
b. 3D Relief
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Techniques Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

19- Salon Management

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

13/30

In-person hours:

17/30

Unit Description: Upon completion of this unit, students will learn to: Analyze the factors they must know before April
in a Nail Technique classroom. Recognize the necessary permits to operate a salon. Identify planning the layout of
the salon. Understand regulations, trade and insurance laws. Acquire knowledge of business operation. Develop
marketing and advertising techniques. To complete the course, you will build a model of a nail salon.
Educational Objectives: Upon completion of this unit, the student will be able to List the different categories of the
business. Identify the factors that you must know in order to build a Nail Technique Salon. Establish personal shortand long-term goals within the beauty industry. Indicate the steps to be taken to develop and maintain professional
relationships, including building a client base. Describe the types of properties, structures, operation and
requirements for good business practice. Design a business plan. Create a model of a beauty salon.
Unit content:

1.

The Opening of a Beauty Salon
a. The location
b. Written Agreements
c. Business Plan
2. Classroom Philosophy, Policies and Procedures
3. Regulations, Laws and Insurance
4. Property Types
a. Individual property
b. Company
c. Corporation
5. Operation of the Company
a. Allocation of money
b. Income and expenditure
c. Loan application
d. Taxes
e. Prices
f. Advertising
g. Appointment schedule
6. Inventory and Product Control
a. Professional Products
b. Sales
c. Sales closing
d. Types of buyers
e. Effective display of products
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Construction of a model of a beauty salon

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

20- Job Interview

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Hours Online:

4.5/15

In-person hours:

10.5/15

Unit Description: In this unit, students will develop job search skills, prepare an updated resume, and submit a cover
letter. In addition, students will prepare their employment background and prepare for a successful job interview
experience.
Educational Objectives: Upon completion of this unit, the student will be able to Identify which job offers are best for
you to accept, recognize the steps necessary for a job search. Select possible questions to ask during a job
interview. Know the personal qualities that will be evaluated during the interview. Indicate the steps to be taken to
develop and maintain professional relationships. Write a letter of introduction, prepare a curriculum vitae. Prepare a
work history folder. Dramatize the job interview.
Unit content:

1.

Preparation for Employment

2.

a. How to get the job you want
b. Application for employment
c. Portfolio
d. Interview clothing
e. Personal qualities
f. Professional relations
g. The interview
h. Legal aspects of the interview
Elaboration of the Curriculum Vitae

3.

Letter of Introduction and Acknowledgement

4.

Preparing for the Interview

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

21- Clinics

Course coding:

TU 502

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

90

Hours Online:

0

In-person hours:

90/90

Unit Description: In this unit of greater complexity that prepares the student to efficiently apply the techniques and
procedures of liquid monomer and polymer powder artificial nails, UV gels and LEDs, advanced method of applying a
pearl for the construction of the nail in both false nail (tip) and sculpting nail. You will practice designs, inlays, paints,
relief, 3D among other techniques. Being these, services of great demand in the industry. You will learn the types of
length and their function, as well as the maintenance and removal of them. Emphasis is given to the coating and
finishing of the false nails. Emphasis is given to the practice in internal clinics with real and demanding clients.
Educational Objectives: Upon completion of this unit, the student will be able to demonstrate proficiency in liquid
monomer and polymer powdered artificial nail procedures, UV gels and LEDs. Demonstrate the method of making a
base for attaching and maintaining artificial nails. Identify the various file grains and explain their functions. Apply the
resin correctly. Select and apply the activator correctly. Demonstrate the correct procedures of applying the polymers.
Correctly uses the brushes for gel application. Use the UV lamp correctly. Recognizes the precautions when working
with the UV lamp, demonstrates skills in tracing lines on paper and nails Mix colors to create desired shades
according to the design. Draw single and double pique cocoons with minimum error. Delineate various flowers on the
nails. Drawing birds, birdhouse in artificial nails. Flowers on the nail in a precise way. Make three-dimensional
techniques, execute characteristic designs the seasons. Demonstrate mastery in the creation of figures. Make clean
and defined 3D designs the concepts to be presented. Create original designs of the presented motifs. Build relief
with motifs requested by the client Establish and comply with security and disinfection measures
Unit content:

1.

Practices and Clinics
a.
b.

2.

3.

Hand and Foot Treatments
Manicure and Pedicure

Types of Wraps or Coatings
a. Silk
b. Linen
c. Fiberglass
d. Paper
Sculptural Nails
a. Nail Tips Sculptures
b. Sculptural Nails Molds
c. Two-Tone Nail Sculpting Procedure and Demonstration
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d. Scale Procedure and Demonstration
e. Retouching in Acrylic Nails
f. Removal of Acrylic
g. Maintenance of the Acrylic Nail
h. Nail Bite Correction
i. Split Nail Repair
j. Product Lift
k. Excess Nail Sheet Products
l. Discoloration of the product on the acrylic nail
Design Techniques
a. Potting Technique
b. Sharpie technique
c. Stepwise technique
d. Window Technique
e. Maya technique
f. Pressing Technique
g. Threading Technique
h. Screw Technique
i. Fisherman's technique
j. Bubble technique
k. Spinning Ball Technique
l. Bridge technique
m. Splash technique
n. Shell Technique
Embossed Designs
a. Flat Relief
b. 3D Relief

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100%
80 - 89%
70 - 79%
0 - 69%

Excellent
Very Good
Satisfactory
Below Satisfactory
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Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Nail Technician

Unit:

22- Advanced Acrylic Technique

Course coding:

TU 503

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

115

Online hours:

18/115

In-person hours:

97/115

Unit Description: In this class you will learn and apply the methods of applying acrylic to the nail using the
advanced technique of applying pearls. Emphasis will be placed on the advanced method of application of nail and
tip building products, both in tip and sculptured nails. They will make stiletto tips, competition stilets, dancer, Edge,
coffing among others.
Educational Objectives: After completing the unit, students will be able to: demonstrate competence and
knowledge in the application of the acrylic product. Make clean defined tips, create stylus tips, create almond
shaped nails, define almond on nails, apply proper coffing technique. Make clean and defined designs of coffing ,
Build dancer tips on the nail tips , create uniformity in the application of the product. Define the surface line of the
Edge nail technique. Create clean, defined edge nails. Practice the Edge nail shape. Apply the product and create
the nail in the required time.
Unit content:
1.

Advanced Acrylic Techniques
a. Products
b. Product application methods.
c. Health and safety controls

2.
3.

Advanced Acrylic Techniques
Procedures
a. Spike Techniques
b. Ballerina Technique
c. Almond Technique
d. Coffing technique
e. Stylet Technique
f. Full Style Technique (Long)
g. Edge Technique

4.

Advanced Acrylic Techniques Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
Evaluation Criteria:

0 - 69% Below Satisfactory
1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

23- Use of Polishing Machine

Course coding:

TU 503

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

110

Online hours:

22.5/110

In-person hours:

87.5/110

Unit Description: In this unit you will learn the use and handling of the polishing machine, and of electric files,
handling of machines with battery-powered micromotor and manual micromotor, you will study the different tips and
their functions, the variations in the speed of the polishing machine. You will acquire security when using the
polishing machine of one and finally, implement the safety measures when working with the polishing machine.
Educational Objectives: After completing the unit, students will be able to, analyze the different types of electric files
that are used most frequently, Define RPM, Define Motor Machine, Define Tolerance, Define Variable Speed, analyze
why tips should be concentric for safe use. Determine industry standard stems. Identify tip types that have grit.
Explain how carbide tips differ from grainy tips. Perform practical techniques for the cuticle area. Identify the causes
of excessive heat when filing nails. Describe the procedure for cleaning and disinfecting metal file tips.
Unit content:
1.

Introduction to Electrical Filing.

2.

Types of Electric Files
a. How to choose a file
Machines with Micromotor
a. Micromotor to Battery
b. Micromoor Manual
c. Procedure for Use and Handling
d. Power and Velocity in RPM
e. Torque
f. Tolerance
g. Useful Life
Maintenance and Warranties

3.

4.
5.

All About the Spikes
a. Concentric Spikes
b. Surface smoothness
c. Borders
d. Grains
e. Stems
f. Types of Tips
g. Diamond Tip
h. Carbide tips
i. Barrel Tips
j. Conical Barrel Tips
k. Safety Tips
l. Conical tips, UNC tips, bullet tip, French manicure tip
m. Ball shaped tips, maintenance tip, synthetic rubber tip,
n. glow tip
o. Baboons
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Sanding and Polishing Tapes

6.

Security Council for Electrophobic Filing

7.

Practice of electric filing.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

24- Advanced Design I

Course coding:

TU 503

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

9/75

In-person hours:

66/75

Unit Description: This unit focuses on 3D techniques to make designs that can be marketed. The student will learn
the techniques and make designs with animal faces and cartoons. In addition, students will make period designs
characteristic of the different seasons of the year and develop design strategies that will provide exclusive
alternatives for the client.
Educational Objectives: After completing the unit, students will be able to, describe how to use liquid monomer and
polymer powders to create 3D nail art, make numerous musical notes and adapt them to the nails. Draw designs that
are characteristic of the seasons, make defined #D designs. Demonstrate mastery in creating figures. Make clean 3D
designs and define the concepts to be presented. Perform the procedure in a systematic way. Create original designs
of animals and food, Build relief with motifs for Sweet sixteen. Establish and comply with safety and disinfection
measures.
Unit content:
1.

Introduction to Advanced Design I
a. Equipment and Materials
b. Paintings
c. Liquid Monomers
d. Powdered Polymers
e. Procedures

2.
3.

Three-dimensional designs
Procedures
a. 3D Design Musical Notes
b. 3D Stars Design
c. 3D Nail Design Sweet sixteen
d. Valentine's Day Designs
e. 3D Baby Shower Designs
f. 3D Design Candy and Soft Drinks

4.
5.

Three-dimensional relief
Procedure:
a. Summer Relief
b. Fish and Crab Relief
c. Ice Cream and Candy Relief
d. Relief of Eastern
e. Halloween relief

6.

Advanced Design Practices and Clinics I
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

25- Advanced Design II

Course coding:

TU 503

Term:

Third Term

Pre-Requirement:

Advanced Design I

Mode:

Hybrid

Contact hours:

75

Online hours:

10/75

In-person hours:

65/75

Unit Description: This unit will learn the methods and create 3D designs using the appropriate techniques for high
relief (45° technique), low relief (flat relief) and encapsulated 3D. In addition, they will learn how to alternate between
decorated free-edge techniques and encapsulated decorated almonds. You will make designs that can be marketed.
You will develop creativity and originality by developing design strategies that will provide exclusive alternatives for
the client.
Educational Objectives: After completing the unit, students will be able to, describe how to use liquid monomer and
polymer powders to create 3D nail art. Explain high and low relief features. Apply the techniques for high relief and
low relief, Demonstrate confidence in performing the 3D techniques, Make characteristic designs for the seasons
Demonstrate mastery in the creation of figures. Make clean and defined 3D designs the concepts to be presented.
Perform the procedure in a systematic way. Create original designs of the motifs presented. Build relief with motifs
requested by the client Establish and comply with safety and disinfection measures
Unit content:
1.

Introduction to Advanced Design II
a. Equipment and Materials
b. Paintings
c. Liquid Monomers
d. Powdered Polymers
e. Procedures

2.

Advanced Designs II
a. Snowman Joy
b. Hello Kitty
c. Divas Faces
d. Christmas Motif Relief
e. Flat relief

3.

Advanced Design II Practice and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Nail Technician

Unit:

26- Air Brush

Course coding:

TU 503

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

20/75

In-person hours:

55/75

Unit Description: In this unit you will study the use and handling of the air brush machine, you will learn to paint and
decorate the nails acquiring a new dimension in the designs, you will achieve a perfect manicure creating spectacular
finishes. By developing this air brush technique and using your imagination, you will be able to provide your clients
with creative design alternatives.
Educational Objectives: After completing the unit, students will be able to, describe how to use the air brush
machine, identify the parts of the air brush machines, List and explain the types of airbrushes. Explain the function of
the compressor, Describe the function of the pressure gauge Analyze the color theory applied to the airbrush Explain
how paint is propelled, Recognize the cup and what its function is. Describe how the template is placed. List the
precautionary measures when working with the airbrush. Establish and comply with safety and disinfection measures.
Unit content:
1.

Introduction to Airbrushing
a. Equipment and Materials
b. Machine Parts
c. Functions of airbrush parts
d. Machine Preparation
e. Safety measures when using the Airbrush

2.

Preparation of the Nail for the Application of the Art

3.

Color Fade or Airbrush Color Staggering

4.

Airbrush Color Casting Procedure

5.

Air Brush Practice and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

1- Orientation and History of Makeup

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this unit, you will learn to recognize and identify the specialties in the profession. You will study
a brief chronological history of the evolution of makeup and how it has developed over the decades. Finally, you will
learn about state regulations and the job opportunities provided by the profession of certified professional makeup
artist.
Educational Objectives: Upon completion of this unit, students will: Define terms related to the history of makeup.
Identify the introduction of the first make-up products. Understand what ingredients were used in ancient make-up
formulations. Identify key people in the innovation and growth of the cosmetics industry. To understand the role that
makeup has had in defining concepts such as beauty, status and identity, since 4000 BC. To explain the state
regulations that govern the makeup specialist profession. List the job opportunities that are open to being a certified
makeup artist.
Unit content:
1.

2.
3.

Chronology of the evolution of make-up
a. African Facial Painting
b. The Egyptians
c. Greeks and Romans
d. Middle Ages
e. Italian Renaissance
f. American Indian cosmetics
g. Stuart period
h. The 18th Century
i. Geishas
j. Regency Period
k. Victorian era
l. 19th and 20th Century
m. Decades of influence
n. Analysis of Current Events
Makeup Artist Endless Opportunities
State Regulations

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

2- Professional Artist Image Projection, Personality and Human Relations

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Online hours:

915

In-person hours:

6/15

Unit Description: In this unit you will be able to mold your professional image. Describe appropriate methods to
ensure personal health and well-being. Demonstrate understanding of ergonomic principles and ergonomically
correct postures and movements. Describe concept of dressing for success. Develop effective communication and
good human relations to achieve success in the fieldof Beauty. Conduct successful client consultations andcreate
open lines of communication with co-workers and salon managers.
Educational Objectives: Upon completion of this unit, students will be able to: Clarify terms related to personality,
communication, human relations, ethics and ergonomics. Understand the general definition of professionalism and
identify the main qualities that a professional makeup artist should exhibit. Understand the importance of creating an
online and paper work history folder. Understand about image enhancers that will enhance your professional image.
Identify resources for continuing education that will keep you up to date on the latest trends and developments in the
makeup industry. Cultivate values, good mental and physical health. Explain the importance of effective
communication. To develop good human relations in order to succeed in the makeup field. Practice correct
movements, postures and principles from an ergonomic point of view. List the golden rules of human relations.
Unit content:
1.
2.
3.

4.

Building your professional image
a. Key Qualities
Professional Image and Attitude
Personality Development
a. Hygiene
b. Effective Communication
c. Customer Service
d. Professional Ethics
e. Time Management
Ergonomics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

3- Sterilization and Sanitizing

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Online hours:

9/15

In-person hours:

6/15

Unit Description: This unit is aimed at studying infection control with its principles and practices. Develop knowledge
of current health and safety standards. Emphasis is placed on preventing the spread of diseases and infections used
in Esthetics and various disinfection practices will be implemented. The student will use the classroom as a laboratory
to develop organizational and installation skills.
Educational Objectives: Upon completion of the unit, students will be able to: Know state laws and regulations and
the differences between them. List the types and classifications of bacteria. Demonstrate competence and knowledge
of microbiology, define blood-borne pathogens and explain how they are transmitted. Define hepatitis and human
immunodeficiency virus (HIV) and explain how they are transmitted. Explain and practice the differences between
cleaning, disinfection and sterilization. Mention the types of disinfectant and how to use them. Discuss universal and
standard precautions. List responsibilities as a salon professional. Explain how to safely clean and disinfect work
tools and implements.
Unit content:
1.

Regulations
a. Occupational Health and Safety Administration (OSHA)
b. Material Safety Data Sheet
c. Environmental Protection Agency (EPA)
d. Health

2.

Principles of Infection
a. Bacteria
b. Virus
c. Fungus
d. Parasites

3.

Prevention of disease transmission
a. Hygiene
b. Disinfection
c. Sterilization
d. Infection control guidelines.

4.

Types of disinfectants
a. Proper use of the disinfectant
b. Security measures
c. Disinfect or dispose of

5.

Procedure for Disinfection

363

363

Emma’s Beauty Academy Institutional Catalog

a.
b.
c.
d.

January 1, 2021

Non-Electric Tools and Implements
Cleaning and disinfection of surfaces.
Disinfection of Work Tools
Basic Rules for Handwashing

6.

Universal and Standard Precautions
a. Incidents of exposure to blood or body fluids

7.

Disinfection Practices

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

4- Physiology, Analysis, Histology

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

9/20

In-person hours:

11/20

Unit Description: In this unit you will demonstrate knowledge of anatomy and physiology. You will study the different
systems of the human body and their relationships with the services performed in cosmetology.
Educational Objectives: Upon completion of this unit, the student will be able to: Define the structure and function of
cells and tissues. Recognize the function of the main organs of the human body. Define and describe the function of
the body systems within the human body. Identify the structure, functions and main cosmetology relevance when
appropriate, identify the 11 most important systems of the body.
Unit content:
1.
2.

3.

The Importance of Anatomy and Physiology
Components of the Human Body
a. Cells
b. Fabrics
c. Organs
d. Body Systems
Basic Body Systems
a. The Locomotive System
b. The Muscular System
c. The Circulatory System
d. The Nervous System
e. The Digestive and Excretory System
f. The Respiratory System
g. The Endocrine and Reproductive System
h. The Integumentary system

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Make-Up Specialist

Unit:

5- Cosmetic Chemistry and Preparation for Skin Cleansing

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

9/30

In-person hours:

21/30

Unit Description: This unit includes important information on the basic concepts of chemistry that provide essential
information that will influence how you interact with customers and how you use products in skin chemical services.
You will learn how the science of chemistry influences products. Finally, you will learn how to select appropriate
products for skin cleansing.
Educational Objectives: After completing this unit, the student will be able to: demonstrate his or her knowledge by
explaining and/or demonstrating how chemistry relates to the different phases of cosmetology. Recognize the
difference between organic and inorganic chemistry. Categorize and give examples of the different substances for
each state of matter. Explain the composition of the elements, compounds and mixtures. Know the chemistry of
make-up removal products. Analyze the chemistry of the various products used in beauty treatments. Explain what
the pH is and how the pH scale works. Identify the precautions that are necessary for the different chemical
classifications when working with professional products and cosmetics.
Unit content:
1.

2.
3.
4.

Basic Foundations of Matter
a. Chemistry
b. Organic and inorganic chemistry
c. The Matter
d. Atoms, elements, compounds and molecules
e. Matter Changes
f. Material properties
Acidity and Alkalinity
Water Chemistry
Chemistry applied to Cosmetics.
a. Physical and chemical classification of cosmetics
b. Powders and solutions
c. Suspensions and emulsions
d. Ointments and soaps
e. Pharmacopoeia
f. Depilatories
g. Creams and Lotions
h. Styling products

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Make-Up Specialist

Unit:

6- Hair Removal

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

9/25

In-person hours:

16/25

Unit Description: This unit will teach you about facial hair removal its benefits and contraindications. You will learn
how to perform temporary hair removal. You will develop skills in the use of hair removal tweezers, chemical
depilatories and waxing methods. You will learn how to analyze and delineate the eyebrows. The student will use the
classroom as a laboratory for the execution and all tasks related to the removal of superfluous hair.
Educational Objectives: Upon completion of the study and practice of this course, the student will List the general
classifications of unwanted hair removal. Identify the difference between temporary and permanent hair removal,
explain the techniques used for each. Explain the importance of the consultation and skin analysis form. Analyze and
outline the eyebrow frame. List conditions that contraindicate hair removal in the salon. Observe caution when
working with hot waxes.
Unit content:
1.

2.
3.

4.
5.
6.

7.
8.
9.

Introduction to Hair Removal
a.
Necessary elements for thedepilation
b.
Hair removal equipment andmaterials
c.
Consultation and skin analysis
d.
Contraindications for hair removal
Hair Removal Classifications
a.
Seasonal workers
b.
Permanent
Visajimo of the Eyebrow
a.
Eyebrow waxing guidelines
b.
Face metrics
c.
Eyebrow analysis
Safety measures when working with the various methods of depilation.
Pre-Service Procedure
Hair Removal Procedure
a.
Tweezing
b.
Waxing with profiling
c.
Waxing with threads
d.
Soft waxing
e.
Waxing with hard wax
Post-Service Procedure
Facial and Body Hair Removal Practices
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
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classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

7- Color Harmony

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

9/30

In-person hours:

21/30

Unit Description: This unit studies the theory of color and its application to makeup as it is essential for solving
problems and creating harmonious works of art that highlight a person's aesthetics and beauty. It covers essential
elements such as color temperature, color saturation, color harmony and the actual color wheel. During this class,
practical procedures are carried out with real models in order to demonstrate skills in the area of work.
Educational Objectives: After completing this unit, the student will be able to: demonstrate their knowledge by
explaining and/or demonstrating the components of the color wheel. Describe the differences between warm colors
and cold colors and give examples of each. Define color saturation. Understand color harmony and how it influences
makeup color choices. Describe the actual color wheel and its purpose in color theory.
Unit content:
1.
2.

3.

4.
5.
6.

Color Theory
Color wheel
a. Primary Colors
b. Secondary Colors
c. Tertiary Colors
d. Complementary Colors
e. Analogous Colors
Color Temperature
a. Colors Warm
b. Cold Colors
c. Neutral Colors
Color Saturation
Color Harmony
Color Palette

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

8- Characteristics and Shape of the Face

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

9/20

In-person hours:

11/20

Unit Description: This unit studies the characteristics and shapes of the human face, including facial features, eye
shape, cheekbones, chin and neck in order to highlight the client's favorable features with makeup. It also adapts
makeup to different facial shapes, as well as applying camouflage makeup to minimize those features that are less
favorable. Finally, you will learn to outline the appropriate shapes of the eyebrows, eyelashes and lips according to
the facial shapes.
Educational Objectives: After completing this unit, the student will achieve Identify the different facial shapes.
Correct facial shapes properly. Identify and correct eye shapes and ways to cosmetically alter their appearance.
Identify uneven facial features. Identify the various corrections according to the profiles List the various eye makeup
products and their uses Identify correction products by skin type Perform corrections on different types of face Create
eyebrows in an appropriate way. Identify the techniques used to enhance eyelashes List types of lip products and
their uses. Identify different lip shapes and how to change the shape of a lip with products. Counsel the client on their
facial shape.
Unit content:
1.
2.
3.
4.
5.
6.
7.

8.

Facial morphology.
Classification of the different types of ovals.
Classification of the different types of foreheads and profiles.
Classification of the different types of eyebrows, eye, nose and mouth.
Theory of Clarity and Darkness
Corrective Products
Correction Techniques
a.
Facial Shapes
b.
Types of Eyes
c.
Correction of Palpations
d.
Correction for Eyelashes
e.
Eyebrow Correction
f.
Nose Correction
g.
Cheek Correction
h.
Correction of Lips
Face Correction Practices

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
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maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

9- Organization of Area

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

4.5 /10

In-person hours:

5.5/10

Unit Description: This unit trains students to execute the systematic process of preparing and organizing the team
and work area in compliance with health and safety regulations when working with clients. You will learn how to
select quality products and equipment. Finally, you will learn how to create a fascinating work environment for the
customer.
Educational Objectives: After completing this unit, the student will Disinfect the work area properly. Organize
cosmetic products in order of use. Place work tools in an organized manner on the station in charge. Identify the
differences between make-up brushes and bristle types. List the different tools needed in each make-up specialist's
tool kit. Identify the single-use tools for applying makeup Select a quiet and safe environment for the client
Implements hygiene and safety measures.
Unit content:
1.

The Importance of the Workstation

2.

Classification of Cosmetic Products

3.

Equipment, Tools and Supplies

4.

Organization of the Tools and Work Products

5.

The ideal environment for the make-up service.

6.

Disinfection Regulations in the Work Area.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

10- Casual Make-up

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

9 /50

In-person hours:

41/50

Unit Description: In this unit you will learn how to Identify the different facial shapes, select products and make-ups
according to skin tone. Identify the characteristics among the different make-up techniques. Apply casual makeup
techniques and proper product selection with emphasis on selection of shadows and casual eye liner for this type of
makeup. The student will use the classroom as a laboratory for practice.
Educational Objectives: Upon completion of this unit, the student will be able to; Perform and demonstrate
proficiency in the art of casual makeup, recognize and identify skin type and color. Select an appropriate base color.
Recognize primary, secondary and tertiary colors and apply them to casual face makeup. Identifying the kinds of
cosmetics and elements needed for makeup and their purpose. Establishing a consultation with the client, in order to
know the technique and the products to be used. Identify the different techniques and cosmetic products to be used
for casual makeup. Apply appropriate methods for basic make-up application. Apply face correction techniques.
Performing correct eye liner. Apply shadow blending techniques.
Unit content:
1.
2.

3.
4.
5.
6.
7.

8.

Concept of Casual Makeup.
Cosmetic products for makeup.
a. Cleaning Products.
b. Protection Products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
Makeup Brushes and other Tools
Color Theory Applied to CasualMakeup
a. Warm and cold colors
b. Color Selection for Casual Makeup
Customer consultation and facial analysis
Health and safety measures in applying make-up
Procedure before make-up
Casual Makeup Practices

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

11- Special Occasion Makeup

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

65

Online hours:

9 /65

In-person hours:

56/65

Unit Description: In the Special Occasion makeup unit, everything related to coverage and facial corrections with
more intensity for night activities will be discussed. Application of intense leftovers, correct use of mineral and pearly
shadows and emphasis on the use of black leftovers, more defined delineation and framing of more intense lipsticks
and using light and shadow effects according to the client's needs. Finally, you will learn gala makeup techniques
such as "smoke eyes" in "halo eyes" colors, "cut crease eyes", among others, so the student will be trained for the
labor field and expand their creativity.
Educational Objectives: Upon completion of this unit, the student will be able to; Execute and demonstrate
proficiency in the application of makeup, recognize and identify skin type and color. Select an appropriate base color.
Recognize primary, secondary and tertiary colors and apply them to makeup. Identifying the types of cosmetics and
elements needed for evening makeup and their purpose Establishing a consultation with the client, with the purpose
of knowing the technique and the products to be used. Identify the different techniques and cosmetic products to be
used for make-up. To apply the techniques of face correction. Identify the shade colors that best match the skin tone
and hair color. Perform various eye linings. Apply shadow blending techniques Performing gala makeup by applying
various techniques according to the client's needs.
Unit content:
1.
2.

3.

4.

Concept of the Gala Makeup.
Cosmetic Products for the Gala Makeup
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
Techniques Applicable to Gala Make-up
a. Traditional Gala
b. Gala Competition
c. "Smoke eyes"
d. "Halo Eves"
e. "Cut Crease eyes"
f. Half Cut Crease
g. Double Cut Crease
h. Cat eye" Blurred Liner
i. Angel Wing
Color Theory Applied to Gala Makeup
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Customer consultation and facial analysis
Health and safety measures in applying make-up
Procedure before make-up
Special Occasion make-up practice

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

12- Mature Skin Make-up

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

65

Online hours:

9 /65

In-person hours:

56/65

Unit Description: In the Second Debut makeup unit you are trained to study aged or mature skin and accept
challenges from this skin using products and color selection suitable for Second Debut makeup. You will be trained in
coverage, color selection and facial corrections for mature skin. Mastery of these techniques will expand your
opportunities in the field.
Educational Objectives: Upon completion of this unit, the student will be able to; Define the term mature skin.
Identify the characteristics of aging skin. Select the appropriate products to work on mature skin. Understand why the
application of makeup is different for mature or aged skin. Determining the right skin types. Recognizing the key
elements necessary for applying makeup to mature skin. Choosing the right colors based on skin tone and depth.
Identify the shade colors that best match skin tone and hair color. Apply blending technique correctly Perform a
professional make-up application on aged skin.
Unit content:
1.
2.

3.

4.
5.
6.
7.

8.

Introduction to Makeup for Aged or Mature Skin
Determining the Stages of Mature Skin
a. Fine, Moderate and Deep Wrinkles
b. Loss of Firmness
c. Mild Pigment Discoloration
d. Corrections of Imperfections
Tools and Products for Mature Skin
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
Color Choice for Mature Skin
Special Considerations
Health and safety measures in applying make-up
Procedure for the Second Make-up Debut
a. Pre-Makeup Procedure
b. Make-up Procedure Second Debut
c. Post-Service Procedure
Make-up Practices and Clinics Second Debut.

381

381

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Make-Up Specialist

Unit:

13- Total Look Young Girl Makeup

Course coding:

EM 601

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

65

Online hours:

9 /65

In-person hours:

56/65

Unit Description: In the Total Look Young Girl's Makeup unit, students will be trained in appropriate and subtle
makeup techniques for girls, and will be trained to develop mastery of girls' hairstyling techniques with braiding,
curling, thermal wave molding, and other techniques. Likewise, they will be trained to analyze, guide and recommend
the appropriate clothing according to the events. This way the student will be able to do a complete service when
selling their work and increase their economic income.
Educational Objectives: Once the unit is finished, the student will be able to: Define the term Total Look Understand
the importance of consulting with the girl's family. Recognize and understand what to do and what to avoid when
working with girls. Choose the right products according to skin tone. Identify the shade colors that best match skin
tone and hair color. Apply blurring technique correctly Choose hairstyles that are appropriate for the child's
morphology Recommend appropriate clothing for the event. Design the Total Look for a child. Practice make-up
techniques for girls.
Unit content:
1.
2.
3.
4.
5.

Basic Concept for Girl's Makeup
Customer Enquiry
What to Do and What to Avoid When Working with a Girl
Selection of suitable products
Types of Makeup Total Girls Look
a. Soft Makeup for Girls
b. Makeup for Quinceañera
c. Thematic Make-ups
6. Special Considerations in Dress Selection
7. How to select from Girls' Hairstyles
8. Health and safety measures in applying make-up
9. Procedure for Total Makeup Look Girl
a. Pre-Makeup Procedure
b. Procedure Total Makeup Look Girl
c. Post-Service Procedure
10. Practices and Clinics Total Makeup Look Girl

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

14- Photography Makeup

Course coding:

EM 601

Term:

First Term

Pre-Requirement:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

9/30

In-person hours:

21/30

Unit Description: This Photo Makeup unit will teach you the makeup techniques for high definition and photo
shooting. You will study the meaning of the different points of light in photo make-up, selection of suitable products for
the photo section. Finally, you will be trained to perform color, editorial, neon, black and white photo makeup. Finally,
you will create concepts with makeup for photography. This expands your knowledge in makeup generating more
income.
Educational Objectives: Once the unit is finished, the student will be able to know the new techniques of makeup in
high definition. Learn to make up for photographic shoots, advertising spots and fashion magazines. Know the tools,
necessary materials and techniques in shooting. Identify the impact of light on make-up. Differentiate the points of
light and the effects they create in make-up. Identifying the aesthetic volumes with which to adapt make-up in
photography. Correcting the face by means of visagism techniques. To establish a consultation with the client, with
the purpose of knowing the technique and the products to use. Identify the different application techniques to be
used for photographic make-up. Identify and select the shade colors that best match the skin tone and haircolor.
Apply blurring technique correctly Perform various eye linings Perform photo makeup by applying various techniques
according to the client's needs.
Unit content:
1.
2.
3.

4.

5.

Introduction to Photography Makeup
Theory of Photography
Tools and Products
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
Types of Make-up
a. Commercial Makeup
b. Make-up Editorial
c. Sepia Makeup
d. Dramatic Makeup
e. Colorful Makeup
f. Runway Makeup
g. Black and white make-up
h. Neon Makeup
Health and safety measures in applying make-up
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Procedure for Makeup Photography
a. Pre-Makeup Procedure
b. Procedure Make-up Photography
c. Post-Service Procedure
Make-up Practices and Clinics Photography

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

15- Bridal Make-up Workshop/ Confection of Accessories

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

13/80

In-person hours:

67/80

Unit Description: In the Bridal Workshop and Accessory Making unit, students will be trained in modern techniques
of bridal makeup and will be trained to develop mastery of bridal hairstyle techniques with techniques of braiding,
carding, waves, curling, and thermal molding, as well as the placement or creation of the hair accessory. The student
will be able to do a complete job in providing a service to the bride or anyone else and increase their income
professionally.
Educational Objectives: Upon completion of the unit the student will be able to; Perform and demonstrate
proficiency in the application of bridal makeup and hairstyle. Recognize and identify skin type and color. Select
appropriate base color. Recognize appropriate colors for a bride. Identify the types of cosmetics and items needed for
bridal makeup. Establishing a consultation with the client, in order to know the technique and products to be used.
Apply the techniques for face correction. Identify the shade colors that best match the skin tone and hair color.
Execute various eye linings. Apply shadow blending techniques Performing gala makeup by applying various
techniques according to the client's needs. Demonstrate competence in performing hairstyles for a bride taking into
consideration hair texture, length and color. Perform hairstyles that are proportionate and clean.
Unit content:
1.
2.

3.
4.

5.
6.

7.

Introduction to Bridal Makeup
Tools and Products
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
Hairstyle Theory
Types of Make-up
a. Classic Bridal Makeup
b. Night Bride Makeup
c. Daytime Bridal Makeup
d. Makeup of Sequitur
e. Asian Bridal Makeup
Health and safety measures in applying make-up
Procedure for Bridal Makeup
a. Pre-Makeup Procedure
b. Make-up Procedure Bride
c. Post-Service Procedure
Make-up Practices and Clinics Bride
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

16- Theatrical and Television Make-up

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

13 /75

In-person hours:

62/75

Unit Description: In this unit the student will be able to develop his imagination since he will be taught all the
necessary of theatrical makeup, light effects and shadow concept of light. Characterization make-up, fantasy makeup and character preparation. You will learn techniques for applying special effects makeup (SFX), shadow effects
and placement of prostheses as they are necessary at the time of performing a characterization or fantasy work; in
this way the student can be a versatile makeup artist when performing a theatrical work.
Educational Objectives: Once the unit is finished the student will be able to; Know the techniques of make-up for
theatre and television. Know the tools, necessary materials and techniques to place prosthesis. Identify the impact of
light on makeup. Differentiate the points of light and the effects they create in theater makeup. To create
personifications or characterizations by means of light and shade techniques. Apply products to create an optical
illusion of the assigned theme. To establish a consultation with the client, with the purpose of knowing the technique
and the products to be used. Identify the different application techniques to be used for theater and television
makeup. Select accessories that complement the total look of the theater makeup. Apply blending technique
correctly. Performing theater and television makeup by applying the various techniques according to the client's
needs.
Unit content:
1.
2.
3.

4.
5.

6.
7.

Introduction to Theater Makeup
Specialized Products for Theater Makeup
Types of Theater Makeup
a. Characterization Makeup
b. Makeup for personification
c. Transforming Makeup
d. SFX make-up
e. Fantasy Makeup
Health and safety measures in applying make-up
Procedure for Theater Makeup
a. Pre-Makeup Procedure
b. Procedure Make-up Photography
c. Post-Service Procedure
Concepts of Television Makeup
Products for Television Makeup
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
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g. Blush and lipstick
Theatre and Television Make-up Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

17- Body and Mural Painting

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

13 /70

In-person hours:

57/70

Unit Description: This body and mural makeup unit will enable you to make art through the human body. You will
learn how to make sketches, backgrounds, delineations, blurring and light and shadow effects for body painting. You
will learn how to work with optical illusion techniques of reality through body make-up. You will learn about the
different toxic and non-toxic products on the market for the human body. Through these body make-up techniques,
you will obtain alternatives to work on different make-up platforms.
Educational Objectives: Once the unit is finished the student will achieve; To define the terminology of body and
mural makeup. List the characteristics of body makeup. Describe the various procedures of body and mural makeup.
Recognize the techniques used in body and mural makeup. Selecting the tools and materials necessary for the
execution of make-up Delineate the concept to be presented. To paint background applying the techniques of
diffusion or color degradation according to the concept presented. Select and place accessories to the design made.
To differentiate the points of light and the effects that these create in the corporal makeup. Apply products to create
an optical illusion of the assigned theme. Establish a consultation with the client, with the purpose of knowing the
technique and the products to be used. Identifying the different application techniques to be used for body and wall
make-up. To practice body and wall make-up by applying the different techniques according to the topic to be
presented.
Unit content:
1.
2.
3.

4.
5.

6.

Body and Mural Makeup Terminology
Different types of SpecializedPainting
Types of Make-up
a. Face Painting Makeup
b. Half Body Painting
c. Back Painting
d. Full Body Painting
e. Characterization
f. Body Painting Optical Illusion
Health and safety measures in applying make-up
Procedure for Body and Mural Makeup
a. Pre-Makeup Procedure
b. Body and Wall Procedure
c. Post-Service Procedure
Body and Mural Makeup Practices and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

18- Avant Garde

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

9 /75

In-person hours:

66/75

Unit Description: In this unit the student will be trained to perform various make-ups for the purpose of runway,
promotion, special events. Using various techniques and materials such as frosting, foils, beading, molds, lace and
feathers etc. You will learn how to create various elaborate make-ups and generate more work opportunities in the
field of beauty.
Educational Objectives: Upon completion of this unit the student will achieve; Define the terminology of Avant
Garde Makeup. List the characteristics of Avant Garde makeup. Recognize avant-garde make-up techniques, their
special functions, characteristics and purposes. Distinguishing artistic make-up techniques, their special functions,
characteristics and purposes Understanding make-up techniques, their special functions, characteristics and
purposes. Identify special effects makeup techniques, their special functions, characteristics, and purposes. Select
tools, materials necessary for the execution of make-up. Delineate the concept to be presented. To paint background
applying the techniques of blurring or color degradation according to the concept presented. Select and place
accessories to the realized design. Establish a consultation with the client, with the purpose of knowing the technique
and the products to be used. Identify the different application techniques to be used for Avant Gard make-up.
Practice Avant Gard make-up applying the different techniques according to the subject to be presented.
Unit content:
1.

Vanguard Makeup

2.

Concept of Fantasy Makeup

3.

Types of Make-up
a. Fantasy Makeup
b. Make-up with Foil
c. Makeup with Frost
d. Make-up with accessories
e. Conceptual Make-up

4.

Health and safety measures in applying make-up

5.

Procedure for the Makeup Vanguard
a.
b.
c.

6.

Pre-Makeup Procedure
Cutting edge procedure
Post-Service Procedure

State of the Art Makeup Practices and Clinics
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Make-Up Specialist

Unit:

19- Air Brush

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

80

Online hours:

13 /80

In-person hours:

67/80

Unit Description: In this unit you will study the use and handling of the air brush machine, learn how to make up and
create different designs on the face. You will use the color wheel to create numerous make-ups where you will apply
the harmony and contrasts of color with different air brush make-up techniques. By developing this air brush
technique and using your imagination, you will be able to provide your clients with creative make-up alternatives.
Educational Objectives: After completing the unit, students will be able to, describe how to use the air brush
machine. Identify the parts of the air brush machines, List and explain the types of airbrushes Explain the function of
the compressor, identify products and equipment used for air brush make-up. Learn the techniques needed to control
an airbrush. Understand the basics of airbrush maintenance. Demonstrate a basic application of airbrush makeup.
Analyze color theory as applied to an airbrush. Explain how paint is propelled, Recognize the cup and what its
function is. Describe how to place the template. List the precautionary measures when working with the airbrush.
Establish and comply with safety and disinfection measures.
Unit content:
1.

2.
3.

4.
5.
6.

7.

Introduction to Airbrushing
a. Equipment and Materials
b. Machine Parts
c. Functions of airbrush parts
d. Machine Preparation
e. Safety measures when using the Airbrush
Skin Preparation
Airbrush Techniques
a. Dot and Chisel
b. Spray Variation
c. Soft Focus
d. Accuracy detail
Airbrush Maintenance
Airbrush Beauty Analysis
Procedure for the Makeup Vanguard
a. Pre-Makeup Procedure
b. Cutting edge procedure
c. Post-Service Procedure
Air Brush Practice and Clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Program:

Make-Up Specialist

Unit:

20- Permanent Make-up

Course coding:

EM 602

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

70

Online hours:

22.5 /70

In-person hours:

47.5/70

Unit Description: In this unit you will learn how to use the color wheel and the techniques of implantation of natural
pigment in the layers of the dermis. You will study the delineation of the eyes, lips and eyebrows; the use and
handling of instruments, the correct selection of needles, anesthetics and pigments. You will apply the general
procedures for the realization of permanent makeup and the microblading technique. The student will use the
classroom as a laboratory to perform the procedures.
Educational Objectives: Upon completion of this unit, the student will Demonstrate an understanding of color theory
Describe the various types of pigments. Demonstrate how to select pigments and their proper application. Describe
the characteristics of different anesthetics. Demonstrate the direct application of anesthesia. Identify facial
characteristics. Identify the ideal eyebrow shape measurements. Demonstrate the procedure of permanent make-up.
Perform decontamination and cleaning procedure. Explain the completion of the microblading procedure.
Unit content:
1.
2.
3.

4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.

History of Permanent Makeup and Microblading
Development of the Techniques
Equipment and Materials Used
a. Precision Instruments
b. Template for eyebrow design
c. Anesthesia
d. Pigments
e. Work tray
Hygiene
General Procedure for Performing Permanent Makeup
General Procedure for Microblading
Eye Line
Lip lines
Technical Tips
Care after application of Permanent Makeup
Comments and Instructions
Use of the Eyebrow Template
Use of Anesthesia
Pigment Preparation and Application
Makeup Removal Permanent
Legal Aspects
Demonstration and Practice of Permanent Makeup.
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Program:

Facial, Corporal Esthetics and Make- Up

Unit:

1-Drug Education

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

10

Online hours:

9/10

In-person hours:

1/10

Unit Description: In this course we will analyze existing social problems about drugs, identify the effects caused by
drugs and alcohol and how these affect your professional performance. You will learn how drugs interrupt beauty
treatments.
Educational Objectives: Upon completion of this course, students will be able to recognize the different types of
drugs and their effects, explain how drugs and alcohol alter and interrupt aesthetic procedures. List the aesthetic
procedures that are affected by the consumption of drugs and alcohol.
Unit content:
1.
2.

3.

Anti-Drug Laws
Types of Drugs
a. Cocaine
b. Amphetamine and methamphetamine
c. Effects
Effects of Alcohol and Drugs on Aesthetic Treatments

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
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Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

2-Personal and Professional Development

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Hours online:

13/30

In-person hours::

17/30

Unit Description: In this unit, the student will be able to recognize and identify the specialties in the profession.
Describe appropriate methods for ensuring personal health and well-being. Demonstrate an understanding of
ergonomic principles and ergonomically correct postures and movements. Describe concept of dressing for success.
Develop effective communication and good human relations to achieve success in the field of Beauty. Conduct
successful client consultations and create open lines of communication with co-workers and salon managers.
Educational Objectives: Upon completion of this unit, students will be able to Define terms related to personality,
communication, human relations, ethics and ergonomics. Discuss the evolution of cosmetology. Identify the laws that
regulate the profession. Recognize and identify the specialties in our profession. Cultivate values, good mental and
physical health. Explain the importance of effective communication. Develop good human relations to succeed in the
field of Cosmetology and Advanced Styling. Practice correct movements, postures and principles from an ergonomic
point of view. List the golden rules of human relations.
Unit content:
1.

Introduction to Aesthetics
a. Regulations

2.

The importance of your professional image
a. Hygiene and Good Presence
b. Positions

3.

Professional Behavior
a. Personality Development

4.

Effective Communication
a. Non-verbal communication
b. Verbal communication

5.

Human Relations
a. Personality
b. Teamwork
c. Ethics

6.

How to implement healthy habits in the daily routine.

7.

How to use ergonomics properly.
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)

402

402

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

3-History of Beauty, Make-up and Cosmetics

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

15

Online hours:

13/15

In-person hours::

2/15

Unit Description: In this unit, the student will be able to recognize and identify the specialties in the profession. You
will learn a brief history of skin care and grooming throughout the century and how it has been transcended in
cosmetics and aesthetics, facial and body.
Educational Objectives: Upon completion of this unit, students will be able to define terms related to the history of
aesthetics and cosmetics. Describe the cosmetic and skin care practices of ancient cultures. Analyze the changes in
skin care and grooming in the twentieth and twenty-first century. Explain the development of aesthetics as a different
and specialized profession.
Unit content:
1.
2.
3.
4.
5.
6.

Origin of the Profession
Historical Evolution to the Present Day
Factors Influencing the Development and Expansion of Cosmetics
Brief History of Skin Care
Skin Care and Grooming through the Ages.
Stylist's Professional Career

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the other
hand, the classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates,
concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning.
The institution uses a purely synchronous learning environment between students and instructors in which students
begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
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Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100%
of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

4-Dietetics Notions

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

45

Online hours:

27/45

In-person hours:

18/45

Unit Description: In this unit you will study the basic elements of nutrition, food for the skin, how nutrition influences
beauty. You will understand and apply the food pyramid. You will make nutritional recommendations for the patient's
personal care. You will know about the benefits of water, vitamins and their compounds. You will study the functions
in the formation of hormones, genetic material and chemical substances for the nervous system. You will identify the
functions of macronutrients and micronutrients in the skin. You will recognize proper nutrition and personal and
beautician care. The student will use the classroom as a laboratory to practice using and operating the machines.
Educational Objectives: Upon completion of this course, the student will be able to: identify and recognize the
principles, benefits, use and methods of good nutrition. Describe the dietary guidelines for food. Identify macros and
micronutrients. Know vitamins and minerals and their benefits. Explain how nutrition is related to healthy skin.
Analyze the benefits of adequate nutrition. Explain the importance of water consumption. Describe why it is important
for the beautician to maintain good personal care habits. Construct and identify the parts of the food pyramid.
Execute body hydration diets and exercise routines.
Unit content:
1.

Nutrition and Health

2.

Dietetics

3.

The Food Pyramid

4.

The Vitamins

5.

Recommendations to Avoid Vitamin Deficiency
a. Avitaminosis

6.

The Free Radicals

7.

Nutrition Recommendations

8.

Skin Nutrition

9.

Macronutrients
a. Proteins
b. Carbohydrates
c. Fats
d. Enzymes
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10. Micronutrients
a. Vitamins
b. Fat-soluble vitamins
c. Water-soluble vitamins
d. Minerals
11. Nutrition and Aesthetics
a. Patient Health Concerns
b. Food options
c. Fashion diets
12. Water and Skin
a. Facts about water
b. Water consumption requirements
13. Personal Care and the Beautician

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

5-Bacteriology, Health and Sterilization

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

35

Online hours:

13/35

In-person hours:

22/35

Unit Description: This unit is aimed at studying infection control with its principles and practices. Develop knowledge
of current health and safety standards. Emphasis is placed on preventing the spread of diseases and infections used
in Esthetics and various disinfection practices will be implemented. The student will use the classroom as a laboratory
to develop organizational and installation skills.
Educational Objectives: Upon completion of the unit, students will be able to know state laws and regulations and
the differences between them. List the types and classifications of bacteria. Demonstrate competence and knowledge
of microbiology, define blood-borne pathogens and explain how they are transmitted. Define hepatitis and human
immunodeficiency virus (HIV) and explain how they are transmitted. Explain and practice the differences between
cleaning, disinfection and sterilization. Mention the types of disinfectant and how to use them. Discuss universal and
standard precautions. List responsibilities as a salon professional. Explain how to safely clean and disinfect salon
and spa tools and supplies. Learn about the basics of first aid for a salon.
Unit content:
1.

Regulations
a. Occupational Health and Safety Administration (OSHA)
b. Material Safety Data Sheet
c. Environmental Protection Agency (EPA)
d. Health

2.

Principles of Infection
a. Bacteria
b. Virus
c. Mushrooms
d. Parasites

3.

Prevention of disease transmission
a. Hygiene
b. Disinfection
c. Sterilization
d. Infection control guidelines.

4.

Types of disinfectants
a. Proper use of the disinfectant
b. Security measures
c. Disinfect or dispose of
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5.

Procedure for Disinfection
a. Non-Electric Tools and Implements
b. Cleaning and disinfection of surfaces.
c. Disinfection of SPA tubs or baths for feet.
d. Basic rules for hand washing

6.

Universal and Standard Precautions
a. Incidents of exposure to blood or body fluids

7.

First Aid
a. Bleeding and wounding
b. Burn
c. Fainting spells
d. Eye injuries
Disinfection Practices

8.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

6-Beauty Institute, Facilities and Equipment

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

22.5/25

In-person hours:

2.5/25

Unit Description: This course will learn about the organization of the work area, equipment, products and about the
presentation of the beautician. You will create a professional atmosphere. You will categorize supplies, disposables,
and treatment room products. Identify the aesthetics equipment. You will learn about saving resources and money
with ecological practices. The student will use the classroom as a laboratory to develop his/her organization and
installation skills.
Educational Objectives: In this course, students will; Understand the components of creating a professional
atmosphere. Describe what equipment and supplies are needed for facial treatments. Prepare and organize
treatment rooms to provide treatments. Explain why salt organization should be comfortable for the esthetician.

Unit content:
1.

Presentation of the Esthetician

2.

Creating a Professional Atmosphere

3.
4.

Furniture, Equipment and Organization of the Room
Inputs, Disposables and Treatment Room Products
a. Dispensary
b. Facial supplies
c. Single-use items
d. Products
Three-party procedure
a. Pre-Service Procedure
b. Service procedure
c. Post-Service Procedure
Preparation of the room
a. Preparation of the equipment
b. Preparation of the treatment bed
c. Preparation of inputs
d. Preparation of elements for single use
e. Organization of the products
f. preparation of the dressing room area
g. Ergonomics description
Saving resources and money with green practices

5.

6.

7.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
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classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
On the other hand, under the hybrid modality, the institution evaluates the student's academic performance by
completing every 10% of the educational component under the distance modality.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person. Emma's Beauty Academy is
governed by a numerical classification system. Below is the table of the numerical grading system used to measure
the Satisfactory Academic Progress of students in the theoretical exams and practical and clinical work of each unit.
The student must maintain a cumulative average of 70% or more and 100% of contact hours to meet graduation
requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

7-The Electricity in Esthetics

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Hours Contacts:

5

Hours online:

4.5/5

In-person hours:

.5/5

Unit Description: In this course you will learn the basics of electricity, identify the electrical equipment used in
aesthetics and how it works. Observe the safety measures that must be followed when using electrical appliances.
Recognize the effects that can be created by electrical current during Aesthetic services and the effects when used in
treatment machines. Study light energy, lasers and LED devices. You will be able to make decisions when evaluating
the purchase of equipment. The student will use the classroom as a laboratory to practice using and operating the
machines.
Educational Objectives: Covering the information related to this course, the student will be able to: identify and
recognize the principles, benefits, use and methods of electricity in the field of aesthetics. Define the ten (10) main
terms of electricity. Describe the safety measures to be followed when using electrical appliances. Explain three (3)
kinds of effects that electrical current can create when used in electro and light therapy treatments. Describe the light
colors of LED therapy and its benefits for the skin. Identify what the acronym laser means. Explain electromagnetic
radiation and the visible spectrum of light. Identify the types of electrotherapy and their uses. Make informed
decisions when purchasing equipment.
Unit content:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Notions of electricity.
a. Types of electric current
b. Electrical measurements
Electricity terminology
The effects of electric current
The safety of electrical equipment
Electro and light therapy
a. Contraindications
Light Energy, Laser and LED devices
Hot Towel Cabinets
a. Heat cabinet maintenance
Lamps with Magnifier
a. Procedure
b. Maintenance
Wood's lamps
Rotary Brush
a. Maintenance
Vaporizer
a. Maintenance
Vacuum machine (suction)
a. Maintenance
Galvanic Current
a. Descaling
b. Iontophoresis
c. Polarity of solutions
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d. Galvanic maintenance
e. Ionto mask
High frequency machine
a. Electrodes
b. Maintenance
Spraying Machine
a. Maintenance
b. Lucas Sprinkler
Paraffin Wax Heater
Electric Boots and Mittens
Purchase of Equipment

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

8-Aromatherapy and Music Therapy

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

22.5/40

In-person hours:

17.5/40

Unit description: In this unit you will learn how to select the aromas according to the needs of the patients.
Aromatizing the work area. You will understand the effects of scent on people's behavior or state. You will elaborate a
variety of soaps, creams, oils, candles, deodorants, lip moisturizers, perfumes, diffusers, masks, toners, cleansers
and exfoliants. The student will use the classroom as a laboratory for the creation of the products.
Educational Objectives: Upon completion of this unit, the student will be able to recommend home care for different
skin types and conditions. Safely use a variety of scents during patient services. Differentiate the benefits of aromas
for the well-being of the patient. Know the product formulations for different skin types. List and describe the main
categories of professional skin care products. Know the properties of the products used in product training. Describe
FDA regulations related to cosmetic claims and product safety. Create a diversity of soaps, candles, perfumes,
deodorants and diffusers. Produce oils, creams, lip moisturizers, cleansers, exfoliants, masks.
Unit content:
1.
2.

3.

4.

5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

History of Aromatherapy
a. Olfactory system
Relaxation
a. Lighting
b. Aroma
c. Sound
Essential oils
a. Relaxing
b. Revitalizers
c. Stimulants
Cosmetic chemistry
a. Product components
b. Emollients
c. Surfactants
Gelling and thickening agents
Fragrances
Preservatives
Coloring agents
Moisturizers and wetting agents
Exfoliating ingredients
Brighteners and Enhancers
Performance ingredients that improve cell metabolism
Peptides
Retinol and retinoic acid (Retin-A)
Vitamins and other antioxidants
Free radicals
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17. Sunscreen Ingredients
18. Natural and synthetic ingredients
19. Product Safety
a. Allergic reactions
20. Ingredients
21. Properties of herbs and plants
22. Music therapy
a. Sounds
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

9- Anatomy and Physiology I

Course coding:

EST 401

Term:

First Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

20

Online hours:

18/20

In-person hours:

2/20

Course Description: In this course students will demonstrate knowledge of anatomy and physiology by identifying,
explaining and/or listing the different systems of the human body and their relationships to services performed in
aesthetics.
Educational Objectives: Upon completion of the course, the student will be able to define the structure and function
of cells and tissues. Describe the structure and reproduction of cells. Identify the types of tissues and their functions.
Name the 9 most important organs and the 11 main systems of the body and explain their basic functions. Define the
bone and muscle system. Describe the structures and functions of the Bone and Muscle system. Identify the bones of
the head, face and arms, Identify the muscles of the face, head, hands and arm, define structure, functions of the
muscular system and the main relevance in aesthetics.
Unit content:
1.
2.

3.

The Importance of Anatomy and Physiology
Components of the Human Body
a. Cells
b. Fabrics
c. Organs
d. Body Systems
Basic Body Systems
a. The Locomotive System
b. The Muscular System

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
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Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

10-Anatomy and Physiology II

Course coding:

EST 401

Term:

First Term

Prerequisite:

11-Anatomy and Physiology I

Mode:

Hybrid

Contact hours:

100

Online hours:

90/100

In-person hours:

10/100

Unit Description: In this unit, students will study anatomy and physiology by identifying the different systems
of the human body and their relationships to services performed in aesthetics and will learn terms related to
medical terminology.
Educational Objectives: Upon completion of this unit, the student will be able to define the structure and
function of the circulatory, nervous and digestive systems. Define and describe the circulatory system.
Recognize the function of the nervous system. Identify the main nerves of the face. Define and describe the
function of the digestive and excretory systems. To finalize the endocrine system. List the major glands of the
body. To define and recognize the medical terminology associated with aesthetics.
Unit content:
1.

2.

Basic Body Systems
a.

The Locomotive System

b.

The Muscular System

c.

The Circulatory System

d.

The Nervous System

e.

The Digestive and Excretory System

f.

The Respiratory System

g.

The Endocrine and Reproductive System

h.

The Integumentary system

Medical Terminology

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the
other hand, the classroom methodology includes socialized discussion, reading, discussion of concepts,
forums, debates, concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and
collaborative learning. The institution uses a purely synchronous learning environment between students and
instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in
compliance with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
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Emma's Beauty Academy guarantees that all programs offered in distance education have the same
educational quality comparable to programs previously provided exclusively through the classroom within the
institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each
unit of study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each
10% of the distance education (modules) component actually completed within the program, in person at the
institution by a qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the
numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or
more and 100% of contact hours to meet graduation requirements.
90 -100%
Excellent
80 - 89%
Very Good
70 - 79%
Satisfactory
0 - 69%
Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

11-Morphology and Physiology of the Skin: Cutaneous Pathology

Course coding:

EST 401

Term:

First Term

Pre-Requirement:

N/A

Mode:

Hybrid

Contact hours:

125

Online hours:

112.5/125

In-person hours:

12.5/125

Unit description: In this unit you will acquire dermatological and aesthetic knowledge. You will study the skin. You
will be able to evaluate the skin and identify skin lesions, sebaceous and sweat gland disorders, skin inflammations,
pigmentation disorders, skin hypertrophy, contagious diseases, skin cancer and acne.
Educational Objectives: Upon completion of this course, the student will be able to define dermatological
terminology, Recognize skin pigmentation disorders. Know the conditions and disorders of the skin and their
treatments. Identify the disorders of the sebaceous and sweat glands. To catalogue the different types of acne.
Differentiate which types of disorders are contagious. Recognize the treatments that can be done as aestheticians
and which ones should be redeemed to a dermatologist.
Unit content:
1.

Dermatology and Aesthetics

2.

Skin Structures
a. Cellular layers
b. Functions of the skin
c. Internal factors affecting skin

3.

Skin Annexes
a. Primary injuries
b. Secondary injuries

4.

Exocrine Gland Disorders
a. Sebaceous glands
b. Sweat glands

5.

Skin Inflammations
a. Vascular Injuries
b. Allergic contact dermatitis
c. Irritant contact dermatitis

6.

Pigmentation Disorders
a. Hyperpigmentation
b. Hypopigmentation

7.

Skin hypertrophy

8.

Skin Diseases
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Contagious and non-contagious

10. Skin Cancer
11. The Acne
a.
b.
c.
d.

Causes of acne
Acne triggers
Degrees of acne
Treatment of acne

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

12-Cosmetics

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

25

Online hours:

22.5/25

In-person hours:

2.5/25

Unit Description: This unit includes important information on the basic concepts of chemistry that provide essential
information that will influence how you interact with customers and how you use products in chemical services. You
will learn how the science of chemistry influences aesthetics. You will define concepts related to chemistry and
cosmetic chemistry. You will learn about FDA regulations related to cosmetic claims and product safety. You will
learn how to select the right retinols and acids for each skin type. Select professional and suitable product lines for
different skin types to provide quality service to customers.
Educational Objectives: Upon completion of this unit the student will be able to: demonstrate their knowledge by
explaining and/or demonstrating how chemistry relates to the different phases of cosmetology. Recognize the
difference between organic and inorganic chemistry. Categorize and give examples of the different substances for
each state of matter. Explain the composition of the elements, compounds and mixtures. Know the active
components used in the formulation of products. Know the FDA regulations related to cosmetic claims, recognize the
most common cosmetic ingredients and their benefits. List and describe the main categories of professional skin
care products. Explain the function of the basic products used in facials. Know the formulation of products for different
skin types. Use exclusive salon products safely during services.
Unit content:
1.

Basic Foundations of Matter
a. Chemistry
b. Organic and inorganic chemistry
c. The Matter
d. Atoms, elements, compounds and molecules
e. Matter Changes
f. Material properties
g. Acidity and Alkalinity

2.
3.

Cosmetic Chemistry
Product components
a. Water
b. Emollients
c. Surfactants
d. Gelants and Thickeners
e. Fragrances
f. Preservatives
g. Dyeing Agents
h. Moisturizers and Wetting Agents
i. Exfoliants

4.

Performance Ingredients that Improve Metabolism
a. Ingredients
b. Peptides
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Retinol and retinoic acids ( Retin-A)
Vitamins and Antioxidants
Free Radicals
Solar Filter Ingredients

Natural Ingredients and Synthetic Ingredients
Product Safety
Choice of Products

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

13- Make-up Removal

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

40

Online hours:

13/40

In-person hours:

2740

Unit Description: In this unit you will be instructed on the importance of skin care, the benefits of facial
treatment, consultation and skin analysis. You will study the various skin types and the categorization of skin
care products. You will apply the use of aromatherapy and music therapy in the make-up removal process.
You will practice make-up removal and the procedure in which make-up removal products should be applied.
Educational Objectives: Upon completion of this course the student will be able to: describe the beneficial
effects of good make-up removal. Identify the materials and equipment needed for make-up removal. Explain
relevant information to be collected during client consultation. Analyze the client's skin before performing
make-up removal and identify contraindications that prohibit other procedures. Determine the difference
between skin types and skin conditions. Categorize skin care products. Apply products properly. Practice the
systematic execution of make-up removal and show the movements required for this procedure. The student
will use the classroom as a laboratory to develop make-up removal skills.
Unit content:
1.

Skin care

2.

Necessary elements for the categorization of skin care products

3.

Make-up Removal Skills and Techniques

4.

Protocol for Makeup Removal.

5.

Preparation, Analysis and Cleaning of the Skin

6.

Basic Manipulations

7.

Procedure for removing make-up

8.

Health and Safety Measures

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are
through video conferencing, telephone conferencing, group chat applications and/or email and links. On the
other hand, the classroom methodology includes socialized discussion, reading, discussion of concepts,
forums, debates, concept maps, demonstrations, portfolios, reflective journals, practices, self-assessments and
collaborative learning. The institution uses a purely synchronous learning environment between students and
instructors in which students begin and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in
compliance with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria.
Emma's Beauty Academy guarantees that all programs offered in distance education have the same
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educational quality comparable to programs previously provided exclusively through the classroom within the
institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each
unit of study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each
10% of the distance education (modules) component actually completed within the program, in person at the
institution by a qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the
numerical grading system used to measure the Satisfactory Academic Progress of students in the theoretical
exams and practical and clinical work of each unit. The student must maintain a cumulative average of 70% or
more and 100% of contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
Evaluation Criteria:

0 - 69% Below Satisfactory
1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

14- Hair Removal: Facial and Body

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

18/75

In-person hours:

57/75

Unit description: In this unit you will learn about facial and body hair removal and epilation, its benefits and
contraindications. You will learn how to perform temporary and permanent epilations. You will develop skills in the
use of hair removal tweezers, chemical depilatories, laser machine and waxing methods. You will learn how to
analyze and delineate the eyebrows. The student will use the classroom as a laboratory for the execution of all tasks
related to the removal of superfluous hair.
Educational Objectives: Upon completion of the study and practice of this course, the student will be able to List the
general classifications of unwanted hair removal. Identify the difference between depilation and epilation, Execute the
different techniques used for each. Explain the importance of the consultation and skin analysis form. Analyze,
measure and delineate the eyebrow frame. List the conditions that contraindicate hair removal in the salon. Perform
the precautionary measures at work.
Unit content:
1.
2.
3.
4.
5.
6.

Introduction to Hair Removal
Necessary elements for thedepilation
Hair removal equipment andmaterials
Consultation and skin analysis
Contraindications for hair removal
Classifications of Hair Removal and Epilation
a.
Seasonal workers
b.
Permanent
7. Visajimo of the Eyebrows
a.
Eyebrow waxing guidelines
b.
Face metrics
c.
Eyebrow analysis
8. Laser Machine
a.
Use and handling
b.
Maintenance
c.
Duration of treatment
9. Safety measures when working with the various methods of depilation and epilation.
10. Pre-Service Procedure
11. Procedure for Hair Removal
a.
Tweezing Epilation
b.
Waxing with profiling
c.
Threaded epilation
d.
Cold wax epilation
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e.
Warm wax epilation
f.
Laser epilation
12. Post-Service Procedure
13. Facial and Body Hair Removal Practices
14. Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

15- Recognition Methods for Skin Examination

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Hours online:

18/30

In-person hours:

12/30

Unit Description: In this course students will apply dermatological and aesthetic knowledge. You will study skin
pathology through the Wood's lamp and magnifying glass. You will evaluate the skin and identify skin lesions as well
as sebaceous and sweat gland disorders, skin inflammations, pigmentation disorders, skin hypertrophy, contagious
diseases, skin cancer and acne. You will identify the treatment to follow. The student will use the classroom as a
laboratory for skin testing.
Educational Objectives: Upon completion of this course, the student will Identify dermatological conditions.
Recognize skin pigmentation disorders using the Wood's lamp. Recognize the conditions and disorders of the skin to
perform any treatment required by the recognized pathology. Identify the disorders of the sebaceous and sweat
glands through the ultraviolet lamp. To catalogue the different types of acne. Differentiate which types of disorders
are contagious. Recognize the treatments that can be done as aestheticians and which ones should be redeemed to
a dermatologist.
Unit content:
1.

Handling the Wooden Lamp and Magnifier
a. Use and handling
b. Maintenance
c. Contraindications

2.

Pathological Identification
a. Skin types
b. Types of acne
c. Injuries
d. Skin alterations
e. Skin biotypes

3.

Preliminary Preparation for the Skin Exam
a. Preparation and organization of the cabin
b. Preparation of the patient
c. See
d. Skin analysis
e. File

4.

Practice of Thorough Skin Examination

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
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classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

16- Targeted Treatment According to Skin Type I

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

55

Online hours:

18/55

In-person hours:

37/55

Unit Description: This unit will teach you about the importance of skin care, the benefits of facial treatment,
conducting consultation and skin analysis. You will study the various skin types and the categorization of skin care
products. You will apply the use of aromatherapy and music therapy to the processes of the facial. You will practice
basic facials with the application of masks. The student will use the classroom as a laboratory to develop basic facial
skills.
Educational Objectives: Upon completion of this course, the student will be able to: describe the beneficial effects of
a facial treatment. Identify the materials and equipment needed for facial treatments. Explain the pertinent information
to be collected during the client consultation. Analyze the client's skin before performing the facial treatment. Identify
contraindications that prohibit performing the facial treatment. Determine the difference between skin type, oily, dry
dehydrated, sensitive, mature, and skin condition. Categorize skin care products. Apply the products properly.
Practice systematic execution of the facial treatment. Know the movements required for facial cleansing.
Unit content:
1.

Facial Treatment
a.
b.
c.
d.
e.

Categories of facial treatments.
Benefits of facial treatments.
Equipment and materials
Consultation and skin analysis.
Determination of skin type.

2.

Necessary Elements for the Categorization of Skin Care Products

3.

Procedure for Facial Treatment.

4.

Facial Treatment Practices

5.

Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

430

430

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

Targeted Treatment According to Skin Type II

Course coding:

EST 402

Term:

Second Term

Prerequisite:

Targeted Treatment According to Skin Type I

Mode:

Hybrid

Contact hours:

60

Online hours:

18/60

In-person hours:

42/60

Descripción de la Unidad: En esta unidad aprenderá sobre la importancia del cuidado de la piel, los beneficios del
tratamiento facial, la realización de consulta y análisis de la piel. Aprenderás la selección de ácidos según los
tratamiento faciales y corporales. Realizara técnicas de Cavitación, reafirmante, adelgazante, y cathiodermis
según las necesidades del cliente. El estudiante utilizara el salón de clase como laboratorio para realizar los
masajes faciales.
Objetivos Educativos: Completado la unidad, el estudiante podrá: describir los efectos beneficiosos de un
tratamiento facial y corporal. Identificar los materiales y equipo necesario para los tratamientos faciales y corporales.
Explicar la información pertinente a recopilar durante la consulta con el cliente. Analizar la piel del cliente antes de
realizar los tratamientos. Identificar contraindicaciones que prohíben realizar el tratamiento de cavitación. Categorizar
los productos químicos para el cuidado de la piel. Aplicar los productos adecuadamente. Practicar la ejecución
sistemática de los tratamientos, de cavitación, reafirmante, adelgazante y cathiodermis.
Unit content:
1.

Cavitation
a. Lifting

2.

Reaffirming
a. Make-up removal and toning
b. Complete manual massage
c. High frequency
d. Application of faradic currents
e. Firming mask
f. Filiform shower or mist
g. Moisturizing base

3.

Double chin slimming
a. Make-up removal and toning
b. Application of sweat or paraffin
c. Removing cream and toning
d. Manual massage
e. Indirect current
f. High frequency
g. Firming mask
h. Filiform shower or nebulizer
i.
Protection base

4.

Cathiodermis
a. Cleaning
b. Deep skin rehydration
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These first two phases are obtained by means of gel and cations
Oxygenation
Nutrition

5.

Acids
a.
b.
c.

6.

Acid Treatments

7.

a. Acne Treatments
b. Stain Treatments
c. Treatments Expression Lines
d. Stretch mark treatments
e. Hydration Treatments
Demonstration and Practice of the Treatments.

Types of Acids
Indications and Contraindications
Handling and Care in the Application of Acids

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

18- Facial Massage

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

75

Online hours:

18/75

In-person hours:

57/75

Unit description: This unit will instruct you on the benefits and contraindications of facial massage. The
incorporation of massage during facial treatment. You will learn how to execute the different types of movements
when performing the facial massage. You will study alternative massage techniques. You will recognize the types of
oils or moisturizers to perform the service. The student will use the classroom as a laboratory to perform the facial
massage.
Educational Objectives: Upon completion of this unit, the student will be able to Describe the benefits and
contraindications of a facial massage. Explain the different types of facial massage. Know the motor points of the
nerves of the face and neck. Understand the physiological effects of massage. Present alternative techniques of
facial massage. Identify the different types of facial oils. Execute the techniques of facial massage.
Unit content:
1.
2.

3.

4.
5.
6.
7.

The Benefits of Massage
Incorporation of massage during facial treatment.
a. Skills
b. Techniques
c. Alternative massage techniques
d. Handling and mobility of hands
Basic techniques of facial massage.
a. Preparation for facial massage.
b. Basic massage movements.
c. Physiological effects of massage
d. Procedure for basic massage.
e. Aromatherapy and music therapy during facial massage
Massage contraindications
Procedure for Facial Massage
Facial Massage Practices
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
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Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

19-Knowledge of Body Massage: Movements and Techniques I

Course coding:

EST 402

Term:

Second Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

90

Online hours:

18/90

In-person hours:

72/90

Unit Description: This unit will train you on the benefits and contraindications of body massage. The incorporation of
massage during the body treatment. You will learn to execute the different types of movements when performing the
body massage. You will study alternative massage techniques. You will recognize the types of oils or moisturizers to
perform the service. The student will use the classroom as a laboratory to perform the facial massage.
Educational Objectives: Upon completion of this unit, the student will be able to Describe the benefits and
contraindications of a body massage. Explain the different types of body massage. Know the motor points of the body
and face. Understand the physiological effects of massage. Present alternative techniques of body massage. Identify
the different types of body oil. Execute the techniques of body massage.
Unit content:
1.
2.

3.

4.
5.
6.
7.

The Benefits of Massage
Incorporation of the Massage during the Body Treatment.
a. Skills
b. Techniques
c. Alternative massage techniques
d. Handling and mobility of hands
Basic Techniques of Body Massage
a. Preparation for body massage
b. Basic massage movements.
c. Physiological effects of massage
d. Procedure for basic massage.
e. Aromatherapy and music therapy during body massage
Massage contraindications
Body Massage Procedure
Body Massage Practices
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
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Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

436

436

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

20- Knowledge of Body Massage: Movements and Techniques II

Course coding:

EST 403

Term:

Third Term

Prerequisite:

Knowledge of Body Massage: Movements and Techniques I

Mode:

Hybrid

Contact hours:

65

Online hours:

18/65

In-person hours:

47/65

Unit description: This unit will teach you about the benefits and contraindications of hot stone body massage. The
incorporation of stones during a body relaxation. You will learn to execute the different types of movements when
using the stones. You will study the types of people you can perform this procedure on. You will recognize the types
of oils or moisturizers to perform the service. You will study in which part anatomically the stones should be placed.
The student will use the classroom as a laboratory to perform the facial massage.
Educational Objectives: Upon completion of this unit, the student will be able to describe the benefits and
contraindications of a hot stone body massage. Explain the benefits and disadvantages of using hot stones in a body
massage. Know the anatomical points where they should be placed and at what temperature. Understand the
physiological effects of the stones. Present alternative body massage techniques. Identify the different types of body
oil. Execute the techniques of body massage with stones.
Unit content:
1.
2.

3.

4.
5.
6.
7.

The Benefits of Massage
Incorporation of the stones during treatment.
a. Skills
b. Techniques
c. Manipulation and mobility of hands with the stones.
d. Temperatures
Basic Techniques of Body Massage
a. Preparation for body massage
b. Basic massage movements.
c. Physiological effects of massage
d. Procedure for basic massage.
e. Aromatherapy and music therapy during body massage
Contraindications to the use of stones.
Cleaning the stones and the oven.
a. Sterilization
b. Charging and discharging of energies.
Procedure for Stone Massage
Body Massage practices with stones

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
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The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

21- Special Treatments

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode: Hybrid
Contact hours:

80

Online hours:

22.5/80

In-person hours:

57.5/80

Unit Description: This unit will instruct you on a variety of facial and body treatments so that you can provide your
patients with excellent service. You will learn about the products you can use in each treatment. The incorporation of
machinery. You will learn how to perform the different types of treatments according to the patient's condition or their
skin condition. You will study the types of people that can be treated with each of these treatments. You will be able
to explain each of the treatments to be carried out and the care to be followed after each treatment. Channel what
treatment can be followed after the one practiced with the patient for a better result. The student will use the
classroom as a laboratory to perform special treatments whether facial or body.
Educational Objectives: Upon completion of the unit, the student will be able to describe the benefits and
contraindications of each of the special treatments. Explain each of the procedures. Know the anatomical points
where each of the treatments should be practiced. Understand the physiological effects of each of the special
treatments. Present alternative treatments at the moment of not being able to carry out one that the patient requires.
Identify the different machines in a beauty salon. The student will be able to execute each one of the treatments given
in class with success.
Unit content:
1.

Special Treatments
a. Benefits of the treatments

2.

Incorporation of treatments.
a. Skills
b. Techniques
c. Manipulation.

3.

Peeling treatments
a. Physical peeling
b. Mechanical peeling
c. Chemical Peels

4.

Body treatments
a. Thermotherapy
b. Cryotherapy
c. Hydrotherapy
d. Electrotherapy
e. Ultrasound
f. Passive Gymnastics (Tens)
g. Galvanic current
h. Stretch marks
i. Cellulite
j. BB Glow
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Procedure for Body treatments
Body Treatment Practices
Conducting clinics

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:
1.
Attendance (40%)
2.
Theoretical examination (1)
3.
Written works (1)
4.
Short tests (1)
5.
Oral report (1)
6.
Daily participation (10 %)
7.
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

22- Makeup and Cosmetics I

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

9/30

In-person hours:

21/30

Unit Description: In this unit you will learn how to Identify the different facial shapes, select products and make-ups
according to skin tone. Identify the characteristics among the different make-up techniques. Apply the contouring
techniques according to the type of face and perform a variety of casual make-up.
Educational Objectives: Upon completion of this unit, the student will be able to: Perform and demonstrate
proficiency in the art of makeup, recognize and identify different facial shapes. Recognize primary, secondary and
tertiary colors and apply them to facial makeup. Identify the kinds of cosmetics and elements needed for makeup and
their purpose. Establish a consultation with the client in order to know the technique and products to be used. Identify
the different techniques and cosmetic products to be used for casual makeup. Apply appropriate methods for the
basic application of casual makeup. Performing various eye linings. Apply shadow blending techniques. Practicing
casual makeup
Unit content:
1.
2.

Concept of Makeup.
Cosmetic products for make-up.
a. Cleaning Products.
b. Protection Products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
3. Makeup Brushes and other Tools
4. Color Theory Applied to Makeup
a. Warm and cold colors
b. Complementary Colors
c. Color selection for makeup
5. Facial Shapes and Correction of Facial Features
6. Client Consultation and Face Analysis
7. Pre-Makeup Procedure
8. Procedure for Casual Makeup
9. Health and Safety Measures in the Application of Make-up
10. Practice of the various techniques of casual make-up.

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
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institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline

Program:

Facial, Corporal Esthetics and Make- Up

Unit:

23- Manicure and Pedicure Spa

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

50

Online hours:

13/50

In-person hours:

37/50

Unit Description: In this unit you will study diseases and disorders of the nail, identify the various types of nails,
recognize state and government regulations for manicure and pedicure service, identify the use and management of
nail care technology tools. You will recognize the components necessary to complete a basic manicure. You will
study foot reflexology, its benefits and contraindications in the spa pedicure. You will perform various treatments to
improve the texture of the skin of the feet. You will incorporate aromatherapy to the pedicure service and you will
perform pedicures with commercial designs. You will perform paraffin treatments. You will perform various types of
manicures and designs, incorporating the benefits of massage and aromatherapy for the service of manicure. The
student will use the classroom as a laboratory to develop their manicure and pedicure skills SPA.
Educational Objectives: After studying this unit, you will be able to: Describe the structure, growth, diseases and
disorders of the nails. Explain and demonstrate care treatments by studying for natural nails. Identify the four types of
nail care technology tools needed to perform a manicure. Explain the difference between multi-purpose implements
and single-use implements. Name and describe the three-part procedure used in performing a basic manicure.
Explain the importance of consultation before attending to the client. Describe the most common nail shapes. Perform
paraffin treatments and relaxing massages on the hand and arm. Define reflexology, explain the benefits of foot
reflexology. Identify the organs represented on the reflexology chart. List the steps for performing the spa pedicure.
Employ reflexology and aromatherapy techniques in the spa pedicure. Execute the health and safety measures.
Unit content:
1.

2.

3.
4.
5.

Theory of Nails
a. Structure of the nail
b. Nail growth
c. Diseases, disorders and conditions of the nails
Natural Nail Care
a. Nail forms
b. Necessary elements for the nails
c. Infection prevention and safety
d. Consultation with the client
e. Procedure for basic manicure
f. Treatments for the hands
g. Relaxing manicure with massage
Aromatherapy and Music Therapy
SPA Manicure Practice
Basic Pedicure
a. Nail care
b. Cleaning treatment
c. Cuticle treatment
d. Exfoliating Treatment
e. Repairing mask treatment
f. Hydration treatment
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Use and handling of tools and materials used during pedicure

7.

Method of Reflexology and Aromatherapy
a. Benefits and contraindications
b. Digitopuncture
c. Zonal massage
d. Zonal therapy
8. Complete Spa Pedicure Procedure
9. Full SPA Pedicure Practice
10. Commercial designs
11. Conducting clinics
Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

24- Makeup and Cosmetics II

Course coding:

EST 403

Term:

Third Term

Prerequisite:

Make-up and Cosmetics I

Mode:

Hybrid

Contact hours:

50

Online hours:

9/50

In-person hours:

41/50

Unit Description: In this unit you will learn how to Identify the different facial shapes, select products and make-ups
according to skin tone. Identify the characteristics among the different make-up techniques. Apply the contouring
techniques according to the type of face. You will select the shades of shadow taking into consideration the color of
the eye and skin. You will learn to outline the eye with various eyeliner techniques. You will apply various eyelash
placement techniques to enhance the eye. You will perform casual, gala and bridal makeup. The student will use the
classroom as a laboratory for practice runs.
Educational Objectives: Upon completion of this unit, the student will be able to: Perform and demonstrate
proficiency in the art of makeup, recognize and identify different facial shapes. Recognize primary, secondary and
tertiary colors and apply them to facial makeup. Identify the kinds of cosmetics and elements needed for makeup and
their purpose. Establish a consultation with the client in order to know the technique and products to be used. Identify
the different techniques and cosmetic products to be used for make-up. Applying appropriate methods for basic
make-up application. Applying face correction techniques. Performing various eye linings. Apply shadow blending
techniques Practicing professional makeup.
Unit content:
1.
2.

Concept of the Gala Makeup.
Cosmetic Products
a. Cleaning products.
b. Protection products
c. Bases and correctors
d. Facial Powders
e. Eyeshadow
f. Eyeliners and mascara
g. Blush and lipstick
3. Makeup Brushes and other Tools
4. Color Theory Applied to Makeup
a. Warm and cold colors
b. Complementary Colors
c. Color selection for makeup
5. Facial Shapes and Correction of Facial Features
6. Client Consultation and Face Analysis
7. Procedure for the Gala Make-up
8. Application of Artificial Lashes
9. Procedure for Bridal Makeup
10. Health and Safety Measures in the Application of Make-up
11. Practice of the Various Make-up Techniques Discussed in the Course
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

25- Permanent Make-up

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

35

Online hours:

9/35

In-person hours:

26/35

Unit Description: In this unit you will learn how to use the color wheel and the techniques of implantation of natural
pigment in the layers of the dermis. You will study the delineation of the eyes, lips and eyebrows; the use and
handling of instruments, the correct selection of needles, anesthetics and pigments. You will apply the general
procedures for the realization of permanent makeup and the microblading technique. The student will use the
classroom as a laboratory to perform the procedures.
Educational Objectives: Upon completion of this unit, the student will Demonstrate an understanding of color theory
Describe the various types of pigments. Demonstrate how to select pigments and their proper application. Describe
the characteristics of different anesthetics. Demonstrate the direct application of anesthesia. Identify facial
characteristics. Identify the ideal eyebrow shape measurements. Demonstrate the procedure of permanent make-up.
Perform decontamination and cleaning procedure. Explain the completion of the microblading procedure.
Unit content:
1.

. History of Permanent Makeup and Microblading

2.

Development of the Techniques

3.

Equipment and Materials Used
a. Precision Instruments
b. Template for eyebrow design
c. Anesthesia
d. Pigments
e. Work tray

4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.

Hygiene
General Procedure for Performing Permanent Makeup
General Procedure for Microblading
Eye Line
Lip lines
Technical Tips
Care after application of Permanent Makeup
Comments and Instructions
Use of the Eyebrow Template
Use of Anesthesia
Pigment Preparation and Application
Makeup Removal Permanent
Legal Aspects
Demonstration and Practice of Permanent Makeup.
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Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

26- Commercial Orientation and Administration

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

30

Online hours:

27/30

In-person hours:

3/30

Unit Description: In this unit you will learn about the factors you need to know before April in a beauty salon.
Recognize the necessary permits to operate a salon. You will understand the regulations, trade and insurance laws.
You will acquire knowledge in the operation of the business. Develop job search skills. You will learn how to write an
updated resume with your cover letter. You will acquire the experience of going through a job interview. You will
develop marketing and advertising techniques. To finish the course, you will build a model of an esthetics salon.
Educational Objectives: At the end of the unit, the student will be able to list the different categories of the business.
Identify the factors that you must know to run a beauty salon. Establish personal short- and long-term goals within the
beauty industry. Identify which job offers are best for you to accept, recognize the steps involved in finding ajob.
Select possible questions to ask during a job interview. Know the personal qualities that will be evaluated during the
interview. Indicate the steps to be taken to develop and maintain professional relationships, including the creation of a
clientele. Describe the types of properties, structures, operation and requirements for good business practice. Design
a business plan. Create a model of a beauty salon.
Unit content:
1.

The Opening of an Esthetics Salon
a. The location
b. Written Agreements
c. Business Plan
2. Salon Philosophy, Policies and Procedures
3. Regulations, Laws and Insurance
4. Property Types
a. Individual property
b. Company
c. Corporation
5. Operation of the Company
a. Allocation of money
b. Income and expenditure
c. Loan application
d. Taxes
e. Prices
f. Advertising
g. Appointment schedule
6. Inventory and Product Control
a. Professional Products
b. Sales
c. Sales closing
d. Types of buyers
e. Effective display of products
7. Preparation for Employment
a. How to get the job you want
b. Development of the Curriculum Vitae
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c. Letter of Introduction
d. Application for employment
e. Portfolio
f. Interview clothing
g. Personal qualities
h. Professional relations
i. The interview
j. Legal aspects of the interview
Construction of a model of a beauty salon
You practice the job interview

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.

Evaluation Criteria:

90 -100%

Excellent

80 - 89%

Very Good

70 - 79%

Satisfactory

0 - 69%

Below Satisfactory

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)

450

450

Emma’s Beauty Academy Institutional Catalog

January 1, 2021

Outline
Program:

Facial, Corporal Esthetics and Make- Up

Unit:

27- Clinical Practice

Course coding:

EST 403

Term:

Third Term

Prerequisite:

N/A

Mode:

Hybrid

Contact hours:

110

Hours online:

0

In-person hours:

110/100

Unit Description: In this more complex unit you will prepare the student to efficiently apply the techniques and
procedures of facial treatments, hair removal, massage techniques. You will learn how to work with anti-aging
treatments, blemishes and acne. Emphasis is given to practice in internal clinics with real and demanding clients in a
professional work cabin.

Educational Objectives: Upon completion of the unit, the student will be able to: Apply facial treatments safely.
Work on anti-aging treatments properly. Select products according to skin type. Apply anti-blemish product correctly.
Apply acne treatments carefully. Carry out make-up removal using the products and machinery correctly. Perform
body massage firmly and safely l. Explain the different types of body massage. Know the body and facial motor
points. Understand the physiological effects of massage. Present alternative body massage techniques. Identify the
different types of body oil. Perform facial and body hair removal with control and safety. Establish safety measures
with each client.
Unit content:
Clinics conducted on clients:
1.

Facial Treatments I
a. Anti-aging treatment
b. Treatment for Stains
c. Treatment for Acne

2.

Facial Treatments II

3.

Make-up removal
a. Basic Facial Cleaning
Depilatory treatment
a. Facial hair removal
b. Body Hair Removal
Facial Massage
a. Preparation for body massage
b. Basic massage movements.
c. Procedure for basic massage.
d. Aromatherapy and music therapy during body massage
e. Lymphatic drainage
f. Stimulating Massage
Body Massage

4.
5.

6.
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Gala Make-ups

Methodology: The instructional methods used to teach the classes at a distance by a qualified Instructor are through
video conferencing, telephone conferencing, group chat applications and/or email and links. On the other hand, the
classroom methodology includes socialized discussion, reading, discussion of concepts, forums, debates, concept
maps, demonstrations, portfolios, reflective journals, practices, self-assessments and collaborative learning. The
institution uses a purely synchronous learning environment between students and instructors in which students begin
and end training at specific times.
The Distance Learning policy is consistently applied to all students enrolled in all approved programs in compliance
with all local, state, and federal laws and regulations and with NACCAS Standards and Criteria. Emma's Beauty
Academy guarantees that all programs offered in distance education have the same educational quality comparable
to programs previously provided exclusively through the classroom within the institution.
Evaluation Method: Each student will be evaluated through theoretical exams, practical and clinical work.
Theoretical, practical and clinical work will be evaluated through a rubric designed by the Institution for each unit of
study. Theoretical, practical and clinical examinations will be offered in person.
Under the hybrid modality, the Institution evaluates the students’ qualitative academic performance for each 10% of
the distance education (modules) component actually completed within the program, in person at the institution by a
qualified instructor.
Emma's Beauty Academy is governed by a numerical classification system. Below is the table of the numerical
grading system used to measure the Satisfactory Academic Progress of students in the theoretical exams and
practical and clinical work of each unit. The student must maintain a cumulative average of 70% or more and 100% of
contact hours to meet graduation requirements.
90 -100% Excellent
80 - 89% Very Good
70 - 79% Satisfactory
0 - 69% Below Satisfactory
Evaluation Criteria:

1.
2.
3.
4.
5.
6.
7.

Attendance (40%)
Theoretical examination (1)
Written works (1)
Short tests (1)
Oral report (1)
Daily participation (10 %)
Evaluation of competencies (as many as necessary)
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RIGHT TO AMEND THE CATALOG
The board of directors of Emma's Beauty Academy reserves the right to amend this catalog. These changes will be published and
distributed by the institution and will appear as an official catalog annex.

APPROVAL OF THE CATALOG
I certify that the Board of Directors of Emma's Beauty Academy has approved this catalog and will be valid from January 1, 2021
to December 31, 2021.

José H. Cuevas Quiles
President
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